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Medical Position  Hourly Rate 

Behavioral & Social Sciences    
Licensed Independent Social Worker (LISW)  $31.70  
Licensed Social Worker (LSW)  $28.25  
Social Worker (MSW)  $33.36  

Clerical (Medical)    
Medical Scheduler  $18.00  
Medical Secretary  $19.38  

Dental    
Dental Assistant  $19.50  
Dental Hygienist  $31.00  

Dietary    
Dietician  $33.36  
Diet Technician  $19.00  

Laboratory    
Medical Laboratory Technician  $22.00  
Medical Laboratory Technologist  $30.25  

Nursing Related    
Certified Nursing Assistant  $17.00  
Medical Assistant  $17.85  
Licensed Practical Nurse (LPN General)  $28.11  
Licensed Practical Nurse (LPN Vocational)  $28.54  
Licensed Practical Nurse (LPN w/Specialty)  $31.49  
Nurse Practitioner (General)  $56.50  
Nurse Practitioner (w/Specialty)  $59.00  
Registered Nurse (RN Dialysis)  $37.00  
Registered Nurse (RN General)  $37.00  
Registered Nurse (RN Mental Health)  $37.00  
Registered Nurse (RN Occupational Health)  $39.97  
State Tested Nurse Aide (STNA General)  $17.52  

Pharmacy    
Pharmacist  $63.06  
Pharmacy Technician  $19.74  

Phlebotomist    
Phlebotomist  $18.04  
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State Term Schedule Pricelist    Effective 7/1/2011 
 
 

Medical Position  Hourly Rate 

Radiology    
Radiology Technologist (Radiographer)  $30.52  

Technicians/Technologists (other)   
Health Information Technician  $18.50  

Therapy (Occupational/Physical)    
Respiratory Therapist  $35.24  
 

Holiday Observation: Hours worked on the following holidays will be paid at a rate of time and one-half. 
 

New Years                             The first day of January 
Memorial Day                        The last Monday of May 
Independence Day              The 4th day of July 
Labor Day                              The first Monday of September 
Thanksgiving Day                The fourth Thursday of November 
Christmas Day                      The 25th of December 

 
Holiday Shift: 
 

Third Shift – 11:00 PM to 7:00 AM or 10:00 PM to 6:00 AM 
First Shift – 7:00 AM to 3:00 PM or 6:00 AM to 2:00 PM 
Second Shift – 3:00 PM to 11:00 PM or 2:00 PM to 10:00 PM 

 
Overtime Pay 
 
Applies to hours worked over 40 hours per week at time and one-half 
 
Background Checks, Fingerprints and Drug Testing 
 
Prior to placement of an employee, contractor will provide the institution with evidence of a background check 
performed through a national database, in addition to finger printing and drug test results performed no more than 
thirty (30) days prior to the placement of the employee. 
 

Minimum Order: 8 hours contiguous 
 
Maximum Order Limit (MOL) Discount Schedule: 
 
 5% after $125,000 of total services are provided on an agency by agency basis 
 7% after $150,000 of total services are provided on an agency by agency basis 
 12% after $200,000 of total services are provided on an agency by agency basis 
 15% after $250,000 of total services are provided on an agency by agency basis 
 
The above progressive discount rate applies to all medical positions listed on this pricelist.  Whenever an MOL amount is 
reached, the Contractor shall invoice the respective agency at the applicable discount rate until the next MOL amount is 
reached.  When the next MOL amount is reached, the Contractor shall invoice at the rate applicable to that MOL.  Overtime 
shall be calculated at one and one-half times the applicable discounted rate.  The Contractor shall continue to invoice the 
respective agency at the applicable discounted rate until termination of this contract. 

Geographic coverage (service area): All 88 Counties 

Payment Terms: 2.0% 15 days, Net 30 days 

See contract for ordering and contact information 
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Job Title: Certified Nursing Assistant/Aide 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Certified Nursing Aide/Assistant: 
 
Position Description: 
 

The Certified Nursing Aide/Assistant is responsible for delivering direct care to and providing 
a therapeutic environment for residents under the supervision of the registered nursing staff. 

 
Duties and Responsibilities: 
 

• Perform duties in accordance with established routines, methods and techniques, and in 
compliance with the recognized policies, procedures, standards and practices within the State 
Regulatory Act. 

• Follows standard precautions and OSHA Guidelines.  
• Follows specific institutional precautions (i.e. MRSA, contact, respiratory) as necessary. 
• Maintains an organized, neat, well-stocked residential unit. 
• Prepares and maintains an observational record of care given. Documents this information 

clearly and completely utilizing correct institutional forms in a timely manner. 
• Assists with admissions to the unit including family orientation 
• Maintains a safe, secure, comfortable environment for every resident. 
• Participates in and receives the daily report at the start of each shift.  
• Plans and organizes work assignments thereby prioritizing the specific needs of each resident. 
• Performs only within the parameters of the Certified Nursing Aide job description. 
• Understands institutional fire and disaster procedures. 
• Uses appropriate work place behavior and adheres to proper dress code at all times. 
• Interacts with residents, families and visitors in a warm, caring and courteous manner. 

 
Minimum Requirements: 
 

• Minimum 12 months experience in the past 24 months as a Certified Nursing Aide preferred 
• High School Diploma 
• Knowledge of medical terminology 
• Current CPR card 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Have good communication skills with a full command, written and verbal, of the English 
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language preferred 
• Must be a graduate of a Certified Nursing Assistant Program with certification of completion 
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Job Title: Dental Assistant 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 
Position: Dental Assistant: 
 
Position Description: 
 

Dental assistants perform a number of duties in a dentist's office.  Some of their tasks may be 
clerical.  Dental assistants with office duties schedule appointments, keep records, receive 
payments from patients, locate medical records, and order supplies. They also prepare patients 
for dental exams while simultaneously providing assistance during examinations. 

  
Duties and Responsibilities: 
 

• Prepare and maintain dental instruments, supplies and equipment. 
• Collect and record patient health histories. 
• Patient management during dental procedures. 
• Instrument transfer during dental procedures. 
• Dental procedure isolation techniques. 
• Preparation of dental materials: cements, amalgam, composite, impression materials, etc. 
• Dental charting. 
• Prevention and management of dental medical emergencies. 
• Inventory control and management. 

 
Minimum Requirements: 
 

• Minimum 12 months experience in the past 24 months as a certified dental assistant 
• High School Diploma 
• Must Be a graduate of a licensed dental assistant/technician training program of a State, 

Territory, or Commonwealth of the United States or District of Columbia 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Must hold a current certification in Basic Life Support(BLS) 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Dental Hygienist 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 
Position: Dental Hygienist 
 
Position Description: 
 

The oral hygienist's primary function is to prevent serious dental health issues and disease in 
patients.  The hygienist has several duties including: explaining proper oral hygiene to patients; 
recommending proper brushing, flossing and bi-annual cleaning; explaining the connection 
between nutrition and dental hygiene to promote healthy eating habits; cleaning and polishing 
teeth using various instruments; examining the teeth for crowns and prosthetics; taking x-rays; 
removing sutures; and lastly, applying fluorides and sealants to prevent cavities. 
 

Duties and Responsibilities: 
 

• Remove calculus and plague(hard and soft deposits) above and below the gum line. 
• Assess and chart teeth and oral structures. 
• Expose, process, and label dental radiographs. 
• Provide oral hygiene instructions. 
• Provide dietary analysis and counseling services. 
• Apply cavity-prevention agents, such as fluoride and sealants. 
• Design and implement community dental health programs. 
• Work with specialized population groups such as the elderly, mentally/physically handicapped, 

or minority groups. 
 
Minimum Requirements: 
 

• Minimum twelve(12) months experience in the past 24 months as a certified dental hygienist 
• Must Be a graduate of a licensed Dental Hygienist training program of a State, Territory, or 

Commonwealth of the United States or District of Columbia 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Must hold a current certification in Basic Life Support(BLS) 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Dietitian 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 
Position: Registered Dietitian 
 
Position Description: 
 

Dietitians are responsible for crafting the diets of patients and for educating individuals on the 
benefits of maintaining proper dietary standards.  Dietitians work in a variety of different 
positions depending on their particular specialization.  Common areas of specialization include: 
managerial, community, clinical, and consultant dietitians.  Dietitians often work closely with 
other professionals in order to design programs that are the most beneficial to their clients. 

 
Duties and Responsibilities: 
 

• Talking to doctors or health care workers about patients in order to find out the patients' 
nutritional needs and dietary limits. 

• Writing grant proposals to request funding for research or programs. 
• Planning and conducting research projects about diet and nutrition. 
• Analyzing the content of food for manufacturers. 
• Developing diets for patients based on their nutritional information and health. 
• Teaching patients and their families about nutrition, diet, and food selection. 
• Evaluating how patients respond to diets. 
• Inspecting meals prepared in restaurants, hospital, or nursing homes. 
• Supervising workers who plan, prepare, and serve meals. 
• Preparing budgets and purchase food, equipment, and supplies. 
• Teaching classes about diet, nutrition, and food service management.                                                               

 
Minimum Requirements: 
 

• Minimum twelve(12) months experience in the past 24 months as a certified dietitian. 
• Must hold a masters degree from an accredited institution with a major in foods, nutrition, or 

dietetics, and successful completion of an internship or equivalent experience 
• Must be a member of and is registered with the American Dietetic Association 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Must hold a current certification in Basic Life Support(BLS) 
• Have good communication skills with a full command, written and verbal, of the English 
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language preferred 
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Job Title: Dietary Technician/Dietary Aide 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 
Position: Dietary Aide/Dietary Technician 
 
Position Description: 
 

The dietary aide performs designated work and cleaning routines for the dietary department 
and is accountable to the dietary manager. In the absence of the dietary manager, the dietary 
aide is accountable to the cook. 

 
Duties and Responsibilities: 
 

• Provide assistance to the cook in the preparation and service of meals. 
• Meet scheduled meal and snack times. 
• Follow Federal and State long term care regulations and dietary department policies and 

procedures. 
•  Follow cleaning schedules and perform cleaning duties as scheduled. 
• Assist in arranging tray cards, loading food carts, and serving meals. 
• Setting up the dining room and serving residents. 
• Wash and store dishes. 
• Assist in receiving and storing food and supplies. 
• Attend in-service educational programs. 
• Follow defined safety codes while performing all duties. 
• Follow defined infection control procedures. 
• Understand facility’s fire and disaster plans; follow established procedures during drills and 

actual emergencies. 
• Be knowledgeable of Federal, State, and facility rules, regulations, policies and procedures. 
• Perform other department duties or special assignments as directed by the dietary manager. 

 
Minimum Requirements: 
 

• Minimum twelve(12) months experience in the past 24 months as a dietary aide 
• High School diploma preferred 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Health Information Technician 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 
Position:  Health Information Technician 

Position Description: 

The Health Information Technician collects, processes, retrieves, analyzes and disseminates 
health care information for purposes of patient care, research, managerial planning and decision 
making.   They also manage patient record databases and ensure that all health data systems 
meet the standards/regulations of government agencies and accrediting professional 
organizations. They may also be responsible for maintaining the confidentiality of all patient 
health information data. 

Duties and Responsibilities: 

• Compiles, processes, and maintains medical records of hospital and clinic patients in a manner 
consistent with medical, administrative, ethical, legal, and regulatory requirements. 

• Processes, maintains, compiles, and reports patient information for health requirements and 
standards. 

• Keeps detailed patient records such as prescriptions, treatment plans, test results, diagnoses, 
medical history, and description of symptoms. 

• Responsible for patient's records from the beginning of treatment; provides patient with all of 
the proper forms and ensures that they are completed properly and signed. 

• Translates the narrative descriptions of diseases, injuries and medical procedures into numeric 
or alphanumeric codes. 

• Uses Diagnosis Related Groups to group patients by diagnosis. Assigns a code to each different 
diagnosis and medical procedure. 

• Ensures that all patient medical information is entered into the computer database and checks 
regularly with physicians and other healthcare providers to make sure the information recorded 
is correct and complete. 

• Possesses an understanding of the payment procedures of health insurance firms, HMOs and 
government programs such as Medicare/Medicaid. 

• Depending upon the assignment, may supervise a group of medical records clerks, 
transcriptionists and coders. 
 

Minimum Requirements 

• Associate/Bachelor degree in a health related field preferred. 
• One (1) year working in a facility, physician's office, or hospital as a Medical Records/Health 

Information Technician preferred. 
• Thorough knowledge of ICD-9-CM coding and medical terminology preferred. 
• RHIT (Registered Health Information Technologist) certification preferred. 
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• Advanced/intermediate computer and computer systems skills. 
• Ability to effectively communicate with clerical and management personnel within the work 

site. 
• Ability to design and prepare health information reports as requested or needed. 
• Minimum twelve(12) months experience in the past 24 months as a Health Information 

Technician 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Licensed Independent Social Worker (LISW) 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Licensed Independent Social Worker (LISW) 
 
Position Description: 
 

The LISW is a qualified professional who, in accordance with the plan of treatment, assists the 
physician and other team members in understanding the significant social and emotional factors 
related to the health problems of patients, participates in the development of the plan of 
treatment, prepares clinical and progress notes, works with the family, utilizes appropriate 
community resources, participates in discharge planning and in service programs, and acts as a 
consultant to other agency personnel. 

Duties and Responsibilities: 

• Provides social casework as an entity, where appropriate, to individuals and families receiving 
nursing or other services from an agency. 

• Prepares social histories according to specific guidelines to augment existing service or as a 
guide in determining or changing level of service taking into consideration: 

• Assesses, when appropriate, a family's financial situation taking into consideration the patient's 
prognosis and medical needs, and referring to an agency for financial assistance if indicated, 
interpreting the medical situation to the referring agency and generally facilitating the process 
of referral. 

• Assists the physician and other team members in understanding the significant social and 
emotional factors related to the health programs. 

• Observes, records, and reports information on the patient's condition to the attending physician 
and in the patient's health record. 

• Advises, counsels, and when appropriate, instructs the family in the patient's social needs. 
• Participates in discharge planning. 

 
Minimum Requirements: 
 

• Must have a Master's degree (MSW) from a school of Social Work accredited by the Council on 
Social Work Education. 

• Have (1) year of social work experience in home care or geriatric setting. 
• Must be board certified in the State of Ohio 
• Minimum twelve(12) months experience in the past 24 months as a LISW 
• High School Diploma 
• Must have reliable transportation to and from shifts 
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• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Licensed Practical Nurse (LPN General) 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Licensed Practical Nurse: 
 
Position Description: 
 

LPN’s are certified health care professionals who are responsible for providing basic patient 
care working under the supervision of physicians and RNs. They provide services in all kinds of 
health care facilities such as private and public hospitals, offices of doctors, and small health 
care settings. 

 
Duties and Responsibilities: 
 

• Prepare patients for examinations. 
• Note brief history of the reason for visit in the patient’s chart. 
• Take record and vital signs, height and weight, vision text, hearing test, etc. 
• Assist clinical staff with examination procedures. 
• Take history for prenatal and family planning patients. 
• Administer medications under the providers’ orders, except I.V. medications. 
• Update patient charts in regards to allergies, medication use, and immunization history at each 

visit. 
• Complete lab slips as necessary. 
• Administer immunizations understanding orders from provider. 
• Phlebotomy 
• Educate and counsel patients concerning their disease, treatment, and prevention of disease. 
• Clean and sterilize medical instruments and equipment. 
• Utilize tracking system for pap smears, immunization, and breast lungs.  
• Patient screening and triage. 
• Follow-up abnormal findings over the phone at the request of the providers. 
• Responsible for HIV/Antibody Test Counseling in accordance with established policies and 

procedures and in compliance with State and Federal requirements. 
• Order medical supplies, narcotics, and medication. Stock each exam room with supplies. 
• Participate in program development, case management, such as immunizations, family 

planning, CHDP, hypertension, diabetes. 
• Answer patients questions after consultation with the provider or as per established procedures 

in that regard (i.e. health questions, medication refills, lab results, etc.) 
• Assist in health education classes when necessary. 
• Initiate routine lab tests after triage of a patient such as pregnancy tests, CHDP requirements, 

etc. 
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• Supervise staff of MA’s and lab assistants in the absence of the RN. 
• Prepare reports to fulfill State and Federal requirements. 
• Participate in Quality Improvement as required. 
• Other duties as required or assigned by the clinical staff from time to time or when it is 

necessary. 
• Promotes and believes in NHSI mission statement “Health for All”. 
• Ability to relate to the public regardless of ethnic, religious and economic status. 

 
Minimum Requirements: 

 
• Current Licensed Practical Nurse License 
• Minimum twelve(12) months experience in the past 24 months as a LPN 
• Must Be a graduate of a licensed LPN training program of a State, Territory, or Commonwealth 

of the United States or District of Columbia 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Must hold a current certification in Basic Life Support(BLS) 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Licensed Vocational Nurse (LPN Vocational) 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Licensed Vocational Nurse: 
 
Position Description: 
 

The LVN is part of the team concept in the clinical setting for the delivery of health care system 
which is devoted to the delivery of primary care in an ambulatory setting with the emphasis on 
disease prevention and health maintenance. This individual works closely with the clinical staff, 
 front desk personnel and other related departments. 

 
Duties and Responsibilities: 
 

• Prepare patients for examinations. 
• Note brief history of the reason for visit in the patient’s chart. 
• Take record and vital signs, height and weight, vision text, hearing test, etc. 
• Assist clinical staff with examination procedures. 
• Take history for prenatal and family planning patients. 
• Administer medications under the providers’ orders, except I.V. medications. 
• Update patient charts in regards to allergies, medication use, and immunization history at each 

visit. 
• Complete lab slips as necessary. 
• Administer immunizations understanding orders from provider. 
• Phlebotomy 
• Educate and counsel patients concerning their disease, treatment, and prevention of disease. 
• Clean and sterilize medical instruments and equipment. 
• Utilize tracking system for pap smears, immunization, and breast lungs. \ 
• Patient screening and triage. 
• Follow-up abnormal findings over the phone at the request of the providers. 
• Responsible for HIV/Antibody Test Counseling in accordance with established policies and 

procedures and in compliance with State and Federal requirements. 
• Order medical supplies, narcotics, and medication. Stock each exam room with supplies. 
• Participate in program development, case management, such as immunizations, family 

planning, CHDP, hypertension, diabetes. 
• Answer patients questions after consultation with the provider or as per established procedures 

in that regard (i.e. health questions, medication refills, lab results, etc.) 
• Assist in health education classes when necessary. 
• Initiate routine lab tests after triage of a patient such as pregnancy tests, CHDP requirements, 

etc. 
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• Supervise staff of MA’s and lab assistants in the absence of the RN. 
• Prepare reports to fulfill State and Federal requirements. 
• Participate in Quality Improvement as required. 
• Other duties as required or assigned by the clinical staff from time to time or when it is 

necessary. 
• Promotes and believes in NHSI mission statement “Health for All”. 
• Ability to relate to the public regardless of ethnic, religious and economic status. 

 
Minimum Requirements: 
 

• Current Licensed Practical Nurse License 
• Minimum twelve(12) months experience in the past 24 months as a LPN 
• Must Be a graduate of a licensed LPN training program of a State, Territory, or Commonwealth 

of the United States or District of Columbia 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Must hold a current certification in Basic Life Support(BLS) 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Licensed Practical Nurse (LPN w/Specialty) 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Licensed Practical Nurse (w/Specialty) 

Position Description: 

LPN’s are certified health care professionals who are responsible for providing basic patient 
care working under the supervision of physicians and RNs. They provide services in all kinds of 
health care facilities such as private and public hospitals, offices of doctors, and small health 
care settings. 

 
Duties and Responsibilities: 
 

• Prepare patients for examinations. 
• Note brief history of the reason for visit in the patient’s chart. 
• Take record and vital signs, height and weight, vision text, hearing test, etc. 
• Assist clinical staff with examination procedures. 
• Take history for prenatal and family planning patients. 
• Administer medications under the providers’ orders, except I.V. medications. 
• Update patient charts in regards to allergies, medication use, and immunization history at each 

visit. 
• Complete lab slips as necessary. 
• Administer immunizations understanding orders from provider. 
• Phlebotomy 
• Educate and counsel patients concerning their disease, treatment, and prevention of disease. 
• Clean and sterilize medical instruments and equipment. 
• Utilize tracking system for pap smears, immunization, and breast lungs.  
• Patient screening and triage. 
• Follow-up abnormal findings over the phone at the request of the providers. 
• Responsible for HIV/Antibody Test Counseling in accordance with established policies and 

procedures and in compliance with State and Federal requirements. 
• Order medical supplies, narcotics, and medication. Stock each exam room with supplies. 
• Participate in program development, case management, such as immunizations, family 

planning, CHDP, hypertension, diabetes. 
• Answer patients questions after consultation with the provider or as per established procedures 

in that regard (i.e. health questions, medication refills, lab results, etc.) 
• Assist in health education classes when necessary. 
• Initiate routine lab tests after triage of a patient such as pregnancy tests, CHDP requirements, 

etc. 
• Supervise staff of MA’s and lab assistants in the absence of the RN. 
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• Prepare reports to fulfill State and Federal requirements. 
• Participate in Quality Improvement as required. 
• Other duties as required or assigned by the clinical staff from time to time or when it is 

necessary. 
• Promotes and believes in NHSI mission statement “Health for All”. 
• Ability to relate to the public regardless of ethnic, religious and economic status. 

 
Minimum Requirements: 
 

• Current Licensed Practical Nurse License 
• Minimum twelve(12) months experience in the past 24 months as a LPN 
• Must Be a graduate of a licensed LPN training program of a State, Territory, or Commonwealth 

of the United States or District of Columbia 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Must hold a current certification in Basic Life Support(BLS) 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Licensed Social Worker (LSW) 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Licensed Social Worker (LSW): 

 

Position Description: 
A social worker works with people who have been socially excluded or who are experiencing 
crisis. Their role is to provide support to enable service users to help themselves. They maintain 
professional relationships with service users, acting as guides, advocates or critical friends. 

 Social workers work in a variety of settings within a framework of relevant legislation and 
 procedures, supporting individuals, families and groups within the community. Settings may 
 include the service users' home, schools, hospitals, the premises of other public sector and 
 voluntary organizations. 

 

Duties and Responsibilities: 

• Provides social work counseling to students and parents. 
• Provides psycho-social assessment and diagnosis of behavioral disabilities with 

recommendations and/or environmental manipulations at the school, home and/or in the 
community with periodic reevaluations. 

• Participates in case conferences involving cooperation with other pupil personnel workers, 
school personnel and community agencies. 

• Makes referrals to public or private agencies with appropriate follow-up. 
• Serves as a liaison between school, family and community resources. 
• Serves as a source of information regarding community resources. 
• Maintains appropriate school records and provides written reports and communications. 
• Participation as a resource person for in-service training and planning. 
• Acts as a consultant to resolve problems concerning issuance of credits. 
• Evaluates transcripts. 
• Participates, as requested, in planning, implementation and follow-up phases of proficiency 

testing. 
• Participates in the Individual Education Plan (IEP) process as required. 
• Supervises student social work interns; performs other duties as assigned. 

 
Minimum Requirements: 

• At least 3 years of experience in the mental health field 
• Masters Degree in a related field, such as: Counseling, Psychology, or Social Work 
• Must be licensed by the State of Ohio Counselor and Social Work Board as a Licensed 
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Independent Social Worker (LSW) 
• Minimum twelve(12) months experience in the past 24 months as a LSW 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Must hold a current certification in Basic Life Support(BLS) 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Medical Assistant 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Medical Assistant: 
 
Position Description: 
 

The medical assistant is responsible for performing secretarial duties utilizing specific 
knowledge of medical terminology and hospital, clinic, or laboratory procedures.  Duties 
include scheduling appointments, billing patients, and compiling and recording medical chart, 
reports, and correspondence. 

 
Duties and Responsibilities: 
 

• Dictation Transcription 
• Correspondence 
• Assisting physicians or scientists with medical research 
• Recording medical histories 
• Ordering medical supplies 
• Coordinating with insurance companies 
• Coordinating with medical labs 
• Specific duties for medical schedulers depend on the individual preferences and requirements of 

employers, and medical schedulers should be prepared to complete many of the different tasks 
handled by general medical office assistants, such as those listed above. 

 
Minimum Requirements: 
 

• Minimum twelve(12) months experience in the past 24 months as a Medical Assistant 
• Must Be a graduate of a licensed Medical Assistant training program of a State, Territory, or 

Commonwealth of the United States or District of Columbia 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Medical Lab Technician 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 
Position: Medical Laboratory Technician: 
 
Position Description: 
 

A Medical Lab Technician performs routine tests in a medical laboratory to provide data for 
use in the diagnosis and treatment of disease 

 
Duties and Responsibilities: 
 

• Preparing blood, urine, and tissue samples for analysis 
• Using sophisticated laboratory equipment to look for bacteria, parasites, and other 

microorganisms 
• Monitoring tests and procedures 
• Analyzing the chemical content of fluids 
• Matching blood for transfusions 
• Testing for drug levels in the blood to predict patient response to treatment 

 
Minimum Requirements: 
 

• Minimum twelve(12) months experience in the past 24 months as a Medical Lab Technician 
• Must Be a graduate of a licensed Laboratory Technician training program of a State, Territory, 

or Commonwealth of the United States or District of Columbia with certification of completion 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Medical Lab Technologist 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Medical Laboratory Technologist: 
 
Position Description: 
 

The Medical Laboratory Technoogist performs routine tests in a medical laboratory to provide 
data for use in diagnosis and treatment of disease. 

 
Duties and Responsibilities: 
 

• Preparing blood, urine, and tissue samples for analysis 
• Using sophisticated laboratory equipment to look for bacteria, parasites, and other 

microorganisms 
• Monitoring tests and procedures 
• Analyzing the chemical content of fluids 
• Matching blood for transfusions 
• Testing for drug levels in the blood to predict patient response to treatment 

 
Minimum Requirements: 
 

• Minimum twelve(12) months experience in the past 24 months as a MLT preferred 
• Graduate of an accredited Medical Laboratory Technician(MLT) program and successful 

completion of the national exam administered by the Board of Registry of the American Society 
of Clinical Pathology 

• Current Licensed Practical Nurse License 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Medical Scheduler 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Medical Scheduler: 
 
Position Description: 
 

A Medical scheduler’s primary job duties are centered around making time-effective 
appointments that suit both the medical professional or office that the scheduler works for and 
the patients that practice serves. This involves managing a scheduling system for appointments, 
which is normally computer based, and contacting patients, usually either by phone or in person 
when they visit the practice. Skills that are important to fulfill these requirements include good 
computer literacy, oral expression, and speech recognition. 

 
Duties and Responsibilities: 
 

• Common secondary duties that medical schedulers may complete include medical billing tasks, 
and answering mail 

• Ordering supplies 
• Communicating with vendors 
• Medical transcription 
• Minor computer troubleshooting. 
• Specific duties for medical schedulers depend on the individual preferences and requirements of 

employers, and medical schedulers should be prepared to complete many of the different tasks 
handled by general medical office assistants, such as those listed above. 

 

Minimum Requirements: 
 

• Minimum twelve(12) months experience in the past 24 months as a medical scheduler 
• High School Diploma 
• Must be a graduate of a licensed Medical Assistant/Secretary training program of a State, 

Territory, or Commonwealth of the United States or District of Columbia 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Medical Secretary 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 
Position: Medical Secretary: 
 
Position Description: 
 

Perform secretarial duties utilizing specific knowledge of medical terminology and 
hospital, clinic, or laboratory procedures.  Duties include scheduling appointments, 
billing patients, and compiling and recording medical chart, reports, and correspondence. 

 
Duties and Responsibilities: 
 

• Dictation Transcription 
• Correspondence 
• Assisting physicians or scientists with medical research 
• Recording medical histories 
• Hospital coordination 
• Ordering medical supplies 
• Coordinating with insurance companies 
• Coordinating with medical labs 
• Specific duties for medical schedulers depend on the individual preferences and 

requirements of employers, and medical schedulers should be prepared to complete many 
of the different tasks handled by general medical office assistants, such as those listed 
above. 

 
Minimum Requirements: 
 

• Minimum twelve(12) months experience in the past 24 months as a medical secretary 
• High School Diploma 
• Be a graduate of a licensed Medical Assistant/Secretary training program of a State, 

Territory, or Commonwealth of the United States or District of Columbia 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Nurse Practitioner 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 
Position: Registered Nurse Practitioner: 
 
Position Description: 
 

The registered nurse practitioner acts as an autonomous practitioner providing a 
comprehensive telephone triage and clinical assessment service to patients and their 
relatives resulting in a safe and appropriate clinical decision.  They facilitate the 
provision of accurate healthcare information, self-care/health improvement advice or, 
where applicable, referral to the appropriate level and location of care, in order to meet 
the holistic and therapeutic requirements of the patient. 

 
Duties and Responsibilities: 
 

• Delivers direct primary care to clients of all ages developing therapeutic plans of care for 
prevention, management and maintenance of optimum health for individuals. 

• Diagnoses, treats, manages, evaluates and monitors acute and chronic illnesses, 
administers prevention services, prenatal/postnatal services, family planning and counsels 
psychologically challenged individuals. 

• Orders, performs, interprets, evaluates, and reviews diagnostic studies and procedures. 
• Prescribes and dispenses pharmaceuticals, evaluates outcomes and dictates changes in 

management levels of therapeutics. 
• Performs minor surgeries and procedures: Norplant, IUD insertion/removal and 

dermatology therapeutics. 
• Provides health education and counseling to those clients seeking family planning 

services promoting positive health behaviors and self care skills. 
• Makes referrals to health care professionals, specialists, other clinics and community 

agencies. 
• Maintains client records in a systematic format approved by the Health Department. 
• Serves as a consultant and collaborator to/with the health center team, clients and 

community professionals. 
• Participates as a preceptor and role model for Nurse Practitioner students. 
• May develop and supervise general operations of one or more satellite health center 

locations. 
• Assists/instructs other health care employees in the management of client care. 
• May be involved in interviewing and selection of health care employees. 
• May be assigned "on call" responsibility for Health Department clients/clinics. 
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• Ensures that client records are kept confidential consistent with the Health Department 

policies and procedures and HIPAA standards.  
• Monitors HIPAA compliance within the work environment. 

 
Minimum Requirements: 
 

• Work requires completion of an accredited Nurse Practitioner program.   
• Active state nursing license required. 
• Prefer at least one year of experience as a Nurse Practitioner in a hospital or in a hospital 

related facility. 
• Have reliable transportation to and from shifts 
• Have a TB test from within the last year 
• Have a physical exam from within the last year 
• Have a criminal state background clearance from within the last year 
• Hold a current certification in Basic Life Support(BLS) 
• ACLS/PALS (per contract requirement) 
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Job Title: Nurse Practitioner (w/Specialty) 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Registered Nurse Practitioner (w/Specialty): 
 
Position Description: 
 

The registered nurse practitioner acts as an autonomous practitioner providing a 
comprehensive telephone triage and clinical assessment service to patients and their 
relatives resulting in a safe and appropriate clinical decision.  They facilitate the 
provision of accurate healthcare information, self-care/health improvement advice or, 
where applicable, referral to the appropriate level and location of care, in order to meet 
the holistic and therapeutic requirements of the patient. 

 
Duties and Responsibilities: 
 

• Delivers direct primary care to clients of all ages developing therapeutic plans of care for 
prevention, management and maintenance of optimum health for individuals. 

• Diagnoses, treats, manages, evaluates and monitors acute and chronic illnesses, 
administers prevention services, prenatal/postnatal services, family planning and counsels 
psychologically challenged individuals. 

• Orders, performs, interprets, evaluates, and reviews diagnostic studies and procedures. 
• Prescribes and dispenses pharmaceuticals, evaluates outcomes and dictates changes in 

management levels of therapeutics. 
• Performs minor surgeries and procedures: Norplant, IUD insertion/removal and 

dermatology therapeutics. 
• Provides health education and counseling to those clients seeking family planning 

services promoting positive health behaviors and self care skills. 
• Makes referrals to health care professionals, specialists, other clinics and community 

agencies. 
• Maintains client records in a systematic format approved by the Health Department. 
• Serves as a consultant and collaborator to/with the health center team, clients and 

community professionals. 
• Participates as a preceptor and role model for Nurse Practitioner students. 
• May develop and supervise general operations of one or more satellite health center 

locations. 
• Assists/instructs other health care employees in the management of client care. 
• May be involved in interviewing and selection of health care employees. 
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• May be assigned "on call" responsibility for Health Department clients/clinics. 
• Ensures that client records are kept confidential consistent with the Health Department 

policies and procedures and HIPAA standards.  
• Monitors HIPAA compliance within the work environment. 

 
Minimum Requirements: 
 

• Work requires completion of an accredited Nurse Practitioner program.  Active state 
nursing license required. 

• Prefer at least one year of experience as a Nurse Practitioner in a hospital or in a hospital 
related facility. 

• Have reliable transportation to and from shifts 
• Have a TB test from within the last year 
• Have a physical exam from within the last year 
• Have a criminal state background clearance from within the last year 
• Hold a current certification in Basic Life Support(BLS) 
• ACLS/PALS (per contract requirement) 
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Job Title: Pharmacist 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Pharmacist: 
 
Position Description: 

Pharmacists are health practitioners who specialize in dispensing drugs prescribed by 
physicians and providing information to patients about their side effects and use. 
Pharmacists must understand the composition of medicines, as well as the laws that 
regulate their manufacture and sale.  

Duties and Responsibilities 
• Prepares, fills and compounds drugs and IV orders by physicians and other authorized 

personnel/staff. 
• Maintains narcotic inventory and records usage of all controlled substances and 

pharmaceuticals within the pharmacy. Properly stores biologicals, vaccines and serums. 
• May provide specialized pharmaceutical services including, but not limited to, advising 

physicians on issues concerning drug therapy, the inherent toxicity of drugs and their side 
effects, as well as assisting in the prescription of appropriate doses. 

• Depending upon the assignment, may prepare IV chemotherapy solutions. 
• May supervise or coordinate the activities of pharmacy technicians who are engaged in 

the preparation, labeling and delivery of medications and other pharmaceutical supplies. 
• Ensures compliance with federal, state and local laws and regulations pertaining to the 

dispensing of drugs and controlled drugs and the maintenance of required records. 
• Maintain professional working relationships with medical and nursing staff; 
• When necessary, conducts and evaluates patient medication histories, assesses 

compliance and suggests modifications to medication orders to achieve desired outcomes. 
• Instruct patients in the proper use of prescribed drugs; answers patient questions as 

needed. 
• Individualizes medication regimens using sound principles, accounting for 

pharmacodynamic and pharmacokinetic variations in drug absorption, distribution, 
metabolism and elimination. 

• Maintains pharmaceutical knowledge by attending educational in-services. 
 

Minimum Requirements: 

• Minimum one(1) years experience in the past 12 months as a Registered Pharmacist 
preferred 
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• Current registration/licensing to practice pharmacy 
• Bachelor’s degree in Pharmacy from an accredited college of pharmacy required 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Must hold a current certification in Basic Life Support(BLS) 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Pharmacy Technician 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Pharmacist Technician: 
 
Position Description: 
 

The pharmacist technician assists a pharmacist with the preparation of prescriptions for 
patients in a pharmacy environment. Work is performed under direct supervision of a 
licensed pharmacist. Judgment and initiative are exercised within established procedures. 

 
Duties and Responsibilities: 
 

• Orders and replaces stock in the pharmacy under supervision. 
•  Processes confidential information. 
• Can prepare, package, and distribute medications prescribed by physicians. 
• Completes paperwork and computer related duties. 
• Assists pharmacists, physicians, nursing and clinical personnel with pharmacy services. 
• Maintains department facilities, equipment, and materials in a condition to promote 

efficiency, health, comfort, and safety of patients and staff. 
• Checks equipment, supplies and accessories on a regular daily basis. 
• Keeps supplies current and replenished. 
• Processes prescriptions, evaluates for quality and accurate patient identification and side 

labeling. 
• Greets patients, verifies patient identification and physician orders. After pharmacists 

review the order for errors or potential problems, technicians transcribe the relevant 
information about the patient and the prescribed medications into the patient’s chart. 

• Holds medical and other sensitive information 
 
Minimum Requirements: 
 

• Graduate of accredited Pharmacy Technology Program preferred. 
• Must have PTCB or NPTA license 
• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
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• Must have a criminal state background clearance from within the last year 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Phlebotomist 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Phlebotomist: 
 
Position Description: 

A Phlebotomist’s job description consists of one main duty: venipuncture, or taking 
blood. In order to properly do this though, they need to be skilled in a variety of areas and 
have many duties to perform. They need to properly prepare the equipment, like 
tourniquets and needles, and they need to be skilled in locating a vein and inserting a 
needle easily and painlessly. 

Duties and Responsibilities 
• Assembles equipment, such as tourniquet, needles, disposable containers for needles, 

blood collection devices, gauze, cotton, and alcohol on work tray, according to 
requirements for specified tests or procedures. 

• Verifies or records identity of patient or donor and converses with patient or donor to 
allay fear of procedure. 

• Applies tourniquet to arm, locates accessible vein, swabs puncture area with antiseptic, 
and inserts needle into vein to draw blood into collection tube or bag. 

• Withdraws needle, applies treatment to puncture site, and labels and stores blood 
container for subsequent processing. 

• Other duties as assigned 
•  

Minimum Requirements: 

• Successful completion of Phlebotomist training with subsequent certification as a 
Phlebotomist. 

• Minimum of one year relevant experience preferred. 
• Current PPD or Chest X-ray. 
• Current CPR card 
• Current Health Certificate (if applicable) 
• Current Licensed Practical Nurse License 
• Minimum twelve(12) months experience in the past 24 months as a LPN 
• Must Be a graduate of a licensed LPN training program of a State, Territory, or 

Commonwealth of the United States or District of Columbia 
• High School Diploma 
• Must have reliable transportation to and from shifts 
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• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Must hold a current certification in Basic Life Support(BLS) 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Radiology Technologist 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Radiology Technologist (Radiographer): 
 
Position Description: 
 

The radiology technologist explains the basic procedure of taking an X-ray. The 
radiology technologist must maintain a good relation with the patient. The radiology 
technologist must tell the patient to remove any metallic object on their body because this 
object may create an obstruction for the X-rays to pass to the intended body part. The 
parts of the patient's body that are not to be exposed to the X-rays, are covered with lead 
shields. Then, the radiology technician has to place the instrument properly so as to 
correctly focus it to the specified body part. The radiology technologist’s who are 
experienced in the radiology field can handle complex radiology instrument. In order to 
examine the soft tissues in the body, the patient is given a solution to drink. The contrast 
solution, along with the fluoroscope, highlights the tissues in the body. In this way, the 
radiology technician can easily examine the specified tissues. Besides conducting the 
imaging test and getting patients ready for the test, the radiology technician creates and 
maintains work schedules and keeps an account of the purchase of new equipment. 

 
Duties and Responsibilities: 
 

• Performs all radiologic procedures which are offered by the department, following exam 
protocols on neonatal, pediatric, adult and geriatric patients. Completes paperwork and 
computer related duties. 

• Assists radiologists, staff physicians, nursing and hospital personnel with radiological 
services. 

• Maintains department facilities, equipment, and materials in a condition to promote 
efficiency, health, comfort, and safety of patients and staff. 

• Checks equipment, supplies and accessories on a regular daily basis. 
• Keeps supplies current and replenished. 
• Processes film, evaluates for technical quality and accurate patient identification and side 

labeling. 
• Greets patients, verifies patient identification and physician orders. Obtain, correlate and 

document clinical history, prior to the start of examination. Transports patients and 
informs nursing units of patients’ departure and arrival. 

• Holds medical and other sensitive information in confidence. 
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• Other duties as assigned 

 
Minimum Requirements: 

• High School diploma or its equivalent certification. 
• Graduate of accredited Radiological Technology Program. 
• Current ARRT license. 
• Full command, verbal and written, of the English language. 
• Prefer one year relevant experience as a radiology technician. 
• Current Health Certificate (if applicable). 
• Current PPD or Chest X-Ray. 
• Current CPR card. 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Must hold a current certification in Basic Life Support(BLS) 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Respiratory Therapist 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Respiratory Therapist: 

Position Description: 

The Respiratory Therapy Practitioner provides respiratory/pulmonary therapy, 
management, rehabilitation, diagnostic evaluation, and direct care to patients with 
deficiencies and abnormalities, which affect the pulmonary system. 

Duties and Responsibilities: 

• Adheres to established policies and procedures of the facility to which the 
respiratory care practitioner is assigned. 

• Performs focused interview to identify specific patients needs. 
• Assess signs and symptoms indicating physiologic and psychosocial changes in 

the patient’s condition. 
• Collects, analyzes, and interprets data and information from health care members 

and documents actual and/or potential diagnoses. 
• Plans for outcomes of care for those patients assigned. 
• Performs interventions according to identified priorities, plan of care, and the 

hospital policies and patient care outcome standard. 
• Adheres to emergency, safety and infection control procedures of the facility to 

which the respiratory care practitioner is assigned. 
• Promotes and participates in activities to facilitate good interpersonal 

communications. 
• Reports changes in the patient’s respiratory status to the Director/Supervisor of 

Respiratory Care Services, the nurse primarily responsible for the patient, and the 
physician, as needed, and prior to leaving the facility. 
 

Minimum Requirements: 

• Current Respiratory Care Practitioner verification license for the state in which he/she 
practices. 

• Prefer one year of respiratory therapy acute care hospital clinical experience within the 
last three years. 

• Current CPR card. 
• Current PPD or Chest X-Ray. 
• Current Health Certificate (if applicable). 
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• High School Diploma 
• Must have reliable transportation to and from shifts 
• Must have a TB test from within the last year 
• Must have a physical exam from within the last year 
• Must have a criminal state background clearance from within the last year 
• Must hold a current certification in Basic Life Support(BLS) 
• Have good communication skills with a full command, written and verbal, of the English 

language preferred 
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Job Title: Registered Nurse (RN Dialysis) 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: Registered Nurse (RN Dialysis): 
 
Position Description: 
 

The RN dialysis position will provide dialysis treatment per facility guidelines and 
physician orders to patients suffering from kidney failure to include pre and post dialysis 
care while maintaining a safe environment. 
 

Duties and Responsibilities: 
 

• Ensure compassionate, professional delivery of all dialysis-related nursing services in a 
clinical setting. 

• Understand of the basic and advanced principles of water treatment.  Prepares patients for 
dialysis treatment and continually monitors patients during the treatment. 

• Properly sets up the dialysis machine in preparation for use. 
• Prepares dialysate according to formulas and primes with saline or heparinized solution. 
• Establish, install and clean the dialysis of machines.  
• Starts and stop the dialysis treatment on all patients who are assigned.  
• Examines the vital signs, machines checks, emergency intervention throughout the 

treatment.  
• Executes and signs-off the orders of the physician.  
• Keep the patient chair, dialysis machine and other ancillary equipment clean.  
• Carry out lab assignment which includes labeling the blood and specimen etc.  
• Review the medication of the patients periodically.  
• Take an active part in annual emergency drills and meetings.  
• Refill the meds and supplies as per requirements.  
• Responsible for keeping all the meds, routine test and information of the treatment in 

appropriate manner.  
• Carry out all the tasks told by the Administrative Director and Charge Nurse.  
• May participate in the development of patient care plans 
• Recognizes and acts appropriately to any patient signs and symptoms indicating the 

possible onset of complications and/or adverse reactions of the dialysis treatment. 
 

Minimum Requirements: 
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• Possession of a valid state registered nursing license. 
• Possession of a valid state professional dialysis license. 
• Dialysis Certification by the National Nephrology Technology Certification Board 

is preferred. 
• Have reliable transportation to and from shifts 
• Have a TB test from within the last year 
• Have a physical exam from within the last year 
• Have a criminal state background clearance from within the last year 
• Hold a current certification in Basic Life Support(BLS) 
• ACLS/PALS (per contract requirement) 
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Job Title: Registered Nurse (RN General) 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: RN (General): 
 
Position Description: 
 

The Registered Nurse assumes responsibility for the assessment, planning, 
implementation, and evaluation of the patients’ status, plan of care, and goal 
achievement.  

Duties and Responsibilities: 
 

• Perform all nursing duties in accordance with the state Nursing Act specific to the 
State you are working in, while adhering to all facility policies and procedures. 

• Monitor patient progress and identifies any changes in status, acting on those 
changes to insure patient comfort and safety. 

• Assist physicians and all healthcare professionals caring for patient, always giving 
a complete and thorough report on patient status at end of shift/assignment. 

• Perform routine nursing care to assigned patients, while utilizing age specific and 
universal precaution practices at all times. 

• Practice patient teaching/training for patients and families. 
• Follow hospital policy when disposing of bio-hazardous materials, labeling and 

handling of all materials. 
• Actively demonstrate a working knowledge of nursing theory, techniques, 

principles, and practice in order to holistically care for the patient. 
• Communicate with all staff, patients, and families with excellent written and 

verbal skills. 
• Consistently seek educational tools in order to broaden knowledge base of various 

age groups, diseases, and best practices. 
• Will frequently lift up to 100 or more pounds consistently causing a high volume 

of stooping, bending, lifting, pulling, and twisting. 
• Will handle and be knowledgeable of all medical equipment utilized in the care of 

the patient. 
• Must be able to perform various sensory requirements such as; vision, speech, 

smell, touch, manual dexterity, fine motor skills, and hearing in order to assess 
and treat the patient accurately. 

• Accountable and responsible for each specific patient assigned while under direct 
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supervision of the facilities Charge Nurse and/or House Supervisor. 

• Is punctual and dependent for assigned/confirmed shifts. 
 
Minimum Requirements: 
 

• Possession of a valid state registered nursing license. 
• Have reliable transportation to and from shifts 
• Have a TB test from within the last year 
• Have a physical exam from within the last year 
• Have a criminal state background clearance from within the last year 
• Hold a current certification in Basic Life Support(BLS) 
• Full command, verbal and written, of the English language 
• One year prior professional nursing experience preferred 
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Job Title: Registered Nurse (RN Mental Health) 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: RN(Mental Health): 
 
Position Description: 
 

The psychiatric nurse is responsible for providing care for people who have severe 
mental disorders. He may provide nursing services to patients in their homes, in the 
agency office, or at the community sites. Although the psychiatric nurse’s role is similar 
with any other registered nurse or caregiver, there is a special level of skill required to 
care for those with psychiatric needs. 
Generally, a psychiatric nurse provides care and support for patients with mental 
disabilities. It is part of his duty to evaluate the needs of their patients as well as 
administer treatments and therapies. He also helps in developing care plans in response to 
the needs of their individual patients. 

Duties and Responsibilities: 

• Develop nursing care plans. 
• Provide direct nursing care. 
• Administer medications. 
• Carry out treatment strategies, as ordered by a physician. 
• Teach classes in mental health topics, such as stress reduction. 
• Teach family members about the patient's disorder and needs. 
• Determine the community's mental health needs. 
• Help plan community programs. 
• Provide holistic, client centered nursing care  
• Complete health histories, physical examinations and mental status assessments  
• Develop, implement, evaluate and update nursing care plans  
• Administer and assess the effects of prescribed medications and treatments  
• Report and respond appropriately to observed behavioral changes  
• Implement strategies to promote optimal mental and physical health and well-being of 

clients   
• Serve as advocates for clients and their families. 

 
Minimum Requirements: 
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• Possession of a valid state registered nursing license. 
• Have reliable transportation to and from shifts 
• Have a TB test from within the last year 
• Have a physical exam from within the last year 
• Have a criminal state background clearance from within the last year 
• Hold a current certification in Basic Life Support(BLS) 
• Full command, verbal and written, of the English language 
• One year prior professional nursing experience preferred 
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Job Title: Registered Nurse (RN Occupational) 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: RN (Occupational Health): 
 
Position Description: 

An occupational health nurse is in charge of providing emergency medical services to 
help reduce and treat injuries and illnesses in the workplace. Occupational health nurses 
must possess a strong understanding of both nursing and business to be successful in their 
positions. A large aspect of an occupational health nurse’s job is prevention. They can 
educate employees about diseases, injury prevention methods and health and safety 
standards to reduce the overall risk. Occupational health nurses review working 
environments along with employers and provide recommendations on how to improve 
health and safety conditions. The occupational health nurse also works with the 
employees to assess their medical condition, treat illnesses, provide health care, perform 
physical exams, review medical test results and review their medical histories. 
Occupational health nurses are responsible for documenting employee injuries that occur 
in the work place, surveying work environments for potential hazards, managing injuries 
and illnesses amongst employees and providing medical summaries to employers. 
 

Duties and Responsibilities: 
• Carrying out pre-employment medicals  
• Assessing and treating employees who are injured or become ill at work  
• Providing counseling and support  
• Advising management on health and safety issues  
• Carrying out risk assessments  
• Training employees in first aid  
• Maintaining employee health records  
• Developing and managing emergency procedures. 

 
Minimum Requirements: 

• Possession of a valid state registered nursing license. 
• Have reliable transportation to and from shifts 
• Have a TB test from within the last year 
• Have a physical exam from within the last year 
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• Have a criminal state background clearance from within the last year 
• Hold a current certification in Basic Life Support(BLS) 
• Full command, verbal and written, of the English language 
• One year prior professional nursing experience preferred 
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Job Title:  Medical Social Worker (MSW) 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position Description: Medical Social Worker: 

An individual who possesses the Masters of Social Work degree, who in collaboration 
with the multi-disciplinary team, will have input in the development of the plan of care 
for those patients requiring social work intervention. They will also provide medically 
necessary intervention to patients who have social or emotional problems which are or 
are expected to be an impediment to the effective treatment of the patient's medical 
condition and/or rate of recovery.   
 

Duties and Responsibilities: 
• Provides medically necessary social work intervention in accordance with physician's 

orders. 
• Assesses patient's psychosocial needs, plans for, evaluates and modifies interventions to 

meet the established patient goals. 
• Collaborates with all disciplines to plan and evaluate team goals for each patient. 
• Facilitates patient referrals to community agencies when appropriate. 
• Provides financial counseling when necessary to achieve the treatment goals established 

by the multidisciplinary. 
• Assists patient/family/caregivers in planning for present and future psychosocial needs as 

related to the patient's current status and prognosis including terminal illness. 
• Adheres to all Maxim policies and procedures while providing services to patients. 
• Adheres to all Maxim expectations with regards to preparation and submission of 

required paperwork. 
• Observes and reports patient progress and/or changes in patient status to physician and 

appropriate multi-disciplinary team members. 
• May be asked to participate in Multi-disciplinary Patient Care Conference, PI 

Committees, Professional 
 

Minimum Requirements: 
• Master of Social Work degree from a school of social work accredited by the Council on 

Social Work Education preferred. 
• Minimum of one year of social work experience in a health care environment in the last 

two years preferred. 
• Current Health Certificate (if applicable) 
• Current PPD or Chest X-ray 
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• Reliable transportation. 
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Job Title:  State Tested Nurse Aide (STNA General) 
Company:  Apex Pharmacy Solutions LLC 
Reports Directly to: Branch Manager 
FLSA Status: Exempt 
 

Position: State Tested Nurse Aide (STNA General): 
 
Position Description: 
 
 The STNA is a key person responsible for delivering direct care to and 

providing a therapeutic environment for the residents under the supervision of the 
Licensed Nursing Staff 

 
Duties and Responsibilities: 
 

• Adhere to instructions issued by the Clinical Leader/Licensed Nursing Staff and perform 
duties in accordance with established routines, methods and techniques, and in 
compliance with the recognized policies, procedures, standards and practices and within 
the State Regulatory Acts. 

• Follows Standard Precautions and OSHA Guidelines. Follows specific precautions 
(i.e.MRSA, contact, respiratory) as necessary. 

• Maintain an organized, neat, well-stocked resident unit. 
• Prepare and maintain a record of observations and care given. Documents information 

clearly and completely utilizing correct forms and in a timely manner. 
• Assist with admissions to the unit. Orient family members/responsible parties to the unit; 

provide hospitality to residents’ families/responsible parties. 
• Maintain a safe, secure, comfortable environment for every resident. 
• Participate in and receive report daily at start of shift. Plan and organize work 

assignment; prioritize the specific needs of residents. 
• Understand scope of practice of the STNA’s role and perform within parameters of job 

description. 
• Understand nurse’s aide’s role in Fire and Disaster Procedures. 
• Use appropriate work place behavior and adhere to dress code at all times. 
• Demonstrate understanding of boundaries when caring for residents and their families. 
• Interact with residents, families and visitors in a warm, caring and courteous manner. 

 
Minimum Requirements: 
 

• Minimum twelve(12) months experience in the past 24 months as a State Certified 
Nursing 
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• Assistant  preferred 
• High School Diploma 
• Knowledge of medical terminology 
• Current BLS card 
• Have reliable transportation to and from shifts 
• Have a TB test from within the last year 
• Have a physical exam from within the last year 
• Have a criminal state background clearance from within the last year 
• Have good communication skills with a full command, written and verbal, of the English 
• Language 
•  

Graduate of an STNA program with certification of completion 
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