
Welcome! 



Today’s Agenda… 

• Welcome, Agenda Overview, New Staff Introductions 
 

• Searching for MBE/EDGE Vendors from the EOD website 
  

• Tracking and Reporting MBE/EDGE Spend in OAKS 
 

• Break 
 

• Navigating the Procurement Website  
 

• Overview of Vendor Registration and Bid Notification 

Systems 



New Staff / Promotions / Introductions 

Carol Cook 

Contract Analyst 
 

 

 

Medical Supplies and 

Services Team 

Jim Hunley, Manager 



New Staff / Promotions / Introductions 

Matthew Crider 

State Purchasing 

Assistant 

 
Procurement Support 

Services Team 

Tammy Marcum, Manager 

 



New Staff / Promotions / Introductions 

Kellie Johnson 

State Purchasing 

Specialist 

 
Contract Compliance: 

Complaint to Vendor (CTV) 

Protests, Disputes, Waivers  

Jean Stephenson, Manager 

 



Anita Jones 

Contract 

Analyst 

 
Maintenance, Repair 

and Operational 

Equipment and 

Services 

Gayle Blankenship, 

Manager 

 

New Staff / Promotions / Introductions 



New Staff / Promotions / Introductions 

Senthan 

Mahendrarasa 

Contract Analyst 

 
Food, Kitchen Equip. & 

Supplies, Apparel, Hotel 

& Conference Facilities 

David Potter, Manager 

 



New Staff / Promotions / Introductions 

Tim Riley 

Contract Analyst 

 
Vehicles & Related 

Items, Heavy Equip., 

Court Reporting, 

Temporary Staffing, 

Other Misc. Services  

Alan Childress, 

Manager 

 



New Staff / Promotions / Introductions 

Bill 

Schwertfager 

Contract Analyst 
 

Office Equipment, 

Furniture, Carpet, 

Media Services 

Team 

Ron Rowland, 

Manager 

 



New Staff / Promotions / Introductions 

Sinuon Todd 

State Purchasing 

Assistant 

 
Procurement Support 

Services Team 

Tammy Marcum, 

Manager 

 



New Staff / Promotions / Introductions 

Justine 

Wasmus 

State Purchasing 

Assistant 

 
Procurement Support 

Services Team 

Tammy Marcum, 

Manager 

 



Office of Procurement Services  



Searching for MBE/EDGE Vendors from the EOD website 

 

 
Todd McGonigle, Manager 

Department of Administrative Services /  

Equal Opportunity Division 

  

Next on the Agenda 



Next on the Agenda 

Tracking and Reporting MBE/EDGE Spend in OAKS 

    
Sydney Waugh, OAKS Support Specialist 

  Department of Administrative Services /  

FIN Program Management Office 



Process Flow for Identifying MBE / EDGE 

1 



DAS / EOD Enters MBE/EDGE Flag in the OAKS Vendor File 

2 



DAS Enters MBE Flag for DAS Issued Contracts 

3 



What Does the OAKS MBE Flag Letter Indicate 

• STS / MMA / CRP Contracts 

– “N” = MBE Participation Credit, if Vendor is MBE Certified 

 

• Other DAS Competitive Contracts 

– “M” = Set-aside Credit 

– “E” = EDGE Credit 

– “N” = MBE Participation Credit, if Vendor is MBE Certified 

 

• Direct Purchase 

– “M” = Set-aside Credit 

– “E” = EDGE Credit 

– “N” = MBE Participation Credit, if Vendor is MBE Certified 

 

 4 



Add comment regarding MBE / EDGE purchase and selecting Show at Voucher on 

the Requisition Summary page.  This comment will be viewable on the Voucher by 

Selecting View PO/Receiver link. 

How to Flag Expenditure as MBE / EDGE 

5 



Create voucher using vendor’s ID.  

How to Flag Expenditure as MBE / EDGE 

6 



Select the View PO/Receiver link to view any comments indicating MBE / EDGE from 

the PO. 

How to Flag Expenditure as MBE / EDGE 

7 



Select Expand arrow on PO/Receipt Comments section. 

How to Flag Expenditure as MBE / EDGE 

8 



The MBE flag populates  with “E” or “N” based on the Vendor ID and the Certification in 

the vendor file. For debit vouchers or non-DAS contract purchases, the MBE flag field 

is available for change. 

How to Flag Expenditure as MBE / EDGE 

9 



When a DAS contract is entered, manually or by copying a PO into the voucher, the 

MBE flag from the contract will populate the MBE flag field on the voucher – the MBE 

flag field is grayed out and cannot be changed. 

How to Flag Expenditure as MBE / EDGE 

10 



• EOD Generates Reporting and Annual Scorecard Based on the MBE Flag 

Field on the Voucher. 

 

 

• OAKS Reports Sent to Agencies Each Month: 

 

• OHAP106 – MBE & EDGE Agency Expenditures Analysis Report 
 Allows agencies to see a breakdown of their MBE and EDGE totals by 

GL accounts 

 

• OHAP107 – MBE & EDGE Agency Expenditures by Certified 

Vendor Analysis Report 
 Allows agencies to see a breakdown of their MBE and EDGE totals by 

Vendor and GL accounts 

11 

Reporting 



Questions regarding DAS Contract Flags? 
 

Office of Procurement Services General Information  

614-466-5090 

12 



Time for a Break… 

 

 



Next on the Agenda 

Navigating the Procurement Website 

 

 

Patrice Davis, Outreach and Training Coordinator 

Department of Administrative Services /  

Office of Procurement Services 



Navigating the Procurement 

Website 

www.ohio.gov/procure 

 





Announcements 

 

Awarded Contracts 

 

Opportunity Updates 

What’s New? 



Procurement Opportunities 

 

Construction Opportunities 

 

eBid Registration/Log In 

 

State Term Schedules (STS) 

 

Master Maintenance Agreements (MMA) 

 

MBE and EDGE 

Selling to the State 



Search by: 

Alphabetical Listing of Commodity Categories 

Contract Type 

Keyword 

Current Contracts 



Select “Current Contracts” 



Select 

“Search 

Using the 

Alpha List” 



View all 

contracts within 

a category 

View related 

categories or 

“subcategories”  



Search by 

Contract Type 

and Select 

“Cooperative 

Purchasing 

Agreements” 



Select the  

commodity 

category 
 

 



A table  

of all contracts within  

that category will 

display 



Search  

using a 

“Keyword”  

 

Click  

“Keyword 

Search” 



All contracts 

containing 

that word(s) 

will display 

 

Select the 

appropriate 

‘Contract’ 

hyperlink  



If you know the 

Schedule # or the 

Index #, you can 

search for it by using  

“Find it Fast” 



Type in either 

the Schedule # 

or the Index #  

and select 

“Find it Fast” 
 



Open the blue 

contract hyperlink 

to view 



Open the 

contract to 

view it 



Help and Reference Materials 

 

Frequently Asked Questions (FAQ) 

 

Forms for Vendors and Agencies 

 

Web Links 

 

Comments and Questions 

 

Training and Tutorials 



Choose “Help and Reference 

Materials” 



Select an 

option from 

the drop 

down menu. 



Choose “FAQ” 



Choose from 

one of the 

subject links 



Choose “Forms” 



Choose 

from a list 

of agency 

or vendor  

forms 



Choose “Web Links” 



Choose 

from one of 

the links 

listed 



Choose “Comments and 

Questions” 



Comments and 

questions may be 

submitted via the 

form or by calling 

(614) 466-5090 



Choose “Training and Tutorials 
 



Choose a 

subject from 

one of the drop 

down menus. 



To post your procurement opportunity, 

choose “Login” 





QUESTIONS 



Next on the Agenda 

Overview of the Vendor Registration  

and Bid Notification Systems  

 

 
Krista Holcombe, OAKS Support Specialist 

Department of Administrative Services / 

FIN Program Management Office 

  

 



How do I register? 

www.ohio.gov/procure 

 



Registration 



Registration 



  

Registration 



Registration 

Begin the 8-step 

registration process by 

clicking “Next” in Step 1. 

 

Enter your Company 

Name and User 

Information in Step 2. 



Registration 

Enter the Primary 

Address for your 

company in Step 3. 

 

Confirm Primary 

Address entry in Step 4. 

 

Confirm the User Name 

in Step 5. 



Registration 

Enter your company’s 

Tax ID Number & 

UNSPSC 

Classification codes 

in Step 6. 

 

Select Sourcing 

Categories in Step 7. 



Registration 

Complete your Registration 

by agreeing to the Terms & 

Conditions in Step 8 and click 

“Finish”. 

A page will display stating that 

Bidder Registration was 

Successful.   

An email will follow containing 

your User ID and Password. 



 

 

OAKS Navigation: Reporting Tools > Query > Query Viewer 

 

Query Name: OH_SS_UNSPSC_BIDDER_VENDOR 

UNSPSC Bidder and Vendor Query 



myOhio: 

https://myohio.oaks.ohio.gov/psp/PAPRD/EMPLOYEE/EMPL/h/?tab=OH_FIN_HOME 

UNSPSC Bidder and Vendor Query Job Aid 



For questions related to eBid Registration 

or the UNSPSC Bidder & Vendor Query, 

contact the OAKS Help Desk:  

1-888-644-6625 

or email 

oaks.helpdesk@oaks.state.oh.us  

mailto:oaks.helpdesk@oaks.state.oh.us


A Few Reminders… 

• Please remember to complete your evaluation form 

before you leave today.  They will be collected as 

you leave the auditorium.   
 

• Our webinar audience can email them to 

sinuon.todd@das.state.oh.us 
 

• This webinar has been recorded and can be 

viewed in its entirety on our website @ 

http://procure.ohio.gov/PDF/SPUG/SPUG.HTM 

  

mailto:sinuon.todd@das.state.oh.us
http://procure.ohio.gov/PDF/SPUG/SPUG.HTM


Thanks for attending today! 

This concludes today’s webinar meeting.  

Have a great afternoon! 


