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1 Executive summary 
 

1.1 Overview and Scope 
<Text describing overview of solution requirements – high level> 
 

1.2 Terminology Definition  
<Definition of functionality that will be provided in the solution(i.e. what does Procurement include, what 
does Compensation include> 
 

1.3 Purpose of Document 
<Text describing what this document will be used for and what it contains> 
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2 Key assumptions 
• <Key assumptions used when gathering/documenting these requirements> 

3 Requirements 

3.1 <Topic #1> 
 

 
Req # Requirement 

<functional 
code > - <topic 
#1 code> - <#> 
 
Example:  AP - 
VNDINQ – 1 

<Text describing the functional requirement in business terms> 
 
Example:  Provide the ability to report against Purchase Order information at the PO 
Header, Line, Shipping Line, and Distribution Line levels. 

  
  

3.2 <Topic #2> 
 

Req # Requirement 
<functional code 
> - <topic #2 
code> - <#> 
 
Example:  AP - 
EXCEP – 1 

<Text describing the functional requirement in business terms> 
 

 
** Continue to add topics as desired 
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