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Thomas J. Stickrath, Director:


I. Policy Provisions 

The policy of the Ohio Department of Youth Services (ODYS) is to avoid conflicts of interest that adversely affect the agency.  Additionally, this policy shall establish a standard of conduct for ODYS employees.  This code of ethics shall be available to all employees.  No person connected with the agency shall use his or her official position to secure special privileges or advantages (2-CO-1C-24, 3-JTS-1C-23, 4-JCF-6D-02, 2-7040).  

II. Applicability

This policy applies to all ODYS employees.

III. Definitions

Anything of value – any item of value including, but not limited to, money, gifts, food or beverage, social event tickets and expenses, travel expenses, golf outings, consulting fees, compensation, employment, or promise of employment or anything of value. “Value’ means worth greater than de minimis or nominal. 

Business associates – parties who are joined together in a relationship for business purposes or acting together to pursue a common business purpose or enterprise.

Close family members – parents, grandparents, children, siblings, spouses and domestic partners. 

Domestic partners – those who live together and share a common domestic life.
Public official or employee – any person who is elected or appointed to an office or is an employee of any public agency under the jurisdiction and control of the Governor or his appointees.  "Public employee" includes part‑time interns, paid student help, temporary, intermittent and seasonal employees.

IV. Procedures

A. Each Ohio Department of Youth Services employee holds a position of trust and is expected to maintain the highest level of ethical standards. Employees, when on or off duty, shall conduct themselves in a manner that will not bring discredit or criticism to the department.

1. All ODYS employees shall adhere to the provisions of the Ohio Ethics Law.  No public official or employee shall:
a. Solicit or accept anything of value from anyone except close family members, personal friends (including other family members) who are not lobbyists, state contractors or state grantees, anyone providing a token gift valued at less than $20, or government officials from other states or countries (with gifts accepted on behalf of the State of Ohio);

b. Use his or her public position to obtain benefits for him or herself, a family member or business associate; 

c. Be paid or accept any form of compensation for personal services rendered on a matter before or sell goods or services to ODYS;

d. Be paid or accept any form of compensation for personal services rendered on a matter before, or sell (except by competitive bid) goods or services to, any state agency other than ODYS, unless the employee first discloses the services and sales and withdraws from matters before ODYS that directly affect employees of the other state agency, as directed in ORC 102.04;

e. Hold or benefit from a contract with, authorized by, or approved by, ODYS;

f. Authorize, recommend, or in any other way use his or her position to secure approval of an ODYS contract (including employment or personal services) in which the employee, the employee’s family, or anyone with whom the employee has a business association, has an interest;

g. Solicit or accept honoraria (ORC 102.01(H), 102.03(H));

h. During public service, and for one year after leaving public service, represent any person in any fashion, before any public agency, with respect to a matter in which the employee personally participated while serving with ODYS;

i. Use or disclose confidential information protected by law, unless appropriately authorized (Please refer to ODYS 103.10, Confidentiality of Information, and Ohio Revised Code, Section 102.03); or 
j. Use, or authorize the use of, his or her title, the name “Ohio Department of Youth Services” or “ODYS” or ODYS’s logo in a manner that suggests impropriety, favoritism, or bias by ODYS or the employee.

2. Employees shall treat coworkers, youths, and the public with respect and courtesy at all times. Employees shall not exhibit behavior that demonstrates discrimination, prejudice or harassment. (Please refer to ODYS Policies 103.17, General Work Rules, and 103.35, Employee Anti-Discrimination and Anti-Harassment)
3. An employee shall not engage in any employment, activity or enterprise which is incompatible or in conflict with his or her duties or the duties, functions or responsibilities of ODYS. (Please refer to ODYS SOP 103.05.01, Secondary Employment)
4. Any employee who is arrested for, charged with, or convicted of any felony or degreed misdemeanor (except for a minor misdemeanor or traffic offense), or is required to be a defendant in any court action shall immediately notify the appointing authority or designee. The employee shall keep the appointing authority or designee informed of the progress and final disposition of the charge.

B. Compliance

1. Employees shall comply with all laws and regulations that apply to any aspect of their job duties, responsibilities, or state employment, including but not limited to, Executive Order 2007-01S and any updates and interpretations to that Order.

2. Employees shall comply with all departmental policies and procedures contained in memorandums, and other written or verbal directives of departmental supervisors or managers.

3. All employees shall sign ODYS Form 103.05.A, Employee Code of Ethics, during Pre-Service Training.  The Bureau of Staff Development shall forward the original to the site personnel office to be placed in the employee’s personnel file.  

C. Penalties for Noncompliance

1. Ohio Revised Code, Section 102.99 sets forth penalties for violations of the Ohio Ethics Law.

2. Failure to abide by any directive, policy or standard operating procedure of the Ohio Department of Youth Services, including ODYS Policy 103.05, Employee Ethics, may result in disciplinary action according to ODYS Policy 103.17, General Work Rules.

V. Attachments 

103.05.A  Employee Code of Ethics

VI. Monitoring

Monitoring and annual review of this policy shall be the responsibility of the Deputy Director of Legal Services.

VII. Reference 

· ORC 102.01(H), 102.03(H)
· ORC 102.04

· ORC 102.99

· ORC Chapter 2921

· DYS Policy 103.10 Confidentiality of Information

· DYS Policy 103.17 General Work Rules

· DYS Policy 103.35 Employee Anti-Discrimination and Anti-Harassment

· DYS SOP 103.05.01 Secondary Employment
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