Ohl(DAs fe/(e/‘a/ Servives Division

Department of Administrative Services

Welcome!

OhiddAS

General Services Division

Office of Procurement Services

State Procurement
User Group




OhiddAS

Department of Administrative Services

4@/{@/%/ Services Dhisrsion

Today’s Agenda...

« Welcome, Agenda Overview, New Staff Introductions

« Searching for MBE/EDGE Vendors from the EOD website
« Tracking and Reporting MBE/EDGE Spend in OAKS
 Break

« Navigating the Procurement Website

« Overview of Vendor Registration and Bid Notification
Systems
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New Staff / Promotions / Introductions

Carol Cook
Contract Analyst

Medical Supplies and
Services Team

Jim Hunley, Manager
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New Staff / Promotions / Introductions

Matthew Crider

State Purchasing
Assistant

Procurement Support
Services Team

Tammy Marcum, Manager
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New Staff / Promotions / Introductions

Kellie Johnson

State Purchasing
Specialist

Contract Compliance:

Complaint to Vendor (CTV)
Protests, Disputes, Walivers

Jean Stephenson, Manager
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New Staff / Promotions / Introductions

Anita Jones

Contract
Analyst

Maintenance, Repair
and Operational
Equipment and
Services

Gayle Blankenship,
Manager
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New Staff / Promotions / Introductions

Senthan
Mahendrarasa

Contract Analyst

Food, Kitchen Equip. &
Supplies, Apparel, Hotel
& Conference Facilities

David Potter, Manager
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New Staff / Promotions / Introductions

Tim Riley
Contract Analyst

Vehicles & Related
ltems, Heavy Equip.,
Court Reporting,
Temporary Staffing,
Other Misc. Services

Alan Childress,
Manager
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New Staff / Promotions / Introductions

Bill
Schwertfager
Contract Analyst

Office Equipment,
Furniture, Carpet,
Media Services

Team

Ron Rowland,
Manager
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New Staff / Promotions / Introductions

Sinuon Todd

State Purchasing
Assistant

Procurement Support
Services Team

Tammy Marcum,
Manager
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New Staff / Promotions / Introductions

Justine
wasmus

State Purchasing
Assistant

Procurement Support
Services Team

Tammy Marcum,
Manager
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Next on the Agenda
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Searching for MBE/EDGE Vendors from the EOD website

Todd McGonigle, Manager
Department of Administrative Services /
Equal Opportunity Division
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Next on the Agenda
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Tracking and Reporting MBE/EDGE Spend in OAKS

Sydney Waugh, OAKS Support Specialist

Department of Administrative Services /
FIN Program Management Office
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Process Flow for Identifying MBE / EDGE

IDENTIFYING MBE/EDGE EXPENDITURES

4

DAS
Vendor is updated Conanns v::;gi_wmgn%g Requisition is
with MBE or »| identified as MEE o MBE or EDGE I Requisition sourced to a POy
EDGE cerification B Fenied » o " entered PO references the
Information EDGE or N contract is e
identified as such :
k
EOD updates the GSDVOIT will flag the When a contract iz
0AKS vendor file contract as N, MBE, flagged with MBE or
with MBE or EDGE or EDGE dapending EDGE the system 5 dtoaPO STS or MAC
cartification number, on how the bid was verifies the vendor's n#‘rl:a ';m contract number is
begin and expiration ssuedandthe cartification matchas . refr:'s[::?ed entered an
date, if applicable vendor's certification. the flag selected and requisition
the certification
expiration date has
ot passed. This weuld be a STS & MAC contracts
purchase under the will not have items in
agency direct the catalog; users will
purchase authority, need to add the contract
number when creating
the requisition.
Agency DAaS
3
MBE/EDGEN |
Agency receives Paymant card Voucher is entered s th PO? indicator is pullad - qu;;les m%h
invoice purchase? in OAKS S from contract into = iyl 5

Agency identifies
purchase as
MBE/EDGE on
Recancile
Statemnent page

v

Syslam generales
voucher, MBE/
EDGE indicator

pulled into voucher

Enter hasic
purchase
information in
voucher,

Agency identifies
voucher as an
MBE/EDGE

the voucher

expenditure If
applicable

If a PO exists the
user copies the PO
data into the voucher,;
when a PO doesn't
exist the usar will
enter necessary data
in the voucher.

The voucher defaults with N unless

vendor has a current EDGE

certification in the vendor file then
the voucher defaults ta E; if the

wendor has a current MBE

ceqtification a drop down to select
MBE is available, otherwise drop

down Is inactive.

with MBE and EDGE,
vandors

DAS will create a report
pulling expenditure data
from the OAKS EPM
(data warehouse).

#
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DAS / EOD Enters MBE/EDGE Flag in the OAKS Vendor File

Vendor Name 2@ I

*Status: I Approved =] *Classification: I Supplier |
*Persistence: I Regular j" HCM Class: I j"

' withholding Expand All Collapse All
I Open For Ordering

[ Corporate Vendor [ interunit Vendor

Corporate Vendor 1D: I =} InterUnit Vendor 1D I =}

EEO Certification Date: | 1 [ HUB Zone

Government Sources Find | Wiew All

First E] 10f2 A Last

*Source: IEDGE L Encouraging Diversity Growth and Equity =]
Government Classifications Find | Wiew All First [4] 1 of 1 [+ Last
Eff Date: |05/24/2007 [5] =
CertNbr: |

Begin Dt: |us¢24¢2007 [ Expire Dt |us¢24-'2009 [z

Gov Class: IEDGE_GOOD o EDGE Goods and Services
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Department of Administrative Services

DAS Enters MBE Flag for DAS Issued Contracts

J/ Contract % Creale Releases | Review Releases

SetlD: STATE *Status: [2pproved =]

Contract ID: F751100209-2
o

Contract Owner I DAS j' Contract Index Number |5T55'1 1 Contract Bill Type I Billvendar j' MBE Flag

Process Option: General Contract Add Comments Adtivity Lo

Vendor: ROGER L EL-001 Confract Activities Docurment Status

Vendor ID: 0000142095 ROGER L ELLIOTT Primary Contact Info Contract Threshol{M

Begin Date: 07I25/2008

Expire Date: 06/30/2012 Maximum Amount: 0.00 Usp
Currency: usD CRRMNT Total Line Released Amount: 0.00
Primary Contact: Open [tem Amount Released: 550.50
Vendor Contract Ref:

Description: Total Released Amount: 550.50
Master Contract 1D:

I~ Tax Exempt I—
o

™ Allow Multi currency PO [ allow Open ltem Reference ™ Must Use Contract Rate Date

¥ Corporate Contract I Adjust Vendor Pricing First Rate Date: 0BI24/2008

I Lock Chartfields [¥ Price Can Be Changed on Order

PO Defaults PO Open Item Pricing "Dispaten Methoa: [ Print ] _Dispateh |
S

Invoice Number: Gross Amount: 0.00 USD
AP Business Unit: Freight Amount: 0.00
Accounting Template: Sales Tax Amount: 0.00
Payment Terms ID: 30 VAT Amount: 0.00

Basis Dt Type: Misc. Amount: 0.00
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What Does the OAKS MBE Flag Letter Indicate

« STS / MMA / CRP Contracts
— “N” = MBE Participation Credit, if Vendor is MBE Certified

« Other DAS Competitive Contracts
— “M” = Set-aside Credit
— “E” = EDGE Credit
— “N” = MBE Participation Credit, if Vendor is MBE Certified

 Direct Purchase
— “M” = Set-aside Credit
— “E” = EDGE Credit
— “N” = MBE Participation Credit, if Vendor is MBE Certified
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How to Flag Expenditure as MBE / EDGE

Add comment regarding MBE / EDGE purchase and selecting Show at Voucher on
the Requisition Summary page. This comment will be viewable on the Voucher by

Selecting View PO/Receiver link.
J Create Requisition

— Manage Requisitions

: ; Modify @ Modify .Rewewand
- gana_ e : [ovals @mg’ @ Find fems —¥ @ Shipping -+ Accounting -+ @ Submit
- Receive ltems

— Procurement Card Center

~ Reports o Requisition Name{EDGE CONTRACT PURCHASE
— Procurement Application

Admin | *Requester: 10035263 Q. AVAD Priou-ity:lMedium = | *Bill Address: |P002252 Q
—

— My Profile YINGER

CB Number Q DAS RP Number Q
Requisition Summary

Description Qty UOM Contract ID | Q. OIT RP Humber |

Apply Defauls |

Hardware Supplies 1 AMT

Requisition Summary | Firs tEl 10f1 [ Last
Total Lines: 1 DAS RP
Total Cost (USD). 1,234.00 Description Vendor Name Unit |Price Total Contract ID CB Number Number OIT RP Number

I 1 Hardware Supplies ROGER L ELLIOTT 1.0000 AMT 1,234.000 1,234.00 ‘?751100209 2 [l = R

I SelectAll/ Deselect Al Total Amount: 123400 USD

L #addiofavorites | =5 Shipping |§+‘. Accounting | mDeIetel

B

This is an MBE set-aside purchase.

I

[” SendtoVendor [~ Show at Receipt ¥ Show at Voucher

lisy Check Budget

" save as Template

Save & preview apprnua\sl x Cancel requisition | @Find mare items




Ohl(DAs &//(e/‘a/ Servives Division
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How to Flag Expenditure as MBE / EDGE

Create voucher using vendor’s ID.

Voucher

| Find an Existing Value " Add a New Value

Business Unit: WQ

Voucher ID: MEXT

Voucher Style: |Regu|ar\mucher j
Short Vendor Name: MQ

Vendor ID: [oo00142092 @

Vendor Location: ICH K Q

Address Sequence Number: I 1Q

Invoice Number: |4-5590
Invoice Date: ID#QDIQUDQ El
Gross Invoice Amount: | 0.00

Estimated No. of Invoice Lines:l 1

Find an Existing Value | Add a New Value
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Department of Administrative Services

How to Flag Expenditure as MBE / EDGE

Select the View PO/Receiver link to view any comments indicating MBE / EDGE from
the PO.

Advanced Vendor Search

*Pay Terms: INET 30 "I = Basis Dt Type: Invoice Date

Accounting Date: IUMEMEUDQ 5]
Control Group: | Q *Currency: |USD Q

PO Unit: I Purchase Order: I Copy PO | Worksheet Copy Option: INnne =]

Invoice Lines

Line *Distribute by tem Description Quantity UOM Unit Price Extended Amount B [=]
1 |Quantity =] [00000000 @ [CATSUP PACKFILL: 11 ¢ [280.0000 [ Q| 7.96000 | 7,300.80

Ship To SpeedChart
|Poo226s Q@ |

[ Use One Asset ID
" Force Price

o
im | ;
Redistribute by percentage I Received Date

View POIReceiver Associate Receiver(s)

Term Contract 1D [0T906209-1 MBE Flag M b

Customize | Find | View All | % First * 1of1 ° Last

GL ChartFields 1 % GL CharfFields 2 ' Exchange Rate

Percent Amount Quantitv *GL Unit Fund *Account ALl Department Proaram  Grant/Pri Proiect ServLloc  Rem

4|

v
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How to Flag Expenditure as MBE / EDGE

Select Expand arrow on PO/Receipt Comments section.

View Source PO/Receiver Information

Unit: DASDA Voucher: YECWWa11 Line: 1 Line Match Option  Full Match

PO Unit PO Ho. PO Line PO Schedule Receipt Unit Receipt Humber Line Schedule
DASO 0000001811 [ 1

o

POVReceipt Header Comments Eind | View All Firzt (4 1 of 1 Ll Last

Source: Unit: PO/Receipt: Comment Type:
Comment Text: [T send to Vendor
|
H
PO/Receipt Line Comments Find | View Al First 411 0f 1 (¥ Last
Source: Unit: PO/Receipt: Line:
Comment Text: I send to Vendor
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Department of Administrative Services

How to Flag Expenditure as MBE / EDGE

The MBE flag populates with “E” or “N” based on the Vendor ID and the Certification in
the vendor file. For debit vouchers or non-DAS contract purchases, the MBE flag field
Is available for change.

Last Receipt Date I
Wendor: IUUUU‘M-EUQE Q@ o E;J = MHon Merchandise Summary
. Misc. Amount: I
Name: [ROGER LEL-0D71 @

al g

Withhaoldin
Location: Irq Freight Amount: I—
*Address: I__1Q
ROGER L ELLIOTT
PO BOX 296655 Total: |—0.nn
COLUMBUS, OH 43229 Balance: 0.00
Comments

Advanced Vendor Search

*Pay Terms: INet 30 vl == Basis Dt Type: Invoice Date

Accounting Date: IUM25_{2009 [E]
Control Group: | @ *Currency: [usola

PO Unit: I 1, Purchase Order: I (&} Copy PO I Worksheet Copy Option: I Mone ;l

Invoice Lines

Line *Distribute by tem Description Quantity UOM Unit Prig Extended Amount EI
1 [Aamount =] | @ | | S [ | 0.00
Ship To SpeedChart I
[Foozzsz @ | a I use One Asset ID :
—N Received Date
Term Contract ID | < MBEFlagl|E =
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How to Flag Expenditure as MBE / EDGE

When a DAS contract is entered, manually or by copying a PO into the voucher, the
MBE flag from the contract will populate the MBE flag field on the voucher — the MBE
flag field is grayed out and cannot be changed.

Advanced Vendor Search

*Pay Terms: INET 30 "I = Basis Dt Type: Invoice Date

Accounting Date: IUMEMEUDQ 5]
Control Group: | Q *Currency: |USD Q

PO Unit: I Purchase Order: I Copy PO | Worksheet Copy Option: INnne =]

Invoice Lines

Line *Distribute by tem Description Quantity UOM Unit Price Extended Amount B [=]
1 |Quantity =] [00000000 @ [CATSUP PACKFILL: 11 ¢ [280.0000 [ Q| 7.96000 | 7,300.80

Ship To SpeedChart -
Use One Asset ID
PO02266 |2
I I " Force Price /
1
im | ;
Redistribute by percentage I Received Date

Term Contract ID|'3TQE“32':'9'1 MBE Flag I M .,I View PO/Receiver Associate Receiver(s)

Customize | Find | View A1l | B

Flﬁlmidiml_aﬁl

GL ChartFields 1 % GL CharfFields 2 ' Exchange Rate

Percent Amount Quantitv *GL Unit Fund *Account ALl Department Proaram  Grant/Pri Proiect ServLloc  Rem

4|

10
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Department of Administrative Services

Reporting

« EOD Generates Reporting and Annual Scorecard Based on the MBE Flag
Field on the Voucher.

 OAKS Reports Sent to Agencies Each Month:

« OHAP106 — MBE & EDGE Agency Expenditures Analysis Report
= Allows agencies to see a breakdown of their MBE and EDGE totals by
GL accounts

« OHAP107 — MBE & EDGE Agency Expenditures by Certified

Vendor Analysis Report
= Allows agencies to see a breakdown of their MBE and EDGE totals by
Vendor and GL accounts

11
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Questions regarding DAS Contract Flags?

Office of Procurement Services General Information

614-466-5090

12
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Time for a Break...
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Next on the Agenda
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Navigating the Procurement Website

Patrice Davis, Outreach and Training Coordinator
Department of Administrative Services /
Office of Procurement Services
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Navigating the Procurement
Website

WWW.0hio.gov/procure




to Discoy, State Procurement

for Contractors/Vendors for Government Entities for State Employees

Cooperative Purchasing

Program ™~ 4
Community Rehabilitation ) r,- y ’
programs il S b o F o :
OAKS Information . Selling to the State [ HELP

What's New

Think Ohio First Score Card
Selling to the State . ," . ke v
Current Contracts fg r’ g//;/gj![

MBE/EDGE Contracting

Find It Fast The State of Ohio’s Procurement Web site provides access to bid
Procurement Contacts opportunities and contract award information for supplies and services
B B R e Tatarals from all levels of state government.

FAQ

Forms

Web Links

Comments/Questions

Training/Tutorials

Login

state home OIT home DAS home site map contact DAS Se
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What's New?
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§ -~
Announcements

-
Awarded Contracts @LED

%orhm;tyv;_u;ates [ HELP ) /An n O u n Ce m e ntS

nnnnn

Opportunity Updates

O 2 v Awarded Contracts

Procuremen t Contacts
Help & Reference Materials
FAQ

Forms

Cr— v’ Opportunity Updates

Commen ts/Questions

Login
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Selling to the State

4@/{@/‘&/ Services Dhisrsion

v'Procurement Opportunities
Selling to the State

-

v'Construction Opportunities

Construction Opportunities ¢
Construction Opportunities -

eBid Registration/Login eBid Registration/Log In

v'eBid Registration/Log In

Master Maintenance (MMA)

MBE/EDGE Information

MBE/EDGE Contracting MBE and EDGE

v'State Term Schedules (STS)

E— v'Master Maintenance Agreements (MMA)

Commen ts/Questions

Training/Tutorials

T v MBE and EDGE
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Current Contracts

Search by:

v'Alphabetical Listing of Commodity Categories
v'Contract Type
v'Keyword

Current Contracts

‘ Search Using the Alpha List

Procurement Home

OAKS Information

Search by Contract Type j 7
—-Make a selection- m

Search Using a Keyword

What's New

Selling to the State

MBE/EDGE Contracting
Step 1 - Enter contract specific keywords

Find It Fast Step 2 - Select a keyword search method
@ Matches on ANY word

O Matches on ALL words

Procurement Contacts

Help & Reference Materials

O Match these words as an "exact phrase”

Keyword Search

FAQ
Forms
Web Links

Comments/Questions

Training/Tutorials

Login
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Cooperative Purchasing
Program f
Community Rehabilitation ' , r !J

Program

Selling to the State @LELD

Current Contracts MIETD,
|
YOCUTCINENT

DAKS Information

What's New

Think Ohio First Score Card
Selling to the State
Current Contracts

MBE/EDGE Contracting

Select “Current Contracts”

Find It Fast The State of Ohio’s Procurement Web site provides access to bid
Procurement Contacts opportunities and contract award information for supplies and services
Help & Reference Materials from all levels of state government.

FAQ

Forms

Web Links

Comments/Questions

Training/Tutorials

Login

state home OIT hame DAS home site m; contact DAS search Ohio.gov privacy policy
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State Procurement

5o ol

for Contractors/Vendors for Government Entities for State Employees

-

) Current Contracts

Current Contracts

N Search Using the Alpha List

Procurement Home
OAKS Information

What's New

Lot -Make a selection-
Think Ohio First Score Card

Select
“‘Search
Using the
Alpha List”

Selling to the State 5
Search Using a Keyword
MBE/EDGE Contracting
Step 1 - Enter contract specific keywords

Find It Fast Step 2 - Select a keyword search method

Procurement Contacts (’J Matches on ANY word

(@)
: _/ Matches on ALL words
Help & Reference Materials oy

(O Match these words as an "exact phrase"

FAQ

[ Keyword Search ]

Forms

Web Links
Comments/Questions
Training/Tutorials
Login

state home OIT home DAS home site map contact DAS search Ohio.gov



Procurement Home

Current Contracts

Find It Fast
Procurement Contacts

Help & Reference Matenials

Web Links

Comments/Questions

Training/Tutornals

State Procurement

Government Entitie for State Employees for the Public

Search by Alphabetic Listings

The Alpha List groups all contracts within commodity categories based on three VI eW al |

tiers. Each subsequent tier of commodity categories provides a more detailed ] .
contracts within

description of its parent category. To refine your commeodity category view
a category

select 'View Related Categories'

First Tier Listings

g0

IAdministrative, Financial, Managerial, Courier, Insurance View 311 View Related
& Temp Svcs Contracts Categories
. ’ - View 35 View Related
IAgricultural Equipment & Related Products & Services contracts Categaries
- - - View Related
\Arts, Crafts, Entertainment, Theatre & Gaming View 8 Contracts Categaries

. . . View 54 View Related -
lAutomotive Products, Vehicles and Related Services contracts Categories VI eW re I ated

. . . : - View 19 View Related
Building Construction Equipment, Supplies & Services Contracts Categaries

g o - - A categories or
Clothing, Textiles, Laundry Equipment & Supplies contracts Categaries I

P - - View 60 View Related
Communication Equipment & Services Contracts Categories 14 i 11
. - View 455 View Related Su Ca egor eS

Computers, Software, Supplies & Services Contracts Categories
Food, Food Mgmt Svcs, Food Related Equip & Related View 211 View Related

Swes Contracts Categories
- . View 21 View Related

Furnishings, Accessories & Related Items contracts Categories
. . View 70 View Related

Furniture & Related Services Contracts Categaries
. - View 29 View Related

Hardware, Hardware Related Equipment & Services contracts Categaries
Highway Road Equipment, Materials & Related Equip & View 33 View Related

Swes Contracts Categories
o . . ! . View 264 View Related

lanitorial & Cleaning Equipment, Supplies & Services Contracts Categaries
’ - - View 27 View Related

Laboratory Equipment, Supplies & Services Contracts Categories
. - . View 51 View Related

Maintenance & Repair of Equipment Contracts Categaries
’ - - - View 191 View Related

Medical or Dental Equipment, Supplies & Services Contracts Categaries
. - ’ View 89 View Related

Miscellaneous Commaodities & Services ontracts Categories
- . View 26 View Related

Office Machines, Office Supplies, Related Items & Svcs Contracts Categaries
View Related

Paper, Print Shop Equipment & Related Products & Svcs  |View 9 Contracts

Categories

. T ]




State Procurement

for Government Entities for State Employees

{ Search Using the Alpha List

ocurement Home ‘ v

AKS Information Search by Contract T_l/pé’ SearCh by
‘ Contract Type

hat's New

—-Make a selection- v

ink Ohio First Score Card ~Make a selection-—-
elling to the State g” ContraCft TxF')pes / M?Emf) and Select
equests for Proposa & H
BE/EDGE Contracting e Cooperative
Multiple Award Contracts (MAC) i
' Invitations to Bid (ITB) PurChaSI ng
nd It Fast State Term Schedules (STS) Ag reements”

ocurement Contacts iM,.aSter Ma '”tefaf‘c?f?reﬂf ments.
elp & Reference Materials :get Aside (MéE) Cor\lEract’S
\Q , MBE Participation Contracts
EDGE Contracts

VIS Community Rehab. Program (CRP) Contracts
o links Limited Distribution Contracts (LDC)

. General Distribution Contracts (GDC)
omments/Questions FY2008 Contract Awards (PQ) Over $25,000
aining/Tutorials FY2009 Contract Awards (PO) Over $25,000

gin

state home OIT home DAS home site map contact DAS search Ohio.gov



State Procurement

for Government Entities for State Employees for the Public

Search for Cooperative Purchasing Agreement Contracts

Enter the Co-op contract search criteria below and select [Search] for results. Click the hotlinked
labels for more information about each search criteria.

Procurement Home * Click For More Information
Current Contracts BWC Contribution Restriction Language
MBE/EDGE Contracting
General Criteria
— Commodity Category: | Public Works Maintenance, Park Equip & Construction Svcs j
i Contracts: |Administrative, Financial, Managenial, Courier, Insurance & Temp Sves Se I eCt th e
Procurement Contacts Agricultural Equipment & Related Products & Services
Help & Reference Materials Index #: A5, Crafts, Entertainment, Theatre & Gaming d t
—— ]ate Range Automotive Products, Vehicles and Related Services commaoadil y
Step 1: Select Tvpe Building Construction Equipment, Supplies & Services

Step 2: Specify a Range Clothing, Textiles, Laundry Equipment & Supplies Category

Communication Equipment & Services
Web Links DetzFrom:  (Computers, Software, Supplies & Services
Food, Food Mgmt Sves, Food Related Equip & Related Sves
Fumishings, Accessories & Related ftems

Training/Tutorials Furniture & Related Services

Hardware, Hardware Related Equipment & Services

Saarch Clear Highway Road Equipment, Materials & Related Equip & Sves
Janitorial & Cleaning Equipment, Supplies & Services
Laboratory Equipment, Supplies & Services

Return to Current ContraciMaintenance & Repair of Equipment

Medical or Dental Equipment, Supplies & Services
Miscellaneous Commodities & Services

Office Machines, Office Supplies, Related tems & Sves
Paper, Print Shop Equipment & Related Products & Sves
Personal Products, Equipment & Services ‘
Public Works Maintenance, Park Equip & Construction Svcs
Rental & Leasing Services

Comments/Questions Dtz To:

state home OIT home

search Chio.gov privacy policy




=scal Year: 2008
vards (Purchase
rders) Over $25,000

=scal Year: 2008
vards (Purchase
rders) Over $25,000

=scal Year: 2008
vards (Purchase
rders) Over $25,000

=scal Year: 2008
wards (Purchase
rders) Over $25,000

eavy Construction -
ractors, Farm
quipment

eavy Construction
quipment - Brush
hipper, Grinder

eavy Construction
quipment -
wcavators, Utility
ehicles, Compact
ractors

eavy Machinary
onstruction
quipment -
ggregate Spreaders

awn Mowing
quipment - Utility
ehicles

awn, Garden - Heawvy

onstruction
quipment

awm, Garden - Heawvy
onstruction Equipmt.
Snow Plows

awn, Garden and
eavy Construction
quipment

awn, Garden and
eavy Construction
quipment -
ommercial Mowers

zwn, Garden and
eavy Construction
quipment - Snow
emoval Equipment

zwn, Garden and
eavy Equipment -
owears

zwn, Garden and
eavy Equipment -
ruck Equipment

zwn, Garden, Heavy
onstruction

S P S T Pupp——

ONE

ONE

ONE

ONE

5T5

5T5

5T5

5Ts

5T5

5T5

5T5

5T5

5T5

5T5

5Ts

5TS

5TS

EDGE

MEE

Cpen

Open

Open

Open

Cpen

Open

Open

Open

Open

Open

Open

Cpen

Cpen

Cpen

FYOB25K

FYo825K

FYOB23K

FYOB23K

STSS15W

5TS5515Q

5T5515

5T5515

STSS15W

5TS5515U

5T5515

STSS15X

5T5515

5T5515

5TS5515Y

STS515W

5TS515X

OEFY080WR 25K

OBEFY080WVR 25K

OBEFY080OVR. 23K

OBEFYO0B0OVR 23K

7731501208

7731501508

B0O0O155

800116

7731501108

7731501508

800038

7731501008

7731502008

7731500408

7751501209

7751500509

7731300508

12/31/2009

12/31/2009

12/31/2009

12/31/2009

12/1/2007

12/20/2007

5/1/2011

&/10/2010

12/1/2007

6/1/2008

6/22/2009

12/21/2007

4/15/2008

9/15/2007

i0/&/2008

g/1/z2008

8/1/z007

12/31/2014

12/31/2014

12/31/2014

12/31/2014

11/30/2012

12/31/z2012

4/30/2016

5/21/2014

g8/31/2012

5/31/2013

5/31/2013

11/30/z2012

4/30/2012

g8/31/2012

9/30/2013

7/31/2012

7/31/2012

ALL
VENDORS

ALL
VENDORS

ALL
VENDORS

ALL
VENDORS

John Deere
Company

Vermeer
Sales &
Service Inc

Bobcat
Company

Concord
Road
Equipment
Mfg., Inc.

The Toro
Company

Altac
Industries
Inc
Newell
Equipment
Co Inc
New
Holland
Agriculture

SCAG Power
Equipment

Oshkosh
Truck Corp.

Tiger
Corporation

Draxter
Company

Alamo
Sales Corp.

Atable

of all contracts within
that category will
display




State Procurement

for Government Entities for State Employees for the Public

Procurement Home

OAKS Information ‘ . Search by Contract Type Searc h

hat' i
What's New |--Make a selection--

Think Ohio First Score Card ‘ 4 USi ng a.
Selling to the State ( Gearch USl.ﬂgﬂ Ke’yIUO".'l’ 13 Keywo rd ”

ract specific keywords

MBE/EDGE Contracting

fuel &
Find It Fast Step 2 - Select a keyword search method
® Matches on ANY word

Click
“Keyword
Search”

Procurement Contacts

5 " Matches on ALL words
Help & Reference Materials
" Match these words as an "exact phrase”

FAQ

Keyword Search

Forms

Web Links
Comments/Questions
Training/Tutorials

Login

state home OIT home DAS home site map contact DAS search Ohio.gov privacy policy



State Procurement

for Government Entities for State Employees for the Public

Keyword Search for Contracts

Keyword: fuel

Type: Matches on ANY words A” ContraCtS
New containing
Search

g that word(s)

will display
[ Tide | 2 ;'_m_m 7
Procurement Contacts ’ 0

Biodiesel Fuel for Ohio RFP Open GDCO02 |CSP904610 12,’1;2009 ?,f31,f2011 MLlItlpIe Select the
Fuel and Fuel Tank & Dispensing
Equipment Maintenance & BUSTR| ITB Open GDC119 | RSQO1808 | 7/1/2007 | 12/321/2011 | Multiple

FAQ Reporting Services - appropriate

Fuels; Gasoling/Ethanol Blend -

Procurement Home Mﬂdw/ P]’r/'mt-?r .
Eersion
Search '

Current Contracts

Find It Fast

Help & Reference Materials

Forms
87 or 89 Octane, Unleaded " ‘C )
— Regular and Fuel Oils: No. 2 ITB Open GDCOo27 | RS201110 <L T cua Eaacivranmy Ll L= OntraCt
Web Links Heating and Diesel, etc.
c ts/Ouestions Oils, Lubricants, Antifreeze ITB PMBE GDC098 | RS900610 | 10/1/2009 | 9/30/2012 Multiple =
omments/Questions Propane Gas ITB Open GDCO64E | R5908308 | 6/1/2008 | 5/31/2012 | Multiple hyperl N k
Training/Tutorials -

Back to Previous Page

Login

state home OIT home DAS home site ma C search Ohio.gov privacy policy

-

[ [ [ [ [&inkernet [Fa - [®1zmm - 4




OhiddAS

Department of Administrative Services

4@/{@/@&/ Services Division

State Procurement

for Government Entities for State Employees for the Public

Cooperative Purchasing

E‘I:I-::':::-Imtv Rehabilitation ’ , . — m If you knOW the
;.r'a-l:.l}:._:;;f-:nrmatil:-n . : SChedUIe # Or the

e Current Contracts ~ @LELM), Index #, yOU can
search for it by using
“Find it Fast”

Think Chio First Score Card

SE”iI'IQ to the State rr r.' = ﬂj . / Fhadad 7 !
Current Contracts J sl - = -

'S
MBE/EDMSE Contracting = -

Find It Fast The State of Ohio’s Procurement Web site provides access to bid
Procurement Contacts opportunities and contract award information for supplies and services
Help & Reference Materials from all levels of state government.
FAQ

Forms

Web Links

Comments/Questions

Training/Tutorials

Lljgil'l

OIT home DAS home

contact DAS privacy policy



State Procurement

wvernment En for State Employees for the Pu

Find It Fast

Find it Fast is a gquick way to find an opporiunity or contract. To find an opporiunity or contract
choose a Type and enter a complete or partial number. Use the Current Contracts or

_ Procurement Opportunities functions for a more detailed search. Type i n e Ith er

Procurement Home

VP Er— Find It Fast: he Schedul
OFFS Tnformaren Step 1: Select the Type ” Doc/Bid/Schedule 2 t e C e u e #

Think Chio First Score Card

& Index Number or the Index #

4. I
o ——— Step 2: Enter the Number IGDCDQ3

Step 3: Press the Button Find It Fast | and Select
Find It Fast T . . 1)
Procurement Contacts Return to Home Page F I n d It Fast

Help & Reference Materials

4\

web Links

ymments/Questions

DAS home 3 t 0. QoY privacy policy

| -

[ [ [ [ [ Trusted sites [Fa = [Hioe -




State Procurement

for Government Entities for State Employees for the Public

Find It Fast Search Results

View Opportunity

_ New Model Year 2012 Trucks, Utility Vehucles and Cargo Vans [TB |Awarded GDC003 | RS300812

rement Home New Model Year 2012 Trucks, Utility Vehicles and Cargo Vans ) 2
- , (Awarded now part of RSS0O812) ITB Awarded GDCO93 | RS301212 O pen the bl ue
Infarmation .
: Ohio First Score Card . ContraCt hyperl In k
View Contract to view
to the State . . :
nced Search New Model Year 2012 Trucks, Utility Vehicles and Cargo Vans ITB |Amended GDC93 RSS300812
It Fast Return to Selection Page

rement Contacts

2 Reference Materials

[¥a]

Links
ents/Questions

ing/Tutorials

state home OIT home DAS home site map contact DAS search Ohio.gov



Procurement Home

Current Contracts

Find It Fast

Procurement Contacts
Help & Reference Materials
FAQ

Farms

Web Links
Comments/Questions

Training/Tutarials

Details for: New Model Year 2012 Trucks, Utility Vehicles and Cargo Vans

General Information

Contract Type:
Contract Status:
Commaodity Category:
Contract#:

Index Number:

Vendor(s):

Dates

Effective Date:

Expiration Date:

Procurement Program

MBE Participation:
Open Solicitation:

Open to Co-op:

Associated PDF Files

Original Contract:

Terms and Conditions:

Back to Previous Page
OIT home

State Procurement

for Government Entities

Awarded Invitation to Bid

Awarded

Automotive Products, Vehicles and Felated Services
RS900812

GDC093

Click to View

Open the
contract to
view it

1/20/2012
9/30/2012

Yes

Yes

Yes

AR

Click to View ORIGINAL CONTRACT
Click to View TERMS & CONDITIONS

DAS home
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Department of Administrative Services

ge/(e/‘a/ Services Dhisrsion

Help and Reference Materials

Frequently Asked Questions (FAQ)
Forms for Vendors and Agencies
Web Links
Comments and Questions

Training and Tutorials
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@M“”w Du%._,_ State Procurement

for Contractors/Vendors for Government Entities

Cooperative Purchasing

Program p
Community Rehabilitation r,—o ’ g
. Programm-. L e - ; :
OAKS Information - Selling to the State WLLILL®

What's New

Think Ohio First Score Card

Selling to the State j"_’) r,,’ gj/z_{,yj!f

Current Contracts

MBE/EDGE Contracting

Find It Fast The State of Ohio’s Procurement Web site provides access to bid
Procurement Contacts opportunities and contract award information for supplies and services
s R Rl er s Materals from all levels of state government.
FAQ
Forms

Web Links

ConmetaOeohs || Choose “Help and Reference
Training/Tutorials Materialsﬂ

Login

state home OIT home DAS home site map cont



State Procurement

for Government Entities for State Employees

State Procurement Help

The Ohio Department of Administrative Services understands how important the right
kind of information is to having a successful procurement experience. Below vou will
find many useful reference materials, Web site assistants, and online procurement

- . tutorials.
OAKS Information
What's New eBid Help and Reference Materials Sel
LSS RIS Ll )ik to view Help and Reference Materials for eBid elect an
Selling to the State Opt|on from
Current Contracts State Procurement Reference Materials th e d ro p
~Make a selection—
| down menul.

Find It Fast s
T - Achieving World-Class Performance

Procurement Contacts Advantage Ohio

I 1 Bid District Ma
HElp & Reference Materials Catalog nfBinFBased Products
FAQ Executive Order 2011-12K - Offshoring Forms
— Food Manual _ B
SSE—————k% ||nstructions to Bidders & Contract Terms and Conditions
Web Links DAS Directive GS-D-12, Procurement Procedures

DAS State Procurement MBE Set-Aside for FY12
—— | (Ohio Contract Management Portal Guide

Training/Tutorials Reverse Auction Instructions to Bidders &Terms and Conditions
I State of Ohio Spend Assessment
state home State Procurement Handbook site ma contact DAS
Vendor Handbook
Web Site Disclaimer

Comments/Questions
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@M“”w Du%._,_ State Procurement

for Contractors/Vendors for Government Entities

Cooperative Purchasing

Program p
Community Rehabilitation r,—o ’ g
. Programm-. L e - ; :
OAKS Information - Selling to the State WLLILL®

What's New

Think Ohio First Score Card

Selling to the State j"_’) r,,’ gj/z_{,yj!f

Current Contracts

MBE/EDGE Contracting

Find It Fast The State of Ohio’s Procurement Web site provides access to bid
Procurement Contacts opportunities and contract award information for supplies and services

s R Rl er s Materals from all levels of state government.

FAQ

Forms \
" web Links C h e F AQ”

Comments/Questions Oose
Training/Tutorials

Login

state home OIT home DAS home site map cont



Jému.f}"wp%m

for Contractors/Vendors

Procurement Home
What's New
Selling to the State

Current Contracts

Find It Fast

Procurement Contacts
Help & Reference Materials
FAQ

Forms

Web Links
Comments/Questions

Training/Tutorials

state home

State Procurement

for Government Entities for State Employees

Procurement Frequently Asked Questions (FAQ)

Frequently Asked Questions (FAQ) are organized by subject. The number of questions in each
subject area is provided in parenthesis. Search for a FAQ by selecting a subject, choosing List
All Questions', or by entering a specific term using the Keyword search.

Subject Area:

Cannot find what you are looking for? (1)
Contracts (1)
General Inguiries (29)

Choose from
one of the
subject links

How to get documents (1)

Invitations to Bid (ITB) (1)

Master Maintenance Agreements (MMA) (1)
State Term Schedules (STS) (3)

Where to get forms (1)

List All Questions

] by Kevword:

OIT home DAS home contact DAS
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for Contractors/Vendors for Government Entities

Cooperative Purchasing

Program p
Community Rehabilitation r,—o ’ g
. Programm-. L e - ; :
OAKS Information - Selling to the State WLLILL®

What's New

Think Ohio First Score Card

Selling to the State j"_’) r,,’ gj/z_{,yj!f

Current Contracts

MBE/EDGE Contracting

Find It Fast The State of Ohio’s Procurement Web site provides access to bid
Procurement Contacts opportunities and contract award information for supplies and services
s R R e enrs Ierals from all levels of state government.

FAQ

Web Links \ ChOOSG “Formsu

Comments/Questions
Training/Tutorials
Login

state home OIT home DAS home site map cont



State Procurement

for Government Entities

Procurement Forms

Forms related to State Procurement are listed below. Click on the name to view
the form.

Agency Forms
Cost Per Copy Program

Procurement Home

SRS ET Department Head authorization for Encumbering Documents

Selling to the State

Current Contracts

Find It Fast

Procurement Contacts
Help & Reference Materials
FAC)

Forms

Web Links

Comments/Questions

Training/Tutorials

Master Financing Agreement

Master Leasing Agreement

Matural Gas Enrollment Form

Request for Single or Multifunction Print Dewvice
Eequest to Purchase

Request to Purchase FAQS

State Purchasing List Serwv

State Purchasing Term Contract Survey (ADM 2284)
Vendor Performance (CTV and Performance Survey)

Vendor Forms

Affirmation and Disclosure Form for EQO2011-12K
Blanket Certificate of Exemption

Ceclaration Regarding Material Assistance Forms
EDGE Participation Form

EDGE Participation/Demonstration of Good Faith Form

Federal W-8 Tax Information Form
Federal W-9 Tax Information Form
COhio Contract Management Portal
Ohio Shared Services - New Vendor Form

Back to Previous Page

Choose
from a list
of agency
or vendor
forms
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for Contractors/Vendors for Government Entities

Cooperative Purchasing

Program p
Community Rehabilitation r,—o ’ g
. Programm-. L e - ; :
OAKS Information - Selling to the State WLLILL®

What's New

Think Ohio First Score Card

Selling to the State j"_’) r,,’ gj/z_{,yj!f

Current Contracts

MBE/EDGE Contracting

Find It Fast The State of Ohio’s Procurement Web site provides access to bid
Procurement Contacts opportunities and contract award information for supplies and services
s R R e enrs Ierals from all levels of state government.
FAQ
Forms
Web Links
Comments/Questions \
Choose “Web Links”

Training/Tutorials

Login

state home OIT home DAS home site map cont



State Procurement

for Contractors /Vendors for Government Entities

Procurement Web Sites

Web sites related to State Procurement are listed below. Cliclc on the name to wisit to site.

Related Web Sites
Central Ohio Organization of Public Purchasers (COOPP)
— Cooperative Purchasing Members by County or District

OAKS Information Cooperative Purchasing Program (C0O-0OP)

What's Mew Craily Journals of the Senate and House of Representatives
[ Think Ohio First Score Card Department of Administrative Services Home Page
Department of Development - Division of Minority Affairs
Cisability.gow

Procurement Home

Selling to the State

Current Contracts DMA Pre-Certification Verification
Equal Opportunity Division
W Inter-University Council Purchasing Group (IUC) Choose
——— Mational Association of State Procurement Officials (NASPO)
w Mational Institute of Governmental Purchasing (NIGP) from One Of
ce Materials OAKS (Ohio administrative Knowledge System)

Facy Office of State Printing and Standards the I|nkS
W— COhio Business Gateway
-_— COhio Citizen Corps Sign-Up -

ED = Chio Community Rehabilitation Program IISted

Comments/Questions Ohio Contract Management Portal

Training/Tutarials Ohio Department of Transportation Purchasing Services

COhio Penal Industries

Ohio, Indiana, Northern Kentucky (OINE) Purchasing Group
Southwest Ohio Purchasers for Government (SWOP4G)
State of Ohio Home Page

State Procurement User Group

Think Ohio First

United States Small Business Administration

Lniversal Public Purchasing Certification Coundcil

Back to Previous Page
OIT home DAas home site map CoOn
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Cooperative Purchasing
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OAKS Information - Selling to the State WLLILL®

What's New

Think Ohio First Score Card

Selling to the State j"_’) r,,’ gj/z_{,yj!f

Current Contracts

MBE/EDGE Contracting

Find It Fast The State of Ohio’s Procurement Web site provides access to bid
Procurement Contacts opportunities and contract award information for supplies and services
s R R e enrs Ierals from all levels of state government.

FAQ

Forms Choose “Comments and

Web Links

Comments/Questions é/ QueStionS”

Training/Tutorials
Login

state home OIT home DAS home site map cont



B v 1 Do,

Procurement Home
What's New
Selling to the State

Current Contracts

Find It Fast

Procurement Contacts
Help & Reference Materials
FAQ

Forms

Web Links

Comments/Questions

Training/Tutorials

state home

State Procurement

for Contractors/Vendors for Government Entities for State Employees

Comments & Questions

Enter the requested information below and click the [Submit] button to send a Comment
and/or Question regarding this website. General Comments & (Questions are directed to and
reviewed by the Webmaster. Inquinies specific to a Procurement Opportunity must be
submitted via the [Submit Inquiry] utility located on the Procurement Opportunity Details Page.

Personal Information

Comments and

First Mame:
Last Name: guestions may be
Company Name: submitted via the
';";“_“; E::‘h”f form or by calling
R (614) 466-5090
Comments/Question:

Enter Text here:

QIT home DAS home site map contact DAS search O



State Procurement

for Contractors/Vendors for Government Entities for State Employees

Cooperative Purchasing

Program

Community Rehabilitation
Program
OAKS Information

What's New

Think Ohio First Score Card
Selling to the State

Current Contracts

MBE/EDGE Contracting

Find It Fast The State of Ohio’s Procurement Web site provides access to bid
Procurement Contacts opportunities and contract award information for supplies and services

Hialn 8 Referénce Matenals from all levels of state government.
FAQ

Forms

webime Choose “Training and Tutorials

Comments/Questions /

Training/Tutorials

Login
state home OIT home DAS home site map contact DAS
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for Contractors/Vendors for Government Entities for State Employee

State Procurement Web Site Tutorials

Listed below are several tutorials designed to assist vou with using the Web site to
find contract and/or opportunity mformation.

"How Do I?" Tutorials for Opportunities

What's New .
-Make a selection—

Selling to the State

—_— _ Choose a

Current Contracts "How Do I?" Tutonals for Contracts ]

-Make a selection- Su bJeCt from

Find It Fast | one of the drop
wosmsweernmm | How Do I?" General Tutorials

Procurement Contacts --Enming - down menus

Help & Reference Materials

FAQ Back to State Procurement Help and Reference Materials

Forms Return to State Procurement Home

Web Links

Comments/Questions

Training/Tutorials

state home QOIT home DAS home site map contact DAS



State Procurement

for Government Entities for State Employees

ooperative Purchasing

rogram
ommunity Rehabilitation ' ’ .

rogram

)AKS Information . Selling to the State WLEL®

hat's New -
Current Contracts WL
hink Ohio First Score Card

elling to the State fg r,,’ !:Jjjﬂ/ ;J// ,-

urrent Contracts

BE/EDGE Contracting

ind It Fast The State of Ohio’s Procurement Web site provides access to bid
rocurement Contacts opportunities and contract award information for supplies and services
from all levels of state government.

elp & Reference Materials
AQ

orms To post your procurement opportunity,

eb Links

omments/Questions Choose “Login”

raining/Tutorials



Find It Fast

Procurement Contacts

Help & Reference Materials

FAQ

Forms

Web Links
Comments/Questions

Training/Tutorials

State Procurement

State Procurement User Login

This page provides state agencies access to post bid opportunities and
contracts. Only state agencies can utilize this login page.

To post opportunities and contracts a User Login ID and Password is
required. If vou have not vet registered and recetved a Login and Password
please select the “New user? Sign Up..." below.

Login Name : |

Password :

‘Submit‘ ‘ Forgot Password

New user? Sign Up...
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Department of Administrative Services

Next on the Agenda

4@/{6/‘62/ Services Dhisrsion

Overview of the Vendor Registration
and Bid Notification Systems

Krista Holcombe, OAKS Support Specialist
Department of Administrative Services /
FIN Program Management Office



Ohl(DAs &//{e/‘a/ Servives Division

Department of Administrative Services

How do | register?
www.ohio.gov/procure

State Procurement

for Government Entities for State Employees for the Public

—
S

Selling to the State

: Current Contracts M. @
OAKS Information —

4
oy shod
Selling to the State "
2 - - ![

Current Contracts

Find It Fast
The State of Ohio Procurement Web site displays all procurement

opportunities and supplies and services contract information
Help & Reference Materials administered by the Department of Administrative Services (DAS) and
the Office of Information Technology (OIT). These agencies issue all
major procurement opportunities and negotiate all contracts displayed
unless otherwise noted.

Procurement Contacts

Web Links

Comments/Questions

Training/Tutorials

state home OIT home DAS home site map contact DAS search Ohio.gov privacy policy
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Department of Administrative Services

&//{e/‘a/ Services Division

Registration

State Procurement

for Government Entities for State Employees for the Public

\“

_ l’romrcmenl Opportunities
Procurement Opportunities @
- . . C onstructmn Opportunities
Construction Opportunities %

eBid Registration/Login eB, dR( gistration/Log In

(' State Term Schedules (STS) ELP )

MBE/EDGE Information o Master Maintenance (MMA) @ELD
MBE/EDGE Contracting MBE and EDGE
Find It Fast

Procurement Contacts

Help & Reference Materials

Web Links
Comments/Questions

Training/Tutorials

privacy policy

state home OIT home DAS home site map contact DAS search Ohio.gov



Ohl(DAs &wﬁa/ Servives Division

Department of Administrative Services

Registration

Ohio.gov

eBid Vendor and Bidder Notice

The Department of Administrative Services (DAS) is required, by law, to advertise intended purchases for the benefit of competing persons producing or dealing in the supplies or senices to be purchased.
These intended purchases are listed in an electronic Bid Bulletin maintained on the Procurement Serices web site and may be accessed by any interested party.

As a courtesy, DAS will provide electronic notice of such purchases to any bidder who has registered with DAS for the respective supplies or services. This registration does not include opportunities for the
architectural. engineering and construction industry. To obtain mare information on current bid opportunities for that area please visit the Office of the State Architect web site at http /fwww ohio gow/sao.

The Cffice of Procurement Services is the division of DAS responsible for the registration process. Please provide all required information to complete the application process. Once you have completed the
registration process using your user id and password you will be able to maintain your registration information online.

Special Note: DAS will provide notice of intended purchases via e-mail. It is imperative that you provide the correct e-mail address.

By continuing to the eBid Registration / Login page, you acknowledge and accept the above natice.

Continue to the eBid Registration / Login Page

Need help or would you now more about the State of Ohio's eBid System? Please follow the links below:

eBid FAQs | eBid Bidder Reqgistration Demo | eBid User Guide | Forgot Your Password? | Additional Help




Ohl(BAs &o/(e/‘a/ Servives Division

Department of Administrative Services

Registration

Sign out

Bidder Login
Welcome to OAKS eBid

OAKS eBid is part of the new eStrategic Sourcing (eS8) Module implemented by the Department of Administration Services,
Office of Procurement Services. The bidder registration system provides hidders the epportunity to register by commoadity
codes, for goods ar senices they can provide. Motices of bid events are then emailed to registrants and after legging into the
system, the bidder can update their registration and respond to bid events electronically

Signin |

Vendor Job Aid

Reaister as a Sourcing Bidder
Click here to register as a hidder
and to access bid opportunities

Forgot Password

OAKS is a State of Ohio Computer system, which may be accessed and used only for official state business by authorized personnel.
Unautherized access or use of this computer system may subjectviolators to Criminal, Civil, and/or administrative action.

If you need assistance or have 3 question about Bidder Registration, please contactthe OAKS Help Desk.

E-mail: paks helpdesk@oaks state.oh.us
Fhone: 614-644-6625 or 1-888-0hio0AKS (1-888-644-6625)

Hours of Live Support
Tam - 5pm Monday - Friday
Unavailable Saturday and Sunday
and State ohserved holidavs

Ifyou would like to email the OAKS Help Desk after normal business hours, an OAKS staff member will respond to your
inquiry the following business day.

System Availability:
Gam - Midnight
Unavailable Sundays




Ohl(DAs &//(e/‘a/ Servives Division

Department of Administrative Services

Registration

(@AK_S" Financials

Begin the 8-step
Step 1 of 8: Preliminary information. reg IStratlon process by
e e e clicking “Next” in Step 1.

Business Bidder Registration

Individual

Bidder Registration

Step 2 of 8: User Account Setup

IMext ==
Begin creating your user account here. Mote that you may register other uzers for your company in
addition to yourself. To create additional accounts for other uzers, click " Save and Add Another
* Required Field User"to expand the form.
T *Company Hame ||

URL: http
User Information

*FirstName ﬁ[ Delete

Enter your Company
Name and User
Information in Step 2.

*LastName
Title
*Email ID

*Telephone Ext
Fax

*UserID {Users account login name.)

Personalization Information

Time Zone Q

Currency Code USD |3, UUS Dollar

Save and Add Another User I

CancelRegistration |

<< Back | Next == |




Ohl(BAs fe//(e/‘a/ Servives Division

Department of Administrative Services

Registration

Bidder Registration

Step 3 of 8: Primary Address Enter the Primary
Please provide a Primary Address for your company. If your company has multiple site locations, the
Primary Address would be the main headquarters. Ad d re SS fo r yo u r

Country: United States Change Country CO m pany i n Ste p 3 .
*Address 1: | |
Address 2: | |

Address 3t |— Bidder Registration
“City: I |

County: Step 4 of 8: Confirm Primary Address

*State: [ ]a Conflrm P”mary

e, | ro—— The Primary Address you have entered for Yago Training Solutions is:

Address entry in Step 4.

T— If you need to make corrections, click the Back button and edit your fields.

Bidder Registration

*RequiredF Step 5 of 8: Address Contacts
T vour primary address and contactis below.

Confirm the User Name
In Step 5.

User Name Designate as Contact for
Isaac Nye Primary Address V|

== Back [Mext == Cancel Registration

* Required Field



Ohl(DAs fe/(e/‘a/ Servives Division

Department of Administrative Services

Registration

Bidder Registration Enter your com pany’s
Tax ID Number &
__ UNSPSC

I | Classification codes
SIC Codes - UNSPSC-United aton in Ste p 6.

Standard Industry Code Description
| |C - . 1
Bidder Registration

T step 7 of 8: Categorization Information

You have the option to select one or more categories that best describe your erganization's bidding
interests. Selecting specific categories may qualify you to receive notifications for future events that .
match yvour interests. There is no abligation to check any boxes, but doing so could result in more e eCt O u rCI n g
notifications of bid events. By selecting no categories, you remain eligible to participate in all public
Categories In Step 7.

events posted on this website.
Itis recommended that you selectthe category that matches the UNSPS Codels) you selected in
Step 6. Example: Ifyou selected UNSPS Code 13121900, you should select category 13000000,

. For best performance, please pause briefly after checking each selection box.

Checkall Uncheckall

Self Categorization Tree
g Saurcing - Sourcing Categoaries
“[= 3ell Categories

& [1*f 10000000 - Live Plant and Animal Materia
- C0%F 11000000 - Mineral, Textile, Inedible Ma
[1%F 14000000 - Paper Materials and Products
[1%F 15000000 - Fuels, Fuel Additives, Lubric

—_—
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Registration

Complete your Registration
Step 8 of 8: Terms and Conditions by agreelng to the Terms &
Wake sure you read the terms and conditions fully before continuing. Condltlons In Step 8 and CIICk
“Finish”.

required, by law, to advertise intended purchases forthe - - -
henefit of competing persons producing or dealing in the A pag e WI I S p ay Statl n g t at

Bidder Registration

O agree to be bound by the following Terms and Conditions:

|

supplies or services to be purchased. These intended
purchases are listed in an electronic Bid Bulletin maintained

on the Procurement Services weh site and may be accessed - - M

i]ader Reg IStration was
As a courtesy, DAS will provide electronic notice of such
purchases to any bidder who has registered with DAS forthe S f |
respective supplies or services. This registration does not u CceSS u »
include opportunities for the architectural, engineering and
construction industry. To obtain more information on current w

<= Back Finish Cancel Registration An ema.ll WI” fOIIOW Contalnlng
N your User ID and Password.




Ohl(DAs &wﬁa/ Servives Division

Department of Administrative Services

UNSPSC Bidder and Vendor Query

OAKS Navigation: Reporting Tools > Query > Query Viewer

Query Name: OH_SS _UNSPSC BIDDER_VENDOR

- Emm— e -
s

e‘.‘;-\'l'lllh\' - \ : ¢

g) K5 |Financials g
T Home Worklist Add to Favorites Sign o

Search: New Window | Help | Custemize Page | &

[= My Favorites

[ Employee Self-Sernvice Enter any infarmation you have and click Search. Leave fields hlank for a list of all values.

[ Manager Self-Service

I Supplier Contracts *Search By: | Query Name h begins with |[oH_SS_UNSPSC_BIDDER_VENDOR

[= Order Management

[ tems

[ Wendors

[ Purchasing
[ eProcurement

Query Viewer

Search | Advanced Search
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UNSPSC Bidder and Vendor Query Job Aid

myOhio:
https://myohio.oaks.ohio.gov/psp/PAPRD/EMPLOYEE/EMPL/h/?tab=0OH_FIN_HOME

®hio

Home Health & Benefits ¥  Career Resources ¥  Employee Phone Search Help ¥  Ohio.gov

E(O)

OAKS System Alerts . B Employee Signon
Financials

El/ EPM System Alerts

lssue Bl Legacy Alert- The GL lifetime P —— User 1D: \
expenditure reparing table was not refreshed

during weekend

General Announce

Bl EPM System Alerts Archive - FY 2011 CAFR Release Password:

EIN System Alerts Ceneral Announcements Archive myQhia and OAKS are a Stale of Ohio com

+ APRIL, 2012 CLOSING REPORTS SCHEDULE Trai N system, which may be accessed and used

= March, 2012 has been closed. Reports are now Araining Rews official state business by authorized persol

availahle = Mew AN, eBid, ePro, and PO Training Unauthorized access or use of this cormpl
+ BPM and SOPPS Sscutity Task Workbooks and Blended Leaming Approach may subject violators ta criminal, civil, andfor
= Helpful Hint for PO: Receipt Clean-up administrative action
FIN System Alerts Archive = Training Announcement: DAS FIM Training Dates

Forgot Password Contact Info

Training Mews Archive

AM - Asset Management Financials Training Materials OAKS Quick Access

J AM - Asset Management I Business Intelligence

AP - Accounts Payable

AR - Accounts Receivable 4 AP - Accounts Payable »Bl Home

BD - Budgst 4 AR - Accounts Receivable ~ ‘« Customer Relationship Mgmt

»CRM Home

3] ARRA - American Reinvestment and Recovery Act

== Enterprise Learning Management
40 BD - Biennial Budget —_— B g

GL - General Ledger =
-~ »ELM Home
Ll

PO - Purchasing g} DW - Data Warehouse

L

L

L

L

L

= ErAEee Financials
eBid - Strategic Sourcin: U ELM- @ »FIN Home

L

L

L

L

L

L

-
-
-
-
[ 7 Bl Business lntellegence
-
-
&

B Adding Extensions to a Reverse Auction Event  GL- General Ledger. > Human Capital Management

Adding Sourcing Event Ternplates
Allowing Price Breaks in an Event
'@ Approving Events
Buy Preference Mo Case Quantity Bid Factar
Group
Buy Prefarence with Case Oty Bid Factor Group
Clearing Infernet Cache Files
Collaborating on an Event Award
Howe to Minimize your Search Results

2 1STV - Intrastate Transfer Voughers n *HCHM Home

3l PO - Purchasing = = . B
Financials Quick Links

Prerequisite Courses

- Procedures/How-to

7 eBid - Strategic Sourcing = Payment Card Infarmation

= Financials Process Manual

J ePro - eProcurement = L Payrall Corrections Manual

= OB VWeb Page

Ul T i
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For questions related to eBid Registration
or the UNSPSC Bidder & Vendor Query,
contact the OAKS Help Desk:

1-888-644-6625

or emaill

oaks.helpdesk@oaks.state.oh.us



mailto:oaks.helpdesk@oaks.state.oh.us
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A Few Reminders...

* Please remember to complete your evaluation form
before you leave today. They will be collected as
you leave the auditorium.

 Our webinar audience can email them to
sinuon.todd@das.state.oh.us

 This webinar has been recorded and can be

viewed in its entirety on our website @
http://procure.ohio.gov/PDF/SPUG/SPUG.HTM



mailto:sinuon.todd@das.state.oh.us
http://procure.ohio.gov/PDF/SPUG/SPUG.HTM
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Thanks for attending today!

This concludes today’'s webinar meeting.
Have a great afternoon!

ge/(e/‘a/ Services Dhisrsion

Ohid)AS

General Services Division

Office of Procurement Services

State Procurement
User Group




