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All events in eSourcing are classified using category codes from the UNSPSC (United Nations 
Standard Products and Services Codes) codeset. Suppliers are invited to view and participate in 
eSourcing events according to the UNSPSC category codes they have selected.  

 

When updating company information, eSourcing allows users to look up UNSPSCs from a pre-
defined table. Suppliers may add or delete category codes at any time. Currently, category 
codes in eSourcing consist of the first six digits of the UNSPSC followed by two zeros. 
eSourcing does not recognize the full 8-digit UNSPSC.  

 

Begin by navigating to the Ohio Supplier Portal Sign-On Page: 

www.ohiosharedservices.ohio.gov 

Step-by-step 

1. Click the eSupplier (Supplier Self-Service) link: 

http://www.ohiosharedservices.ohio.gov/
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2. Enter your User ID and Password. 

3. Click the Sign In button. 

 

4. Click on the Maintain Supplier Information link.  
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5. Click on the Maintain Vendor UNSPS Codes link. 

 

6. Click on the Add a New Value tab. If you have registered codes, click on the Find an 
Existing Value tab.  
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7. Enter the UNSPSC in the SIC Code field and hit Enter on your keyboard.  

 

 Go to www.unspsc.org to search for product or service codes.  

 The magnifying glass next to the SIC Code field can be used to search for UNSPSCs. 
Ensure the UNSPSC ends with “00.” If the entered code does not end with “00,” replace 
the last two numbers of the code with “00.” 

 

http://www.unspsc.org/
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 To add or delete additional codes, click the add a new row  icon or the delete row  
icon located to the right of the description field.  

8. Click the Save button.  

 

Additional Job Aids are located on the FIN Home page  on myOhio.gov.  Alternatively,  

search the OAKS FIN Online Process Manual or contact the Ohio Shared Services Service Center at 877-644-6771 

https://omyohio.oaks.ohio.gov/psp/paprd/EMPLOYEE/EMPL/h/?tab=OH_FIN_HOME
http://fin.help4u.obm.ohio.gov/

