
  

 
 

INVITATION 
TO BID 

State of Ohio 
Department of Administrative Services 

General Services Division 
Office of Procurement Services 

 

The Original Signed Bid must be submitted to the Office 
of Procurement Services to receive consideration for award. 

BIDDER NAME 
 
 

BID NUMBER OPENING DATE  (1:00 p.m.) 
 

OT905910  FEBRUARY 5, 2010  

STREET ADDRESS                  Check if remit address is different and list on separate sheet 

 
 

 CITY STATE ZIP 

 
 

General Services Division 

Office of Procurement Services 

COUNTY 

 
 

MBE/EDGE CERTIFICATE NUMBER 

 
 

4200 Surface Road 

Columbus, OH  43228-1395 

TELEPHONE NO. 

 
(                  ) 

TOLL FREE NO. 

 
1 - (            ) 

Attn:  Bid Desk CONTACT PERSON 
 
 

FAX NO. 
 
(                  ) 

REQ./INDEX NO. 

LIQ018 
BID NOTICE DATE 

JANUARY 26, 2010 

CONTRACTOR’S E-MAIL ADDRESS 
 

 

SELECT YOUR PREFERRED METHOD OF RECEIVING PURCHASE ORDERS AND ENTER THE E-MAIL OR FAX NUMBER INFORMATION (ONLY SELECT ONE METHOD) 
 

   E-Mail                                                                                                                              Fax          

In addition to the standard terms for payment, the payment terms for state agency(ies) will be 2%,10 Days, Net 30 Days unless 
otherwise stated in the following space.  If no discount is offered, bidder should circle “Net 30 Days”. _____%, ____Days, Net 30 Days 

PARTICIPATING AGENCY(IES):    
 
Ohio Department of Commerce, Division of Liquor Control, 6606 Tussing Rd., Reynoldsburg, OH  43068-9005 
 

ADDENDUM FOR CHANGE 
ADDENDUM NO.:  1 

REVISION DATE:  01/26/10 
 
THE DEPARTMENT OF ADMINISTRATIVE SERVICES, OFFICE OF PROCUREMENT SERVICES IS SOLICITING BIDS FOR: 
 

To Provide Administrative Accounting, Inventory Control, Warehouse Handling and Storage Services for the Ohio 

Department of Commerce, Division of Liquor Control in Northwest, Southwest and Northeastern Ohio. 
 
 
 
Attached is page  7 to this Invitation to Bid.  Remove the corresponding page  from the existing bid and replace with the attached. 
 
 
As indicated herein this addendum is issued to make changes addressing storage height effective 01/26/10. 
 
 
 

 

 
 



 

 
  Index No.  LIQ018 

  Rev.  06/01/10 
 Page  7 

 
SPECIFICATIONS TO PROVIDE ADMINISTRATIVE ACCOUNTING, 

INVENTORY CONTROL, WAREHOUSE HANDLING AND STORAGE SERVICES  Cont’d. 
 

 
Bidder must provide to the Division of Liquor Control a complete brand slot location diagram within fifteen (15) 
days prior to the date Bidder is to receive the inventories of spirituous liquor.  Annually, it is Contractor’s 
responsibility to provide the Division of Liquor Control with an updated slot location report. 
 
Bidder must complete the physical painting of the slot locations at least seven (7) days prior to the date the 
Bidder is to receive the inventories of spirituous liquor. 

 
  1. The building must be fire resistant with an operational sprinkler protection system or equally effective system 

of protection as meets the approval of the insurance service office or other recognized inspection services. 
 

  2. The building must be supplied with adequate protective service such as alarms, security person service, and 
other effective protective devices and services.  The building must have ingress to and egress from the 
warehouse proper through paved streets. 

 
3. The building must be able to accommodate truck delivery on an approximately level street or space.  Dock 

space for the Northeast  location must be available for the placement of a minimum of four (4) trucks, the 
dock space for the Southwest and Northwest locations must be available for the placement of a minimum of 
two (2) trucks or over-the-road trailers at one time at the warehouse receiving area and with truck bodies at 
floor level. 

 
4. The building for the Northeast location must have a minimum of two hundred thousand (200,000) square feet 

available, the building for the Southwest location must have a minimum of one hundred twenty thousand 
(120,000) square feet and the building for the Northwest location must have a minimum of seventy-five 
thousand (75,000) square feet. Although the building may have other levels above the area utilized by the 
Division of Liquor Control, the area in which the liquor will be stored must be a single level ground level 
facility with sufficient ingress and egress for spirituous liquor.  Further, this single level storage area shall not 
share any common areas with any other level of the building, including but not limited to dock doors, staging 
areas and office space.  *The area in which the liquor will be stored must be a single level facility with a 
minimum unobstructed (not to include any items, i.e. sprinkler system, pipes, lighting etc.) ceiling storage 
height in the proposed liquor storage areas of eighteen (18) feet.  (See Exhibit B, C and D respectively for 
inventory and movement quantities.)  *Also, the space between the eighteen (18) feet of storage height and 
the lowest protruding obstacle from the ceiling in areas where spirituous liquor will be stored must adhere to 
the applicable Fire Code. 

    
  5. The liquor, paper bags and boxes of paper inventory must be processed on the "first in - first out" method, 

because of label, vendor, proof, age and metric changes that occur and to keep stock up-to-date. 
 

  6. The Contractor shall use standard size pallets (48" x 40") in the handling and storage of all liquor and paper 
bags within the warehouse and the Contractor shall allow the Division of Liquor Control's contract carrier to 
load outlet deliveries on the contract carrier's vehicles, using the same standard size pallet that the 
Contractor loaded when the order was pulled. 

 
  7. The Division of Liquor Control requires each warehouse to maintain a free pallet exchange program with all 

liquor vendors as well as each warehouse in  the D.O.L.C. system.  As long as the pallets received are in 
serviceable condition and of standard size, the warehouse(s) are required to replace an equal quantity of 
pallets into the vehicle (including the contract carrier vehicle) from which pallets were unloaded.  This 
exchange is to be noted on the receiving report.  If the driver refuses to accept the return pallets, the pallets 
are to be retained at the warehouse(s) and the refusal noted on the receiving report.  Under no condition will 
the State pay for pallets.  At the present time, approximately ninety (90) percent of the trucking loads of 
spirituous liquor are received on slip sheets and require no pallet exchange. 

 
    
  *Indicates changes addressing storage height effective 01/26/10.   
 

 
 
 

 


