
 
 

 
 

INVITATION 

TO BID 

State of Ohio 
Department of Administrative Services 

General Services Division 
Office of Procurement Services 

 

The Original Signed Bid must be submitted to the Office 
of Procurement Services to receive consideration for award. 

BIDDER NAME 
 
 

BID NUMBER OPENING DATE  (1:00 p.m.) 
 

RS900014  November 25, 2013  

STREET ADDRESS                  Check if remit address is different and list on separate sheet 

 
 

 CITY STATE ZIP 

 
 

General Services Division 

Office of Procurement Services 

COUNTY 

 
 

MBE/EDGE CERTIFICATE NUMBER 

 
 

4200 Surface Road 

Columbus, OH  43228-1395 

TELEPHONE NO. 

 
(                  ) 

TOLL FREE NO. 

 
1 - (            ) 

Attn:  Bid Desk CONTACT PERSON 
 
 

FAX NO. 
 
(                  ) 

REQ./INDEX NO. 

GDC009 
BID NOTICE DATE 

10/28/2013 
CONTRACTOR’S E-MAIL ADDRESS 

 

 

SELECT YOUR PREFERRED METHOD OF RECEIVING PURCHASE ORDERS AND ENTER THE E-MAIL OR FAX NUMBER INFORMATION (ONLY SELECT ONE METHOD) 

 

   E-Mail                                                                                                                              Fax          

In addition to the standard terms for payment, the payment terms for state agency(ies) will be 2%,10 Days, Net 30 Days unless 
otherwise stated in the following space.  If no discount is offered, bidder should circle “Net 30 Days”. _____%, ____Days, Net 30 Days 

PARTICIPATING AGENCY(IES):    
 
ALL STATE AGENCIES, AND PROPERLY REGISTERED COUNTIES, TOWNSHIPS, MUNICIPAL CORPORATIONS, REGIONAL 
TRANSIT AUTHORITIES, REGIONAL AIRPORT AUTHORITIES, PORT AUTHORITIES, SCHOOL DISTRICTS, CONSERVANCY 
DISTRICTS, TOWNSHIP PARK DISTRICTS AND PARK DISTRICTS, PURSUANT TO SECTION 125.04(B) OF THE OHIO REVISED 
CODE, THE COOPERATIVE PURCHASING ACT. STATE UNIVERSITIES, STATE VOCATIONAL SCHOOLS, STATE COMMUNITY 
COLLEGES OR OTHER INSTITUTIONS OF HIGHER EDUCATION MAY USE THESE CONTRACTS. SUCH USE, HOWEVER, IS 
BASED UPON EACH ENTITY'S PROCUREMENT AUTHORITY. 
 

ADDENDUM FOR CHANGE 
ADDENDUM NO.:  4 

REVISION DATE:  11/20/13 
 
THE DEPARTMENT OF ADMINISTRATIVE SERVICES, OFFICE OF PROCUREMENT SERVICES IS SOLICITING BIDS FOR: 
 

EXPEDITED DELIVERY OF SMALL PACKAGES (AIR, GROUND, FREIGHT [HUNDREDWEIGHT, MULTIPIECE, LPL], LTL & 

INTERNATIONAL) MBG 
 
 
 
Attached are pages 1, 4, 7, 15, & 19 to this Invitation to Bid.  Remove the corresponding page  from the existing bid and replace with 
the attached. 
 
 
As indicated herein this addendum is issued to clarify the requirements for freight (hundredweight, multipiece, LPL) and LTL. 
 
 
 

 

 
 



 

INVITATION 

TO BID 

State of Ohio 
Department of Administrative Services 

General Services Division 

Office of Procurement Services 

 

The Original Signed Bid must be submitted to the Office 
of Procurement Services to receive consideration for award. 

BIDDER NAME 
 
 

BID NUMBER OPENING DATE  (1:00 p.m.) 
 

RS900014  November 25, 2013  

STREET ADDRESS                 Check if remit address is different and list on separate sheet 

 

 

CITY STATE ZIP 

 
 

General Services Division 
Office of Procurement Services 

COUNTY MBE/EDGE CERTIFICATE NUMBER 

 

 

4200 Surface Road 

Columbus, OH  43228-1395 

TELEPHONE NO. 

 
(            ) 

TOLL FREE NO. 

 
1 - (            ) 

Attn:  Bid Desk CONTACT PERSON 
 
 

FAX NO. 
 
(            ) 

REQ./INDEX NO. 

GDC009 
BID NOTICE DATE 

10/28/13 
CONTRACTOR’S E-MAIL ADDRESS 

SELECT YOUR PREFERRED METHOD OF RECEIVING PURCHASE ORDERS AND ENTER THE E-MAIL OR FAX NUMBER INFORMATION (ONLY SELECT ONE METHOD) 

 

   E-Mail                                                                                                                              Fax          

In addition to the standard terms for payment, the payment terms for state agency(ies) will be 2%,10 Days, Net 30 Days unless 
otherwise stated in the following space.  If no discount is offered, bidder should circle “Net 30 Days”. _____%, ____Days, Net 30 Days 

PARTICIPATING AGENCY(IES):  ALL STATE AGENCIES, AND PROPERLY REGISTERED COUNTIES, TOWNSHIPS, MUNICIPAL 
CORPORATIONS, REGIONAL TRANSIT AUTHORITIES, REGIONAL AIRPORT AUTHORITIES, PORT AUTHORITIES, SCHOOL 
DISTRICTS, CONSERVANCY DISTRICTS, TOWNSHIP PARK DISTRICTS AND PARK DISTRICTS, PURSUANT TO SECTION 
125.04(B) OF THE OHIO REVISED CODE, THE COOPERATIVE PURCHASING ACT. STATE UNIVERSITIES, STATE VOCATIONAL 
SCHOOLS, STATE COMMUNITY COLLEGES OR OTHER INSTITUTIONS OF HIGHER EDUCATION MAY USE THESE 
CONTRACTS. SUCH USE, HOWEVER, IS BASED UPON EACH ENTITY'S PROCUREMENT AUTHORITY. 

   
 
THE DEPARTMENT OF ADMINISTRATIVE SERVICES, OFFICE OF PROCUREMENT SERVICES, IS SOLICITING BIDS FOR: 
 

EXPEDITED DELIVERY OF SMALL PACKAGES (AIR, GROUND FREIGHT [HUNDREDWEIGHT, *MULTIPIECE, LPL], LTL, & 

INTERNATIONAL) MBG. (*Indicates clarification) 

 
TERM OF CONTRACT: This Invitation to Bid is to establish a requirements contract to procure the described supplies or services on 
behalf of the above participating agency(ies).  The agency(ies) may place orders against the Contract beginning January 1, 2014 or 
upon the date when DAS signs the Contract, whichever is later in time.  The Contract will expire December 31, 2017 unless DAS 
terminates the Contract based upon reasons set forth in Article I-C of the Standard Contract Terms and Conditions.  No agencies may 
place purchase orders against the Contract beyond the expiration date unless DAS renews the Contract by amendment or letter.  The 
Contractor may begin performance under the Contract only upon receipt of a valid order from a participating state agency.   
 
INSTRUCTIONS TO BIDDERS AND CONTRACT TERMS AND CONDITIONS, Revised 10-01-07, are a part of this Invitation to Bid. 
Copies may be downloaded by clicking on this link:  Instructions:  Terms and Conditions for Bidding, Standard Contract Terms and 
Conditions, and Supplemental Contract Terms and Conditions.  All prior versions of Instructions to Bidders, Contract Terms and 
Conditions are null and void. 
 
By submitting this Invitation to Bid, the Contractor certifies that Contractor has truthfully disclosed the location(s) where all services are 
to be performed; the location(s) where all applicable State contract data is to be maintained or made available; and the principal 
location of business for the Contractor and all subcontractors. The Contractor further certifies and acknowledges that Contractor will 
not change the country of the location(s) where services are performed and will not change the country of the location(s) where data is 
maintained or made available without prior written consent of the State. 
 
Any questions or clarifications regarding this Invitation to Bid should be directed to the Office of Procurement Services through the 
Internet at www.procure.ohio.gov/.  All questions should be submitted a minimum of five (5) working days prior to the bid opening date. 
PRINTED/TYPED SIGNATURE 
 

 

AUTHORIZED SIGNATURE  (ORIGINAL SIGNATURE ONLY) (Please sign in blue ink) 

 

 

DATE 

The ORIGINAL signed Bid must be submitted to the Office of Procurement Services by 1:00 o'clock p.m., on the above listed  opening 
date  to receive consideration for award.  It is requested that the Bidder NOT sign their bid in BLACK ink.  BIDDER CERTIFIES, by 
signature affixed to its bid, that the information provided by it in its bid including the certified statements, is accurate and complete.  
Bidder declares to have read and understood and agrees to be bound by all of the instructions, terms, conditions and specifications of 
this Invitation to Bid and agrees to fulfill the requirements of any awarded contract at the prices bid. 
 

http://procure.ohio.gov/pdf/iandt16.pdf
http://procure.ohio.gov/pdf/iandt16.pdf
http://www.procure.ohio.gov/
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CERTIFICATION OF INTERSTATE AUTHORITY:  Each Bidder shall submit with the bid response a notarized list of all 
existing authorities to perform the types of services required in this bid.  This list shall include at a minimum the applicable 
PUCO authority certificates and/or permit number(s) and a description of the type of services that the Bidder is authorized to 
provide under each PUCO approval.  The Bidder shall also indicate any additional PUCO approvals being sought or required 
to enable the Bidder to perform the services listed in the bid or as required by any contract awarded as a result of this bid .  
Upon awarding of a contract, the State reserves the right to submit any documentation to the PUCO for verification of 
approvals.  All approvals shall remain in effect for the duration of the awarded contract and any extension(s) thereto.  Failure 
to provide the information requested and/or failure to maintain proper authorities may result in the bid being deemed not 
responsive and/or any contract being immediately canceled. 
 

AFFIRMATIVE ACTION PLAN: All Contractors from whom the state or any of its political subdivisions make purchases shall 
have a written affirmative action program for the employment and effective utilization of economically disadvantaged persons.  

An Affirmative Action Program Verification Form must be submitted to the Equal Opportunity Division to comply with the 
affirmative action requirements pursuant to the Ohio Revised Code 125.111(B). The form verifies the company’s commitment 
to implement steps to ensure equal employment opportunity within their organization.  

The Bidder must submit with their Bid verification that this process has been completed. The following link shall provide the 
Bidder with access to this website to complete the application. http://www.das.ohio.gov/Eod/AAPV.htm.  
 

CONTRACT AWARD: The contract will be awarded to the lowest responsive and responsible Bidder by low lot total. 

 

EVALUATION: Bids will be evaluated in accordance with Article I-5 of the “Instructions to Bidders”. There shall be one award 
for Ground and Air. In addition, the state will:  determine Low Lot Total by adding the unit cost of weights “Letter through 70 
pounds” for Zones 2-8 of all four categories listed in Part 1 of the Price Schedule. 
 
Contractors desiring to assess Fuel Surcharges, the capped percentage allowed will be added to the Bid Price during the 
Evaluation process. The Bid price is your base price and should not include a Fuel Surcharge.  
 
For Ground shipments, the cap shall be 3% and the Air cap shall be 6%. An example of how the price will be calculated for 
Bid Evaluation is: Bid Price for a Letter Next Day Air is $4.00. An additional 6% or .24 will be added to make Bid Price $4.24. 
 
Contractors desiring to assess a Delivery Area Surcharge will be assessed thirty-three percent (33%) of the Delivery Area 
Surcharge rate as bid on the Price Schedule of Accessorial Fees to all rates for Ground and Air shipments. This will be used 
to provide a more accurate assessment of pricing for the Ohio zip codes within a Delivery Area Surcharge range.  Example: 
Bid Price for a Letter Next Day Air is $4.00. The Bid Price for Delivery Area Surcharge is $2.00. An additional 33% of the 
$2.00 or .66 will be added to make Bid Price $4.66. 
 

* The State shall evaluate the proposed costs for LPL; based on the cost per pound and/or discount % off published list price. 
The State shall evaluate the proposed costs for LTL; based on the rate tariff submitted. 
 

* The State will then take the Bid with the lowest sum of all four categories of Part 1 to determine the lowest Bid to award for 
Ground and Air. The State will take the lowest Bid of Part 2 to award for Hundredweight/Multi-piece LPL. The State will review 
the rate tariff submitted for LTL to determine best rate for the state of Ohio. 
 

CONTRACT RENEWAL: See Article S-6. Contract Renewal:  This Contract may be renewed solely at the discretion of DAS 
for a period of one month.  Any further renewals will be for an appropriate period of time by agreement.  The cumulative time 
of all renewals may not exceed twenty-four (24) months unless DAS determines that an additional renewal is necessary. 
 

USAGE REPORTS:  Every three (3) months the Contractor must submit a report (written or on disk) indicating sales 
generated by this contract. The report shall list usage by customer, by shipment method, showing the quantities/dollars 
generated by this contract. The report shall be forwarded to the Office of Procurement Services 4200 Surface Road, 
Columbus, OH  43228-1395. Upon request, the Contractor agrees to meet with the Office of Procurement Services to provide 
a presentation of this information and any pertinent information related to current issues involving this Contract...  
 

FUEL SURCHARGES: For Ground shipments and Hundredweight/LPL/LTL shipments: the state of Ohio will allow Fuel 
Surcharges to be assessed at an amount not to exceed three (3%) of the total cost of shipments, excluding any accessorial 
fees. For example: a weekly invoice for an agency is $500.00 plus $55.00 in accessorial fees. The 3% would only apply to the 
$500.00, for a total cost of $570.00. For Air and International shipments: the policy stated above shall apply with the 
exception of the cap being set at 6% instead of 3%. These caps will be added to the Bid Price for evaluation purposes. 
 

* Hundredweight/LPL/LTL shipments shall be assessed fuel surcharges by the full shipment, and not per piece.  
 
The fuel surcharge should not exceed the Contractor(s) published rates at any time. 

 
*Indicates clarification 
 

http://www.das.ohio.gov/Eod/AAPV.htm
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SPECIFICATIONS FOR INTERSTATE AND INTRASTATE COURIER SERVICES 
 

I. SCOPE 
 

The state of Ohio desires to obtain priority/urgent delivery services for all state agencies and cooperative purchasing 
members as specified herein.  Pursuant to the Part 320.6 of the Code of Federal Regulations (CFR), which governs 
postal service regulations, priority/urgent delivery services must meet the “Extremely Urgent Letter Requirements” as 
described in Section II of this document. If such requirements are met, the Contractor may provide and the agency 
may utilize the delivery services of the Contract. 
 
The State requests that the awarded Contractor provide routine training with all users to ensure the most economical 
and practical shipping method is being used. For example: in instances where overnight delivery is being used on a 
document/package that could be shipped ground, or even standard postal service, the State desires the Contractor 
to bring this to the agency’s attention and suggest an alternate method of shipping. 
 
The estimated express mail service to be used during the duration of this Contract is based on an estimated 
$1,600,000.00 to $2,500,000.00 annually.  The delivery methods typically used by the using agencies during the 
period of January, 2012 through December, 2012 are: 
 
A. 68% Ground 
B. 20% Next Day Delivery 
C. 2.5% Two Day Delivery 
D. 0.3% Three Day Delivery 

* E. 3.0% Hundredweight Service (LPL, Less than Pallet Load) and LTL 
F. 6.0% International Delivery 

 
Usage figures in the pricing schedule indicate the heaviest usage for the first three delivery classifications will fall in 
the zero (0) to five (5) pound range. 
 

II. MANDATORY CONDITIONS TO BE MET PRIOR TO BIDDING THIS CONTRACT 
 

The following criteria satisfy requirements for Scope, Section B. Note: Hundredweight/LTL Service is not a part of 
urgent letter requirements. 
 
To qualify as an extremely urgent letter must meet one of the conditions of 39 CFR Part 320.6

1)
, which are 

summarized as follows: 
 
A. For letters or packages dispatched within 50 miles of the intended destination, delivery of those dispatched by 

noon must be completed within six (6) hours or by close of the addressee’s normal business hours that day, 
whichever is later, and delivery of those dispatched after noon and before midnight must be completed by 10:00 
AM of the addressee’s next business day. 
 
For other letters or packages, delivery must be completed within twelve (12) hours or by noon of the 
addressee’s next business day. 
 
This is available only if the value or usefulness of the letter would be lost or greatly diminished if it is not 
delivered within these time limits. For any part of a shipment of letters to qualify under this paragraph, each of 
the letters must be extremely urgent. 
 

B. It will be conclusively presumed that a letter is extremely urgent and is covered by the suspension if the amount 
paid for private carriage of the letter is at least three ($3) dollars or twice the applicable U.S. postage for First 
Class Mail (including priority mail) whichever is the greater. 
 

C. Data Processing Material: Material must be produced on a recurring basis; and transmission to or from the data 
processing site must be completed within 12 hours or before noon of the next business day; and work at the 
data processing site must begin on the material within 36 hours of receipt. 

 
Note: The term “data processing” means electromechanical or electronic processing. All types of material sent 
exclusively for processing (source documents) which include recording data by electromechanical or electronic 
means for further processing as well as the direct input of data processing when shipped to the office which 
originated them, qualify as data processing material. 
 

D. For any part of a shipment of letters or packages to quality under this paragraph, each letter in that shipment 
must be considered extremely urgent. 
 
1) Reference U.S. Code for Regulations 39CFR Ch.1 §320.6 

*Indicates clarification 
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SPECIFICATIONS FOR INTERSTATE AND INTRASTATE COURIER SERVICES 
 

A. SHIPPING SOFTWARE 
 
1. The awarded Contractor should provide to eligible contract users, at no additional cost, a shipping/software 

system to those eligible contract users who ship an average of 25 or more shipments per week, based on 
monthly data. Contractor may, at their discretion, also provide a shipping/software system to eligible 
contract users who ship less than 25 items per week. The shipping/software system must be capable of: 
a. Providing forms and packaging, including shipping documents, manifests and shipping labels 
b. Tracking/Tracing all shipments using identification code of Contractor or contract user 
c. Collecting data for tracking/tracing system to include date and time of pickup, shipment weight, origin 

and destination. 
d. Providing a record of shipments with account number, origin, destination, shipment weight, origin and 

destination 
e. Providing consignor, upon request, pre-addressed return shipping labels. 

2. Qualified eligible contract users shall have the option of using either paper or electronic versions of air bill 
labels and or forms at no additional cost to the State. Contractor shall provide format required by qualified 
eligible contract users at no additional cost. Contractor is required to provide hard copy paper format to 
qualified eligible contract users without access to electronic media. 

 
XVIII. SPECIAL NOTE TO USING AGENCIES REGARDING SHIPMENT WEIGHT 
 

A. No individual package shall weigh more than seventy (70) pounds and total weight of multiple packages per 
shipment/bill of lading shall not weigh more than one hundred (100) pounds.  If hundredweight or *LPL shipment 
is applicable, agency may use the Contract to order *LPL shipment delivery. Agencies requiring deliveries of 
package(s) exceeding the above mentioned weights or *LTL may procure their requirements in accordance with 
their direct procurement authority. 

 
B. *Hundredweight/LPL shipments must be: 

 
1. “Ground”: A minimum of 200 pounds with a maximum shipment weight of 1,000 pounds. No single package 

must weigh more than 150 pounds. Minimum average weight per package should be 15 pounds. Carrier 
“Zone” pricing applies. The rate to be applied will be in hundred (100) pound increments  250 pounds is 2.5 
X $20.00 = $50.00) Appropriate tier or freight classifications apply. 

 
2. “Air”: A total shipment weight of 100 pounds. Average weight of a single package should be 10 pounds.  

Carrier “Zone” pricing applies. Pricing applied will be by the pound. (Example:  125 pounds is 125 X $1.00 = 
$125.00). Appropriate tier or freight classifications apply. 

 
a. Miscellaneous Requirements:  No additional inside or upstairs delivery charges if the entire shipment is 

delivered to a single location; Full tracking services on all shipments; Three (3) delivery attempts; 
Pickup service the same as other services required by this contract. 

 
b. Reweighs: If a using agency chooses to weigh their shipments at their location using scales certified as 

accurate by the Contractor, the Contractor shall agree to no reweigh charges. Likewise, if the agency 
opts to not weigh or certify their scales, the Contractor reserves the right to reweigh any shipments and 
charge accordingly. 

 
c. Broken Shipments: The Contractor is responsible for ensuring that all packages in a 

hundredweight/LTL shipment are delivered to their destination on the same date. All shipments should 
be delivered and invoiced as shipped. 

 
XIX. FEDERAL REGULATIONS 

 
A. The Contractor shall be required to comply with all federal law pertaining to such carrier and the subject matter 

of this Contract, whether statutory, regulatory, or otherwise, including but not limited to the Private Express 
Statutes, 18 U.S.C. 1693-1699 and U.S.C. 601-606, Federal Regulations published in 39 CFR Parts 310 and 20 
and as amended from time to time by rules published in the Federal Register, and applicable provisions of the 
United States Postal Service Domestic Mail Manual. 

 
 

*Indicates clarification 
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PRICE SCHEDULE  

 

PART 2: (This will be evaluated and awarded) 

Freight (Hundredweight or LTL): Bidder shall provide a percentage off of all published rates for this service. ______%, if 

applicable discount off published rate as of shipment date, and/or as the cost per pound as indicated on the Cost Summary 
as shown on page 17 as follows: 
. 

A. Purpose - To consolidate multiple-packages into a single shipment at lower rates than it would cost to ship those 
packages individually. 

 
* B. Definition – Hundredweight (CWT), Multi-piece Service (LPL) -  Multiple package shipment with a minimum 

combined shipment weight of (approximately) 200 pounds and tendered for shipment from a single origin to the 
same destination and on the same day.   

 
*               C.   CWT/Multi-piece LPL service shall provide a tiered rating method based on the origin/destination and the total 

shipment weight. When the cost to ship a greater weight (next tier) is less than the tendered shipment weight, 
the greater weight cost shall apply.  For example: Shipper sends a 466 pound shipment. The cost for this 
shipment is $81.69. The cost to ship a 500 pound shipment is $79.30 because of being categorized in the next 
tier. The rate for that shipment shall be $79.30.  

 
D. When the * CWT/Multi-piece LPL shipment is subject to geographically related 'delivery area' surcharges, as 

defined by the carrier, any surcharge shall only be applicable to the shipment and not a per package charge. 
Any minimum charge shall never exceed the per package charge based on the tendered package weight. 

 
E. Carrier Compliance - The carrier must have a demonstrated ability to pick-up and deliver within defined delivery 

areas. All shipments tendered to the carrier must be accepted for delivery based on the limitations of their 
facilities, equipment and personnel.   

 
Prior to using any Sub-Contractors and/or 3rd party Contractor(s) to transport and/or deliver tendered 
shipments, the carrier must obtain approval from the using (shipping) agency.  

 
F. * LPL/Multi-piece LPL deliveries shall be regarded as "Inside Delivery" to a designated location within the facility 

of the destination. 
 
G. The carrier must have the ability to electronically transmit updated shipping files that include delivery 

confirmation, and any additional charges incurred while in the possession of the carrier to supplement printed or 
electronically transmitted invoices.  

 
H. The carrier must have the ability to provide proper rates for installation in an agency owned carrier compliant 3rd 

party shipping system and at the expense of the carrier.  
 

* HUNDREDWEIGHT/Multi-Piece LPL 
 Bidder must complete the following proposed cost rates ($) and pounds (#), rate per 100 pounds; 
 For multi-weight shipments of 200 pounds and greater: 
 

* Hundredweight/Multi-Piece LPL Shipments Cost Summary 

151-499 Lbs. $ 

400-999 Lbs. $ 

1,000-1,999 Lbs. $ 

2000+ Lbs. $ 

Minimum Charge per Shipment $ 

Minimum Average Package Weight # 

Minimum Shipment Weight # 

 
*Indicates clarification 


