The Office of Procurement Services

When: March 12™, 2009, Registration begins at 8:30

Where: 4200 Surface Road, Columbus, Ohio 43228
Willow/Walnut Conference Center

Topics of Discussion:

9:00 Welcome and Introductions
Mark Hutchison, Office of Procurement Services Contracts Manager

Managed Services - Bob Jonassen, OAKS Financial Applications Administrator

Check Ohio First - Wendy Boortz, Department of Development, Collaborations Coordinator
Entrepreneurship and Small Business Division
Fatou Ndiaye, Procurement Technical Assistance Centers, Statewide Program Manager

Cost Per Copy- Diane Ford, Office of Procurement Services Copier Program Manager

Discount Payment Terms - Steve Hunter, Office of Procurement Services Administrator
Gretchen Adkins, Office of Procurement Services, eProcurement Manager

Recycling - Steve Morbitzer, Office of Procurement Services, Procurement Manager
OAKS Coding Assets - Fred Zabonik, Asset Management Services, Assistant Program Manager
Using Contract to Create Requisitions in OAKS - Angie Stasiak, Office of Procurement Services

EOD - Requirements for IT set-aside Participation/OAKS certification
Todd McGonigle, Equal Opportunity Division

State Term Schedule - Pricing Provisions - Mo McGuire, STS Procurement Manager

IT Procurement - Requirements for Quotes and Requirements for MBE set-aside participation
Tom Hart, Office of Procurement Services, IT Procurement Services Manager

Purchasing Updates
Request to Purchase - Lauren Brown and Gretchen Adkins, Office of Procurement Services

The Mission of the Office of State Purchasing is to procure supplies and services that are utilized by state agencies on a daily basis, in a
cost-effective and cost-efficient manner preventing any interruption in services provided by the agencies and to ensure proper expenditure
of taxpayer dollars.
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Mark Hutchison

Procurement Services Contracts Manager




JrOAKS Managed Services

Bob Jonassen
OAKS Financial Applications Administrator




What is Managed Service

Ohio is preparing for the next iteration of its Enterprise Resource
Planning system — also known as an ERP -- by contracting
with Accenture to operate OAKS through a managed services
agreement. Day-to-day operations of the system’s PeopleSoft
applications, System infrastructure/hosting, application
administration, reporting and technical support. Also,
PeopleSoft-related system enhancements and other system
development work will be performed by Accenture. The MS
vendor will be managed with state leadership and business
resources. The OAKS Leadership team will become the OAKS

Service Assurance Team.




The New OAKS
Organization

The new OAKS Service Assurance team will be the focal point of the new
Managed Service Organization. The new OAKS organization will be
approximately 30 state staff

The roles of the new OAKS Org will be:

m Provide the Governance and Processes to make the new structure
work

Manage the contract and performance of the MS vendor

Collaborate with the Business Functional teams to create business
requirements based on functional needs

Collaborate/Partner with Accenture to ensure work is done correctly
and on agreed upon schedules

Provide business procedures to ensure that work is prioritized by the
business and is in alignment with the overall enterprise

Manage UAT Testing and implementation of enhancements and fixes
Manage Internal State SLAs




Key Dates

m Feb 17" - Transition process begins

m Feb 17t - Accenture Transition team
-onsite

m March 14t — Functional Team moves to
moves back to Business osweso

m April 15t - New OAKS org filled out

m June 1%t — Operational Readiness Testing

m July 1st - Accenture runs Applicationapprox
m Sept 1st - Accenture runs Infrastructure




Current Transition
Activities

Transition Activities will include:

m Standardizing Business
practices/policies/tools used by OAKS

Updating & Forming Roles/Responsibilities
Creating employee run Communication team

Creating overall Communication/Change
Mgmt plan

Building Project Plan to manage all
transition activities




How 1t WIll OAKS Service Assurance work?

OAKS state resources Iin partnership with Accenture
will provide governance and manage service and
measure performance

OAKS SA will collaborate with the Business to

create requirements for fixes, enhancements,
system changes .

OAKS SA will work with business to prioritize
approved development work and ensure that work
IS completed.

OAKS SA will coordinate UAT testing and
Implementation schedules.




Benefits

Accenture MS experience
Accenture PS experience and Expertise

Contract includes incentives and penalties to ensure
top service

Cost Avoidance of $6M

System Stability

System/Application Governance

Structured processes for development.

Tools that promote Transparency and performance
Established Incident Management




Department of
Development

QhioFirst

Ohio

Wendy Boortz Fatou Ndiaye
Team Leader Statewide Program Manager
Check Ohio First Procurement Technical
Entrepreneurship and Small Assistance Centers
Business Division
614-466-0043 614.644.1637
614-466-2718
Wendy.Boortz@deve Fatou.Ndiaye@develo
lopment.ohio.gov pment.ohio.gov




Department of
Development

OUR MISSION

Ohio

Our Mission Is to change the trajectory of
Ohio’s economy by purposefully redesigning
the business climate to increase the global
competitiveness of Ohio’s businesses,
resulting in prosperity for all Ohioans.



Department of
Development

Ohio

Entrepreneurship and Small
Business Division

Our Mission Is to provide innovative
programs and services to Ohio
entrepreneurs and small business
owners, through effective
communication, collaboration,
creativity and technology support, to
encourage sustainable growth



o Department of
Ohlo ‘ Development

OhiokFirst
Maximize the use of Ohio businesses
when making purchases

@ On-line directory of Ohio businesses
Linked to Business, State & Local Procurement Opportunities

@ Matchmaker Events
Business to Government and Business to Business

@ Small business support
Direct outreach to women, minority, veteran and EDGE enterprises



o Department of
Oth ‘ Development

2009 Ohio Business
Matchmaker

Jl‘lio Fi r S't Where Government and Business

Come Together

March 18, 2009 from 8:00 a.m. — 4:00 p.m.
Wright State University, Nutter Center
Dayton, Ohio 45435

® Over 1000 small business sellers, including veteran-, minority-
and women-owned businesses.

@ More than 150 buyers will be on hand for one-on-one meetings
with small businesses. Buyers are from city, state, county, and
federal agencies, as well as prime contractors and other
organizations with combined purchasing budgets representing
hundreds of millions of dollars worth of opportunities.



Ohio

Procurement Technical
Assistance Centers

Department of Defense (DLA)  Ohio Dept of Development
(ODOD)

Ohio

Department of
Development

Local Non Profit Organizations



Ohio

BACKGROUND ON PTAC

« Cooperative Agreement

e Initiated in 1986 by DLA



Ohio

MISSION

* Provide contracting assistance to businesses
pursuing work with:

Federal Agencies

State and Local Governments
Educational Institutions
Public Authorities

Prime Contractors

 Help businesses find opportunities



Ohio

PTAC in OHIO

« There are nine (9) PTAC offices located
e inthe State of Ohio:
e Athens
 Cincinnati
e Columbus
« Cleveland
« Dayton
« Kent
e **South Point**

« Toledo
e *Youngstown**



Ohio

HOW CAN SMALL BUSINESSES HELP
AGENCIES?

NOTE:  Set-Aside Laws:
— Small Business = 23%
— HUBZone SB = 3%
— 8(a) Small Business = 3%

Large Prime Contractors _ Service Disabled

must make an effort to Veteran-owned Small
. . e

meet set-aside goals as Business = 3%

well.

Set-Aside Goals:
Woman-owned SB Goal = 5%
Veteran-owned SB Goal = 3%



Ohio

SOME SERVICES FROM PTAC

How we get businesses ready for work...

Review Registrations / Recommend Revisions
Daily Bid Match/Bid Review

Marketing/Sales Discussion

Government Specific Marketing Tools

Define Target Market(s)

Advanced Help: FAR, Mil-Spec, RFID, UID, Procurement
Histories, etc...



» Department of
Ohlo ‘ Development

State Programs & Policy
o Support of (Lieutenant) Governor

 Bring current state programs under one umbrella

— Check Ohio First, Buy Ohio, Think Ohio First, Ohio Proud,
Ohio Knowledge Bank

« Connect Businesses and State Agencies
— Post or link to state procurement opportunities

— Facilitate connections with vendors to meet Buy Ohio and
Think Ohio (set aside) goals
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Development

Ohio

How Can We Help?

Wendy Boortz Fatou Ndiaye
Team Leader Statewide Program Manager
Check Ohio First Procurement Technical
Entrepreneurship and Small Assistance Centers
Business Division
614-466-0043 614.644.1637
614-466-2718
Wendy.Boortz@deve Fatou.Ndiaye@develo
lopment.ohio.gov pment.ohio.gov




Diane Ford

Office of Procurement Services
Copier Program Manager

—+ “Cost- Per - Copy
Program |




Multi-Function Print Devices

MONTHLY VOLUME RANGE

1,000 - 4,999

2,000 - 9,999

10,000 - 14,999

15,000 -19,999

20,000 - 24,999

25,000 - 49,999

50,000 - 74,999

50,000

75,000 - 100,000

75,000

25 Color / 20 BIW

Color: 1,000 —up
BAW: 1,000 —up

Color: 1,000
B/W: 1,000

35 Color, 20 BIW

Color: 1,000 - up
B/W: 10,000 - up

Color: 1,000
B/W: 10,000

35 Color, 20 B/W

Color; 1,000 —up
B/W: 20,000 - up

Color: 1,000
B/W: 20,000




Single-Function Print Devices

1,000 - 4,999

MONTHLY MINIMUM

1,000

5,000 - 9,999

2,000

10,000 - 14,999

10,000

15,000 -19,999

15,000

0.000 — 24,999

=
2
Color: 1,000 - 2,499

20.000
Color: 1,00C

25 Color / 20 BIW

OO
g/W: 1,000 -2,499

8/AW: 1,000

35 Color, 20 B/W

{

Color: 2,500 - 4,999
B/W: 2,500 - 4,999

Color: 2,50C
BAW: 2,500




Contractor Brand Categories List

Cannon IV HP 13,14,15,16,17,18

Canon USA Canon 123457.1011
12,13,14,15,16,17,18

ComDoc Lexmark 12,17,18
ComDoc Sharp 23456678910
Konica Minolta Konica Minolta 1,3,8,9,10,11
Kyocera Miia_ Kyocera 6,12,13,14,15,16
Oce Oce 1,2,3,4,5,6,7,8,9,10,11
Resource One LaserJet 212

Sharp Sharp 11,13,14,15,16
Xerox Xerox 45,6,7,8912,13

14,15,16,17,18




Discount Payment Terms

_~_

Steve Hunter

Office of Procurement Services
Administrator

Gretchen Adkins

Office of Procurement Services
eProcurement Manager




DAS Term Contracts

+

Payment Terms

Gretchen Adkins, CPPO Steve Hunter, CPPO
Procurement Manager : 9P Administrator
State Purchasing State Purchasing




L?TE BILL PAYMENTS COST STATE

“Even as the state was closing mental hospitals and
slashing state spending last year to keep the budget
balanced, it paid In interest to vendors

because state agencies didn’t pay their bills on time,
records show”.

The Columbus Dispatch
February 22, 2009
By Mark Niquette




Payment Terms

1% - 10 Days, Net 30 3% - 25 Days, Net 30

2% - 10 Days, Net 30 2% - 10 Days, Net 31

3% - 10 Days, Net 30 3% - 15 Days, Net 30




First Aid Kits & Medical Supplies
+

2% - 10 Days, Net 30

$236,743.83 ($4,734.88)
$  4,438.92 ($  88.79)
$241,182.75




Distribution of Liquor & Bags

+

2% - 10 Days, Net 30

$433,852.34 ($ 8,677.05)
$689,830.22 ($13,796.60)
$241,182.75




Review Contract Supplier Page
Special Payment Terms

Index No. GDC102V
Rev. 05/28/08
Page 46

CONTRACTOR INDEX

CONTRACTOR AND TERMS: BID CONTRACT NO.: OT900305-3 (06/30/09) *

72270

Seneca Medical Inc. DELIVERY: 14-30 Days A.R.O._, as specified
85 Shaffer Park Dr.

Tiffin, OH 44883 TERMS: 2% 10 Days, Net 30

CONTRACTOR'S CONTACT: Jeff Shuey , ext. 228 Toll Free: (800) 4470225
Telephone: (419) 447-0222
FAX: (419) 447-7202

E-mail: Jshuey@senecamedical .com

CONTRACTOR’S IT/MIS CONTACT: Keith Price, Telephone: (419) 447-0222 ext 215

ITEM ID NO.: 72270, Freight charges on orders totaling less than $100.00.

BID CONTRACT NO.: OT900305-5 (06/30/09) *

87264

Tetra Medical Supply Corp. DELIVERY: 14-30 Days AR.O_, as specified
6364 W. Gross Point Rd.

Niles, IL 607141-3916 TERMS: 2% 10 Days, Net 30

CONTRACTOR'S CONTACT- Barbara Hoffman Toll Fres- (800 621-4041




Change Payment Terms = 2% - 10 Days,
Net 30 (based on terms on contract)

Comments

Advanced Vendor Search

*PayTerms: et 30 vlﬂ BasisDUTYpE:  jnypice Date

10 Net30 Accounting [}ate:l py—
15 Wet3l 024212000 |

/
/ i

MoNeti0 | Q *Currency: usp Q
/ I_

/

/

Control Group:
15 Metdl
10 Metdd
15 Net3l

325 Net30
PO Unit; l-DueNow chaseDrder:I Q CUWF'Ol Worksheet Copy Option: |None

Invoice Lines Net 45

Net 60
Line *Distribp et og Description Quantity UOM  Unit Price Extended Amount I

1 [Amount T Q| | Q] | 400.00

Ship To SpeedChart -

1
1
Z
2
3
3




Next Steps

+

v' DAS Standard Payment Terms = 2% - 10 Days, Net 30
v Review DAS Contracts for Payment Terms

v’ Take Advantage of Discounts — Communicate the
Contract Terms to Accounts Payable staff.
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Conserve natural resource
Conserve energy rec)

é Reduce pollution  savesenc
ey~ . computer |
~ Add/Retain jobs

As of 2000, al
00,000 jobs in

of our landfills
yere dire '

£
water cleaner

Americans th

enough alumi
month to rebu
commercial a

e
o2

sales and &
annual
payroll of $3.6
billion. (Ohio
ODNR/DRLP)

Office of Procurement Services



Facts and Figures

A full bath tub requires about In 2007, ‘ illion
70 gallons of water, while solid waste was 'ﬁ. rg
taking a five-minute shower solid waste, whict -
uses only 10 to 25 gallons. .
entities, makes up about 4
number; or 102 million ton:

the 102 million tons,
ately 33 million

s are currently
at paper. '

dfills are runnin

space, nore than 39 millia
4,100 kilow ported to anoth
electricity — e

nosal. At that time t

energy to power the i i
Increasing by about 11

average American home
for five months.

o
- H

fice of Procurement Services

g



Example:

Franklin County facility with a 42 cubic yard coma g .q
yards once per week in a self-contained compactor--- b\

Monthly
12=$6769

Cost Per Pul
pulls = $7

6 tons times:
per year time
$11076

6769+7020+

24,865%32.7
savings

Office of Procurement Services



History

e |
Y
-
i

fice of Procurement Services



Know the market-revenue
decreasing landfill
. , —

. ﬁ)'ffice of Procurement Services




il 'e of Procurement Services




as the information is gathered we will begin workir
commodity.

¥ It‘ii)'f:fice of Procurement Services



Survey

(614) 644-1785fax

Agency: Name:

Does your agency currently recycle? If no, is there any interest and if so, which commaodities?

If yes, which commodities?

Are you currently receiving reimbursement for these items or cost savings through a reduction in disposal cost?

How much solid waste (in tons) is currently disposed of from your facility in one month?

Are you in a secure gated area?

Do you have building restrictions which limit your ability to recycle?

If available, would you be interested in free disposal of these materials if you delivered all items to a centralized point?

What prohibits you from recycling today if you are not currently doing so?

Comments?




JrOAKS Coding Assets

Fred Zabonik

Asset Management Services
Assistant Program Manager




Adding a Category Code:

When making a requisition either by catalogue or special request,
make sure to update the asset information. When purchasing
equipment, the Profile ID must be populated for the record to be

Integrated to the Asset Management module.

_~_

Create Requisition

D) setinos —p (B)rinaems » @22 (@ Q=

[* Sendces Procuremen
[» Accounts Receivable w  Search; | ] j—-:.'-r:h|

]

Special Request - Order Goods and Services Not Available in Item Catalogs

——
PiasE B33 nEw NS i OTOET 1 Mﬁpﬁﬁ_‘h‘\'\
o \'category: i :I Due Date: i

b
e __,,--"”f-'

‘Pricg ————— "

“Qty: Unit of Maasure:

Vendor ID:

Mg I0:

Additional
Infarmation:

Send to Vendor



Adding AM information on a requisition:

To get to this screen go to: eProcurement > Create Requisition

Once you enter the items to purchase, go to the Review & Submit page, scroll
to the right, click the truck icon , then click the split distribution icon . Open
the Asset Information tab and check here to see if the Business Unit and

_Nﬂofile ID are populated.

L .
&#H.‘.‘: FiNnancials
-,

Menu

eFrocuremeant ~ HI—III | i N

Edit Requisition

Senices Procurement = . — —
Accounts Receivable _ Sebngs =P :__ Eira :.}';—’ H o _* :_ __." _’ _— :. -
Accounts Payable =lak=ellal=! y : __
4sset Management

ammmbrmant Canbeal o
Description: 3R 0259 SMALL AMIMAL CERIFICATE QF Quantity: 1.0000 [Price: 1,825.32000 LSO
Description Oty U0 ETERINARY INSPECTION
30,000 AGR 0259 1 AT
SMALL &Ml . i it

Ship To:  AGR ARMIMAL Distribute by: B "8 Quantity:
Tolal Lines 1 Due Date: 037252009 Speedchart \ Open Quantity:
Tolal Cost s 1 B2E A3 LI.“’I"II"I‘”I‘ hl' Jt W Total: 1825 37 Uzn

o tore Detaill? | Asset information \Il
.E” o
~Business N, . Cost
Unit Profile ID y Tag Number Capg Sequence EmpliD Capitalize Activity Type




Adding AM information on a PO.:

To get to this screen go to: Purchasing > Purchase Orders > Maintain
Distributions

Use the search fields to look up the PO. Open the Asset Information tab

_~_

Employee Seif-Senvice
Supplier Contracts
hems
Jendors
= Purchasing
Requisitions
[* Procurement Contracts
Purchase Ordaers
Stape _'l gurce -q:':'iLi-:f':':
nage Change Orders
concile FOs
1ew PO Information

[ R
o =

L] _fTJ A 1 0

[* Retum To Vendor
eProcurement
Senices Procurement
Accounts Receivable
Accounts Payable
Asset Management
Commitment Confral
General Ledger

and check here to see if the Business Unit and Profile ID are populated.

Maintain Distributions

Unit: DASD1 Status: Lpproved

PO ID: O000005804 PO Referance: GEDSA05100 DVE Orbital
Vendor: ORBITAL TE-DD1

Buyer: gSettiements Buyer User

Line: 1 Professignal Design Serices Schedule Qty:

Sched: 1 Merchandise Amt: 25000.00 USD
Distribute by:  Amount Doc. Base Amount: 85000.00 USC

Charfielzs Cataig

o o :
Dist Status nil Profile ID ~ CAPH# Sequence Tag Humber EmpllD Capitalize 'I:Lﬁ" Dest
1 :--:|:"):< 4 }/ A 4, ]

A Save 'o,,_ﬂx.‘--l;_inoh;ﬁ—*'”‘; & #H HextinList | [

% J.f.!\ss.e'.ln.'arrna:uanﬁl ReqgDetai | Statuses =T K




Time for a Break...

Please Return in 10 Minutes




OAKS Updates
L P

James Yagodich
Management Analyst and Trainer




Using Contracts to Create
+Requisitions In OAKS

Angie Stasiak

Office of Procurement Services




State Procurement Website
WwWw.ohio.gov/procure

= State Procurement - Windows Internet Explorer

Froy
| =%l

File Edit ‘iew Favorites Tools  Help

& | http:ffvany procure, ohio.goviprocfindes, asp v| g || % | 2=

e 4 |'_fé5tate Procuremnent | | T;'} - B oo .'_:}’page v i Todls ~

State Procurement

for Government Entities for State Employees for the Public

The State of Ohio Procurement Web site displays all procurement
opportunities and supplies and services contract information
administered by the Ohio Department of Administrative Services
(DAS). These agencies issue all major procurement opportunities and
negotiate all contracts displaved unless otherwise noted.

DAS home contact DAS ch Ohio.gov policy

& Internet F100% <




Find It Fast

o

@'@v £ | http: ) v, procure, ohio, gov/proc/findItFast. asp W ||+ | XK 2.
© File Edit View Favorites  Tools  Help

o |@Find It Fast | | [ B e - ;o Page = (L Tools - @v B 3

* m
_ﬁmw%\ State Procurement

for Contractors/Vendors for Government Entities for State Employees for the Public

Find It Fast

Find it Fastis a quick way to find an opportunity or contract. To find an opportunity
or contract choose a Type and enter a complete or partial number. Use the Current
Contracts OF Procurement Opportunities functions for a more detailed search.

Procurement Home

Find It Fast:
Step 1: Select the

Type © Doc/Bid/Schedule #

® Index Mumber

Step 2: Enter the GDCO04

umber

Step 3: Press the Find It Fast

FAQ
Forms

Wweb Link

DAS home



Keyword Search for Contracts

{= Search Current Contracts - Windows Internet Explorer

@@ - |g, hkkp: ffwi procure, ohio, govprocfcurrentCantracts, asp V| 2| X | | £\~

File Edit Wiew Favorites Tools  Help

W [@Search Current Contracts I l - 8 o - [5hPage - G Toos - @- & B

+*

L]
_;;,WW % State Procurement

for Contractors/Vendors for Government Entities for State Employees for the Public

Search Using the Alpha List

Procurement Home
Search by Contract Type | HELP )

~Make a selection-- v

Search Using a Keyword

Step 1 - Enter contract specific keywords
|Temporar}.r Personnel Services |

Step 2 - Select a keyword search method

O Matches on ANY word

() Matches on ALL werds

®) Match these words 2= an "exact phrase"

Keyword Search

Dane & Intermet H100% v




Revised Contract Link Contains All The

Amendment Changes

ﬂ:' Yiew Contract Details - Windows Internet Explorern

o * || htepef e procure, ohio, gov [ prociviewContractsfwards, asproontractID=10643 V| *9 (% | ‘ o
: File Edit View Favorites Tools  Help
v ahe |'fé\u‘iaw Contract Details | | - B deh ~ [i-hPage ~ {Cf Tools ~ @' i -

*

-ﬁww%.

for Contractors/Vendors

Details
for:

General Information

Dates

Procurement Program

Associated PDF Files

Back to Previous Page

for Government Entities

Contract Type:
Contract Status:

Commodity Categary:

Contract#:
Index Number:
Vendor(s):

Effactive Date:

Expiration Date:

Open Solicitation:
Open to Co-op:

Amendment/ Addenda:

Original Contract:
Revised Contract:

Terms and Conditions:

State Procurement

for State Employees for the Public

Temporary Personnel Services

Awarded Invitation to Bid

Amended

Administrative, Financial, Managerial, Courier, Insurance & Temp
Svcs

0T903309

GDCO04G

Click to View

11/1/2008
10/31/2011

Yes
A .I

Select a number to view the information
Click to View ORIGINAL COMNTRACT

Click to View REVISED CONTRACT

Click to View TERMS & COMNDITIONS



Review the Contract

I File Edt Wiew Insert Formakt  Tools  Table  window Help  Adobe POF Acrobat Comments

Tvpe

RN = R N W W EC . G N [3] & & 100% - @ | Heead B

I N ) I = W ol S = PO e ;4 -@@ﬁ!
Y| - - B zuU = =Ry |

Index Mo, DWMHOT7S
Rev.: OF/01/08
Fage Mo 1

£

STATE OF OHIO
DEFPARTMEMNT OF ADMINISTRATIVE SERVICES
GEMERAL SERVICES DIISION
OFFICE OF PROCUREMEMNT SERVICES
4200 SURFACE ROAD, COLUMBUS, OH. 43228-1385

REQUIREMENTS CONTRAIT: GERMICIDAL DISINFECTANT AND SANITIZER DETERGENTS I

COMNTRACT Mo.: QT904406 EFFECTIVE DATES: 10401405 to 09U30/0S
Renewal through 09730709

The Department of Administrative Services has accepted bids submitted in response to Invitation to Bid Mo. OT304 406 that
opened aon D9/070S5. The evaluation of the bid responseds) has been completed. The bidder(s) listed herein have been
determined to be the lowest responsive and responsible bidder(s) and have heen awarded a contract for the items(s) listed.
The respective bid response, including the Terms and Conditions for Bidding, Standard Contract Terms and Conditions, and
Supplemental Contract Terms and Conditions, special contract terms & conditions, any bid addenda, specifications, pricing

schedules and any attachments incorporated by reference and accepted by DAS become a part of this Reguirements
Contract.

This Reguirements Cantract is available to DEPARTMENT OF MEMTAL HEALTH, CEMNTRAL WAREHOUSE, 3201 ALBERTA
STREET, COLUMBLUIS, OH 43204, as applicable.




Locate the Item & Pricing
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Review Contractor Index
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Check Contract iIn OAKS
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OAKS Contract with Items
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Create Requisition
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Create Catalog Requisition when
Purchasing Items from a Contract
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Add Item(s) to Requisition
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Data is Automatically Brought Into the
Requisition
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Deliver it Where/\When?
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Add Distribution Detalls then add
Chartfield Information
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Choose Vendor Address
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More
Than One Remit To Address
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Attach Documents or Add Notes
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Locate the Contract—STS/MAC
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Review the STS Contract
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EEEEE—— vendor: Direct Resource, Inc. (EDGE)
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Collect Data from the STS Contract
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8 -
| | | |
= Item Description: | OAKS Category ID: | | Service Counties:
Maintenance & Cleaning Supplies 47121500 All 88 Counties
v
= I 4] s ] © FMERE
Dane 0 Unknawn Zane




Create A Special Requisition When
Purchasing From A Contract With No ltems

{= Create Requisition - Windows Internet Explorer

@;;.‘ - |g, https:ffin.oaks, ohio.gow/pspifnprd_internal/EMPLOYEESERP/c/PY_MAIN_MEMU.PY_REQ_EMNTRY GEL?FolderPath=POF V| % 2 || X |Li\-'e Search

[GE

File Edit View Fawaorites Tools Help

ﬂf ke [@Create Requisition l l @ b @ b Iﬁvpage < Q} Tools -
A
6 OAKs = IFinancials
rpaae Home Worklist Add to Favorites Sign out
search: New Window | Help 1
[ My Faveorites Create Requisition
[ Employee Self-Senvice

b Supplier Contracts @ Seftings —p @ Find Items —# M —» M —+ @ Beview and

Shipping Accounting Submit
[ ltems
[» Vendors
I Purchasing Search: | QSearchl
eProcurement Catalog | Favorites | Templates Web | 5 ial Reguest
a Req " -
— Manane Requisitions Special Request - Order Goods and able in Item Catalogs
— My Profile
[ Services Procurement *Description: |

[+ Accounts Receivable

[» Accounts Payable *Category: Q Due Date: ]
[» Commitment Control

I> General Ledger “Price: *Currency: S0
[ Set Up Financials/Supply . .

Chain Qty: *Unit of Measure: Q
[ Worklist . ’7
[ Reporting Tools Vendor ID: Q
[ PeopleTools Mfg ID: ’70\
— Change My Password
— e

Wy Systemn Profile Additional

Information:

[ Send to Vendor
Addttem | Cancal |

"

& Internet i00% -

Inbc




Add the Contract Number

(= Create Requisition - Windows Internet Explorer

@‘:—-_;r - |g, https: fifin.oaks .ohio.gov/psp/fnprd_internal/EMPLOYEE/ERP cfPY_IMAIN_MENULPY_REQ_EMTRY.GEL?PORTALPARAL V| & || X |Live Search | P~
© File Edit ‘“iew Favorites Tools  Help
v [@Create Requisition l l - 8 o - [bPage - GiToos - @ & 3
ey
(a2 :
rpa e Worklist Add to Favorites Sign out
=
New Window | Help A
Review and
q d @ Submit
+ | *Bill Address: |P002099 Q
= Q Apply Defaults |
i | Q
ew Al First %1 1 of 1 L*| Last
Unit |Price Total |Contract D CB Number L8 37 IT RF Numbe
Number
3.0000 Each 100.000 300.0p | J | Q, | Q | Q& B O
Amount: 300.00 USD
il Delete
| & v
< i (B3
& Internet H100% v

_r’:’ start (] Inb




Special Request Requisition

Finish creating a Special Request Requisition
the same as a Catalog Requisition



Contract Number on Vouchers

e A
\'Q’AK;*. Financials

(o
| INVOIce INTOMMANON § FEYMENIS: | NOUSHETATINDUIES )

Business Unit: D201 Invoice Number: |[123455%

Voucher |D: NEXT Invoice Date: 03/11.2009 | &

Voucher Style:  Ragulsr
Last Receipt Date  (03/022008 | 51
Vendor: 0000089737 Q i b
Mise. Amount: I:l

ndize Summa

Name: CINTASCOR_1  |@ ; I Withholding
Location: |:EFI’—? a Freight &mount: I:I
*Address: b}
CINTAS CORFORATION
1300 BOLTONFIELD ST Total: 19500
COLUMBUS, OH 42228 Balance: 000
Comments

Advanced Vendor Search

*Pay Terms: 210 N=BD M| 55 Basis Ot Type: |nvaice Date
Accounting Date: J

Control Group: |:|’C~". *Currency: usD|

I:IQ Purchase Order: |\_)\ Copy FO ! Worksheet Copy Option:

PO Unit:
=

Line *Distribute by ltem Deseription Quantity UOM Unit Price Extended Amount
1 [Amount ] | |2 [rentziz 10000 |[uo [& | 12500] | 325 00
ShipTo SpeedChart

Q ty [JUseOnehesstiD
Received Date

I Term Contract 1D | R53 012033 |QI MBE Flag|!
|
|

*




Review

B State Procurement Website
WWW.0ohio.gov/procure

m Contract with items use Catalog Requisition

m Contract without items use Special Requisition



-—
NiFSetAsidesParticipation
g

OAKS Certification

Todd McGonigle
EEO Program Manager
MBE/EDGE Unit




> Coplife SetAside ReqUirementS (All’Agencies)

R
e,

BWA(fagencies that have the authority to let contracts must set-
2side 15% of the total estimated value of all contract and

= purchases.
=~ Wonthly all contracts awarded must be reported to EOD. Form

-
—

~  tobe provided.
~— Contracts include IT, personal services, etc.




- OAKS Certification —

— :'en making a purchase with an MBE/EDGE the status of the
WIBE/EDGE should be checked.

—4 companies can be flagged MBE or EDGE until an W9 is




- Uow mg Tralnlngs

.|.a

€ "TE CHANGES

SN Uhderstanding Quarterly Reports and How to Effectively Utilize -
= 3/09/2009

" How Complete and Develop an Effective MBE/EDGE Projection Plan
=~ 04/09/2009

== Special Training — How to: Flag EDGE/MBE purchases, Get credit for
' Acorrectly coded purchase, Flag EDI, retro actively flag MBE/EDGE
purchase, and more. 04/29/2009

= How to Develop and Implement MBE/EDGE Outreach Programs
05/12/2009

— How to Get Buy-in from Users of MBE/EDGE Services and Locating
Vendors 06/11/2009




State Term Schedule
Pricing Provisions

Mo McGuire

Office of Procurement Services
Procurement Manager




111. PRICING PROVISIONS:

—~_A. ECONOMIC PRICE ADJUSTMENT. The State will be
entitled to a price decrease any time the Contractor or any
of its distributors sells a product or a service to any
similarly situated most favored customer for less than the
price agreed to between the State and the Contractor
under this Contract. Any time the Contractor or any of its
distributors sells a product or provides a service to any
customer or dealer for less than its is then available to the
State under this Contract, the Contractor must notify the
State of that event within thirty (30) calendar days of its
occurrence and immediately reduce the price of the
affected goods or services to the State under this
Contract




_~_

It Is recommended and encouraged for
agencies to contact State Purchasing whenever
a vendor on contract is consistently providing a

price lower than what is on contract,
specifically with STS. The contract language
allows us to renegotiate the pricing.




| T Procurement Services

Tom Hart

Office of Procurement Services
IT Procurement Services Manager




_~_

Kaizen Project: Phase ||

DAS Office of Procurement
Services (OPS)




_~_

Request to Purchase
(RTP) Process

Lauren Brown
Gretchen Adkins




The New RTP Process

_~_

m Governor Strickland Executive Order
(2008-0125S)

— Cost savings opportunities
— Improved efficiency




The New RTP Process

_~_

m Agency has a need that exceeds their
Direct Purchase Limit

m New method for requesting a Release
and Permit or Contract

m Government entities initiate requests
online (RTP)

m OPS determines procurement method




The New RTP Process

_~_

m Applicable for all state agencies and
boards & commissions

m Effective April 1, 2009




The New RTP Process

e Agency completes RTP Form and submits
electronically

e RTP Form replaces the DAS R&P Form

e OPS recelves RTP and determines best
procurement method




The New RTP Process

_~_

m Procurement Methods OPS considers:
— State Resources
— Competitive Bid
— Competitive Sealed Proposal
— State Term Schedule
— Release and Permit




The New RTP Process

for Contractors/\endors for Government Entities for State Employees for the Public

Request To Purchase

Auditor Login
Section 1 Contact Information

* - Required Field ‘Date of Request: 11/18/2008

“Government Entity: I

*Street Address: |

“City: [
“State: Ohio

“ZIP: |

Contact Person:

*First Name: |

“Last Name: |

“Email: | (userame@domain.com) * Phone No.: (RRR-300-H008K)

Section 2 Request Information
“Brief description of supplies or services to be purchased. (Detailed Specifics should be attached).

=




The New RTP Process

Section 3 List Known Available Sources:

Vendor Name: (please put full vendor name)

OAK ID No.

Address:
City:
State:

ZIP Code:

This vendor is a: ' Manufacturer " Dealer  Not Sure

Vendor Name: (please put full vendor name)

OAK ID No.

Address:
City:
State:

ZIP Code:

This vendor is a: ' Manufacturer " Dealer  Not Sure

Vendor Name: (please put full vendor name)

OAK ID No.

Address:
City:
State:

ZIP Code:

This vendor is a: ' Manufacturer " Dealer  Not Sure




The New RTP Process

_~_

m Procurement Services Notifies Initiator

— RTP reply e-mall is sent to the Entity
Contact Representative

— Advises determination of procurement
method

— Provides Procurement Services contact
person or when applicable the R&P
number




Request to Purchase Flow

The New RTP Process

Agency

Determines cost of
need exceeds
direct purchase
limit or requires
Cantrolling Board
action.

Completes RTP form
located on OFS
weehsite at

> http:ffproc ure ohio.go

vifarocviewE orms. asp
and submits.

Recei es
confirmation screen

_ [that form has been
" lsubmitted and

receives a
confirmation e-mail.

RTF =ystem sends e-
mail to agency
advising of selected
procurement method
and provides other
required information.

|rmail rephy.

Agency proceeds as
directed inthe RTP =

F

Office of Procurement Services (OPS)

k4
RTF creates an entry
anan BTF log in
QOFPES and an e-mail is
received in OPS
advising regquest has

heen received.

QOFS reviews request
determining the hest

_|procurerment method
"|to obtain the needs

(see note bhelow).

Dnce determination is
made the RTF log is
updated with method;

" lif method is release &

permit a numberis
nenerated.

T
rottre ey

B,




The New RTP Process

_~_

m Advantages

— Improved Efficiency
m Standardization For All Agencies
m Proper Procurement Methodology

m Cost Savings
— Consolidated Purchases = Volume Discounts
— Increased Competition

m More Relevant Contracts, Entity Driven




The New RTP Process

_~_

Questions ?




J;I'hank You for Attending

Complete the survey and leave it on
your chair.

The Next SPUG Meeting will be held
on June 9th, 2009.

Please forward suggestions for the
Agenda to Tammy Marcum.




