
   

 

REQUEST FOR PROPOSALS 

ADDENDUM # 1 
 

ISSUED:  08/28/2015 
 
 
 
RFP NUMBER:   CSP904316 
INDEX NUMBER:  OPI012 

 
 
The State of Ohio, through the Department of Administrative Services, Office of Procurement 
Services, for the Ohio Department of Rehabilitation and Correction, Ohio Penal Industries                                                                
is requesting proposals for: 
 
 

   

Drug Testing Cup and Oral Fluid Tester Supplies for the Ohio 
Department of Rehabilitation and Correction 

 
 
 

Attached are pages 1, 5, 6, 43 and 51 to this Request for Proposal (RFP). Remove the corresponding 
pages from the existing RFP and replace with the attached pages 1, 5, 6, 43 and 51. 
 
Reason for Addendum. This addendum is issued to change the RFP number from CSP904416 to 
CSP904316. The Index number of OPI012 remains the same. 

 
 
 
 
 
 
 

PROPOSAL DUE DATE:    September 23, 2015 
OPENING LOCATION: Department of Administrative Services 
 General Services Bid Desk 
 4200 Surface Road 
 Columbus, Ohio 43228-1395 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

*See asterisks for changes. 
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REQUEST FOR PROPOSALS 
 

 
 
 

             * RFP NUMBER: CSP904316 
 INDEX NUMBER: OPI012 
 UNSPSC CATEGORY: 41120000, 85120000 
 
 

The State of Ohio, through the Department of Administrative Services, Office of 
Procurement Services, for the Ohio Department of Rehabilitation and Correction, Ohio 
Penal Industries is requesting proposals for: 
 
 
 

Drug Testing Cup and Oral Fluid Tester Supplies for the 
Ohio Department of Rehabilitation and Correction 

 
 
 
 RFP ISSUED: August 27, 2015 
 INQUIRY PERIOD BEGINS: August 27, 2015 
 INQUIRY PERIOD ENDS: September 16, 2015 at 8:00 a.m. 
 PROPOSAL DUE DATE: September 23, 2015 by 1:00 p.m. 
 
 
 
Proposals received after the due date and time will not be evaluated. 
 
 
 
 OPENING LOCATION: Department of Administrative Services 
 Office of Procurement Services 
 ATTN:  Bid Desk 
 4200 Surface Rd. 
 Columbus, OH  43228-1395 
 
 
Offerors must note that all proposals and other material submitted will become the property of the state and may be returned 
only at the state's option.  Proprietary information should not be included in a proposal or supporting materials because the 
state will have the right to use any materials or ideas submitted in any proposal without compensation to the offeror. 
Additionally, all proposals will be open to the public after the award of the contract has been posted on the State Procurement 
Web site.  Refer to the Ohio Administrative Code, Section 123:5-1-08 (E). 

 
 
This RFP consists of five (5) parts and nine (9) attachments, totaling 51 consecutively numbered pages.  
Please verify that you have a complete copy. 
 
 
 
* Change the RFP number to CSP904316. 
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PROTESTS.  Any Offeror that objects to the award of a Contract resulting from the issuance of this RFP may file a protest of 
the award of the Contract, or any other matter relating to the process of soliciting the Proposals. Such protest must comply 
with the following information: 
 
1. The protest must be filed by a prospective or actual bidder objecting to the award of a Contract resulting from the RFP.  

The protest must be in writing and contain the following information: 
a. The name, address, and telephone number of the protester; 
b. The name and number of the RFP being protested; 
c. A detailed statement of the legal and factual grounds for the protest, including copies of any relevant documents; 
d. A request for a ruling by DAS; 
e. A statement as to the form of relief requested from DAS; and 
f. Any other information the protester believes to be essential to the determination of the factual and legal 

questions at issue in the written request. 
2. A timely protest will be considered by DAS, on behalf of the agency, if it is received by the DAS Office of Procurement 

Services (OPS) within the following periods: 
 

A protest based on alleged improprieties in the issuance of the RFP, or any other event preceding the closing date for receipt 
of proposals which are apparent or should be apparent  prior to the closing date for receipt of proposals, must be filed no later 
than five (5) business 

a.  days prior to the proposal due date. 
b. If the protest relates to the recommendation of the evaluation committee for an award of the Contract, the protest 

must be filed as soon as practicable after the Offeror is notified of the decision by DAS regarding the Offeror’s 
proposal. 

3. An untimely protest may be considered by DAS at the discretion of DAS. An untimely protest is one received by the DAS 
OPS after the time periods set in paragraph 2 above. In addition to the information listed in paragraph 1, untimely protests 
must include an explanation of why the protest was not made within the required time frame. 

 
4. All protests must be filed at the following location: 

 
Department of Administrative Services 
Office of Procurement Services 
4200 Surface Road 
Columbus, OH 43228-1395 
 

*                    SUBJECT:  CSP904316 OPI012 
 

This protest language only pertains to this RFP offering. 
 
ADDENDA TO THE RFP.  If DAS decides to revise this RFP before the Proposal due date, an addendum will be announced 
on the State Procurement Web site. 
 
Offerors may view addenda using the following process: 
1. Access the State Procurement Web site at http://www.ohio.gov/procure; 
2. From the Navigation Bar on the left, select “Find It Fast”; 
3. Select “Doc/Bid/Schedule #” as the Type; 
4. Enter the RFP Number found on Page 1 of the document (RFP numbers begin with the letters ”CSP”); 
5. Click “Find It Fast” button; 
6. On the document information page, click on the addendum number to display the addendum. 
When an addendum to this RFP is necessary, DAS may extend the Proposal due date through an announcement on State 
Procurement Web site. Addenda announcements may be provided any time before 5:00 p.m. on the day before the Proposal 
is due. It is the responsibility of each prospective Offeror to check for announcements and other current information regarding 
this RFP. 
 
After the submission of Proposals, addenda will be distributed only to those Offerors whose submissions are under active 
consideration. When DAS issues an addendum to the RFP after Proposals have been submitted, DAS will permit Offerors to 
withdraw their Proposals.   
 
This withdrawal option will allow any Offeror to remove its Proposal from active consideration should the Offeror feel that the 
addendum changes the nature of the transaction to the extent that the Offeror’s Proposal is no longer in its interests.  
Alternatively, DAS may allow Offerors that have Proposals under active consideration to modify their Proposals in response to 
the addendum, as described below. 
 
* Change the RFP number to CSP904316.  
 

http://www.ohio.gov/procure
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Whenever DAS issues an addendum after the Proposal due date, DAS will tell all Offerors whose Proposals are under active 
consideration whether they have the option to modify their Proposals in response to the addendum. Any time DAS amends the 
RFP after the Proposal due date, an Offeror will have the option to withdraw its Proposal even if DAS permits modifications to 
the Proposals. If the Offerors are allowed to modify their Proposals, DAS may limit the nature and scope of the modifications.  
Unless otherwise stated in the notice by DAS, modifications and withdrawals must be made in writing and must be submitted 
within ten (10) business days after the addendum is issued. If this RFP provides for a negotiation phase, this procedure will not 
apply to changes negotiated during that phase.  Withdrawals and modifications must be made in writing and submitted to DAS 
at the address and in the same manner required for the submission of the original Proposals. Any modification that is broader 
in scope than DAS has authorized may be rejected and treated as a withdrawal of the Offeror’s Proposal. 
 

*PROPOSAL SUBMITTAL. Each Offeror must submit a Technical Proposal and a Cost Proposal as part of its Proposal 

package.  Proposals must be submitted as two (2) separate components (Cost Proposal and Technical Proposal) in separate 
sealed envelopes/packages. Each Technical Proposal package must be clearly marked “CSP904316 RFP – Technical 
Proposal” on the outside of each Technical Proposal package’s envelope. Each Cost Proposal package must be clearly 
marked “CSP904316 RFP – Cost Proposal” on the outside of each Cost Proposal package’s envelope. Each Offeror must 
submit one (1) original, completed and signed in blue ink, and five (5) copies for a total of six (6) Proposal packages. 
 
The Offeror must also submit, in the sealed package, a complete copy of the Proposals on CD-ROM in Microsoft Office (Word, 
Excel, or Project) 2003 or higher, format and/or PDF format as appropriate. In the event there is a discrepancy between the 
hard copy and the electronic copy, the hard copy will be the official Proposal. Proposals are due no later than the proposal due 
date, at 1:00 p.m. Proposals submitted by e-mail or fax are not acceptable and will not be considered. Proposals must be 
submitted to: 
 

Department of Administrative Services 
Office of Procurement Services - Bid Desk 
4200 Surface Road 
Columbus, OH 43228-1395 

 
DAS will reject any Proposals or unsolicited Proposal addenda that are received after the deadline. An Offeror that mails its 
Proposal must allow adequate mailing time to ensure its timely receipt. DAS recommends that Offerors submit proposals as 
early as possible. Proposals received prior to the deadline are stored, unopened, in a secured area until 1:00 p.m. on the due 
date.  Offerors must also allow for potential delays due to increased security. DAS will reject late proposals regardless of the 
cause for the delay. 
 
Each Offeror must carefully review the requirements of this RFP and the contents of its Proposal. Once opened, Proposals 
cannot be altered, except as allowed by this RFP. By submitting a Proposal, the Offeror acknowledges that it has read this 
RFP, understands it, and agrees to be bound by its requirements. DAS is not responsible for the accuracy of any information 
regarding this RFP that was gathered through a source different from the inquiry process described in the RFP. 
 
ORC Section 9.24 prohibits DAS from awarding a Contract to any Offeror(s) against whom the Auditor of State has issued a 
finding for recovery if the finding for recovery is “unresolved” at the time of award. By submitting a Proposal, the Offeror 
warrants that it is not now, and will not become subject to an “unresolved” finding for recovery under Section 9.24, prior to the 
award of a Contract arising out of this RFP, without notifying DAS of such finding.  ORC Section 9.231 applies to this contract. 
DAS may reject any Proposal if the Offeror takes exception to the terms and conditions of this RFP, fails to comply with the 
procedure for participating in the RFP process, or the Offeror’s Proposal fails to meet any requirement of this RFP. Any 
question asked during the inquiry period will not be viewed as an exception to the Terms and Conditions. 
 
CONFIDENTIAL, PROPRIETARY OR TRADE SECRET INFORMATION.  DAS procures goods and services through a RFP in 
a transparent manner and in accordance with the laws of the state of Ohio. All proposals provided to DAS in response to this 
RFP become records of DAS and as such, will be open to inspection by the public after award unless exempt from disclosure 
under the Ohio Revised Code or another provision of law.  
 
Unless specifically requested by the State, an Offeror should not voluntarily provide to DAS any information that the Offeror 
claims as confidential, proprietary or trade secret and exempt from disclosure under the Ohio Revised Code or another 
provision of law. Additionally, the Offeror must understand that all Proposals and other material submitted will become the 
property of the State and may be returned only at the State's option. Confidential, proprietary or trade secret information 
should not be voluntarily included in a Proposal or supporting materials because DAS will have the right to use any materials 
or ideas submitted in any Proposal without compensation to the Offeror.  
 
However, if the State requests from the Offeror, or if the Offeror chooses to include, information it deems confidential, 
proprietary or trade secret information, the Offeror may so designate information as such and request that the information be 
exempt from disclosure under the Ohio Revised Code or another provision of law. The Offeror must clearly designate the part 
 

* Change the RFP number to CSP904316. 
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ATTACHMENT FOUR 

CONTRACT 
 
 

*This Contract, which results from RFP CSP904316, entitled Drug Testing Cup and Oral Fluid Tester Supplies for the Ohio 
Department of Rehabilitation and Correction is between the state of Ohio, through the Department of Administrative Services, 
Office of Procurement Services, on behalf of the Ohio Department of Rehabilitation and Correction, Ohio Penal Industries (the 
"State") and 
 
             

(the "Contractor"). 
 
If this RFP results in a contract award, the Contract will consist of this RFP including all attachments, written addenda to this 
RFP, the Contractor's proposal, and written, authorized addenda to the Contractor's proposal. It will also include any materials 
incorporated by reference in the above documents and any purchase orders and change orders issued under the Contract. 
The form of the Contract is this one (1) page attachment to the RFP, which incorporates by reference all the documents 
identified above. The general terms and conditions for the Contract are contained in another attachment to the RFP. If there 
are conflicting provisions between the documents that make up the Contract, the order of precedence for the documents is as 
follows: 
 
1. This RFP, as amended; 
2. The documents and materials incorporated by reference in the RFP; 
3. The Contractor's Proposal, as amended, clarified, and accepted by the State; and 
4. The documents and materials incorporated by reference in the Contractor's Proposal. 
 
Notwithstanding the order listed above, change orders and amendments issued after the Contract is executed may expressly 
change the provisions of the Contract. If they do so expressly, then the most recent of them will take precedence over anything 
else that is part of the Contract. 
 
This Contract has an effective date of the later of November 1, 2015 or the occurrence of all conditions precedent specified in 
the General Terms and Conditions. 
 
IN WITNESS WHEREOF, the parties have executed this Contract as of the dates below. 

 
 
 
 
 
 
 
 
  Department of Administrative Services  
(Contractor)  (State of Ohio Agency) 
 
 
    
(Signature)  (Signature) 
 
 
  Robert Blair  
(Printed Name) (Printed Name) 
 
 
  Director, Department of Administrative Services  
(Title)  (Title) 
 
 
    
 

 
* Change the RFP number to CSP904316. 
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ATTACHMENT NINE 
COST SUMMARY FORM 

 
RFP Title: Drug Testing Cup Supplies for the Ohio Department of Rehabilitation and Correction 
 

*RFP Number: CSP904316 
 
UNSPSC CATEGORY CODE: 41120000, 85120000 
 
Estimated Annual Total Usage Quantity: 350,000 Cups/Unknown Number of Oral Fluid Testers 
 

 
Drug Testing Cups 
 

 
Description 

 
Estimated Quantity 

 
500 per box 

 
1,000 per box 

 
2, 500 per box 

 
5,000 per box 

 
4-panel cup 

 
50,000 

$                 $ 
    

$    
 

$   
  

 
8-panel cup 

 
200,000 

$    
 

$    
 

$    
 

$    
 

 
12-panel cup 

 
50,000 

$     
 

$   
 

$    
 

$    
 

 
15-panel cup 

 
50,000 

$     
 

$    
 

$    
 

$   
 

 
 

 
Oral Fluid Tester 
 

 
Description 

 
Estimated Quantity 

 
250 per box 

 
500 per box 

 
1,000 per box 

 
2,500 per box 

 
4-panel tester 

 
1 

$    
 

$    
 

$    
 

$    
 

 
8-panel tester 

 
1 

$    
  

$   
 

$    
 

$    
 

 
12-panel tester 

 
1 

$    
  

$    
 

$    
 

$   
 

 
Estimated annual usage is for evaluation purposes only. There is no guarantee to purchase any amount. When estimates are 
unknown the number used for evaluation is one (1). 
Pricing is to be quantity per box x $$ = Per Box price 
Cost Evaluation. The cost evaluation will be based on a low lot total of the drug cups and oral fluid testers. The low lot total will 
be determined by multiplying the annual estimated usage times the price per box, then adding the numbers together. The 
maximum cost points will be awarded to the low lot total. 
 
All costs must be in U.S. Dollars. 
The State will not be responsible for any costs not identified. 
There will be no additional reimbursement for travel or other related expenses. 
 
 
 

* Change the RFP number to CSP904316. 
 
 


