
 
REQUEST FOR PROPOSALS 

ADDENDUM # 1 
 

ISSUED:  July 8, 2009 
 
 
 

RFP NUMBER: CSP901810 
INDEX NUMBER: DOH033  

 
The State of Ohio, through the Department of Administrative Services, Office of 
Procurement Services, for the Ohio Department of Health is requesting proposals 
for a: 
 
 
 

FAMILY SUPPORT CONSULTANT NETWORK 
 

 
 
Reason for Addendum.   Remove a sentence entered in error on Attachment 
Two, Requirement 1, item (d) on page 19 of RFP. Please remove this page from 
the RFP and replace it with the attached page. 
 

 
 
 
 

 

PROPOSAL DUE DATE:   July 24, 2009 at 1:00 P.M. 
 

OPENING LOCATION: Department of Administrative Services 
 General Services Bid Desk 
 4200 Surface Road 
 Columbus, Ohio 43228-1395 

 
 

 



 
 Index No. DOH033 
 Rev. 6/26/09 
 Page 19 

 
ATTACHMENT TWO: REQUIREMENTS FOR PROPOSALS 

 
PROPOSAL FORMAT.  Each Proposal must include sufficient data to allow the State to verify the total cost for the Project and 
all of the Offeror's claims of meeting the RFP's requirements.  Each Proposal must respond to every request for information   
in this attachment whether the request requires a simple "yes" or "no" or requires a detailed explanation.  Simply repeating   
the RFP's requirement and agreeing to comply will be an unacceptable response and may cause the Proposal to be rejected. 
 
These instructions describe the required format for a responsive Proposal.  The Offeror may include any additional information 
it believes is relevant.  An identifiable tab sheet must precede each section of a Proposal, and each Proposal must follow the 
format outlined below.  All pages, except pre-printed technical inserts, must be sequentially numbered.  Any material deviation 
from the format outlined below may result in a rejection of the non-conforming Proposal. 
 
Each Proposal must contain the following information, chronologically in order, as listed below: 
 
1. Cover Letter 
2. Certification 
3. Offeror Disclosure of Location of Services and Data 
4. Signed Contracts 
5. Offeror Profile and Prior Projects 
6. Offeror References 
7. Staffing Plan  
8. Personnel Profile Summary 
9. Work Plan 
10. Support Requirements 
11. Conflict of Interest Statement 
12. Assumptions 
13. Proof of Insurance 
14. Payment Address 
15. Contract Performance 
16. W-9 Form and Additional Vendor Information Form 
17. Declaration Regarding Material Assistance/Non-assistance to a Terrorist Organization (DMA) 
18. Affirmative Action Plan 
19. Cost Summary Form 
 
REQUIREMENTS: 
 
1. Cover Letter.  The cover letter must be in the form of a standard business letter and must be signed by an individual 

authorized to legally bind the Offeror.  The cover letter will provide an executive summary of the solution the Offeror plans 
to provide.  The letter must also have the following: 
 
a. A statement regarding the Offeror’s legal structure (e.g., an Ohio corporation), Federal tax identification number, and 

principal place of business. 
b. A list of the people who prepared the Proposal, including their titles. 
c. The name, phone number, fax number, e-mail address, and mailing address of a contact person who has authority to 

answer questions regarding the Proposal. 

           * d. A list of all subcontractors, if any, that the Offeror will use on the Project if the Offeror is selected to do the Work.   

e. For each proposed subcontractor, the Offeror must attach a letter from the subcontractor, signed by someone 
 authorized to legally bind the subcontractor, with the following included in the letter: 

 
1) The subcontractor's legal status, tax identification number, and principal place of business address. 
2) The name, phone number, fax number, e-mail address, and mailing address of a person who is authorized to 

legally bind the subcontractor to contractual obligations. 
3) A description of the work the subcontractor will do. 
4) A commitment to do the work if the Offeror is selected. 
5) A statement that the subcontractor has read and understood the RFP and will comply with the requirements of 

the RFP. 
6) A statement that the Subcontractor will maintain any permits, licenses, and certifications required to perform 

work.  
 
*  Removed  a sentence in item  d that was not relevant to this project. 


