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In order to do business with the State of Ohio, specific supplier forms must be completed and 
submitted to Ohio Shared Services.  

The State of Ohio eSourcing system allows businesses to receive electronic bid notifications 
and submit bid responses electronically.  

This job aid provides the steps needed to register for the Ohio Suppler Portal and eSourcing.  

 

Begin by navigating to the Ohio Shared Services website: 

www.ohiosharedservices.ohio.gov 

 

http://www.ohiosharedservices.ohio.gov/
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Step-by-step: 

1. Click the New Suppliers button.  

 

2. Click the Dear State of Ohio Potential Supplier Letter link provided under New 
Supplier Information.  
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3. Read the information provided and complete the required documents to register as a 
supplier and conduct business with the State of Ohio.  

4. Return to the internet tab containing the Ohio Shared Services web page.  

 

5. Download and complete the following required forms and send them to Ohio Shared 
Services: 

 Supplier Information Form (OBM-5657) 

 IRS Form W-9 

 Authorization Agreement for Direct Deposit of EFT Payments (OBM-4310) 

 

Additional Job Aids are located on the FIN Home page  on myOhio.gov.  Alternatively, search the 

OAKS FIN Online Process Manual or contact the Ohio Shared Services Service Center at 877-644-6771. 

https://omyohio.oaks.ohio.gov/psp/paprd/EMPLOYEE/EMPL/h/?tab=OH_FIN_HOME
http://fin.help4u.obm.ohio.gov/

