
 
 

 
 

INVITATION 

TO BID 

State of Ohio 
Department of Administrative Services 

General Services Division 
Office of Procurement Services 

 

The Original Signed Bid must be submitted to the Office 
of Procurement Services to receive consideration for award. 

BIDDER NAME 
 
 

BID NUMBER OPENING DATE  (1:00 p.m.) 
 

OT906511  APRIL 1, 2011  

STREET ADDRESS                  Check if remit address is different and list on separate sheet 

 
 

 CITY STATE ZIP 

 
 

General Services Division 

Office of Procurement Services 

COUNTY 

 
 

MBE/EDGE CERTIFICATE NUMBER 

 
 

4200 Surface Road 

Columbus, OH  43228-1395 

TELEPHONE NO. 

 
(                  ) 

TOLL FREE NO. 

 
1 - (            ) 

Attn:  Bid Desk CONTACT PERSON 
 
 

FAX NO. 
 
(                  ) 

REQ./INDEX NO. 

COM003 
BID NOTICE DATE 

MARCH 28, 2011 
CONTRACTOR’S E-MAIL ADDRESS 

 

 

SELECT YOUR PREFERRED METHOD OF RECEIVING PURCHASE ORDERS AND ENTER THE E-MAIL OR FAX NUMBER INFORMATION (ONLY SELECT ONE METHOD) 

 

   E-Mail                                                                                                                              Fax          

In addition to the standard terms for payment, the payment terms for state agency(ies) will be 2%,10 Days, Net 30 Days unless 
otherwise stated in the following space.  If no discount is offered, bidder should circle “Net 30 Days”. _____%, ____Days, Net 30 Days 

PARTICIPATING AGENCY(IES):    
 
OHIO DEPARTMENT OF COMMERCE, DIVISION OF LIQUOR CONTROL, 6606 TUSSING ROAD, REYNOLDSBURG, OH  43068 
 

ADDENDUM FOR CHANGE 
ADDENDUM NO.:  1 

REVISION DATE:  3/23/2011 
 
THE DEPARTMENT OF ADMINISTRATIVE SERVICES, OFFICE OF PROCUREMENT SERVICES IS SOLICITING BIDS FOR: 
 

REGIONAL DISTRIBUTION AND TRANSPORTATION SERVICES FOR SPIRITUOUS LIQUOR AND PAPER BAGS 
 
 
 
Attached is page  4 to this Invitation to Bid.  Remove the corresponding page  from the existing bid and replace with the attached. 
 
 
As indicated herein this addendum is issued to indicate a change to the Temporary Fuel Adjustment,  the Award Evaluation years, 
and to extend the bid inquiry to March 29, 2011. 
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The bond shall become effective upon issuance of the signed contract by the Director of Administrative Services to the 
lowest responsive and responsible bidder. Unless determined otherwise by the Director of Administrative Services, the bond 
shall remain in effect for one year.  The renewal of the bond beyond one year shall be at the discretion of the Ohio 
Department of Commerce Division of Liquor Control.   
 

* TEMPORARY FUEL ADJUSTMENT: No request for a temporary fuel adjustment may be requested for the first six (6) 
months duration of the Contract.  Thereafter, should a statewide or national increase in the cost of fuel occur, that is greater 
than 10% of the cost for fuel in place at the time of Contract award, the Contractor may petition DAS to increase the Contract 
price(s).  The Contractor will be required to provide a cost breakdown of each item to indicate the portion of their product cost 
that is attributed to fuel. If approved, the Contractor will be permitted to adjust the price(s) by the exact amount of the fuel 
increase.  The increase will be effective seven (7) calendar days after approval.  Future requests for fuel cost adjustment will 
be considered in six (6) month intervals, for the duration of the Contract, under the above conditions.  Should a statewide or 
national decrease in the cost of fuel occur, that is greater than 10% of the cost of fuel at the time of Contract award or 
approved increase, the Contractor will advise Procurement Services of said decrease and the Contract will be adjusted 
accordingly. Said decrease will become effective seven (7) calendar days after notification.  Failure of the Contractor to notify 
Procurement Services of a decrease will be considered as a default and the Contractor will be responsible to reimburse the 
state for any overpayments.  Said increases or decreases will be effective on all orders placed on or after the approval date of 
the adjustment.        

 

CONTRACT AWARD: The contracts will be awarded by low lot total per district to the lowest responsive and responsible 
bidder meeting all bid specifications and requirements listed herein. 

 

* EVALUATION: Bids will be evaluated in accordance with Article I-17 of the “Instructions to Bidders”.  In addition, the state will:  
multiply the estimated annual usage of each item by its corresponding unit price and then add these totals together for all 
three (3) years.  Failure to bid all items within the district may result in the bidder being deemed as non-responsive and no 
further consideration given for potential awarding of the contract. 
 

TRANSPORTATION CHARGES:  Any item(s) ordered from a contract awarded pursuant to this bid shall be shipped F.O.B. 
destination, freight prepaid.  Shipment shall be made from designated district warehouse and/or sales outlet to any other 
Division of Liquor Control warehouse and/or sales outlet. 
 

PLACEMENT OF ORDERS:  Purchase orders for any item(s) listed in a contract awarded pursuant to this bid will be placed 
directly with the successful Contractor(s) by the using agency.  No order shall specify delivery to exceed thirty (30) days 
beyond the expiration and/or cancellation date of the contract. 
 

SUBMISSION OF INVOICES:  In addition to the standard terms and conditions of this bid, the Contractor shall accept from 
the Division a TRUCKING COMPANY DELIVERY DETAILS REPORT (report ID AVO13) for each period billing cycle.  The 
Division operates on 1

st
 – 15

th
 and 16

th
 to end of month cycle.  Payment is processed twice monthly. 

 
This report details, by day, the number of cases withdrawn from the warehouse and shipped by the trucking Contractor to 
sales outlets.  This invoicing system calculates the total number of cases and bottles delivered and applies the effective 
rate(s) to cover the services rendered.  Payment is processed and applied without the use of invoices from the Contractor for 
these services. 
 
Services provided in addition to those noted above include transfers of cases and/or bottles between sales outlets, transfers  
of cases and/or bottles between warehouses, and hourly rates for services rendered.  These actions all require that an invoice 
be created and documented by the Contractor and submitted to the Division on the same bi-monthly schedule.  Appropriate 
documentation may include scanned copies of Agency Transfer forms, Agency Invoice forms for warehouse to warehouse 

transfers, and detail for hourly work will be provided. Address for hard copy is:  Ohio Division of Liquor Control, Agency 
Operations, 6606 Tussing Road, P.O. Box 4005 Reynoldsburg, OH  43068-9005. 
 

NOTICE ON THE USE OF SOCIAL SECURITY NUMBERS AS FEDERAL TAX IDENTIFICATION NUMBERS: 
 
The Department of Administrative Services (Department) requires vendors and contractors wishing to do business with the 
State to provide their Federal Taxpayer Identification Number to the Department. The Department does this so that it can 
perform statutorily required “responsibility” analyses on those vendors and contractors doing business with the State and, 
under limited circumstances, for tax reporting purposes. If you are a vendor or contractor using your Social Security Number 
as your Federal Taxpayer Identification Number, please be aware that the information you submit is a public record, and the 
Department may be compelled by Ohio law to release Federal Taxpayer Identification Numbers as a public record. If you do 
not want to have your Social Security Number potentially disclosed as a Federal Taxpayer Identification Number, the 
Department encourages you to use a separate Employer Identification Number (EIN) obtained from the United States Internal 
Revenue Service’s to serve as your Federal Taxpayer Identification Number. 
 

* Indicates a change to the Temporary Fuel Adjustment and the Award Evaluation years. 



 

 


