I N V I TAT I O N Department (i‘taAtgn?ifn(i?t]rigtive Services

General Services Division

TO B I D Office of Procurement Services

The Original Signed Bid must be submitted to the Office BIDDER NAME
of Procurement Services to receive consideration for award.

BID NUMBER OPENING DATE (1:00 p.m.) STREET ADDRESS |:|Check if remit address is different and list on separate sheet
0OT900221 October 30, 2020
CITY STATE ZIP

Genera| Services Division COUNTY MBE/EDGE CERTIFICATE NUMBER
Office of Procurement Services
4200 Surface Road TELEPHONE NO. TOLL FREE NO.
Columbus, OH 43228-1395 ( ) 1-( )
Attn Bld DeSk CONTACT PERSON FAX NO.

( )
REQ./INDEX NO. BID NOTICE DATE CONTRACTOR'S E-MAIL ADDRESS
DPS002 September 29, 2020

SELECT YOUR PREFERRED METHOD OF RECEIVING PURCHASE ORDERS AND ENTER THE E-MAIL OR FAX NUMBER INFORMATION (ONLY SELECT ONE METHOD)

0 E-Mail [0 Fax

In addition to the standard terms for payment, the payment terms for state agency(ies) will be 2%,10 Days, Net 30 Days unless otherwise
stated in the following space. If no discount is offered, bidder should circle “Net 30 Days”. %, Days, Net 30 Days

PARTICIPATING AGENCY(IES):

OHIO DEPARTMENT OF PUBLIC SAFETY (BUREAU OF MOTOR VEHICLES)

ADDENDUM FOR CHANGE
ADDENDUM NO.: 1
REVISION DATE: 10/07/20

THE DEPARTMENT OF ADMINISTRATIVE SERVICES, OFFICE OF PROCUREMENT SERVICES IS SOLICITING BIDS FOR:

PARCEL MAIL SORT SERVICES AND DELIVERY OF VEHICLE LICENSE PLATES

Attached are pages 1 and 4 to this Invitation to Bid. Remove the corresponding pages from the existing bid and replace with the attached.

As indicated herein this addendum is issued to change the bid opening date to 10/30/20, to extend the inquiry period thru 10/23/20
8:00:00 AM, and to allow the State to send sample parcels upon Bidder request.

Rev. 01/01/18




I N V I TAT I O N Department (i‘taAtgn?ifn(izt]rigtive Services

General Services Division

TO B I D Office of Procurement Services

The Original Signed Bid must be submitted to the Office BIDDER NAME
of Procurement Services to receive consideration for award.

BID NUMBER OPENING DATE (1:00 p.m.) STREET ADDRESS |:| Check if remit address is different and list on separate sheet

0T900221 October 30, 2020

General Services Division cITy STATE ZIP

Office of Procurement Services

4200 Surface Road COUNTY MBE/EDGE CERTIFICATE NUMBER
Columbus, OH 43228-1395
TELEPHONE NO. TOLL FREE NO.
( ) 1-( )
Attn Bld DeSk CONTACT PERSON FAX NO.
( )
REQ./INDEX NO. BID NOTICE DATE CONTRACTOR'S E-MAIL ADDRESS

DPS002 September 29, 2020

SELECT YOUR PREFERRED METHOD OF RECEIVING PURCHASE ORDERS AND ENTER THE E-MAIL OR FAX NUMBER INFORMATION (ONLY SELECT ONE METHOD)

O E-Mail 0 Fax

In addition to the standard terms for payment, the payment terms for state agency(ies) will be 2%,10 Days, Net 30 Days unless otherwise
stated in the following space. If no discount is offered, bidder should circle “Net 30 Days”. %, Days, Net 30 Days

PARTICIPATING AGENCY(IES): OHIO DEPARTMENT OF PUBLIC SAFETY (BUREAU OF MOTOR VEHICLES)

THE DEPARTMENT OF ADMINISTRATIVE SERVICES, OFFICE OF PROCUREMENT SERVICES, IS SOLICITING BIDS FOR:

PARCEL MAIL SORT SERVICES AND DELIVERY OF VEHICLE LICENSE PLATES

TERM OF CONTRACT: This Invitation to Bid is to establish a requirements contract to procure the described supplies or services on
behalf of the above participating agency(ies). The agency(ies) may place orders against the Contract beginning 12/01/20 or upon the
date when DAS signs the Contract, whichever is later in time. The Contract will expire 11/30/23 unless DAS terminates the Contract
based upon reasons set forth in the Standard Contract Terms and Conditions. No agencies may place purchase orders against the
Contract beyond the expiration date unless DAS renews the Contract by amendment. The Contractor may begin performance under the
Contract only upon receipt of a valid order from a participating agency.

CONTRACT RENEWAL. This Contract may be renewed after the ending date of the Contract solely at the discretion of the Contracting Agency for a
period of one month. Any further renewals will be by mutual agreement between the Contractor and the Contracting Agency for any number of times and
for any period of time. The cumulative time of all mutual renewals may not exceed 36 months unless the Contracting Agency determines that additional
renewal is necessary.

INSTRUCTIONS TO BIDDERS and STANDARD TERMS AND CONDITIONS, Revised 05/15/20, are a part of this Invitation to Bid. Copies
may be downloaded by clicking the link above. All prior versions of Instructions to Bidders, Contract Terms and Conditions are null and
void.

Contract Components. Once awarded, the Contract will consist of: the complete Invitation to Bid, including the Instructions to Bidders,
the Standard Contract Terms and Conditions, any Special Contract Terms and Conditions, the bid specifications and any written addenda
or amendments to the Invitation to Bid or Contract; the completed competitive sealed bid, including proper modifications, clarifications and
samples; and applicable, valid State of Ohio purchase orders or other ordering documents (“Contract”).

INQUIRIES: All inquiries should be submitted a minimum of five (5) working days prior to the bid opening date through the Procurement
website, http://procure.ohio.gov/. Locate the “Quick Links” menu on the right, select “Bid Opportunities Search”; Step 1, enter the “Bid
Number; Step 2, click “Search”; Step 3, click the “Document/Bid Number.” The “Submit Inquiry” button is at the bottom right of the
Opportunity Detail page. Bidders will not receive a personalized e-mail response to their question, nor will they receive notification when
the question is answered. Responses may be viewed by cIicking the “View Q & A” button located beneath the “Submit Inquiry” button.

AUTHORIZED SIGNATURE (ORIGINAL SIGNATURE ONLY) (Please sign in blue ink) DATE

The ORIGINAL signed Bid must be submitted to the Office of Procurement Services by 1:00 o'clock p.m., on the above listed opening date to receive
consideration for award. It is requested that the Bidder NOT sign their bid in BLACK ink. BIDDER CERTIFIES, by signature affixed to its bid, that the
information provided by it in its bid including the certified statements, is accurate and complete. Bidder declares to have read and understood and agrees
to be bound by all of the instructions, terms, conditions and specifications of this Invitation to Bid and agrees to fulfill the requirements of any awarded
contract at the prices bid.

Rev. 05/15/20


https://procure.ohio.gov/pdf/Instructions_010118.pdf
https://procure.ohio.gov/pdf/Standard_t_c_051520.pdf
http://procure.ohio.gov/

Index No.: DPS002
Page: 4

SPECIAL CONTRACT TERMS AND CONDITIONS(CONT'D)

*PARCEL SAMPLES: Bidders may make one (1) request for samples of the parcels as described in this solicitation. Requests
will only be accepted by email to lloyd.harmon@das.ohio.gov during the inquiry period. The subject of the email shall be
“SAMPLE REQUEST OT900221 DPS002” and the email shall clearly state the type of the parcel samples requested, the
quantity requested, and a single address to which the samples are to be sent. The State reserves the right to limit the number
of samples issued to each Bidder. Any requests for additional information included with a request for samples will be ignored
as such requests violate the established inquiry procedure. Sample parcels containing disability placards are not available.

BID AUTOMOBILE LIABLITY CHECKLIST: Contractor will indicate, by checking the appropriate box(es) below, which mode of
transportation will apply to this contract.

U Bidder/Broker (“The Contractor”) or their Sub Contractor will make delivery or be performing services using a vehicle
that is owned, leased or rented. Provide Certificate of Insurance documenting automobile liability with a Combined
Single Limit of $500,000.00.

] Goods/Services will be delivered via common carrier.
O No employee or representative of the contractor will have cause to be on state property to make deliveries or to perform
services.

DISCLOSURE OF SERVICE PROVIDERS:

List names of service providers who will be performing work under the Contract.

By the signature affixed to Page 1 of this Bid, Bidder hereby certifies that the above information is true and accurate. The Bidder
agrees that no changes will be made to this list of subcontractors or locations where work will be performed or data will be stored
without prior written approval of DAS. Any attempt by the Bidder/Contractor to change or otherwise alter subcontractors,
locations where services will be performed or locations where data will be stored, without prior written approval of DAS, will be
deemed as a default. If a default should occur, DAS will seek all legal remedies as set forth in the Terms and Conditions which
may include immediate cancellation of the Contract. Failure to complete this page may deem your bid not responsive.

*Denotes an update allowing samples of parcels to be sent to Bidders upon request.


mailto:lloyd.harmon@das.ohio.gov
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