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Note: This flow chart demonstrates existing statewide 
procurement processes/requirements.  Agencies may hold 

individual exemptions or self-prescribe more stringent controls.  
Additionally, agencies should ensure that IT purchases do not 

conflict with any statewide OIT initiatives.

Does Purchase 
Account Code 

Require OIT R&P?

No

Is this a Telecom 
Service?

Use “Service 
Now” 

Application

Does Vendor have 
Affirmative Action Plan 

Filed with EOD?

No

Yes

Yes

Does Vendor have 
Affirmative Action Plan 

Filed with EOD?

Is Purchase 
Under $2,500?

No

Yes

Complete 
Purchase 

Order

Order 
Product/
Service

Is Purchase 
Account Code(s) 
Exempt from PO 
Requirement?

Will Pcard be 
Utilized?

Over $500?

Does Service 
Contractor have Less 
than 5 Employees?

No/NA

Report 
Contract to 

PERS

Yes

End

Consider Utilizing 
Pcard if Monthly 

Card Limit has not 
been Met

No

No

Yes

Yes

No

Yes

(Option) Use 
Agency Blanket 

Release and 
Permit

ALPS Entry 
Approved?

Provide 
additional 

Information in 
ALPS

No

Yes

Yes

Is Purchase 
Under $2,500?

No

No

Yes

Will Pcard be 
Utilized?

Consider Utilizing 
Pcard if Monthly 

Card Limit has not 
been Met

Yes

No

Yes

Yes

No

No

Yes

No

No

Yes

Yes

No

Yes

Provide 
Additional 

Information Provide 
Additional 

Information

No

Yes

Yes

End

Submits 
Release & 

Permit

R&P Approved?

Provide 
Additional 

Information

Yes

No


	IT Procurement Compliance Checklists Process Map (10_8_14).vsd
	Working Copy


