
File Name: INFAPI02AXXXXX000.DAT

OAKS Record Description: Voucher Header

OAKS Field Name  Field 

Type

 Field 

Length

First 

Position

Last 

Position

Key

Field

Required Field 

Reg Voucher

Required Field 

PO Voucher

Cfg WUT# Valid Values/

Examples

Processing Rules Description

ROW_ID         Char 3 1 3 N Y Y 000 Populate with'000' Row ID.  This identifies the voucher header within the file.

BUSINESS_UNIT Char 5 4 8 Y Y Y CAP121 JFS08 Populate with'JFS08' AP Business Unit.  Each agency will have their own valid business unit.

The field will be displayed on the EFT and Check Remittance files.

VOUCHER_ID_RELATED     Char 8 9 16 N Y Y W071025A Must be a unique identifier with the pattern:

?##VVWWV 

?:     U = PA, V=CSEA, R=WIA

##:  County\Area Number

YY:     Calendar Year

WW:   Week of the Calndar Year

V:        Version

Voucher ID Related - This field stores 8 digits of the voucher ID from the legacy system.  This field must be a unique identifier 

for as long as the agency uses the interface.

INVOICE_ID  Char 30 17 46 N Y Y JFS20100730_LAxxx Must be a unique Invoice for each week's draw.      

JFSYYYYMMDD_ServiceLocation

YYYYMMDD:   The Friday Date of the Request 

(will be paid 7 days later)

Invoice Number.  This field will contain a unique Vendor Invoice Number.

The field will be displayed on the EFT and Check Remittance files.

INVOICE_DT Date 10 47 56 N Y Y 2010/07/30 Date must be in 'CCYY/MM/DD' format.

YYYYMMDD:   The Friday Date of the request 

This field will contain the date the Vendor Invoice was received by the agencies. In conjunction with the payment terms, it is the 

basis for calculating the Scheduled Pay Date, which is the date the voucher will get picked up for payment.

VENDOR_SETID           Char 5 57 61 N Y Y CGL030 STATE Populate with 'STATE' Agencies will use the SetID for the centrally maintained vendor database.

VENDOR_ID              Char 10 62 71 N Y Y

9999999999

Use the appropriate vendor ID for single 

payment vouchers:

This field will contain a valid PeopleSoft Vendor ID for the Vendor SetID provided above.  Vendors will be converted into OAKS 

from CAS.

VNDR_LOC               Char 10 72 81 N Y Y

PA-99

Use the appropriate vendor location: This field will contain a valid PeopleSoft Vendor Location for the Vendor ID provided above.

ADDRESS_SEQ_NUM        Nbr 3 82 84 N Y Y

999

Use the appropriate address sequence number: This field will contain a valid PeopleSoft Invoicing Vendor Address Sequence Number for the Vendor ID provided above.

ORIGIN                 Char 3 85 87 N Y Y CAP123 940 This value will be specific to each agency and can be hard coded.  

Task 706 will create values.

OPRID                  Char 30 88 117 N Y Y BATCH PeopleSoft Operator ID-Populate with the predefined OAKS user ID.  The User ID in this field will receive an email when 

vouchers are denied during agency and OBM workflow approval.

ACCOUNTING_DT          Date 10 118 127 N Y Y 2010/07/30 Date must be in 'CCYY/MM/DD' format.

YYYYMMDD:   The Friday Date of the request 

This field will contain the current date.

GROSS_AMT              Sign 28 128 155 N Y Y 00000000000000000182770.190 The gross amount must equal the sum of all the 

voucher lines related to the voucher header.

The format for this field is S23(9).999 if it is a 

positive value.  If it is negative, you will put the 

minus (-) sign where the letter(S) is currently 

found.

Gross Invoice Amount-This field will contain the Gross Amount of the Voucher/Vendor invoice.

The State of Ohio will not process negative vouchers through this interface.

PYMNT_TERMS_CD Char 5 156 160 N N N CAP091 00 Populate with these values:

'00' - Due Immediately

Payment Terms - These are used to schedule payments for invoices and to calculate amounts remitted to vendors.  In 

conjunction with the Invoice Date, it is used to calculate the Scheduled Pay Date, which is the date the voucher will get picked up 

for payment.

DESCR254_MIXED         Char 254 161 414 N N N Software version, LD, Speedcahrt File 

Modification  Date & Time 

Description of voucher.  (left justify and buffer to the right with spaces).  Include information relevant to the voucher.

REMIT_ADDR_SEQ_NUM     Nbr 3 415 417 N Y Y

999

Use the appropriate remit address sequence 

number 

Remitting Location-This field will contain a valid PeopleSoft Vendor Remitting Address Sequence Number for the Vendor ID 

provided above.

NOTE: This field should not be populated with the REMIT_ADDR_SEQ_NUM associated with the Vendor Location.

VCHR_BLD_CODE          Char 6 418 423 N N Y PO Populate with 'PO'  Purchase Order is tied to 

voucher.

Voucher Build Code-This field will be left blank if there is no Purchase Order associated with the Voucher to be created.  

PYMNT_MESSAGE          Char 70 424 493 N N N JFS (614) 466-4303 PA July 2010Calendar 

Week 31 Draw

JFS (614) 466-4303 + Subset  +  Month Payment Message-This field may contain a free-form payment message.  This field will appear on the check stub.

The field will be displayed on the EFT and Check Remittance files.

PYMNT_HANDLING_CD      Char 2 494 495 N N N CAP118 N/A Payment Handling Code-criteria to sort payments

PYMNT_HOLD             Char 1 496 496 N N N CAP128 N Populate with 'N' as a default Hold Payment Flag-Flag used to see if payment is on hold.   If the payment needs to be placed on a Hold Status, then populate 

the field with 'Y'.

PYMNT_HOLD_REASON      Char 3 497 499 N N N CAP128 N/A Hold Reason-Reson for payment hold

USER_VCHR_DATE         Date 10 500 509 N Y Y 2010/07/30 Date must be in 'CCYY/MM/DD' format.

YYYYMMDD:   The Friday Date of the request 

Last Receipt Date-This field will contain the Last Receipt Date that will be sent by the agencies, and it cannot be greater than the 

current date.

MESSAGE_CD             Char 6 510 515 N N N CAP127 N/A Message Code-This field may contain a valid Payment Message Code.

Task 709 will create values.

SCHEDULED_PAY_DT       Date 10 516 525 N N N 2010/08/06 Date must be in 'CCYY/MM/DD' format.

YYYYMMDD:   The Friday Date of the request  + 

7 days

Scheduled to Pay Date-This field may contain a valid Scheduled Due Date, which is the date the voucher is selected for 

payment.  However, this field can be blank and the payment Scheduled Due Date will be calculated by the Voucher Build 

Process based on vendor payment terms.

VOUCHER_STYLE Char 4 526 529 N Y Y REG Populate with 'REG' All  vouchers the field should be populated with 'REG'.

For all single payment vouchers this value will be updated to 'SGLP' by a custom process after voucher build.  Single payment 

vouchers will have a voucher style of 'SGLP' on INF03. 
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File Name: INFAPI02AXXXXX000.DAT

OAKS Record Description: Voucher Line

OAKS Field Name  Field 

Type

 Field 

Length

First 

Position

Last 

Position

Key

Field

Required Field 

Reg Voucher

Required Field 

PO Voucher

Cfg WUT# Valid Values/

Examples

Processing Rules Description

ROW_ID                 Char 3 1 3 N Y Y 001 Populate with '001' Row ID.  This is the voucher line identifier within the file.

BUSINESS_UNIT          Char 5 4 8 Y Y Y CAP121 JFS08 Always JFS08 for CFIS AP Business Unit-This field will have the same value as the Voucher Header business unit.

The field will be displayed on the EFT and Check Remittance files.

VOUCHER_ID_RELATED     Char 8 9 16 N Y Y W071025A Must match the Header Record with the pattern:

?##VVWWV 

?:     U = PA, V=CSEA, R=WIA

##:  County\Area Number

YY:     Calendar Year

WW:   Week of the Calndar Year

V:        Version

A unique Record ID for each voucher in the input file.  This will be the same number as the one found in the Voucher header 

that the single payment line depends on.

VOUCHER_LINE_NUM       Nbr 5 17 21 N Y Y 00001 Incramented Sequential Number beginning at 

00001 for each unique Voucher ID Related

Voucher Line Number-This field will be provided by the agencies.  It will contain a unique, sequential number that will be provided 

for each voucher line to be created for the voucher/vendor invoice.

BUSINESS_UNIT_PO       Char 5 22 26 N N Y CPO182 JFS01 PO's Use JFS01 as the PO Business Unit PO Business Unit-This field will be left blank if there is no Purchase Order associated with the Voucher to be created.  It will be 

the same PO Business Unit that is found in the Voucher header that the voucher line depends on.

PO_ID                  Char 10 27 36 N N Y 0000008288 PO_ID  Located withnin the INF44PO

Position  295 - 304

PO Number-This field will be left blank if there is no Purchase Order associated with the voucher to be created.

LINE_NBR               Nbr 5 37 41 N N Y 00001 Line_NBR  Located withnin the INF44PO

Position  305 - 309

Line Number-This field will be left blank if there is no Purchase Order associated with the Voucher to be created.  The field will 

contain a valid Purchase Order Line Number for the Purchase Order ID entered above. 

SCHED_NBR              Nbr 3 42 44 N N Y 001 SCHED_NBR  Located withnin the INF44PO

Position  310 - 312

Schedule Number-This field will be left blank if there is no Purchase Order associated with the Voucher to be created.  This field 

will contain a valid Purchase Order Schedule Number for the Purchase Order ID and Purchase Order Line Number entered 

above.

DESCR                  Char 30 45 74 N N N PYouth Employment Project Up to the first 30 Characters of the INF44PO  

Descrlong  after the desclong is trimed (trimed 

before the Grant Coding)  CHARINDEX  for 

JFS)

For Closeout Vouchers "OPEN or CLSD" + 

Over\Under Balance  + @ + Closeout Payment 

%

Description-This field will contain a description of the good or service provided by the Vendor.

MERCHANDISE_AMT        Sign 28 75 102 N Y Y  00000000000000000017274.000 The sum of the Voucher Distribution Line 

mechandise amount associated with the voucher 

line must equal the mechandise amount in the 

Voucher Line.

The format for this field is S23(9).999 if it is a 

positive value.  If it is negative, you will put the 

minus (-) sign where the letter(S) is currently 

found.

Merchandise Amount-This field will contain the amount of the voucher/vendor invoice line.  If the voucher line contains a Line 

Quantity, Unit of Measure, and Unit Price then the Line Amount must be equal to the product of the Line Quantity and Unit 

Price.

ITM_SETID              Char 5 103 107 N N N STATE If this voucher is related to a PO with listed items 

then this field becomes required.   Populate with 

'STATE'

Item Set ID-This field will contain the SetID of the State is an item is selected from the state item file.

INV_ITEM_ID            Char 18 108 125 N N N N/A Item ID-The field will contain a valid Item ID.

QTY_VCHR               Sign 17 126 142 N N Y 00000000001.0000 The format for this field is S11(9).9999 if it is a 

positive value.  If it is negative, you will put the 

minus (-) sign where the space(S) is currently 

found.

Quantity Vouchered-This field may contain a quantity of the goods or services provided by the Vendor.

UNIT_OF_MEASURE        Char 3 143 145 N N Y CPO197 AMT This field is required if there is a quantity 

vouchered.

Unit of Measure-If the line contains a Quantity, then it must contain a valid PeopleSoft Unit of Measure Code.  

UNIT_PRICE             Sign 17 146 162 N N Y 0000017274.00000 This field is required if there is a quantity 

vouchered.

The format for this field is S10(5).99999 if it is a 

positive value.  If it is negative, you will put the 

minus (-) sign where the space(S) is currently 

found.

Unit Price-If the Line contains a Quantity and Unit of Measure, then it must contain a Unit Price. 

USER_VCHR_CHAR1 Char 1 163 163 N N N N Populate with one of these values:

N - NONE

MBE/EDGE Flag - The vendor needs to be identified as EDGE or MBE during the certification period for the transaction to get 

credit.  The default for this field will be 'N'.

USER_VCHR_CHAR2 Char 25 164 188 N N N Contract ID - This is the state term contract - GDCMAC or STSID.
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File Name: INFAPI02AXXXXX000.DAT

OAKS Record Description: Voucher Distribution Line

OAKS Field Name  Field 

Type

 Field 

Length

First 

Position

Last 

Position

Key

Field

Required Field 

Reg Voucher

Required Field 

PO Voucher

Cfg WUT# Valid Values/

Examples

Processing Rules Description

 ROW_ID                         Char 3 1 3 N Y N 002 Populate with '002' Row ID.  This is the voucher distribution line identifier within the file.

 BUSINESS_UNIT                  Char 5 4 8 Y Y N CAP121 JFS08 Always JFS08  for CFIS AP Business Unit-This field will have the same value as the Voucher Header business unit.

The field will be displayed on the EFT and Check Remittance files.

VOUCHER_ID_RELATED     Char 8 9 16 N Y N W071025A Must match the Line Record with the pattern:

?##VVWWV 

?:     U = PA, V=CSEA, R=WIA

##:  County\Area Number

YY:     Calendar Year

WW:   Week of the Calndar Year

V:        Version

A unique Record ID for each voucher in the input file.  This will be the same number as the one found in the Voucher header 

that the single payment line depends on.

 VOUCHER_LINE_NUM               Nbr 5 17 21 N Y N 00007 Incramented Sequential Number beginning at 1 

for each unique Voucher ID Related 

Voucher Line Number-This field will be provided by the agencies.  It will contain a unique, sequential number that will be provided 

for each voucher line to be created for the voucher/vendor invoice.  This will be the same number found in the Voucher Line that 

the distribution line depends on.

 DISTRIB_LINE_NUM               Nbr 5 22 26 N Y N 00001 Incramented Sequential Number beginning at 1 

for each unique Voucher ID Related and Line 

(Currently only using 1 distribution line per 

voucher line)

Distribution Line-This field will be provided by the agencies.  If the agencies want to send multiple distribution lines for a single 

voucher line then this number needs to be incremented for each distribution line.

 BUSINESS_UNIT_GL               Char 5 27 31 N Y Y CGL032 STATE Populate with 'STATE' GL Business Unit-This field will contain the valid PeopleSoft General Ledger Business Unit value, which is 'STATE'.

 ACCOUNT                        Char 10 32 41 N Y N CGL045 550301 Populate with  ACCOUNT from the 001 Grant 

Header Speedchart line

Account-used to specify the expenditure account on financial transactions.

 DEPTID                         Char 10 42 51 N Y N CGL046 JFS850002 Populate with Department_ID from the 001 

Speedchart line

Department-Identifies the financial management organizational entity associated with a particular financial transaction.  The 

State will use this chartfiled to capture the State and agency organization chart.

 QTY_VCHR                       Sign 17 52 68 N N Y  00000000000.0000 LAxxx  Draws are not by "Quantity" they are by 

Amount

Quantity Vouchered-This field may contain a quantity of the goods or services provided by the Vendor that is attributable to the 

Voucher Distribution Line.

 DESCR                          Char 30 69 98 N N N PWGYEASW10 For weekly draws use the Speedchart Key used 

to locate the coding 

For Closeout vouchers use ??

Description-This field may contain a description about the voucher distribution line.

 OPERATING_UNIT                 Char 8 99 106 N N N CGL051 NULL ISTV Xref-Reserved for ISTV agency cross reference

 PRODUCT                        Char 6 107 112 N Y N CGL047 600689 Populate with  PRODUCT from the 001 Grant 

Header Speedchart line

ALI-used by the State to capture Appropriation Line Item (ALI), the legal spending authority authorized by the budget bill.

 FUND_CODE                      Char 5 113 117 N Y N CGL052 GRF Populate with FUND_CODE from the 001 Grant 

Header Speedchart line

Fund Code-Defines a fiscal and accounting entity with a self-balancing set of accounts.  It records cash and other finacial 

resources, together with related liabilities and residual equities or balances, and any corresponding changes.

CLASS_FLD Char 5 118 122 N N N CGL055 LAW07 Populate with the Entity's Sevice Location Service Location-Will be used to capture the concept of service location (state, county, city, district, building, etc.).  This will allow 

the State to track spending in relation to a geographic designation.

 PROGRAM_CODE                   Char 5 123 127 N Y N CGL053 7629B Populate with PROGRAM_CODE from the 001 

Speedchart line

Program-Used to capture the enterprise program concept.  The Program Chartfield will enable the State to capture activity within 

an agency's organization that is intended to provide a specific good or service in response to an identified social or individual 

need or problem. 

 BUDGET_REF                     Char 8 128 135 N N N CGL056 JFSCASIM Populate with BUDGET_REF from the 001 

Speedchart line

Budget Reference-This will be used to capture the federal fiscal year for informational purposes.  Start and end date of projects 

and grants will be captured in the Project/Grant chartfield.

 CHARTFIELD1                    Char 10 136 145 N N N CGL020 NULL Project-The Projects chartfield specifically captures and controls project information.  It is designed to track project financial 

activity, which can cross budget years, funds and departments.

 CHARTFIELD2                    Char 10 146 155 N N N CGL021 JFSDONTRPT Populate with CHARTRIELD2 (REPORTING)  

from the 001 Speedchart line

Reporting-Will be used to fulfill agency reporting requirements as they relate to activities, tasks, or cost centers.

 CHARTFIELD3                    Char 10 156 165 N N N CGL022 NULL Agency Use-Will be used to fulfill agency reporting requirements as they relate to activities, tasks, or cost centers.

 MERCHANDISE_AMT                Sign 28 166 193 N Y N 00000000000000000010000.000 The format for this field is S23(9).999 if it is a 

positive value.  If it is negative, you will put the 

minus (-) sign where the letter(S) is currently 

found.

Merchandise Amount-This field will contain the Amount of the Voucher/Vendor Invoice that is attributable to the Voucher 

Distribution Line.  If the Voucher Distribution Line contains a Distribution Line Quantity, then the Distribution Amount must be 

equal to the product of the Distribution Quantity and Unit Price (from the Voucher Line).   The sum of all Distribution Amounts on 

the Voucher/Vendor Invoice Distribution Lines must equal the Amount on the Voucher/Vendor Invoice Line.

 BUSINESS_UNIT_PO               Char 5 194 198 N N Y CPO182 JFS01 Null or JFS01 PO Business Unit-This field will be left blank if there is no Purchase Order associated with the Voucher to be created.  It will be 

the same PO Business Unit that is found in the Voucher line that the voucher distribution line depends on.

 PO_ID                          Char 10 199 208 N N Y 0000010113 Populate with POID  from the 001 Grant Header 

Speedchart line

PO Number-This field will be left blank if there is no Purchase Order associated with the voucher to be created.  It will be the 

same PO ID that is found in the voucher line the voucher distribution line depends on.

 LINE_NBR                       Nbr 5 209 213 N N Y 00001 Populate with Line Number  from the 001 Grant 

Header Speedchart line

Line Number-This field will be left blank if there is no Purchase Order associated with the Voucher to be created.  The field will 

contain a valid Purchase Order Line Number for the Purchase Order ID entered above. 

 SCHED_NBR                      Nbr 3 214 216 N N Y 001 Populate with Schedule Number  from the 001 

Speedchart line

Schedule Number-This field will be left blank if there is no Purchase Order associated with the Voucher to be created.  This field 

will contain a valid Purchase Order Schedule Number for the Purchase Order ID and Purchase Order Line Number entered 

above.

 PO_DIST_LINE_NUM               Nbr 5 217 221 N N Y 00001 Populate with PO Distribution Line Number  from 

the 001 Grant Header Speedchart line

PO Distribution Line Number-This field will be left blank if there is no Purchase Order associated with the voucher to be created.  

If there is a Purchase Order the this field will contain a valid Purchase Order Distribution Line for the PO ID, Line Number, and 

Schedule Number entered above.

 PROJECT_ID                     Char 15 222 236 N N N CGL048 JFSSSTFO Populate with Project_ID (Grant)  from the 001 

Grant Header Speedchart line

Grant/Project-Captures and controls grant information.  The Projects Chartfield is designed to track grant financial activity, which 

can cross budget years, funds and departments.

 BUDGET_DT                      Date 10 237 246 Y Y Y Must be a valid date Populate with PO Budget Date from the 001 

Grant Header Speedchart line

Budget Date-This field will contain the Budget Date applicable to the Voucher.  This date determines the budget period that will 

be impacted by the expenditures recorded on the Voucher Distribution Lines.
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