THIS I8 BOT AN ORDER ORI DEPARTMENT OF REHABILITATION AND CORREGTION THES 18 NOT AN ORDER
20, Quote Mo, REQUEST FGR QUQTATEQN Chicte Date
PRCG-12-0741 '

Wa are in need of the ilams sted below, 1 vou are inferestad in fenishing them please subsmit vour quofation o the party isted below,
GIUOTES WILL BE REGEIVED UNTIL 12:00 NOON OF THE OPENIMG DATE.

Frrid Acnount AL OERT Program GrantF Frojoct Sory Lon Reporting
BiLL TO - 770 West Broad Street, Columbus OH 43222 Attn: Accounts Payables FO.B.
PREPAID
CONTACT PERSON: Speranca Szana, CPPRB PHONE: (614) 7521885 %, DEST
FEDERAL
E.L ND.
........................................ . one20ts QUOTER'S
CRIDTE NO. OPEMING DATE 12:00 NOON RAME
fend VIAFAX STREET
Guste to: Speranca Szana, Contract Analyst ADDRESS
------------------------ 614-895.51 oY
* 03 STATE & 21P
QUOTER'S CONTACT PERSON:
PHONE NG, :
ITEM NO. | GUANTITY | UNIT DESCRIPTION AND SPECIFICATIONS UNITPRICE | AMDUNT

CLASS, ITEM AND SPRCIFICATION NO.;

Spechications provided on attached SCOPE OF WORK,
Web Solution Law Library Services

Attach. One: Price Summary

Attach. Two: Minimum Library Contents

Attach. Three: Location/instifution & Terminals/Computer
[ist

Altach. Four, inmate Access to Court & Counse|

Guotaions mwst comply with instructions tat accompany this formn, Please read the instructions along with the terms s conditions carsfully before
prapaning the requast for quaetation. Fatlure o comply fully with instructions may disgualify your guctation.

Bhiprment {0 be made .. days after reseipt of order,

Crater Authortzad Slgnature: Printed Mame:

SEE ADDITIONAL PAGES ACA 4038
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16,

INSTRUCTIONS FOR SUBMITTING QUOTATIONS

All quotations must be typewritten or in ink and signed by an officer of the company. Quotations written in pencil
will pot be accepted.

Al prices quoted MUST BE FIRM.

Cuotations are requested for material or supplies specified. If materials or supplies other than those specifiad
are offered, NAME AND DESCRIPTION OR PROPOSED EQUAL MUST BE STATED.

Quoters must specify THE BRAND AND TYPE they intend to furnish if the product is generally described by
the brand name or manufacture,

Whenever brand names or catalog numbers or other specific descriptions are used to indicate the tvpe of product
described, APPROVED EQUALS WILL ALSQ BE CONSIDERED.

Unless the buyer or quoter states atherwise, quotes will be awarded by e or a5 a whole at the discretion of the
the bover,

Transportation Charges: Quotations MUST BE MADE F.OB. DESTINATION, The State of Ohio DOES NOT
PAY ANY FREIGHT TAX. Therefore quoter MUST NOT INCLUDE such charges in their quotation.

The Stale weights and measures are to govern. No package or cartage charges.
Unit prices MUST BE ENTERED. EXTENDED AND TOTALED ON ALL ITEMS.
Terms, Any cash discounts pffered will be accepted, and buyer wil endeavor to use.

Reguest for information regarding quotes must include, (1) THE QUOTE NUMBER, AND (2) THE DATE OF
OPENING,

ALL QUOTATIONS RETUBNED TO INSTITUTION MUST SHOW THE DATE AND QUOTE NUMBER
O THE LEFT HAND CORNER OF THE ENVELOPE.

Ohio Blection Law: By signing this Request for Quotation, the vendor affirms that no party listed in Division
(1) or {3} of section 331713 of the Uhio Revised Code, or spouse of such party. has made, as an individual, within
the past two previous yvears, one of more contributions totaling in excess of $1 000.00 to the Governor or this
commitices,

(hio Revised Code 9.24 prohibits the State from awarding a contract t any quoter(s) against whom the Auditor
of State has issued a finding for recovery if the finding for recovery is “unresolved” st the time of award. By
subinitting 2 proposal, the quoter warrants that it is now, and will not become subject to an “vrresolved” finding
for recovery under QRO .24, prior to the award of any contruct arising out of this Inviation to Guote, with-
cul notifying the Department of such finding.

Contractor Dsclosure: location of services, data. As part of this agreement, Contractor shall disclose, oo
Attachment Two, the following:

(1} The lpcation{s) where all services will be performed:

(2) The location{s} where any state data applicable to the contract will be maintained or made available:
and {3} The principal location of business for the Contractor and all subcontractors.

Contractor shall not, during the performance of this Contract, change the location(s) of the county where the
services are performed or change the location(s) of the county where the data is maintained or made available
without prior written approval of the state.

NOTE: The Business Administrator’s Office reserves the right (o reject any or all guotes.
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Standard Quote Award Terms and Conditions

i, Terms and Conditions
The terms and conditions relating to this quote and any subsequent quote award or purchase order award
are Hsted below. Any references in the quote, or attached descriptive literature, that intends to alter the terms
and conditions and specifications of this QUOTE (ie. FOB. place of destination or prices subject to
change} will not be part of any resulting guote award or purchase order, and will be disregarded by the
ODRC,

2. Quotes are Firm for 90 Days
Unless stated otherwise, once opened all quotes are irrevocable for sixty (60) days. Beyond ninety {90}
days, quoter will have the option to honor their quote or make a writien request to withdraw their quote from
consideration.

3. Evaluation of Quotes
The goote will be awarded to the Jowest responsive and responsible quoter as determined by ODEC under
the Dhio Revised Code. Buy America/Buy Ohio preference(s), as set forth in Sections 12509 and 12511
of the Ohic Revised Code, may be applied as evaluation criteria. See Number 6, below, To protect the
integrity of the competitive quote process, quotes will be closed for public review once the evaluation and
award provess begins,

4. Information Beguested
DERC may reguest additional information to evaluate a quoter’s responsiveness to the (Juote or to evaluate
a guoter’s responsibility. I a guoter does not provide the requested information within seven days of the
reduest, it may adversely impact ODRC's evaluation of the quoter’s responsiveness or responsibilify,

Hejected Quotes

ODRC may reject any guote, in whele or o part, if any of the following circumstances we true;

A, Quotes offering egquipment that is not in compliance with the requirements, specifications, terms or
conditions stated in the quote,

B. The price of the lowest responsive and responsible quote is excessive in comparison with market
conditions or with the ODRL s available funds, or

. ODRC determines that awarding the guote is not in the best interest of the Staie of Ohio.

hn
-

Buy America/Buy Chio
6. A quoter claiming preference(s) for domestic end produci(s) and/or the Ohio preference, pursuant to Chio
Eevised Code Sections 12509 and 125.11, and Administrative Code Section {23:5-1-46, must complete
Attachment One and return with the quote. A quoter who fails to complete and return Attachmant One i3
ineligible 10 receive the preference. To receive the Buy Ohio preference, for significant Ohio economic
presence, the quoter must meet all the following criternia:
a.  Pay required taxes to the state of Qhio;
b, Be registered and licensed to do business in the state of Ohio with the Office of the Secretary of
State; and,
¢. Have ten or more employees based in Ohio, or seventy-five percent or more of their employees
based in Ghio,

7. General Representations and Warranties
Manufacturer’s warranty should be at least one year from date of acceptance s defined herein, The
Contractor further warrants that the recommendations, gutdance, and performance of the Contractor under
this (uate award will:
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A. Be in accordance with the sound professional standards and the requirements of this quote and without
any material defect.

B. No Deliverable will infringe on the intellectual property rights of any third party.

{. That the Deliverables hereunder are merchantable and it for the particular purpose described in this
gquote. Additionally, with respect to the Contractor's acfivities under this Quote award, the Contractor
warrants that:

I3, The Contractor has the right to enter info this quote award.

E. The Contractor has not entered into any other quote awards or employment relationships that resirict
the Contractor's ability 1o perform under this quote award.

E  The Contracior will observe and abide by all applicable laws and regulations, including those of the
State regarding conduct on any premises under the State's control,

3. The Contractor has good and marketable title to any equipment delivered under this quote award and
which title passes to the ODRC,

H. The Contractor has the right and ability to grant any applicable License granted in Deliverable in
which title does not pass fo the ODRC.

If any work of the Contractor or any Deliverable fails to comply with these warranties, and the Contractor
is 5o notified in writing, the Contractor will correct such failure with all due speed or will refund the amount
of the compensation paid for the Deliverable. The Contractor will also indemnify the State for

any direct damages and claims by third parties based on breach of these warranties.

8. Centractor Declarations

The Contractor declares that it is engaged as an independent business and has complied with all fedesal,
state and local laws regarding business permifs and licenses of any kind necessary to 43 business, The
Contractor also acknowledges that it is responsible for maintaining any and all professional licensing
required fulfilling the guote award. The Contractor shall further provide professional services performed in
accordance with community and relevant professional standards. The Contractor acknowledges that it does
not have any authority to sign guote awards, notes and/or obligations or 1w make purchases and/or dispose
of property for or on behalf of the State,

The Contractor may provide assistants, employeces, and persons reguired to perform the work who are
employees of the Contractor. The Confractor understands and agrees that the Contractor is responsible for
providing any required benefits and withholding for the Contractor and the Contracior employees, molud-
ing all taxes, workers’ compensation, disability. unemployment compensation, any specialized nsurance,
and any other coverage for lability arising from or occurring during the performance of this Quote award,
The State shall not be liable for any tax liabilities incurred by the Contractor under this Quote award. The
Contractor assumes full responsibility for any and all applicable city. state, and/or {ederal taxes as a result
of work and/or payments made under this Quote award.

9, Declaration Regarding Material Assistance/Non-Assistance to a Terroris! Organization.
Pursuant to Ohio Revised Code Section 2909.33, in order to enter into a quote award for the work described
herein, the successful guoter must hold a current and valid pre-certification from ODRC certifying that i
has not provided material assistance to an organization listed on the United States Depariment of State
Terrorist Exclusion List (‘Terrorist Exclusion List™).  This certification is achieved by truthfully answering
“No” to every question on the DRC-provided (Ohio Department of Public Safety’s “Pre-Certification for
Private Entitis™ form in light of a current copy of the Terrorist Exclusion List. The form is available at:

hitg/hwww homelandsgcunitv.obio gov/
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16, Workers' Compensation

- The Contractor shall obtain and maintain Workers® Compensation coverage, as required by Ohio law for the
term of this Quote award, This shall cover all emplovees of the Coniractor. Any service providers acting, as
syheontraciors must also have current Workers” Compensation coverage. The Contractor agrees and under-
stands that DRC shall not provide Workers” Compensation coverage. or w any way be responsible for the
premiums for Workers” Compensation coverage for the Contractor, employees of the Contractor or any sub-
contracters, The Contractor shall furnish proof of coverage by providing a copy of their Ohio Burean of
Workers’ Compensation certificate to DRC,

11. Certification of Drog-Free Workplace Compliance
The Contractor certifies that, while on State property, he/she and/or all employees will not purchase, truns-
fer onto State property, use or possess illegal drugs or aleohol or abuse prescription drugs in any way.

i2. Inveice and Payvment

The Contractor will invoice for the equipment provided after the date the equipment is delivered and accept-
ed, in accordance with the terms of this QUOTE. The date of the warrant issued in payment will be con-
sidered the date payment is made. Interest on late payments will be paid in accordance with Ohio Revised
Code Section 126.30); that is, payment will be made within thirty days upon receipt of a proper, correct
invoice and documentation of completion of work. To be a proper invoice, the invoice must include the fol-
lowing information:

A. The purchase order number authorizing the delivery of the equipment.

8. Adescription of what the Contractor delivered, including, as applicable, the time penod. senal number,

unit price, guantity, and total price of the equipment.

If this Quote award exceeds $10,000 or the Contractor holds quote awards that total in excess of $10 000
over a 12-month period, the Contractor agrees to allow the federal government access to the guote awards
and the books, documents, and records needed to verify the Contractor’s and/or SubContractor’s costs.

13, Ddiscrimination
The services 1o be performed under this Quote award shall comply with the requirements set forth under
Title VI of the Civil Rights Act of 1964, amended 1972 and Section 504 of the Rehabilitation Act of 1973
which states *'...no person shall on the grounds of race, color, national origin, and handicap be excluded
from participation in or denfed the benefits of, or be otherwise subjected to discrimination under any pro-
grani or activily.”

14, Governing Law/Severability
The purchase order or Quote award that results from this QUOTE shall be governed by the laws of the Sute
of Ghio, and the venue for any disputes will be exclusively with the appropriate court in Franklin County,
Ohio. If any provision of the Quote award or the application of any provision i held by that court to be
comtrary to law, the remaining provisions of the Quote award will remain in full force and effect.

15, Quote award Consiruction

This Quote award will be constructed in accordance with the plain meaning of its lunguage and neither for
not against the drafting party.
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16,

i7.

18,

iy,

Force Majeure

I the State or Contractor ts unable to perform any part of its obligations under this Quote award by rea-
son of force majeure, the party will be excused from its obligations, to the extent that ity performance
is prevented by force majeure, for the duration of the event. The party must remedy with all reasonable
dispatch the cause preventing it from carrying out its obligations under this Quote award, The term
“forpe majeure” means without Hmitation: acts of Geod; such as epidemics: lightning: earthquakes; fires;
storms; hurricanes: tomadoes; floods; washouts; droughts; any other severe weather; explosions;
restrain of government and people:; war; strikes; and other like events; or any cause that could not be
reasonably foreseen in the exercise of ordinary care. and that is beyond the reasonable control of the
party,

Amendments
No amendment or modification of this Quote award will be effective unless it iy in writing and signed
by both parties.

Assignment / Delegation

The Contractor will not assign any of its rights nor delegate any of its duties under this Quote award
withont written consent of the DRC. Any assignment or delegation not consented © may be deemed
void by the DRC.

Documentation
Contractor agrees to complete all documentation requested by the ODRC.

Supplemental Quote award Terms and Conditions

Quote award Components

{If Request for Quote results in an award) The Quote award will consist of the completed Invitation
to Quote; the completed competitive sealed guote: and applicable, valid State of Ohio, purchase order
{“Quote award™).

Term of Quote award

This Quote award is effective ppon receipt of the purchase order by the preferred quoter. This Cuote
award will remain in effect until the Quote award is fully performed by both parties or until it 15 can-
celed or terminated, whichever oceurs first. State guote awards may notf extend beyond a biennium.

Pelivery and Acceplance

Contractor receiving the purchase order must provide the equipment uader this QUOTE FOB. the
place of destination. The equipment will be delivered and installed at the place of destination. Freight
will be prepaid,

Aceeptance {transfer of title) of the equipment by DRC will occur tpon the inspection and written con-
firmation by DRC that the equipment was delivered and installed conforming w the requirements set
forth in the QUOTE. Unless otherwise provided in this QUOTE, acceptance shall be conclusive except
as regards to latent defects, fraud, or such gross mistakes as amount to frand.

Prior to delivery of the equipment, the Contractor must coordinate the date and time of delivery with
the indicated institution contact. The Contractor will be responsible for adhering to the institution’s
security policies and procedures,
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4, Beturn Goods Policy

The DRC will apply the following Return Goods Policy on all purchases made under the Quote award. The
gueter acknowledges to have read, understood, and agreed to this Policy. When due to Contractor error {ie,,
gver-shipment, defective merchandise, unapproved substitution) goods shall be returned to the Contractor,
at the Contractor’s expense. The Contractor shall make arrangements to remove the return goods from the
DRC prermises within seven (7} calendar days after receiving netification from DRE. The Contracior shall
not apply any restocking or other charges o the DRC. Failure of the Contractor to arrange for return of the
items within the specified time will result in the items being deemed as abandoned property and the DRC
will dispose of accordingly.

5. Debarment
Contractor represents and warrants that it is not debarred from consideration for quote award awards by the
Director of the Department of Administrative Services, pursuant to either Ohio Revised Code Section
15302 or Ohio Revised Code Section 125.25. If this representation and warranty is deemed to be false,
this Quote award is void ab inftiv and Contractor shall immediately repay to the DRC any funds paid under
this Quote award.
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Attachment One: Buy America/Buy Ohio Certification

A qguoter claiming preference(s) for domestic and products and/or the Ohio preference, pursuant to Revised Code Sections
125.09 and 125.11 and Adminisirative Code Bection 123:5-1-08 must complete the following applicable information. A
Cuoler who qualifies as an "Ohio” guotsr {offer an Ohio produced product or who have significant Oho economic presence}
ar who qualifies as a border state quoter is eligible to recelve a five percent (5% preference ovar the price offered by a
tow non-Chio/non-border state guster. The Ghio Department of Rehabilltation and Correction (QDRCY may clarify any infor-
mation provided below,

GQGUOTERS MUST COMPLETE THIDS CERTIFICATE TO RECEIVE THE PREFERENCE(S),
4. Domestic Preference (Buy America).  [Not applicable to "Excepted Products®, as published by DAS]

1

fa

Where is gach product/service being offered mined, raised grown, produced or manufactured?

! United States: (] Canada  [] Mexico (Gotw B-1) [} Other: CiGo m AL
{State} {&pecify Counteyd

End product s manufaciured outside the United Slates and at least 50% of the cost of its componsnis are pro-

duced, mined, raised, grown or manufactured within the United States. The cost of componerts may include

transportation cosis o the place of manufacture and, in the case of components of foreign origin, whether or not

2 duty free entry certificate if issued.

[} Yes GowB-1) ] 5o wGowan

The Quoter hereby certifies that each end product, excent the products listad balow, is a domestic source end
product as defined in the Buy America Act and that components of the unknown origin have been considered to
have been mined, produced, grown or manufactured outside the United States.

A eriry oof Driging fhemi

saueniry af Origusy {Hemy

A domaestic snd source product is deemed (0 be excessively priced If it exceads the cost of the foreign product by more
thart 8%. Pursuant ip FAR, Part 25, the state of Ohio does not acquire supplies or senvices that cannot be imponted
lawfully into the United Siates. The Contractor, their Sub-contractor{s) and any agent or the Contractor, thelr Sub-con-
fractor(s} must not acquire any supplies or aervices originating form sources within, or that were located in or frans-
norted from or through Cuba, lran, Iraq, Libya, North Korea, Sudan Territory of Afghanistan controlled by Taliban, or
Serbia (excluding the territory of Kosovo).

B. Ohic Preference (Buy Ohlol:

1.

3.
4.

The productionfservices being offered are raised, grown produced, mined or manufacturad in Chio.

1 ves (Gow ¢ [0 Ne (GewB2

Quoter has significant economic presence within the State of Ohio. [ Yes (Amswer o, b e Belows [ No (Go w0 B, 3
a) Quoter has paid the required taxes dus the State of Chio 1 Yes 3 No

b} Quoter 15 registered and licensed o do business in the state of Ohtio with the Ohio Secretary of Siats,

[ Yes (Charter/Registration Mo ] ] No
Quastions regarsding registration should be directed to (614} 466-3310 or visit their web sile al
wivw. slale, oh. us/S0s/
o} QGuoter has ten or more employees based in Chio, (I Yes [] No (Gowg. 2
oy Quoter has seventy-five percant or more employess based in (1 Yes U] ™Mo (GowB. 2

Border state quoter: [ ] Yes (Specify: L] KY [ 81 [ NY [} PA) 71 No o B 4

Border state quoter: products produced or mined in respective border state {1 Yes [ No [ Not Applicable
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STANDARD AFFIRMATION AND DISCLOSURE FORM
EXECUTIVE ORDEE 2011-12K

Governing the Expenditure of Public Funds on Offshore Services

vFinal (09/11)

All of the following provisions must be included in all invitations to bid, requests for proposals, state term
schedules, multiple award contracts, requests for quotations, informal quotations, and statements of work.
This information is to be submitted as part of the response to any of the procurement methods Iisted.

By the signature affixed hereto, the Contractor affirms, understands and will abide by the requirements of
Executive Order 201 1-12K. If awarded a contract, both the Contractor and any of its subcontractors shall
perform no services reguested under this Contract outside of the United States.

The Contractor shall provide all the name(s} and location{s) where services under this Contract will be
performed in the spaces provided below or by attachment. Failure to provide this information may subject
the Contractor to sanctions. If the Contractor will not be using subcontractors, indicate “Not Applicable”
in the appropriate spaces,

1.

[

Principal location of business of Contractor:

{ Address) (City, State, Zip)

Name/Principal location of business of subcontractor(s)

{Name) {Address, City, State, Zip)

{Name) {Address, City, State, Zip}

Location where services will be performed by Contractor:

{ Address) {City, State, Zip}

Name/Location where services will be performed by subconiractor(s):

{Name) (Address, City, State, Zip)

{MName) {Address, City, State, Zip}



vhinal {09/11)

3. Location where state data will be stored, accessed, tested, maintained or backed-up, by

Contractor;

{Address) {Address, Tity, State, Zip)
Name/Location(s) where state data will be stored, accessed, tested, maintained or backed-up by
subcontractor{s)

{Name} { Address, City, State, Zip)

{Name} {Address, City, State, Zip)

{Nams) {Address, City, State, Zip)

{Name} {Address, City, State, Zip)

{Name) {Address, City, State, Zip)

Contractor also affirms, understands and agrees that Contractor and its subcontractors are under a duty 1o
disclose to the State anmy change or shift i location of services performed by Contractor or ity
subcomraciors before, during and after execution of any Contract with the Swate. Coniractor agrees it
shall so notify the State immediately of any such change or shift in location of s services. The State has
the right to mmediately terminate the contract, unless a duly signed walver from the State has been
attained by the Contractor o perform the services outside the United States,

On behalf of the Contractor, T acknowledge that 1 am duly authorized 0 execute this Affirmastion and
Drisclosure form and have read and understand that this form is a part of any Contract that Contractor may
enter info with the State and is meorporated therein.

By
Condractor
Print Name:
Title:
Date:

£



JOHN R, KASICH

GOVERNOR
STATE OF GHIO

Executive Order 2011-12K

Governing the Expenditure
of Public Funds for Gifshore Services

WHEREAS, State of Ohio officials and employees must remain passionately focused on
initiatives that will create and refain jobs in the United States in general and in Olde in particular,
and must do so especially during Ohio’s continuing efforis fo recover from the recent recession.

WHEREAS, allowing public funds to pay for services provided offshore has the
potential to undermine economic development objectives in Chio.

WHEREAS, the expenditure of public funds for services provided offshore may deprive
{thicans and other Americans of critical employment opportunities and may also undermine
efforts o atiract businesses to Ohio and refain them in (hio, initiatives in which this State has
invested heavily,

NOW THEREFORE, I, John R, Kasich, Goverpor of the State of Chio, by virtue of the
authority vested in me by the Constitution and the laws of this State, do hereby order and direct
that:

1. No State Cabinet Agency, Board or Commission {(“Executive Agency™) shall enter
into any contract which uses any public funds within its control to purchase services
which will be provided outside the United States. This Executive Order applies to al}
purchases of services made directly by an Executive Agency and services provided by
subcontractors of those providing services purchased by an Executive Agency,

2. This Executive Order will be personally provided, by the Director, Chair or other
chief exscutive official of each Executive Agency, to the Chief Procurement Officer
or other individual at that entity responsible for contracts for services.

3. The Department of Administrative Services, through Ohio’s Chief Procurement
Officer, shall have in place, by July 1, 2011, procedures o ensure all of the following:

a.  All agency procurements officers (APOs), or the parson with equivalent duties
at gach Executive Agency, have standard language in all Executive Agency
contracts which:

i. Reflect this Order’s prohibition on the purchase of offshore services.

i



d.

il, Require service providers or progpective service providers to:

1, Afftrm that they understand and will abide by the requirements
of this Order,

2. Disclose the location(s) where all services will be performed
hy any contractor or subcontractor.

3. Disclose the locations{s) where any state data associated with
any of the services they are providing, or seek to provide, will
be accessed, fested, maintained, backed-up or stored,

4, Disclose any shift in the localion of any services being
provided by the contractor or any subcontractor,

5. Disclose the principal location of business for the contactor and
all subcontractors who are supplying services to the state pnder
the proposed contracts.

All APGs confirm that all quotations, statemenis of work, and other such
proposals for services affirm this Order’s prohibition on the purchase of
offshore services and include all of this Order’s disclosure requirements.

i. Any such proposal for services lacking the affirmation and disclosure
requirements of this Order will not be considered.

ii, Any such proposal where the performance of services is proposed to
be provided at a location outside the United States by the contractor or
any subcontractor will not be considered.

AH proourement marmals, directive, policies, and procedures reflect the
requirements of this Order.

AIl APOs have adeguate training which addresses the terms of this Order.

4. Nothing in this Order is intended to coniradict any state or federal law. In addition,
this Order does not apply to:

a.

b,

Services necessary o support the efforts of the Department of Development to
attract jobs and business to the state of Chio;

Academic, instructional, educational, research or other services necesspry 1o
support the international missions of Ohio’s public colleges and universities;
or

Situations in which the Director of the Department of Administrative
Services, or the Director’s designee, shall determine that it is an emergency or
that it is necessary for the State to waive some or all of the reguirements of
this Order. The Director shall establish standards by which Executive
Apgencies may request a walver of some or all of the requirements of this

- Order and by which such requests will be evaluated and may be granted.

3, Executive Order 2010-098 is hereby rescinded.



I signed this Executive Order on June 21, 2017 in Columbus, Ohio and i will expire on
my last day ag Governor of Ohio unless rescinded before then.

Jon Husted, Secretary of State



SCOPE OF WORK
Web Solution Law Library Services

{biective

The objective of this RFQ I8 to competitively solicit Proposals from Offerors with relsvani kKnowledge and
experience o provide a web solution comprised of legal materials for research for accass by five (§) employees of
the ODRC Legal Services Division employees and 28 institutions. The system must be fast, refiable and user-
friendly to accommodate a wide range of computer and rasearch skill levels and the on-sife operations will be
administered by the ODRC Operation Support Center, Bureau of Information & Technology (BITS). In addition, the
Contractor will provide necessary training for ODRC staff to ensure that the softwars is fully utilized. 1t will be the
Caonfractor's obligation to ensure that the people the Contractor provides are qualified to perform their partion of the
work.

Backyground Information and ODRC Responsibility for Web Solution Law Library Services

ODRG is held accountable to protect and support citizens of Ohio by ensuring that offenders arg effectively
supervised in environments that are safe, humane, and appropriately secure. Those convicted of adult felonies are
incarcerated in a state facility for the course of their sentence. The ODRC allows offenders access to legal
resources so that they may challenge their convictions, sentences, or the conditions of their confinement. The
ODRC Division of Legal Services manages in-house legal concerns for the departmeant.

GORC will maintain on-line law library access for 106 terminais/computers located in both public and two
privately operated and managed penal institutions plus access for five (5} Lega! SBervices employees as set
forth in Attachment Three, DDRC provides hardware required for users to access the on-ine service.

Contractor Scope of Work

1. The proposed WEB solution must run in a centralized environment.

2, Offeror MUST notify ODRG BITS staff at least two (2) weeks prior fo initiating or installing any changes o
its website, in order for ODRC to prepare by conducting compatibility testing.

3. Solution other than a web client based application wilt be rejected by ODRG and not considersed in the
evaluation process. Terminal services and other similar remote client conneclion solutions are NOT
considered a web client based solution by QDRC. Direct HTTP or HTTPS connections 1o the application
using Firefox 3.5 or above is considered a web client based solution. Describe contractor's arrangement to
meet this requirement.

4. The Contractor will not forward or send additional/promotionat software to ODRC.
5. The proposed WEB solution must work with the ubuntu deskiop edition operating syster,
& The WEB solulior must work with the Firefox web browser.

7 The WER solution shall not contain computer language that allows access to the internet or permits nks o
other websites. Also, the WEB solution shall not pull any data from cther websites.

8. Security measures for off-site web hosted services must meet the following critetia:
a2 All data services will conform 1o the ODRCG Inmate access policy 88-LEG-01 including Gontractor's
off-site web hosted services. (See Attachment Four, 83-LEG-01, Inmate Access fo Cowt and
Coungel),
b, Inmates shall not have access to any internet site cutside the proposed application without
approval by the Deputy Director of Administration or Designee.
c.  No other services such as chat, email, web mail or any communication methods shall exdst for the

inmate use,

4. The off-site service will be locked to only one host server and shall not perform redirects to other
giles.

e. The Contractor will assume responsibility for backups of all user and account data in an off-site
sotution.
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10

11

12.

13.

14.

15

18,

Security measures for on-site web hosted services must follow the same guidelines as the off-slte solution
and ODRC's BITS staff will maintain the uptime, physical security, server hardware and backups, The
Contractor will be responsible for providing updates and support maintenance,

in case of hardware failure or natural disasters the Contractor must respond o service issuss four {4) hours
from notification and refurn 10 normal working status within 24 hours.

Visual impaired persons must be able to read the contents of the WEB solution according to ADA
quitaiines,

Each WER client must be able to access the WEB solution system independently and simultanecusly.

The Contractor must be able to have sufficient internet speed to accommadate the anticipated users st any
given site,

The Contractor must provide administrative rules, statutes (both Ohio and Federal) and (Ohip and Federal)
case law back to 1872 as listed in (Altachmert Two, Minimum Library Contents), plus a means of checking
case history and current status of the case, and whether it has been affirmed, overruled, ste.

The Contractor's training and implementation team must ensure that all ODROC users or assigned personal
are thoroughly trained, have a good operational understanding of the system's operation and have
sufficiant proficiency o perform day-to-day system operations. Describe training applications, schadules
angd materials used as part of the intial systern implemeniation. The training should contaln different
information for the insgtitutional staff, Legal staff and BITS to meet aach of their neads due to the particular
sactions’ type of application and responsibility.

The Contractor must provide a fist of contact names and numbers for those who will be assignad o this
projact.

Fage 15



ATTACHMENT ONE: PRICE SUMMARY

The Bidder's subscription fee shall be a firm fixed price.

The application licensing shall sncompass the number of terminals af each site as described in Attachment
Three. The sclution implementation shall not include any other 3rd party long-term licenss costs.

The Bidder's annual subscription fee shall include unlimited telephone technical suppart for GDRC staff (nof

irmates).

ODRC resarves the right to add an inmate terminal to & prison or an additional subscriber for the Legal Staff if
demand is increased. If so, the Contractor shall provide that addition at 2 cost specified in Attachment Thres.
For inmate terminals, that is subscoription cost per inmate terminal, based on the relevant time pariod. For
Legal Staff, that is & cost_based on a pro-rated annual subscription cost for Legal Staff per number of

sybscribers for Legal Staff.

The following cost submission is mandatory for the Department to evaluate the bid:

Annual Subscription Pricing

L e L Mumber.of | Subscrighion - |- Total Asnual | Humberof | Tofal Annual Subscription
- feitiabandthree, - | Terminals« | § “Subscription | Suvhecribers | Lostfor begal Staff
S twoyedrrenewalsy o 4 aBODRC | Terminalat " Costfor | for Legal Staff -
o Tivie Pericd Sor Senvige 0 - o0 Ingtifutions - Terminals
January 1, 2012 o June 30, 2013 108 5
{infiia! torm)
Juby 1, 2013 1o June 3G, 2015 168 a
(1% renewal)
Juby 1, 2018 o Jure 30, 2017 108 5
{2 ranmwal)
Juiy 1, 2077 to June 30, 2019 106 5
{% renewal)

| attast that | am & representative of the organization fisted in this Proposal and have the authority to bind the Offaror o provide the zervices
inticated for the Sme period speeified at the cost listed above.

Printed Name:

Signature:

{irgan

Title:

fzation:

Address:

City, State, Zip Code:

Ermail:
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ATTACHMENT TWO: MINIMUM LIBRARY CONTENTS
A. CASE LAW

Federal:

1. L1 8. Supreme Court Reporter: at least from volume 92 (19721 o present.
2. Faderal Reporter: at least from volume 451 (1972} o present;

3. Faderal Supplement at least from volume 351 (1872} to present

Siate
Ohio Cases: at least from volume 272 {1972) to present.

¥ The Bidder should offer a systam for the search and retrieval of cases by citaion, party name or
syblect matter. The Bidder should also provide a system by which & user could search the history of 8
given case or cross-reference the case with other decisions or statutes.
B. STATUTORY, PROCEDURAL, CONSTITUTIONAL MATERIALS

Faedoral Statutes - U5 Code

State Statutes - Ohio Revised Code
Legislative histories
Cross refarence to other statute or rules

Ohic Administrative Code

. GEMNERAL REFERENCE

Law Dictionary
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ATTACHMENT THREE: WEEB Solution Law Library

institution angd Legal Office Terminal List

S ST Loeation Hastitution -0 Camp Terminals & DRC
e ' Computers
1| Allen and Cakwond Correctional Instifutions 1 3
Z Belmont Comectional Institulion 1 4
3 Chiflicothe Correctional Institution 8
4 Carractions Recepfion Center K.
& | Dayton Comeaclional insfitution 2
8 Frankiin Pre-Release and Franklin Medical Center 1 1
7 Grafton and North Coast Corractional Institutions 2 3
&  Hocking Correctional Facility ' 1
8 Lake Erie Correctional institution 4
10 | Lebanon Corractional Institution 1. 5
11 | London Correctional institution 4
12 | Lorgin Corractional Institution 3
13 | Kadison Correctional instituiion 5
14 | Mansfieid Correctional Institution 1 &
15 | Marion Correctional Institution 1 4
16 | Noble Correctional Institution _ 5
17 | Morth Central Corractional Institution 1 4
18 | Northeast Pre-Release Center 1
18 | Ohio Reformatary for Women B 5
2| Ohio Slate Penflendiary N 1
21 | Pickaway Correctional Institution c 4
22 | Richland Correctional Institution a
23 | Ross Correctional Insfitution 4
24 | Sputheastern Correclional Instifution 3
25 i Southern Ohio Correctional Facility 3
26 | Toledo Correclional institution 3
7 ¢ Trumbull Comectional Instifution )
28 | Warren Correctional institufion 3
o Total Number of Inmate Terminals 9 97
- Yotal Number of Legat Office Staff Terminals 5
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ATTACHMENT FOUR: 59-LEG-01, INMATE ACCESSE TO COURT AND COUNSEL

EUEECT PEGE 1 T &
STATE OF GHIO Evmate Access 1o Court and Counss

MUMBER; 55-LEG-01

RULE/CODE REFERENDE: SUPERSEDES:
Ba-EG-0T ddated 0BHRTS
E400.0.97: 1R 20 and 48

RELATED ACA STANDARDE: EFFECTIVE BATE!
L4272, 44574, 4-43TT 44578, Seplember 5, 2010
S-4550 44488 34482

DEPARTMENT OF REHABILITATION
AND CORRECTION

L AUTHORITY
This policy is issuad in compliance with Ohio Revised Code SIHI0Y which delegates o the Bhrecior of
the Dapartment of Rehabilitation and Correction the suthorily to munage and dirmat the fotal operations
of the Department and to sstablish such rules and regolations as the Director presorbes.

i PURPOSE

The purpose of this policy i o estabdish guidetnes tat ensure that inmates have adeguets socess 1o
courts, sitorneys, and legal research nmmterials

[ APPLICABILITY

This palicy applies o all instiutionsl emplovees and all tnmates focarcerated with the Departswnt of
Rehabilnation and Correciion.

iV, DEFINITHENS
Hhterate Inmage - lomates who fonction below a sixth geade lpvel of seading o writhig peoficiency

shafl be deemed Mirerae, The institational school administrator or hisdher designes shadl determine the
innate’ s ey,

indisent Inmate - An nmaie 38 considered indigent L during tee 30 days bnmedmtely preceding he
request, the inmate Bias earned or received tess than $12.00 and, if e lomae’s account halance bag nol
exceeded 31200 a1 any tme during the thirty {307 days amediately proceding the requost.

Geperal Legal 3aterials - Tioms such 58 Jaow books, formbooks, photocopied sesencch matedads, bank
legal forms, and stabonery,

Personal Lessd Materials - Thoss documents that perialn to active Hiigation o which the mmate is o
party, Examples of such materials include pleadings. motons. memorsnda, orders, judgrsents, and
EISCTIDGS,

DRG 1364 frey BUOR
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SUBJECT: inmale Access to Court ang Counsel PAGE g OF &

Looal Mall — Mail addressed o an inmate clearly bearing the retorn sddross of an attorney-at-law, g
putdic ssrvive law office, o byw school keoad clinde, oowrt of law, or the corroctional instiintion inspection
conuniites, B may be opened and inspected for contraband onty in the proseace of the inmate-sideesses,

Y. POLICY

B o the policy of the Obdo Deportment of Rehabiliation and Congction (DR} o permit inmates
access to legal counsel By means of vistiation, which will permir confidential communication,
uncensored written correspendence, and iplephone communicalion. Inmates shall have aceess 10 couns
50 that they may challenge thelr convictions, sentences, or the eonditions of thelr confinement. famnies
who are foreign nationnds shall have access o the diplomatic sepresentative of thwdr couniny of

citizenship, Pursuing such legal mwtters shall net subject the innute 6y reprisals or punishment of any
T

Vi PROUEDURES

A Law Library
i Fach instiation aw Bhoary shall, of s misdnmom, maistsn carsent o the most jeces

pditions of the matenals specified | the minimum rogquired legal materals Tist or
eguivalent materials approsed by DRO Legal Services including material i dighal
glegiromic, o other formats, {Appendix Noo 13 In addition, each instituiion low Hbrary
shall mainisin current coples of departmens pohicies that have besn designated by the
Bureaw of Accreditation and Standands ComplHance as depariment pobivies moeessible
mmates. Additional copies of ihe required legal muderials may be placed at other
cations in the mesiintgon o make them more socssstble © various segmentis of the
sl population,

L Each law library shall ostablish a schedule of reasonabde hours that provide mates with
sfeguate acooss 1o legad muterinls. At least some of these hours shall oot confBol with
normal work assignments, visitsiion, counseling or other prograns and shall iglude
weekend and oveming hours,

3, Each law Hheary shall Gilitate fe aocess of mates who are loreign nationals o de

diplomatic roprosestative of the country of thelr citizenship by maintainiag o current copy
of the ULE Government Publicstion entifled “Forcize Consulay {Mfices in the Unikd
Sates”

¥, Inmute {lorks

Enmate Clerks may be empdoyved in the law Bbrary to assist inmates in the wee of egst
mimterials, to mainiain the Hbeary oolloction, for typing and other clerieal dities. Sach
clerks shall operste onder the direct suporvision of the fibrarian or other siafl member
fostgoated by the Moenaging Oificer

2. The stafl member designated by fhe Menuaging Officer shall determing the dules of the
clork posifions in the low Bhears, This stall member shall assign tesks w the inmosie

glerks. The clorks shall oot be permitied 1o take i npos themaedves o determine which

DR T34
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SURIECT:  mate Access n Couwrt ang Counsel FPAGE 3 OF 8

mmates they will assis! or what fasks they will perforn Inmate clerks shall ot e
vermitted 1o supervise viber inmates or assign tasks 10 other fumastes,

b

Inmates reguesting assistance with {yping, resthng, writtng, or researching logal materiats

£ hterate Inmates

i Hhterate nmates, o inmates who have physical or memad impairments which prevent
them from reading or writing, may reguest assistance in proparing thelr infial pleadings
o be filed with o court, Such assistance may include sssstance with reading or writing
their initial pleadings. These weauests Ry awdstance musl be directed 1o the siaf! person
designuted by the Managing Officer who shall eawwre that the pecessary assistance B
made available,

3. Inmates requirieg the assistance of 3 wanskaor may recoive such sssigtancs from a stalt
memher, nmate, and volupser o, o necessary, @ person retaired under contaact Tor such
TRITTHI,

3, Inroates shall be Instrocied, botlh orally and in writing, o bow they may obisln assistanee
i preparing o fisg iagial pleadings with the court This informaticn shail aizo be
copveyed in a maneer that Is reasonebly calowlated o reach the inmates who might need
such sesistance,

HES Eopal Service to Indigent Inmutes

i. An indigent iumate shall moeive a free legal ki contuiming, ai o minimom, e ifems
Hated in Appendix Moo 2 from the faw Ubvary, The ioste shall divect hisfher roonest to
the Bhrarian, or ether stafl person destgnsied by the Managing Officer, who shall confios
ther inmade’s indigent stabs with the cashier’s office and muintain a bog of free Kits issued
wilizing Indigemt Kit Log (DRCIOGNR.  An mmaste may maeke soch request onge ovary
thinty davs,

2 A ipdigent mmate is abso entitled 1o free {iest Class mait to counts of faw ondy, This fres
gt i in wddition w the one free stamped covelope por month available to gl inmales.

E. Legal Materinds

i Inmates are permitied 10 possess @ reasomable smount of zeseral and personad Jegal
e,

2 yeneral and personat kega! mulerials shall be maintnined within the inmate’s overall 2.4
cubic foat property Bmitation as provided in Administrative Bade 5120033, Packages
ant Property Resirietion, and applicabie instiiations] policies. Generad Jegal matermls are
subject to the generad possession Hmils applicable o books, taw books, stationery, or
writing mserials, oo s provided I Administrative Rule S126-9-33 Packages aml

DR 1362
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SUBJECT: inmate Access o Dourt and Counasat FPAGE 4 OF 6

Propenty Restrictions, and Deparment Poliey 61-PEP-O1, Gilender Personnd Property,
and apphicable Institutiona) ndes and policies,

3 Inmades ave sequired 1o keep personal legal materialy orgamzed by utle and case E'ftii.%ﬁ}i}.'i‘,
Each documend associaind with 2 gmatm;hﬂ case shall be dontified with af leant the
correct case nomber.

4. Inmates may be z'\;e;giairuf to prosfuce a Hat of their active cases any fime such maerials awe
packed ap and placed in storage for any reason. This list shall idemify each potive case
by (i of the case, case aumber, wud the court n which the action is pendiag,

5. I an inmale has personal lepal material, which exceeds hisTher capaciiy 1o stine in the
space allotled, the fomale may regquest that hedshe be permiiied to store e excess
nereonat legal muterind in o socure location designmied by the Managing Officer for such
BTPOSE,

a A sinff person Jesipnated by the Mopsging Officer shall review 1his request. A
request Tor sdditional storage shall not be pranted usdess the volume of the innale’s
prsopal legal material is greater than one half of the inmuee™s footlocker.

b Oy personat kgad material as defined o this policy may b storsl in G mamer,
The mmate shall provide s Bist of the active Higation upon request,

¢, Inmmates requesting sdditional space must st racke wasonable efforts 1o reduce the
smount of fegal maderiad in thelr possessiva, {2.g., reducing general memierial, such as
statinmery supplies, blask forms, photocopled muterialy, ol reducing personal Tepal
muteninl, such 4 duplicate docorents,  drafis ouidaled o0 uvenelegswry
corraspondence, nsctive case files, o0y A excess material including inmeilve cas
filos, mawst be oither matied out of the Tastituion at the nmae s expense or otherwise
disposed of by the mmate.

&, Additions! space granted 1o an inmate is sublect o wview every S days by o sttt porson
designated by the Managing Officer.  Tamates muy exchange stored matenals with Ih;:m
in E%:mr immedinie possession once every 30 days

F. Tnnuste eesl Asistagnee
i Inmates ase permitiod fo assist one another i the preparation and fdiag of legal

documents or other lepal matrs.  Genered population moates should genorally be
peemitied By assist cach other In commmon areas stoh as the Bhvary, dayroom, et

Z Atthoush mmales may receive assistznce from other inmates, this privilege 18 not withowt
Hasitation

a. Tomates do pot bave s right elther o recelve assistance from & specitic mumate or
provide assistance 10 3 specilic inmate,

b Managing Officers or their designess, can impose reasonable time, swmer, and plie
reatrivtions on the access inmates have with esch other even though such restriciions

[ 1362
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mav have an impact on their ebalily 1o sssist one another. Buch restrictions oy be
based on a legitimate inferest i maislaining the good order and discipline of the
insiftution, institationsl scourity, and the personsd safety of mmates and siafl. In
considering thne, munner, aad place restrictions, mstdutions shall considar factors
such as the housing assignosents, control statws (LT, DO, 30, PO costody kv, and
s parations, ot

o

Managing Gificers or their desigpess may in thelr discretion. approve specil of
individundized arrangements for inmates 10 assist one another where 1 seed has boen
demonsirated and 1t iz othorwise appropriste,

d. The fact that om inmate ix assisting another doos not entitle such mmate 1o mainiain
possession of the logal ouderids of another inmate. Inmales may mamiain possession
of their pwe legul materials &8 provided above In Paragraph B,

3. No inmate faw clovk, by assistant, or any other munate shall, b any mannern irade,
exchange or deal bisher sssistance with legal matiers to another inmate, The institation
shall prominemtly display 2 notice i the law library, wnd in efther the inmate hundbook,
or avlentstion materiake, which states: Tt Iy & violation of instituhions! rdes for nmates w
require payment of any kind for providing lege! sssisiance. No pumate shall be reguined o
pay or deal for tegal servives. If vou or someone vou know has been asked o pay or dod
for legal assistance, please oty vour poll pusager of the lew libvarian™

4. o inmate shat] hold Hmselfberself out in apy mommer a8 a paralegal of an afforney &t
faw or as authorized to practice Taw In any capaoily,

m. Moy inmsle shall use the words “lawyer”, "attorney gt low,” “oomsselor af law,” Mlaw”
v odfice,” “esquine,” or other cquivalent words in conpeciion with hissher own
name, sither i writing or orally, in an offort 1o induce others 1o believe that hefshe
¥ aliornay,

b Awy tnmmate whe vielstes day of his procedure may he Bsued a conduct reporst for
piving false information.

Compmunicaiion WHh Altoraeyvy
i Legnb ol including inmate mail fo and from aiorneys. shall be handled purssant to

Adsinistrative Rules 5120-9-17, Iocoming Ml and 320918, Oangoing Mail, Letiers
oy or from siaff members of the DROC do not quadify as legal mail under this provision,

2

Altornevs shall be pormitted to visit inmales under the procedures set lorh n
Administative Bule 3120820, Visite by Atiorseys and lamates Access & Logal
Servioes. Alforney wisits will take plove in a room designated for that purpose where they
pan taik in privote bt e subject (o visosl shsenation

3 An attorney may request to confer with his o her olient by welephone when there 15 ol
enougl me for the aftorney to either covsespord with or personally visll e mmste doe
0 the circumstanees of the inmate’s Hogation.  Such sequests shall be directed 1o the
RMunnging Offiver or the person desigaated by the Managing OTicer, Such cogversations
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SURIECT: inmate Accsss to Dourt and Counssi PAGE & OF &

berwesn the donate and the afforsey shall be considerad confidentialy the same v in-
pirson visits.

4, Irrrsmies ey contact attorneys by wlephones placed in the institution for genenad lnmake
use however, because calls from such phones may be monitored sndfor recorded, these
phones showld mot be used 1o discuss confidential atorpey/cliont mutiors,

Attachmenis
Appeadix | Miniguun Reguired Leowd Materiads List
Appomdy 2 Mininwum Reguired Materials Tor Legal Kas

Reluted Departmest Forms

indigent Kit Log DRCI003

DRG 1382
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APPENDIX 1

I, Case Reporters
A, Federal:

1. U5, Supreme Court Reporier: from volume 92 (1972) to present with subscription 1o
advance sheets
2. Federal Reporter: from volume 431 (1972) to present, with subseription to advance sheets
3. Federal Supplement: from volume 351 (1972) to present, with subscription to advance
sheets
B. State
I. Ohio Cases: from volume 272 {1972) to present, with subscription to advance sheets

. Citators

1.
2.

3.

Shepard’s United States Citations (consistent with U5, reporters maintained)

Shepard’s Federal Citations (consistent with federal reporters and federal supplements

muatniained}
Shepard’s Ohio Citations {consistent with Ohio Cases maintained)

1. Statutory, Procedural, Constitutional Materials

A, Federal Statutes

[

1L, Code Annotated: with current supplements, minimum volume/titles required:
a. U.S. Constitution

b, Titde 18

¢. Title 28 {sections 2241-2255}

d. Title 42 (sections 1981-1983)

¢ Rules of the U.S. Bupreme Court

B. State Statotes

I

Ohio Revised Code: minimum fitles/volumes
General Provisions

Constitution of the State of Ohio

Civil Rules

Rules of Criminal Procedurs

Rules of Evidence

S R A

{ourt

Title 1-State Government

Title 19-Courts, Municipal Mayors, County

Title 21-Courts Probate, Juvenile

Title 23~ Courts Commuon Pleas

Title 25-Courts Appeliate

Title 27-Courts, Genersl Provisions, Special Remedies

[y
v

s e

Court Rules-Rules of Superintendence, Appellate Rules, Rules of the Ohio Supreme
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m. Title 29-Crimes/Procedure

i Title 37-Health/Safety/Moraly
0. Title 45-Maotor Vehicles

p. Title 31-Public Welfire

g. General index

2. Oho Criminal Law Handbook, Anderson Pub. Paperback contains compilation of criminal
and refated statutes, procedural rules, and other materials.

C. Rules of Court

1. Obio Rules of Court Federal, West Pub. Paperback contains federal rules of oivil
procedure, evidence, appellate procedure, and local court rules for the 6% Circuit, and Chic
Northern and Southern Districts,

2. Ohio Rules of Court Staie, West Pub, Paperback contains rules for Ohio civil, criminal,

juvenile, and appellate procedure;

Lad

Ohio Rules of Court Local, contains various local court rules including the Ohio Supreme

Court,

3. Admunistrative {ode
1. DRC Administrative Rules

Series Title

5120-1-1 Release

5120-2 Sentence Reduction

§120-3 Employment of Prisoners

3120-3-01 Transfer of Funds for Inmates Transferred to the Departrnent of Mental Health or Mengal
Retardation

S120-5-03 Tnmate Funds

S120-3-03 Court Ovder for Payment of Funds from Inmate’s Account

5120-3-04 Administration of Industrial and Entertainment Funds

3120-3-05 Inmate Commissaries

3120-3-06 Industrial Arts Activities

5120-5-07 Inmate Groups Fiscad Agtivities

S120-5-08 Procedure for Handling Money Confiscated from Inmates

5120-3-13 1 Correctional Health Care Services Co-pavment

3120-9 Institutions

3120-114 Intensive Prison Program

5120-12 Transitional Contrel

2. Policies of the Department of Rehabilitation and Correction excluding security policies

1. Materials by subject matter;
A, Legal Research:
Lesal Research In A Nutshell, West Pub,

B. General reference:

Black’s Law Dictionary, West Publishing

Fage 28




C. Criminal Law, Practice, and Procedure
{. General materials:

Complete Manual of Criminal Forms

a
. Crimninal Procedure i a Nutshell, West Pub,

Post Conviction Remedies, by Larry Yackle, Clark Boardman Callaghan, West Pub,

_{':

d. Georgetown Law Journal Annual Review of Criminal Procedure {available from the

Creorgetown Law Journal, Annual Review of Criminal Procedure, 600 New Jersey
Avenue, N.W., Washington, D.C. 20001}
(Ohio Law:

a. ©hio Crminal Law, Katr & Guannelli, West Pub.

b

b, Ohio Jury Instructions, Vol 4 Criminal Instructions, Anderson Pub.

3. Federal IHabeas Corpus:

a. Federal Habeas Corpus, Practice and Procedure, Hertz & Liebman, Michie Pub.

4. Ohio Appellate Practice:
a.  Appellate Practice and Procedure in Ohio, Wollf ef al.. Anderson Pub.

1. Conditions of Confinement

1. Constitutional Rights of Prisoners by lohn W. Palmer

7. Law of Sentencing, Corrections, and Prisoners Richis, West Pub.

E. Foretgn Nationals
1. Foreign Consular Offices in the United States {available from the Superintendent of
Documents, U.S, Government Printing Office, Washington, D.C. 20402)
F. Legal Directory: Ohio Legal Directory, published annually by Legal Directories Publishing

APPENINX 2

MINIMUM REQUIRED MATERIALS FOR LEGAL KITS

1. Two large manila envelopes, HI7 x 1587

2. One black ink pen;

3. Five sheets of carbon paper, 8-1/727 < 117

4. Foriy sheets of white bond or copy paper, 8-1/27 x 117; and
5. Omne 81727 x 117 white writing-paper tablet.
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