INVITATION TO BID BY

iﬁ\égrlROSE Department c?ftfc?n(ﬂ)?fn?s?rigt.i\{e' Services Q UA L I F I CATI 0 N
General Services Division S U M M ARY

Office of Procurement Services

The Original Signed Qualification Summary must be submitted BIODER NAME
In a sealed envelopa to the Office of Procurement Services fo
receive consideration to paricipate in the on-line auction. _

STREET ADDRESS DCheck if remit address Is different and list on separate sheet
QUALIFICATON SUMMARY QUALIFICATION SUMMARY
NUMBER DUE DATE (1:00 P.M)

crey STATE ZIP
SRg0081¢C November 30, 2008
General Services Division COUNTY MBEEOGE CERTIFICATE NUMBER
Office of Procurement Services
4200 Surface Road TELEPHONE NO. TOLL FREE NO.
Columbus, OH 43228-1395 ( ) : - )

. CONTACT PERSON FAX NO.
Attn: Bid Desk _
{ )
REQ./INDEX NO. QUALIFICATION SUMMARY CONTRACTOR'S E-MAIL ADDRESS
NOTICE DATE

GDC148 November 12, 2008

In addition to the standard terms for payment, the payment terms for state agency(ies) will be 2%,10 Days, Net 30 Days unless
otherwise stated in the following space. If no discount is offered, bidder should circle “Net 30 Days”. %, Days, Net 30 Days

PARTICIPATING AGENCY{IES): ALL STATE AGENCIES, AND PROPERLY REGISTERED COUNTIES, TOWNSHIPS, MUNICIPAL
CORPORATIONS, REGIONAL TRANSIT AUTHORITIES, REGIONAL AIRPORT AUTHORITIES, PORT AUTHORITIES, SCHOOL
DISTRICTS, CONSERVANCY DISTRICTS, TOWNSHIP PARK DISTRICTS AND PARK DISTRICTS, PURSUANT TO SECTION
125.04(B) OF THE OHIO REVISED CODE, THE COOPERATIVE PURCHASING ACT. STATE UNIVERSITIES, STATE
VOCATIONAL SCHOOLS, STATE COMMUNITY COLLEGES OR OTHER INSTITUTIONS OF HIGHER EDUCATION MAY USE
THESE CONTRACTS. SUCH USE, HOWEVER, 1S BASED UPON EACH ENTITY'S PROCUREMENT AUTHORITY.

ADDENDUM FOR CHANGE
ADDENDUM NO.: 1
REVISION DATE: 11/18/09

THE DEPARTMENT OF ADMINISTRATIVE SERVICES, OFFICE OF PROCUREMENT SERVICES 1S SOLICITING A
QUALIFICATION SUMMARY FOR:

DISPOSABLE PAPER PRODUCTS, DISPOSABLE FOOD SERVICE PRODUCTS AND PLASTIC TRASH CAN LINERS

As indicated herein this addendum is issued to change the Qualification Summary due date from 11/27/09 to 11/30/09. Please insert
the following pages into the original bid document.




INVITATION TO BID BY State of Ohio
Department of ?\gn?inistr]ative Services Q UAL' F I CAT I O N

';5‘(’3??35 SUMMARY

The Original Signed Qualification Summary must be submitted BIDDER NAME
in a sealed envelopa to the Office of Procurement Services to
receive consideration to participate in the on-line auction.

QUALIFICATION SUMMARY QUALIFICATION SUMMARY $TREET ADDRESS [_Jcheck if remit address is different and list on separate sheet
NUMBER DUE DATE (1:00P.M.)
SR900610 November 30, 2009 CITY STATE ZIP
General Services Division COUNTY MBE/EDGE CERTIFIGATE NUMBER
Office of Procurement Services 3
4200 Surface Road
Columbus, OH 43228-1395 TELEPHONE NO. TOLL FREE NO.

. o { } i-( }
Attn: Bid Desk GONTAGT PERSON FAXNO.

{ )

REQANDEX NO. QUALIFICATION SUMMARY CONTRAGTOR'S E-MAIL ADDRESS

GDC148 MOTICE DATE
November 12, 2009

In addition to the standard terms for payment, the payment terms for state agency(ies) will be 2%,10 Days, Net 30 Days unless
otherwise stated in the following space. [f no discount is offered, bidder should circle “Net 30 Days”. %, Days, Net 30 Days

PARTICIPATING AGENCY(IES): ALL STATE AGENCIES, AND PROPERLY REGISTERED COUNTIES, TOWNSHIPS, MUNICIPAL
CORPORATIONS, REGIONAL TRANSIT AUTHORITIES, REGIONAL AIRPORT AUTHORITIES, PORT AUTHORITIES, SCHOOL
DISTRICTS, CONSERVANCY DISTRICTS, TOWNSHIP PARK DISTRICTS AND PARK DISTRICTS, PURSUANT TO SECTION
125.04(B) OF THE OHIO REVISED CODE, THE COOPERATIVE PURCHASING ACT. STATE UNIVERSITIES, STATE
VOCATIONAL SCHOOLS, STATE COMMUNITY COLLEGES OR OTHER INSTITUTIONS OF HIGHER EDUCATION MAY USE
THESE CONTRACTS. SUCH USE, HOWEVER, IS BASED UPON EACH ENTITY'S PROCUREMENT AUTHORITY.

THE DEPARTMENT OF ADMINISTRATIVE SERVICES, OFFICE OF PROCUREMENT SERVICES, IS SOLICITING BIDS FOR.:

DISPOSABLE PAPER PRODUCTS, DISPOSABLE FOOD SERVICE PRODUCTS AND PLASTIC TRASH CAN LINERS

TERM OF CONTRACT: This Invitation to Bid is to establish a requirements conlract to procure the described supplies or services on
behalf of the above participating agency(ies). The agency(ies) may place orders against the Contract beginning 12/15/069 or upon the
date when DAS signs the Conlract, whichever Is later in time. The Contract will expire 12/14/12 unless DAS terminates the Contract
based upon reasons set forth in Article I-C of the Contract Terms and Conditions. No agencies may place purchase orders against
the Conlract beyond the expiration date unless DAS renews the Contract by amendment. The contractor may begin performance
under the Contract only upon receipt of a valid order from a participating state agency.

By submilting this Invitation to Bid, the Contractor certifies that Contractor has truthfully disclosed the location(s) where all services are
to be performed; the location(s) where all applicable State contract data is to be maintained or made available; and the principal
location of business for the Contractor and all subcontractors. The Contractor further cerfifies and acknowledges that Contractor will
not change the country of the location(s) where services are performed and will not change the country of the location(s) where data is
maintained or made available without prior written consent of the State.

INSTRUCTIONS TO BIDDERS AND REVERSE AUCTION CONTRACT TERMS AND CONDITIONS, Revised 10-01-07, are a part of
this Invitation to Bid. Copies may be downloaded by clicking on this link: _Instructions: Instrugtions to Bidders for Reverse Auction,
Standard Contract Terms and Conditions, and Supplemental Contract Terms and Conditions, (Al prior versions of Instructions to
Bidder, Contract Terms and Conditions are null and void.

Any questions or clarifications regarding this Invitation to Bid should be directed to the Office of Procurement Services through the
internet at www.ohio.gov/procure. All questions should be submitted a minimum of three (3} working days prior to the bid opening

date.

PRINTED/TYPED SIGNATURE AUTHORIZED SIGNATURE (ORIGINAL SIGNATURE ONLY) {Piease sign in blue ink) DATE

The ORIGINAL signed Bid must be recelved at the Office of Procurement Services by 1:00 P.M. on the ahove listed due date to receive consideration to
participate in the Reverse Auction event. Facsimile or electronic coples are not acceptable. The Qualification Summary must be submitted in a sealed
envelope with the Reverse Auction number clearly listed on the exterior of the envelope. It is requested that the Bidder NOT sign Qualification Summary
bid in BLACK Ink. BIDDER CERTIFIES, by signature affixed to its Qualification Summary, that the information provided by it in its Qualification
Summary, including the certified statements, is accurate and complete. Bidder declares o have read and understood and agrees to be bound by all of
the instructions, terms, conditions and specifications of this Invitation to Bid by Reverse Auction and agrees to fulfilt the requirements of any awarded
contract at the prices bid. The sealed Qualification Summary will be publicly opened and certified by a representative of the Auditor of State on the
above listed due date. Responses received after the above due date and time wili not be considered. '
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NOTICE: This Invitation to Bid will be conducted by Reverse Auction. Bidders should carefully read Instructions to Bidders
for Reverse Auction and Contract Terms and Conditions, through the link on page 1 of this Invitation to Bid prior to
proceeding. The responses received will be for submission of documentation only, to pre-qualify bidders to participate in a
Reverse Auction. The Reverse Auction will tentatively be held on December 10, 2008. Time frames will be determined and
stated in the actual invitation to the reverse auction. The reverse auction platform will be available for placeholder bids as
stated in the invitation issued by HedgeHog Inc. to qualified bidders. Products offered in this Qualification Summary will be
the same products bid upon during the Reverse Auction and the same products supplied, upon award of any ensuing
contract. This Qualification Summary does not require submission of pricing at this time. Prospective bidders shall indicate in
the spaces provided on the Item Identification page (pages 18-25), the Processor (Manufacturer), Brand Name, Product Code
Number, case pack quantily and any other required specifications for each item. Bidders should expect samples to be
requested before or immediately following the reverse auction event,

REVERSE AUCTION QUALIFICATION SUMMARY SUBMITTALS. Reverse auction gqualification summaries shail be
submitted in paper form in a sealed envelope with the bid number clearly marked on the exterior. If the bidder uses an
express mail or courier service, the bid number must be clearly marked on the exterior of the express mail or courier envelope
or must be enclosed in a sealed envelope inside the express mail or courier service envelope, with the bid number clearly
marked on the inside envelope. DAS must receive the gualification summary no later than 1:00 p.m. the day the summaries
are scheduled for opening. DAS receives summaries during the hours of 8:00 a.m. through 4:30 p.m., Monday through
Friday, except state observed holidays. DAS does not accept summaries with insufficient postage, collect on delivery, or
through electronic means. Summaries must be delivered to the following address: Department of Administrative Services,
General Services Division, Office of Procurement Services, ATTN.: Bid Desk, 4200 Surface Road Columbus, OH 43228-
1385.

The ITB Contract award process by Reverse Auction has three (3} distinclive parts:

1. The submission and evaluation of the Invitation To Bid By Reverse Auction Qualification Summary.

2. The submission of pricing by reverse auction for qualified bidders. Price delivered FOB Deslination Prepaid, will
be the price required to be entered during the reverse auction.

3. Contract award evaluation that may include product sampling.

SPECIAL TERMS AND CONDITIONS

AMENDMENTS TO CONTRACT TERMS AND CONDITIONS: The following Amendments to the Contract Terms and
Conditions do hereby become a part hereof. In the event that an amendment conflicts wilh the Contract Terms and
Conditions, the Amendment will prevail.

MANDATORY/REQUIRED_SUBMISSIONS: Mandatory submissions must be submilted with the bid/qualification summary
response. Required documentation/materials should be submitted with the Bid, if not submitted with the Bid, the Bidder must
provide the said required documentation/materials within three (3) calendar days after notification, to the Office of State
Purchasing. Failure to provide mandatory submissions wilh the bid response or failure to provide the required
documentation/materials, as applicable, within the stated time period will result in the Bidder being deemed not responsive
and the bid response will be immediately disqualified with no further consideration given for potential awarding of the
Contract.  For specific submission requirements, Bidders should refer to MANDATORY SUBMISSION - BIDDER
QUALIFICATIONS below and the Bid Submission Check List on page 26 for a listing of those mandatory submissions due
with the bid response and those other submissions that should be submitted with the bid response, but which do not become
mandatory until requested by DAS,

MANDATORY SUBMISSION - BIDDER QUALIFICATIONS: To participate in the Reverse Auction bidders must pre-qualify. In
order to be deemed responsive, responsible and qualified to participate in the reverse auction, bidders must provide the
following mandatory submissions with their pre-qualification response. Pre-qualification responses are due on November 30,
2009 by 1:00 PM EST. For more information see the Mandatory and Required Submittals Section of the Bid Submission
Checklist on page 26 of this Invitation to Bid.

A. Bidders shall supply letter stating ability to show proof of Workers' Compensation Liability Insurance, and General
Liability Insurance per the Gontract Terms and Conditions (Rev. 10/01/07), Articles §-12 and S-13. Insurance must
meet the minimum requirements, of the state of Ohio, as stated in these paragraphs. See ]NSURANCE
REQUIREMENTS clause on page 8 of this Invitation to Bid / Qualification Summary.

B. Bidders responding to this Invitation to Bid must be authorized dealers or manufacturers of the products they are
bidding. Bidders shall submit, with the pre-qualification response, cerlification altesting that they are the
manufacturer or an authorized dealer of the manufacturer of the products being bid. This certification must be on the
manufacturer's letterhead, signed by a duly authorized manufacturer s representative.
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NOTES

Role of HedgeHog Inc.

HedgeHog Inc. has been contracted to host and manage the Online Reverse Auction event via the OhioDAS
ProcurePort at hitps://ohiodas.hedgehog.com

HedgeHog Inc. will manage all services to support this online event including:

* Reception of all Bidders Registering on the OhioDAS ProcurePort (hitps://ohiodas.hedgehog.com) in order to
participate in the Online Reverse Auction event.

« Contact qualified bidders regarding their participation in the onfine bidding event based on specific state of Chio
DAS ProcurePort requirements.
Answer all questions relating to the online bidding process and bidding platform.

s Train invited bidders, in advance of the scheduled live online Reverse Auction event, on using the bid platform
through a demonstration (mock) open event.

*  Conduct the live Online event in accordance with the requirements specified in this document.

« Provide final bid reports to the state of Ohio DAS at the conclusion of the live online reverse auction event.

¢ HedgeHog, Inc Contact Information: M-F 8:30 AM to 5:00 PM EST _ 1-800-208-2335/
helpdesk@hedgehog.com (24/7)

Schedule {Tentative)

November 12, 2009 _ SRO00610 Invitation to Bid by Reverse Auction Qualification Summary posts per page 1.
November 30, 2009 _ Qualifying Summaries due to DAS Procurement Services per page 1.

November 30-December 2, 2009 _ Sample requests sent to vendors, if required.

December 7, 2009 _ Invitation to Live Auction Issued to Qualified Bidders by HedgeHog Inc.

December 7-10, 2009 _ Qualified Bidders Registered and Trained by HedgeHog Inc.

Becember 11, 2009 _ Live Reverse Auction conducted.

December 11, 2009 _ Completion of sample process, if required.

December 15, 2009 _ Contract Award



