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In some cases, price breaks are offered on a bid opportunity. Price breaks allow defined 
discounts based upon the quantity of an item that is ordered at a given time. 
 
The price breaks may be set up on the event by the State, or you may define them at the time of 
the bid response.  

 
 

1. Open a web browser.  

2. Go to the State Procurement website: http://ohio.gov/procure 

3. Click Selling to the State. 

4. Click the eBid Registration/Log In link. 

5. Click on the Continue to the eBid Registration / Login link. 

6. Use your User ID and Password, and then click the Sign In button to log into eBid. 

 

 

 

 

 

  

http://ohio.gov/procure
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7. Click the View Terms and Conditions link to review the Terms and Conditions 

 

8. Using the link in your menu go, to: Manage Events and Place Bids > View Events and 

Place Bids. 

9. Click the Event Type dropdown arrow and select Auction. 

10. Click the Search button. 

11. Click the Event ID link. 
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12. Complete your bid response as normal. For more information on entering a bid response, 

refer to the Placing a Bid document.  

13. If price breaks are set up on the event, the Price Breaks link and icon  will be available 

to click on. 

14. Click the Price Breaks link or icon. 
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15. On Line 1, no data should be changed on this line, as it is the baseline for all other 

pricing tiers.  (*Note: Line 1 is the line wth the minimum quantity of “1”.) 

16. To enter price breaks by percent, enter a negative sign and then the percentage in the 

Adjustment Percent field. Remember not to change anything on Line 1. 

17. To enter price breaks by unit price, enter the value in the Net Unit Price field.  

Remember not to change anything on Line 1. 

18. Click the OK button. 

19. Continue your bid response as normal on the Create Bid Response page. 

20. Please see below for information on obtaining eBid assistance. 

 

Need more help? 
Try out the other training documents created to assist you: 

http://procure.ohio.gov/proc/help.asp 

 

- OR - 
 

Contact the OAKS Help Desk at 614-644-6625 or 1-888-OhioOAKS (1-888-644-

6625). Ask for “eBid Assistance.” 

 

http://procure.ohio.gov/proc/help.asp

