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General Information

Columbus Developmaental Center
Occupational Therapy Services

Columbus Developmental Center (CDC) is a State-operated residential and
habititative facility for individuals with developmental disabilities. The Center is
currently licensed by the Ohio Department of Developmental Disabilities (DODD)
and is certified as an Intermediate Care Facility for individuals with Mental
Retardation (ICF/MR)} under the federal and state Medicaid program.

CDC is inviting all interested individuals and firms 1o submit proposals for the
purpose of entering into a personal service contract for the provision of
Occupational Therapy Services. Services are required for the period of
January 1, 2014 - June 30, 2015. All prospective contractors must comply with
the terms of this Request for Proposals.

A public proposal opening will be conducted on Monday, December 9, 2013 at
1:00 P.M. in the Columbus Developmental Center Operations Office. Al
contractors are welcome 1o attend.

Criteria for selection and successiul contractors shall be the most qualified and
lowest responsive proposal as determined by the facility. Contract awards are
further contingent upon completion of successful criminal background checks
obtained from fingerprinting and health screening of all individuals providing
services under the terms on the contract.

Contractors must provide coples of all applicable licenses, certifications,
resumes/vitaes and registrations for each service provider.

Contractors are requested to disclose relevant information concerning all other
State of Ohio contracts for the current fiscal year and two {2) previous fiscal
years (July 1. 2011 — June 30, 2013}); as well as, relevant Equal Employment
Opportunity (EEQ) information as specified on the Proposal Response Form.

successtul contractors will be notified by the Center after Thursday, December
12, 2013.



REQUEST FOR SERVICES
OCCUPATIONAL THERAPIST

The Columbus Developmental Center {CDC) is a 104 bed residential facility
serving adult individuals with developmental disabilities, fiving In seven different
houses on campus. Located on approximately 93 acres in west Columbus,
Ohio, the center is operated by The Ohio Department of Developmental
Disabiliies. it is certified as an Intermediate Care Facility for people with mental
retardation (ICF/MR) under the Medicaid program.

A request for proposal is requested for services for the upcoming biennium.
SPECIFICATIONS

Provides direct Occupational Therapy treatment and therapy for muiti-
handicapped residents including: program design, direct therapy evaluation and
data collection, Uses performances screening evaluation toot for fine motor
skillsffine range of motion. Makes recommendations for adaptive equipment
{helmets, wheelchairs, adaptive feeding equipment etc.} for residents. Fits
residents for appropriate size and styles of equipment, provides instruction 1o
residents and staff on use of individual adaptive devices, assists by making
design recommendations and checking the final product.

Provides evaluation, assessment and recommendations regarding dysphagia
and other feeding and swallowing issues.

Plang, coordinates, provides follow-through and assures implementation of the
Occupational Therapy Program administered by other support staff. Coordinates
the Occupational Therapy Program with residents’ Individual Program Plan (1PP)
goals, making revisions as needed. Assures Medicaid program compliance
observes, evaluates and records progress of individual residents, behaviors and
program resulis. Attends and participates in various meetings for treatment,
diagnostic and progress input.

Provides training in the area of Occupational Therapy for appropriate staff
through in service sessions, consuliation, demonstrations and interdisciplinary
resident planning meetings.

All services are performed at the Columbus Developmental Center and are o be
provided on a mutually agreed upon scheduie.

By entering into this agreement, it is agreed that the service provided is
professional in nature and any entitiement to overtime compensation is waived.

Contractor will provide up to 10 hours per week through a rrstually agresd upon
schedule, Contractor will submit invoices for payment in a timely manner,

DURATION OF CONTRADT, sanugry 1, 2014 - June 20, 3015



General Specifications

State of Ohio, Department of Developmental Disabilities (DODD)
Regulations/Licensure Requirements; federal and state Medicaid (ICF/MR)
Regulations; Accreditation Council of Services for People with Developmental
Disabilities (ACDD) Standards; Commission of Accreditation of Rehabilitation
Facilities (CARF) Standards; € olumbus Dev clopmental Center Policies and
Procedures; and any and all other regulatory statutes and/or procedares the
contracting entity, Columbus Z)mdop;mmdi Center (CDC), desires to institute at
any time during the contract period.

Contractor shall perform all services rendered in accordance with the service
provider’s licensure/certification requirements and the code of ethics established
by the disciphine/profession and/or State of Ohio licensing board,

Contractor shall perform all services as stipulated herein by the contracting entity.

Contractor shall present prior to initiating services and maintain current
throughout the contracting period, all licenses, certifications and registrations
required to provide the contracted services within the State of Ohio.

Contractor shall provide writien service delivery documentation for each unit of
service rendered m accordance with established facility procedures and
documentation systems.

Contractor shall provide a monthly work schedule; all subsequent changes must
be approved by the contracting entity (CDC) at least one (1) week in advance of
the change.

Contractor shall demonstrate the ability to provide a minimum of ninety p{':r{:f;m'
{90%) of the total contracted units during the contract period, based on facility
needs. Service needs may change during the course of the contract and may result
in modifications (o increase or decrease the contract accordingly.

Contractor shall attend all meetings related 1o the assigned resident caseload, and
any other meetings deemed necessary by the confract supervisor.

Contractor shall not knowingly employ individuals 1o provide services fo the
contraciing entity (CDU) who have been convicted or who have plead guilty 10 2
violation of offenses set forth in Section 3123.081 (Ay (13, (23, or {3y of the Ohio
Revised Code.

Contractor shall be required fo ;)f{*;“?&f ﬁ%’%.i?ﬁf‘kﬁiﬁ that they and/or ?hf i *zn*ﬁmmx
are mnmunized against Hepatitis B o DY ¢
Tuberculosis annually,

\%‘;zz? cert



General Specifications

Page 2

The provision of the Ohio Department of Developmental Disabilities Personal
Service Contract will become part of the final agreement between the successful
contractor and the Center. Therefore, the evaluation process resulting in the final
award of a contract rests with the Center and the Ohio Department of
bevelopmental Disabilities. The Center and the Ohio Department of
Developmental Disabilities reserve the right (o detfermine that the award of a
contract woukd not be m the best interest of the Center, the Ohio Department of
Developmental Disabilities, or the State of Ohio,

The Center and the Ohio Department of Developmental Disabilities reserves the
right to accept or reject any and all proposals, in whole or in part, and may
determine that any irregularities or deviations from the specifications do not result
in the proposal being non-responsive, provided this does not affect the amount of
the proposal or result in a competitive advantage to the contractor.

Columbus Developmental Center may request personal interviews of contracting
service individual(s) prior 10 awarding contracts. The individual(s) providing the
contracted service must be identified in the bid proposal and be available to be
interviewed at the time of the proposal opening. I this stipulation is not fulfilfed,
the proposal can be refused.

Contracting entities with multiple divisions, or affiliates operating under the same
Federal Tax Identification number, are prohibited from submitting multiple
proposals for the same service contract. Only one proposal per contracting entity
for each service contract will be accepied for review.

Pvaluation crifenia breakdown:

i, Experience service persons with developmental disabilities (<6 years = O
6-9 vears = 3 points: 104 vears = 10 points).

2. Experience providing services under ICF/MR standards (<3 vears = 0: 3.5
years = 2 points; 6-9 vears = 5 points; [0+ years = 10 poinis),

3 rtal Center residents (<3 vears =
0; 3-5 years = 2 points; 6-9 years = S points; 10+ vears = 10 points).

4. Price. Rank highest 10 lowest order when compared o all proposals and
multiphind {1=5, 2=10, 3215 4220, 5=25 210,

A, Be event of a te, the award will be determined through the vendor

s vy
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| PEF Number CB aird For BAP Number {if o
apiplicnbled

| Avcount ALY Department Program P Grany

Ohio Department Developmental Disabilities

PERSONAL SERVICE CONTRACT
SECTION A. CONTRACT PARTIES

This contract is entered into between the Ohic Dapartment Developmenta! Disabilites (Agencyl, on
behalf of the foliowing:

Nama of Developrentad Conter, Offics, or other Contracting Entity Addrazy {Sireed, City, Siate, Jipd
Colurmbus Develbpmental Cender 1801 W. Broad Street, Columbus, Ohio 43223
and
Cantractor's MName Actdress (Street, City, State, Zip) CGAKE Vendor Number

Type of Service Provided:

SECTION B. EFFECTIVE DATES

Thig contract is effective: . through uniess terminated prior thereto
pursuant to Section G, Services shall not begin uniil Agency receives OBM approved Purchase Order.

SECTION C. COMPENSATION

1. The Contractor will be paid for the term of this contract as foliows {chack aption a of b}
a. [} Fee Schedule. Attach Fee Schedule to Contract or include Fee Schedule in Section D1 a.

b. [} Hourly Rate. Complete the information below

Fiscal Rate per Hour  Maximum Hours Worked Maximum Fiscal Year
. Year Contract Amount

Maximum Condract Amount for Bisnnium

Renewal Clause-Contract Extension. By mutual agreement of the parties,
this Contract may be renewed for up o an additional two years,

2. Contractor shall not be refmbursaed for ravel, fodging or any other exponses incurrad in
the serformance of this Contract.
3. Contractor shall submit 2 valid involce on lefternead for the companagiion nourred

consistent with this Secticn, within fwenty [20) days of te and of sach month, Each
mviice shall contain the following information:

a. e parformedd
i sl




g, vendor's name and address; and
. Department's nams,

4, Agenoy shalt pay Contractor within thirly {30 days of receipt ang approval of the invoice.

5. This Contract doss not guarantee a minimum amount of service.  Services shall be
performed on an as nesded basis as directad by Agency.

SECTION D. DUTIES OF CONTRACTOR

1. Contractor shall:

. Provides direct Gocupationa!l Therapy  treatment and  therapy  for mult-
handicapped residents including: program design, direct therapy evaluation and
data coliection.  Uses performances scresning evalustion tool for fine motor
skillsffine range of motion.  Makes recommendations for adaptive equipment
thelmets, wheelchalrs, adaptive fesding squipment etc) for residents.  Fiig
residents for appropriate size and sivles of equipment, provides instruction in
rasidents and staff on use of indbvidual adaptive devices, assists by making
design recommendations and checking the final product.

b Provides evaluation, assessment and recommendations regarding dysphagia
and other feeding and swaliowing issuses.
Plans, coordinates, provides follow-through and assures implementation of the
QOccupational Therapy Program administered by other support sta¥. Coordinates
the Gccupational Therapy Program with residents’ Individual Program Plan (PP}
goals, making revisions as needed. Assures Medicald program compliance
chserves, evaluates and records progress of individual residenis, behaviors and
program results.  Attends and participates in various meetings for treatment,
diagnostic and progress input.

d. Provides training in the area of Occupational Therapy for appropriate staff
through in service sessions, consuitation, demonstrations and interdisciptinary
resident planning meetings.

&, All services are performed at the Columbus Developmenial Center and are 1o be
provided on a mutuaily agreed upon schedule,

{ By entering into this agreement, #t is agreed that the service provided is
professional in pature and any entitlement o overtime compensation is walved.

a. Contractor shall maintain all necessary licenses and registrations.  All services
shail be performed in accordance with: {1} generally accepted standards of care
in the community and the guality criteriz adopted by the Agenoy, {2) policies of
the Agency: and {3} applicable rules and standartds for the cartification of an
intermediate care facility Tor the mentally refarded.

ho The conwractor reports directly to Heidi Mughes, Program Services Coordinator
who will verify the confract's time and service charged to this contract,

€2

2. Contractor shall comply with all applicable statutes and sl Agency rules oiuding but not
fimited to the foliowing specific dutiss and responsibilities:

a. “Direct services position” means an employment position i which the emploves
has physical contract with, the opportunity to be alone with, or sxercises
suparvision or controd over ong of more individuals.

b "Specialized services” maans any program or service designed and operatad o
gerve primarity individuals with mental retardation or & developmental disability,
including a program or service provided by the Contractor. i thare is a guestion
25 to whether the contractor or it emnloves & providing specialized services, the
comtractnr shall reguest that the Department make a dotermination. The
Desariment's determination s fingl

[
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to work in a direct services position for the provigion of speciatized services o the
ndividuats residing in the Developmental Center, the Contractor will comply with
the criminal background check requlrements in Ohio Administrative Code 5123:2-
308,

d. Tuberculosis Tasting

{iy Habilitation stafl and support siaff employed on of after the
effective date of this rufe shall be iested for twherculosis in
accordance with this paragraph. The required tuberculosis tost shall
include & two-step Mantoux twberculin skin test administered by &
persan propsriy trained 1o administer wibaroulin skin tests, or, if the
pergon has a documented history of a signiffcant Mantoux skin test,
an x-ray. The person shall not work in the facility untlt afier the
resufts of the first skin tes! have heen oblained and recorded in
mitiimeters of in duration. # the first step is non-significant, a second
step shall be performed at sast seven, but not more than twenty-
one, days giter the first step was performed. Qniy a single Mantoux
is required i the person has documentation of either & single-step
Mantoux test or a two-step Mantoux test within one year of
COMMENGInG WOork,

{i} i either step of the Mantoux test is significant, the person shalt have
a chest x-ray and shall not enter the residential faciity until after the
results of the chest x-ray have been obtained and the person is
determined to not have active pulmonary tuberculosis. Whenever a
chest X-ray is required by this paragraph, a new chest x-ray need not
be performed I the person has had a chest x-ray no more than thirty
days before the date of the significant Mantoux test Additional
Mantoux testing is not requived after ons medically documented
significant test. A subsequent chest x-ray is not required unless the
person develops symploms consistent with active twhergulosls,

{i}  For persons with a significant Mantoux test and the chest x-ray does
not indicate active pulmonary tuberculosis, the facility shall require
that the person be evaluated and considered for preventive therapy.
Thergafter, the facility shall require the person 1o report promptly any
symptoms of twberculosis which inciude unexpiained weight loss,
foss of appetite, chronic cough of more than three weeks, fever,
coughing, and spitting up bicod and night sweats. The facility shall
annually document the presence of absence  of BYmptoms
suggestive of wberculosis In such a person and maintain this
documentation on file

{iv; After initial screening for tuberculosis requirad by this paragraph and
annually thereafter within one year plus or minus thirty days of the
previous year's date of soreening, a tubercuiosis screening for
symploms suggestive of astive tubsrculnsis shall be conducted for all
habilitation and support staff. This scresning shall inciude, at &
minimum, questions about the signs and symptoms of wberouiosis
as indicated it paragraph (Bi(6){b} of this rule. The frequency of any
addtional Mantoux skin test screenings or the need for a physician
evaluation shall be dependent upon this assessment. [B1032.3
U7{BigHa-o)}

Porecnnet Heog
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1 Frofessional Staff Credentials. Professional program staff must be licensed,
certified, or regisiered. as appficable by the siale, o provide professional

[rak

services in the fieid in which they practice. [5123:2-3-07[B71

. First Ald and OPR Training. The Contractor shall ensure that designated staff
receive tfraining in first aid and CPH to comply with the requiremants ssiablished
in rule 5123:2-3-07FEmployment and Stafing of the Administrative Code.
{5123:2-3-08(By51.

H.  Compliance with Laws. Upon request, Contracior  shall provide  the
Developmental Center with a capy of any report or abstract obiained under Chic
Agrinistrative Code 5123:2-3-08, S123:2-3-07(D), B51222-3-07(B17), 5123.2-3-
07 (BB} {a-c), B123:2-3-08B35).

SECTION E. NATURE OF CONTRACT

i Agency enters into this Contract in reliance upon Contracior's representations that it
has the necessary expertise and experience 1o perform its obligations hereunder, and
Contractor warrants that it does possess the necessary expertise and expetience. Itis
specifically undersiood that the nature of the services 10 be rendered under this
Contract are of such a personal nature that Agency is the sole judge of the adequacy of
such services. Agency thus reserves the right to terminate this Contract should Agency
at any tme be dissatisfied with Contractor's performance of its duties under this
Contract.

2. in the event of a termination of this Contract by Agency, Contractor shall be reimbursed
i gecordance with Section G, Termination of Contractor's Services.

3. Agency may, from fime fo tHime, communicate specific instructions and requests 1o
Contractor concerning the performance of the work described in this Contract. Upon
such notice, Contractor shall comply with such instructions and fulfill such requests 1o
Agency's satisfaction. I is expressly understood by the parties that these instructions
and requests are for the sole purpose of performing the specific tasks requested to
ensure satisfactory compistion of the work described in this Contract,  The
management of the work, inclhuding the exclusive right to control or diract the manner or
means by which the work is performed, remains with the Contractor. Agency retaing
the right 1o ensure that Contractor's work is in conformity with the terms and conditions
of this Coniract.

SECTION F. CERTIFICATION OF FUNDS

it s expressly understood and agreed by the parties that none of the rights, duties, and
obligations described in this Contract shall be binding on efther party until ali relevant statutory
provisions of the Ohic Revised Code, including, but not fimited 1o, O0.8.C. Section 176 07, have
been complied with, and until such time as all necessary funds are available or encumbered
and, when required, such expenditure of funds is approved by the Controliing Board of the
State of Ohio, or in the event thal grant funds are used, until sush Hme that Agency gives
Contractor writlen notice that such funds have been made avaiable to Agency by Agency's
fmding sourcs,

SECTION G. TERMINATION OF CONTRACT

i Agency may, at any time prior 1o the completion of services by Contractor undey this
Contract, suspend or lerminats thiz Contracs with or without causs by glving fve 15

days written naotics 10 Contracior,




appropriate steps o limit disbursements and minimize costs, and, ¥ reguested by
Agency, furnish a report, as of the date of receipt of notice of suspension or
termination, descrbing the status of all work under this Contract, inchuding, without
firmitation, results, conclusions resulting thersfrom, and any other matiers Agency
reguires,

Comtractor shafll be paid for services rendered up to the date Contractor received notice
of suspension of iermination, i8S any payments previously made, provided Contracior
has supported such payments with invoices as required under Saction §. in the event
of suspension Of tefmingtion, any payments made by Agency for which Contractor has
not rendered services shall be refunded,

in the event this Contract is terminated prior 1 s completion, Contrasior, upon
payment as specified, shall deliver to Agency afl work products and documents which
have been prepared by Confractor in the course of providing services under this
Contract. All such materials shall become and remain the property of Agency, to be
used in such manner and for such purpose as Agency may choose.

Contractor agrees o walve any right to, and shall make no ciaim for, additional
compensation against Agency by reason of such suspension or termination,

Contracior may terminate this Contract with or without cause upon thirfty {30} days prior
wrilten notice to Agency.

SECTION H. INDEPENDENT CONTRACTOR

o

R

No relationship of employer and employse is created by this contract. Contracior will
act hereunder as an independent contractor with no claim under this Contract or
otherwise against Agency or the State of Ohio for business expenses, fravel
expenses, vacation pay, sick pay, retirement benefits, workers compensation, or
disabiiity or unemployment insurance benefits or employes benefits of any kind.
Gontractor is not eligible to participate in any employee benefit or retirement plans
offered by Agency or the State or Ohio. Agency shall withhoid no payroll or
employment taxes of any kind.

Caontractor is solely responsible for all of Confractor's business expenses, inchuding the
payment or withhoiding of all federal, state and local income laxes, workers
compensation insurance, social security and unemployment Insurance, and the
payment of wages and salaries, iravel expenses, insurance of every kind, and neaith
and retirement plans. Contractor shall indemnify and hold Agancy harmiess from and
against any and all claims, demands, liabilities, losses, damages and EXpEnses
resulting in any manner from any act or omission of Contractor or s employees refated
to s obligation to pay and withhold income tax, social security, unemployment
insurance ard to maintain worker's compensation insurance.

Nothing herein shall be construed o imply, by reason of GCantractor's engagement
hereunder on an independent contractor basis, that Agency shall have or MAY SXErTiss
any night of controd over Contracter with regard o the manner or method of Contractor's
performance of services harsunder,

Except as expressly provided herein, neither pary shall have the right 1o bind or
obligate the other party in any manner without the other party’'s prior written consert

SECTION . RECORD KEEPING

QOO HODSE
&



authorized representatives access o Contractors books, documents and records
necessary o certify the nature and extent of costs of relmbursabls services provided
under this Coniract. For sach subsoniract in excess of $10.,000, the Contractor shal
require the subcontractor o agree to these record keeping provisions. f Contractor s
refuasted 1o disclose any booke, documents or records relevant to thair Cordract for
the purpose of an audi or investigation by any government agenoy, Contractor shall
immediately notify Agency of the nature and scope of the request and shall make
available to Agency st books, docurnents and records ralevant 1o the request

2. All provisions under this section survive the expiration or termination of this Contract,

SECTION J. CONFLICTS OF INTEREST, ETHICS, AND LEGAL COMPLIANCE

1. No personnel of Contracior or member of the governing body of any iocality or other
pubiic official or employee of any such iocality in which, or relating to which, the work
under this Contract 8 baing cared out, and who exercise any functions or
responsibiiities in connection with the reviaw or approval of this Contract or cartying out
of any such work, shall, prior o the completion of sald work, volintarily acquire any
personal interest, direct or indirect, which i3 incompatibie or in conflict with the
discharge and fuiiliment of his or her functions and responsibilities with respect 1o the
carrying out of said work,

2. Any such person who acqguires an incompatible or conflicting personal interest, on or
sfier the effective date of this Contract, or who involuntarily acquires any such
moompatible or conflivting personal interest, shall immediately disclose his or her
mterest to Agency in writing. Thereafter, he or she shall not participate in any action
affecting the work under this Contract, uniess Agency shall determine in its sole
discretion that, in the light of the personal interest disclosed, his or her participation in
any such action would not be contrary to the public interast.

£

Contractor represents, warrants, and certifies that it and its employess engaged in the
administraton or performance of this Contract are kniowledgeable of and understand
the Ohio Ethics and Confiicts of interest laws and Executive Order No. 2011.03K.
Contractor further represents, warrants, and certifies that neither Contractor nor any of
s employees will do any act that is inconsistent with such laws and Executive Order.

4. Contractor represents and warrants that all applicable parties listed in Division (H3) or
WH3 of O.R.C. Section 3517.13 are In full compliance with Divisions {111} and (Jj(1) of
O.R.C. Sectine 351713,

5. Contractor represents and warrants that if is not subject to an “unrescived” firding for
recovery under O.R.C. Section 3.24. If this warranty is found 1o be false, this Contract
s void ab inffic and Condractor shall immediately repay to Agency any funds paid under
this Contract.




6. Contracior reprasents and warranis that 4 is not debared from consideration for
contract awards by the Director of the Depariment of Administrative Services, pursuant
to either O.R.C. Section 153.02 or O.R.C Section 12528, f thie representation and
warranty 5 found to be falss, this Contrast s vold ab initic and Contractor shal
immediately repay 1o Agency any funds paid under this Coniract,

Contractor hereby represents and warrants fo Agency that it has not provided any
materigl assisiance, as that term s defined in DR.C. Section 2008 330, o any
organization dentifisd by and included on the United States Department of State
Terrorist Exclusion Ligt and that it has wuthfully answered “no” to svery guestion on the
‘Declaration  Regarding  Malerial  Assistance/Non-assistance 1o 8 Terrorist
Organization.” Contractor further represents and warrants that # has provided or will
pravide such Declaration 1o Agency prior to exacution of this Contract,  if these
representations and warrantles are found o be false, this Contract is void ab initio and
Contractor shall immediately repay 1o Agency any funds paid under this Contract

o

8. Contractor represents and warrants that nseither if nor any of its employees or agents
are excluded from participation under any Federal haalth care program, as dsfined
under 42 U.S.C. Section 1320a-7hiD}, for the provision of items or services for which
payment may be made under a Federal health care program; Contractor has not
arranged or contracted (by employment or otherwise] with any employes, contractor or
agent that Contractor knows is excluded from participation in any Federal health care
program, and no inal adverse action, as defined under 42 USC Section 1320a-7e{g}
has ccourred or is pending against Contractor or to is knowledge against any
empioyee cantractor or agent engaged 1o provide items or services under this Contract
{codectively, “Exclusions/Adverse Actions"). Contractor shall notify Agency of any
Exclusions/Adverse Actions within five [5) business days of its learning of such
Exclusions/Adverse Actions.

8. Contractor shall comply with ali applicable federal, siate and local laws regarding
smoke-free and drug-fres work places and shall make a good faith effort to ensure that
none of ds employees or permitted suboontractors engaged in the work being
performed hereunder purchase, transfer, use, or possess litegal drugs or alcohol, or
abuse prescription drugs in any way.

10, Contractor warrants that it has not entered into, nor shall i enter into. other Contracts,
without prior writter: approval of Agency, to perform substantially identical work for the
tate of Ohio such that the product contemplated hereunder duplicates the work callad

for by the other Contracts.

1. Contractor represents and warrants that nether it nor any of its empioyees or agents
has besn convicted of any offense set forth in Section 5123.08 HE) of the Dhio Ravised
Code.

12, Contractor affirms that nelther it nor any of its employees or agents is presentty holding
a civil service position with the State of Ohio. The Contractor (i an individual} declines
a civil service position for the reagson{s’ entified below.

Tl contractor is not an individial

[ not interested in benatits

L1 not interested in oivil service appaintment
I ] compensation and benefis is inadequate
i

it other

SECTION K. NONDISCRIMINATION
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status, of disabilly against any ciizen of this slate in the employment of any parson
gualifiad and avallable 1o perform the work under this Cortract.

ontracior further agrees that Contractar, any subconiractor, 8nd any person agiing on
behalf of Contracior or & subconiractor shall not, I any manner, discriminate against,
intimidate, or retaliate agalnst any employse hireg for the pedormance of work under
this Contract on account of race, oolor, raligion. sex, age, national origin, veteran status
or disabiiity.

Pursuant o Ohio Revised Code Seclion 125111, Contractor shall maintain a written
affirmative action program for the employment and effective utilization of sconomically
disadvantaged persons and shall e a description of the affirmative action program and
a progress report on s implementation with the saual employment opporunity office of
the Depariment of Administrative Services.

Contractor shali not discriminate in the provision of services on account of race, color,
refigion, sax, age, natural origin, veteran status or disability,

SECTION L. LIABILITY

Contractor agrees to indemnify and 1o hold Agency and the State of Ohio harmiess and
immune trom any and all claims, costs and fabilities for Injury or damages arising from
this Contract which are atiributable to Contractor's own actions or omissions or those of
1s trustees, officers, employees, subcontractors, suppiers, third parties utifized by
Contractor, or joint venturers while acting under this Contract.  Such claims shad
inciude any claims made under the Fair Labor Standards Act of under any other federal
or state law involving wages, overtime, or employment matters and any claims
involving patents, copyrights, and rademarks.

GR - {select either the paragraph above or below — then
delete the other and this note: use the paragraph below if contracting with
ancther public agency, use the paragraph above for all other contracts)

Each party shall accept and be responsibie for its own acis or omissions, as wel as
those of its employees discharging its obligations under this Agreement. Nothing in this
Agreement shall be interpreted or construed o place any responsibiity for acts or
omissions of one party or its employaes onte the othar party.

i no event shall either party be labie to the other party for indirect, conssguential,
incidental, special. or punitive damages, o7 lost profits.

Contractor shall purchase and maintain comprehensive general and professional
fiability insurance sach in the minimum amount of $1,000.000 per ocowrrence. Upon
request, Contracior shall furnish Agency with g centificals of coverage.

SECTION M. COMPLIANCE WITH LAWS

!\."J

Contractor, in the execution of dufies and obifgations under this Contract, agress o
comply with afl applicabie federal, siate and local laws, ries, regulalions and
ordinances.

a. The Contractor affirms 1o have read and understands Executive Order 201 1-
12K and shall abide by those requirerments in the performance of this Contract, and
shall perform no services requirsd undsr this Contract outale of the Uniled States.
The Txacutive Urder is rovided g5 an attachment,

fotiTy)




of its subcontraciors under this Contract, and no services shall be changed or shifted 1o
a location{s] that are outside of the United States,

. The Agency is not obligated and shall not pay for any sarvices provided under
this Contract that the Contracior or any of #s suboontractors performed outside of the
Urnited States.  |f services are performed oulside of the United States, thiz will hs
freated as a material breach of the Contradt, and Contractor shall immediately retum 1o
the Agency all funds paid for those services. In additlon, if the Contractor or any of its
subcontractars perlorm any such sservices outside of the United States, the Agancy
may, at any time after the breach, terminste this Contract for such breach, upon writien
notice 1o the Contractor. if the Agency terminates the Contract, the Agency may buy
substitute services from a third parly. and the Agency may recover the additionsl costs
associated with acquiring the substitite services.

d. it the Contractor or any of #s subcontractors prapares 1o perform services,
changes or shifts the iocation{s) of services perdformed by the Confractor or its
subcontractors under this Contrast 1o a location{s) outside of the United States, but no
services are actually performed, the Contractor has 30 days W change or shift the
location{s) of services performed to location{(s) within the United States. The Agency
may recover liquidated damages in the amount of 5% of the vaiue of the contract for
avery day pas! the time permitted 1o change or shift the looation{s),

SECTION N. CONFIDENTIALITY

3.

Contractor agrees that all data, reports and information received from Agency shall be
used only for the services 1 be provided under this Contract. Contractor agrees that
ail discussions with Agency personnet and all reports prepared by Contractor are
confidential.  Contractor agress to mainiain the confidentiaiity of all such information
and will not release such information without the prior written authorization of Agency.

Contractor | 115 or [ ] 1S NOT a "business associate” pursuant to the definition under
the Health Insurance Portability and Accountabliity Act (MIPAA) and the regulations
promulgated thereunder specifically 45CFR160.03. Y Contractor is a business
associate then Contractor shall comply with Addendum A

Al provisions under this section survive the expiration or termination of this Contract,

SECTION O. ENTIRE CONTRACT/WAIVER

1.

JAW]

This Gontract contains the entire Contract between the parties hersto and shall not be modified,
amended or supplemented, or any rights herein waived, unless spacifically agresd upon in writing
by the parties heretn.

This Contract supersedes any and all previous Contrasts, whether written or oral, between the
partes,

A walver by any party of any breach or default by the other parly under this Contrant shafl not
constituts & continuing walver by such party of any subsequent act in breach of or in default
hareunder.



SECTION P. NOTICES

All natices, consents, and communications hereunder shalt be given in writing, shall be deemed o te
given upon maiing and shall be sent 1o the addresses set forth below,

[Mamsg] [Namaeg]

DOLD IContractor Namae]
{Title} iTiig]

[Address] [Addrass]

SECTION Q. SEVERABILITY

The provisions of this Contract are severabie and independent, and ¥ any such provision shail be
determined o be unenforceable in whole or in part, the remaining provisions and any parially enforceabls
provision shail, to the extent enforceable in any jurisdiction, neverthelass be binding and enforceabie.

SECTION R. CONTROLLING LAW

This Contract and the rights of the parties hereunder shall be governed, construed, and interpreted in
accordance with the laws of the State of Ohio and only Ohio courts shalt have jurisdiction over any action
or proceeding concarning the Contract and/or performance thereunder.

SECTION 8. SUCCESSORS AND ASSIGNS

Netthar this Contract nor any rights, duties or obligations heraunder may be assigned or transferred in
whole or In part by Contractor, without the prior written consent of Agency,

SECTION T. ACCESS TO PREMISES

Contractor acknowiedges that alf packages and pags brought into or taken from Agency premisas may be
subject 10 inspection by securlty, supervisory and management personnel. Video surveilance may also
be used to assist in the protection of individuals, staff and property.

IN WITNESS WHEREOF, the parties hereto have caused this Contract to be executed by their duly
authorized officers, as of the day and year first written above.

[Name! [Nameg]

Chio Department of Devetopmental Disabiitias {Contracior Nams]

Diractor fliie]

By By

Data: Date:

IName] [Mame]

Ohio Department of Developmental Disabilities Ohio Department of Developmental Disahilities
Lreputy Director Supsrintendent f appiioabls)

By By

HEYer H gt
Daats Oate




ADDENDUM A
Business Associate Addendum

This Business Associate Addendum (the “Addendum™) is entered into by and between the Ohio Depariment
ot Developmental Disabilities ("Agency™) and Contracior.

Whereas, Agency and Contractor are parties to an agreement enfered into contemporaneously herewith
{“Underlving Agreement™y; and

Whereas,
protected health information that 8 ae
Agreement and is subject to potection wnder the Health Insurance Porability and Accoumabi
FA96{"HIPAA™ and the Sandards for Povacy of Individually Kemifiable Health Information and §
for the Protection of Elecoonic Prowecied Health Information, 45 CF.R. Part 160 and Part 1f
Subtitle D of the Hitech Act, American Recovery and Reinvesiment Act of 2009; and

Agency, pursuant 1o the Underlying Agreement, provides Conteacior with centain individually 1deniifiable
wry for Contractor 1o perform the services called for in the Underlyving
Hy Agr of

Whereas, the parties purpose for entering into this Addendum Is to comply with the requirements of applicable laws
and regulations, including but nor limited w HIPAA, Hitech, and the Rules.

NOW, THEREFORE, in consideration of the forgoing and the promises and mutual covenanis contained herein, the
pariies agree as follows:

erms shall have the same meaning as

m.t im‘ih in zhc Riiib"a

S

Dutics and Responsibiliiies of Contracian

A, Contractor acknowledges and agrees that all protected health information {the “PHT™), as defined by the
Rules, provided w Contracior by Agency is confidential and the property of Agency without regard 1o
medium of stovage or method of transmission of such information,  Contractor agrees to keep all PHI
confidential,

B, Except as otherwise limited in this Addesdum, Contractor may use or disclose PHI necessary [o perform
functions, activities, or services for, or on behalf of, Agency as specified in the Underlying Agreement or
for the proper management and administration of Contractor, provided that such ase or disclosure would
not viclate the Rules i done by Agency.

L. Contractor agrees {0 ke reasonable steps necessary o protect the security and confidentialiny of PHI so
as to enable Agency o comply with HIPAA, Hitech, the Rules and other laws relating 1o the privacy and
security of PHL which are now in force or which may herealter be in foree, including, without lmiiation,
the following actions

{1} use or disclose PHI only as permitted or required by the Underlying Agreement and this Addendum,
or as Reguired by Law; and

ssolosure of the PHY other than as provided for by the

smpien w0y deledt uamuthorized disclosures of PHE and tram s work fovee

regarding i




£4y o the ¢ { practicable, mytigate any harmful eficet that 8 known o Contractor of a use or
disclosure of PHI by Contractor i violation of the requirenmenis of the Underdving Agreomaent or this
Addenduny; and

{55 prompily and in no case later than 10 days after discovery, report in wriling (o Agency any use or
distlosure of the PHI not provided for by the Underlying Agreement or this Addendusr, of which
Contracior becomes aware. Contractor shall provide such other available information © Agency 10
enable it (o notfy individuals as required by Hitech; and

{6 require any contraciors or agems, ncluding suhoontracions, o x-vha'wm Contragior  provides PHI
received from, or created or received by Coniracior on behalf of Agency, 10 agree o fhe same
restrictons and conditions that apply 1o Contracior pursuant o this Addendum; and

{73 make s internal practices (including policies and procedures), books, and records refating 1o the ase
and disclosure of PHI received from, or created or received by Coniractor on behalf of Agency,
available w the Secretary of the Department of Health and Human Services {the “Secretary™) for
purposes of determining Covered Entities compliance with the Rules. Contractor shall provide
Agency with g copy of any PHI that Contracior provides o the Seoretary concurrently with
providing such PHI to the Secretary: and

(8.3 within Bfteen (13 days of receiving a wrilten request from Agency, provide o Agency the
mformation aecessary for the Agency fo make an accounting of disclosures of PHI abouwr ap
Individual as necessary for Agency to comply with 43 C.EFR. 164.328; and

(9.} make available information necessary for Agency w respond 1o an Individual’s request for aocess 1o
PHI abowt them as s necessary for Agency to comply with 45 C.F.R, 164.524. Such information
shall be made available within ten (10) ten days of receiving a written request from Agency for such
mformation, In the event an Individual contacts Contractor, or g ageats or subcontractors, direcily
requesting access o0 PHIL Contractor will not grant access o PHI bur will notify Agency in writing
within five {5} buginess davs of such contac; and

(10,3 within fifteen (15} days of receiving a wrivten request from Agency, incorporate any amendments or
corrections o PHIL as necessary for Agency o comply with 45 CF.R. 164.526, In the event an
Individual conucts Contractor, or 1is agents or subcontractors, directly about making amendment o
PHI, Coniractor will not make any amendments to PHI but will notify Agency in writing within five
{3} business davs of such contact.

Security Rule Provisions. Contractor agrees 1 the following additional obligations in order that Azency
may meet its obligations ander HIPAA Security Rule, 45 CFR. Part 164, Subpart O, with respect 10
elecironic PHE

i

¢ admimistrative, wohpical, and physical safe guards privect the
onic PHI that {1 creales, receives, malntaing, or

A, Contractor will cmpi Y ARRIONT

confudentiality, mtegrity, and avablability of the ole

transmits on behslf of Agency,

Ageney any Scourity Incident of which B heonmes m

et
e

Conravtior will Repor

O Contractor will onsore that amy agent, inchadi fng a subcoenimaciorn,
PHI agrees o implement reasonable and appropriate saleguards (o

ter whom i provides such elecironic
pratect ik,




atter discovery of such Breach, which writien sotice shall include, 10 the extent possible, the
wenttication of each Individual whose Unsecured PHY has been, or is reasonably believed o have heen,
ed, acquired, or disclosed during such Breach. In addition, Contracior shall provide Agency with
the following information, lo the extemt available st the tme initial notice fo Agency it provided, or

prompily thereafier as soch information becomes availahler
A A brief description of what happened, including the date of the Breach and the date of the

discovery of the Breach,

3. A deseription of the type of PHI that was Involved {e.g.. name, Social Security Number,
procedure, diagnosis, reatment, ¢ic.

C. A brief deseription of the sieps that Contractor Is taking o investipate, mitigate harm, and

profect against further Breaches.

L

1 Agency may immediniely terminaie the Underlving Agreement, mcluding this Addendum,
by giving Contractor written notice of termination, if Agency deiermines that Contracior has vielared a
material term of this Addendum, Alternatively, Agency may in its sole discretion provide an apportunily
for Coniractor to cure the breach and end the violation, If Contractor fails 1o cure the hreach o the
satisfaction of Agency, the Agency may immediately thereafier terminnte the Underlying Agreement,
Termination of the Underlving Agreement shall resulf in the wrmination of this Addendum.

Confracior agrees that upon termination of the Underlying Agrecment, it will return or destroy all PHI
received Trom, or Created or received on belalf of Agency, that Contractor still maintuins in any form and
retain no copies of such information. This provision shall apply 1o PHI that is in the possession of
Contracior and any subcontraciors or agenis of Contracior. In the event thai returning or destroving the
PHI Is infeasible, as determined by Agency, Contracior agrees fo extend the protections of the Underlving
Agrecment and this Addendum 10 such PHY and Hmit further uses and disclosures of such PHI (o those
purposes that make the return or destruction infeasible, for so long as Coniracior mainiains such PHI,

£,

1 1t is the infent of the parties that the Underlying Agreement and this Addendum comply
with the requirements of HIPAA, Hitech, and the Rules, Anv ambiguity tn the Underlying Agreement or
this Addendum shall be resolved w permit Agency to comply with HIPAA and the Rules, If HECESSary,
the parties agree © use good faith efforis 1o amend the U aderlving Agreement and this Addendum from
tme o Hme as I8 necessary for Agency o be in comphiance with HIPAA and regulations promulgaied
thercunder.

termination of the Underdving Agreement and this Addendam.

The obligations of the Contractor under this Addendum shall survive the EXPITALON O

&, No Third Parte_Beneficianes. Mothing express or implied in this Addendum i intended 10 confer, por

shall confer, apon any person other than the p and

righis, remedies, obligations or Habilivies whas

%, and thoir permitted suocessors

dgns i oany,

ER)
.

As amended by this Addendun, the Underlving Agreement and all 88 iorms and
.

condh shall resmin o full foroe and effect,




ok

bk
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6.

ADDENDUM B

For Contract Employees who are Direct Service Employees

Contractor shall ensure that emplovees placed in a direct services position shall be at least 18

vears of age,

Contractor shall ensure that employees prior to being placed in a divect services position
recelve training on major unusual incidents as required by Ohio Administrative Code 3123:2-
3-08. Conwractor shall ensure that its emplovees receive this training annually,

Contractor shall ensure that emplovees prior to being placed i a direct services position
receive annual written notice explaining conduct for which an emplovee may be included in
the Registry established by R. C. 3123.25. Contractor shall provide this training annually.

Contractor shall ensure that employees prior to being placed in a direct services position
receive individuals rights training required by OAC 5123:2-3-08. Contractor shall ensure
that this training 15 provided annually to all emplovees i a direct service position.

Contractor, if providing transportation, shall provide a copy of the vehicle
insurance policy and have its emplovees, prior to being placed in direct services position
provide a certified copy of abstract from the Ohio Bureau of Motor Vehicles.

Agency has the authority to require emplovees of Contractor prior to being placed in a direct
service position and after placement i a direct service position te undergo agency speciiic
training.



JOHN R, KASICH

GOVERNOR
STATE OF OMIQ

Executive Order 2011-12K

Governing the Expenditure
of Public Funds for Offshore Services

WHEREAS, State of Ohio officials and employees must remain passionately focused on
initiatives that will create and retain jobs in the United States in general and in Ohio in particular,
and must do so capecially during Ohio’s continuing efforts to recover from the recent recession,

WHEREAS, allowing public funds o pay for services provided offshore has the
potential to undermine economic development objectives in Ohio,

WHEREAS, the expenditure of public funds for services provided offshore may deprive
Chioans and other Americans of critical employment opportunities and may also undermine
efforts to aitract businesses to Ohio and refain them in Ohio, initiatives in which this State has

invested heavily,

NOW THEREFORE, I, John R. Kasich, Governor of the State of Ohio, by virtue of the
authority vested in me by the Constitution and the faws of this State, do hereby order and direct

that:

{. No Siate Cabinet Agency, Board or Commission (“Executive Agency™) shall enter
into any contract which uses any public funds within its conirol to purchase services
which will be provided outside the United States. This Executive Order applies to all
purchases of services made directly by an Executive Agency and services provided by
subcontractors of those providing services purchased by an Executive Agency.

This Executive Order will be personally provided, by the Director, Chair or other
chief executive official of cach Executive Agency, to the Chief Procurement Officer
or other frdividual at that entity responsible for contracis for services.

T

3. The Department of Adminigtrative Services, through Ohic’s Chief Procurement
Officer, shall have in place, by July 1, 2011, procedures to ensure all of the following:

a.  All agency procurements officers (APUs), or the person with equivalent duties
i3

st each Executive Agency, have standard language in all Executive Agency
contracts which:

1. Hotlect this Order’s probibifion on e purchase of offshors services,
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d.

it. Reguire service providers or prospective service providers fo!

I, Affirm that they understand and will abide by the requirements
of this Order.

2. Disclose the focation{s) where all services will be performed
by any confractor or subcontractor.

3. Disclose the locations(s) where any state data associated with
any of the services they are providing, or seek to provide, will
be accessed, tested, mainfained, backed-up or stored.

4, Disclose any shift in the location of any services being
provided by the contractor or any subcontractor.

5. Dhsclose the principal location of business for the contactor and
all subcontractors who are supplying services {o the state under
the proposed contracts.

Al APOs confirm that all quotations, statements of work, and other such
proposals for services affirm this Order’s prohibition on the purchase of
offshore services and include all of this Order’s disclosure requirements.

1. Any such proposal for services lacking the affirmation and disclosure
requirements of this Order will not be considered.

. Any such proposal where the performance of services is proposed to
be provided at a focation outside the United States by the contractor or
any subconiractor will not be congidered.

All procurement manuals, directive, policies, and procedures reflect the
requirements of this Order.

All APOs have adequate training which addresses the terms of this Order.

Nothing m this Order is intended to contradict any state or federal law. In addition,
thigz Order does not apply to

Services necessary to support the efforts of the Department of Development to
attract jobs and business to the state of Ohio;

Academic, instructtonal, educational, research or other services necessary 1o
support the international missions of Ohio’s public colleges and universities;
or

Situgtions i which the Director of the Department of Administrative
Services, or the Director’s designee, shall determine that it is an emergency or
that it is necessary for the State o waive some or all of the requirements of
this Order. The Director shall edablish standards by which Executive
Agencies may request a waiver of some or all of the requirements of this
Order and by which such requests will be evaluated and mny be granfed.

Executive Order 2010098 s hereby rescinded,




I signed this Executive Order on June 21, 2011 in Columbus, Ohio and it will expire on
my last day as Goverpor of Ohio uniess rescinded before then.

L)
. KﬂsiEh,TGOVCITIOIv

ATTEST:

Jon Husted, Sccretary of State

o)
Fay
bt

Page 3



DEPARTMENT OF ADMINISTRATIVE SERVICES
STANDARD AFFIRMATION AND DISCLOSURE FORM
EXECUTIVE ORDER 2011-12K

Governing the Expenditure of Public Funds on Offshore Services

All of the following provisions must be included in all invitations to bid, requests for proposals, state
term schedules, multiple award contracts, requests for quotations, informal quotations and siatements of
work. This information i 10 be submitted as part of the response o any of the procurement methods
Histed,

CONTRACTOR/SUBCONTRACTOR AFFIRMATION AND DISCLOSURE:

By the signature affixed to this response, the Bidder/Offeror affirms, understands and will abide by the
requirements of Executive Order 2011-12K. If awarded a contract, the Bidder/Offeror becomes the
Contractor and affirms that both the Contractor and any of its subcontractors shall perform no services
reguested under this Contract outside of the United States,

The Bidder/Otferor shall provide all the name(s) and location(s) where services under this Contract will be
performed in the spaces provided below or by attachment. Fatlure to provide this information as part of the
response will deem the Bidder/Offeror not responsive and no further consideration will be given to the response,
Bidder/OtTeror’s offering will not be considered. If the Bidder/Offeror will not be using subcontractors. indicate
“Not Applicable™ in the appropriate spaces.

1. Principal location of business of Contractorn

{ Adidress) {City, State, Zip}

Name/Principal location of business of susheontractor(sy

{Name) {Address, City, State, Fip)
{Name) {Address, City, State, Zip}

*}

I Lovston where services will be performed by Contracton

{Address) (City, State, Zip)
Mame/Location where services will be performed by subcontraciosy




Lk

{Name} {Address, Criy, State, Zipy

Lacation where state data will be stored, accessed, ested, maintained or backed-up, by Contracion

{Address} {Address, City, State, Zip)

Name/Location{s) where sfate data will be stored, accessed, tested, maintained or backed-up by
subcontractor{sy

{Name) {Address, City, State, Zip)

{Name) {Address, City, State, Zip)

(Name) {Address, City, State, Zip)

{Name) {Address, City, State, Zip)

{Name) {Address, City, State, Zip)

Location where services o be performed will be changed or shifted by Contraciorn;

{Address) {Address, City, State, Zip)

Name/Location{s} where services will be changed or shiffed 1o be performed by subcontractor(sy:

{Name) {Address, City, State, Zip)

{Name} {Address, City, State, Zip}

(Name} {Address, Uy, State, Zip)

{Name} {Address, City, State, Zip)

{Name} {Address, City, State, Zip)




Instructions for Submitting Proposals

. The original proposal response must be submitted in a sealed envelope with
the word "PROPOSAL" clearly marked on the oulside of the envelope.
Failure to submit the proposal in a sealed envelope, or in an envelope not
clearly marked "PROPOSALY on the exeror, shall result in immediate
disqualification and no further consideration shall be given.

. The original proposal must be submitted to Andrew Chapelia at the Columbus
Developmental Center's Operations Office prior to 1:00 P.M. Monday,
December 6, 2013. All proposals will be time/date stamped upon receipt and
shall be the official time/date of receipt.  Postmarks or other time/dates
appearing will not be considered as the officlal time/date of receipt.

. Proposals may be submitted to the Operations Office, Columbus
Developmental Center, 1601 West Broad Street, Columbus, Ohio 43222,
Proposals will be received during regular business hours, 8:30 AM. 1o 4:30
P.M., Monday through Friday. Telegraphic, facsimile or any other modes of
transmission other than stated above shall not be considered as a valid
submission of a proposal.

. The original proposal must be properly completed, signed by the contractor
and accompanied by one copy of the necessary supportive documentation.
Contractors need only refurn the response page(s) of the proposal packet
and requestad documentation.

. Contractors responding with a “No Proposal” response are requested to state
thereon, or by attachment, the reason(s} for not responding.

6. Any proposal received after 1:00 p.m., December 6, 2013, will be marked
late, remain sealed and will receive no further consideration for award.
The Center will not be responsible for a late proposal due fo failure of the
contracior to allow sufficient time for delivery of the proposal.

. Contractors shall furnish all information as requested in the Request for
proposais. Additional information, necessary for evaluation of the proposal.
may be attached to the original proposal response, and shall be properly
ientified as being part of the proposal. The Center reserves the right fo
request literature or other documentation for clarification, although such may
not have been set forth in the Request for Proposals.

. Contractors may submit proposals for more than one setvice area; however,
only one proposal per service will be accepted. One Proposal Response
Form shall be completed for each service being proposed.  Prospective
contractors may reproduce the Proposal Besponse Form as necessaty to
complete alf applicable proposals. Contraciing entities with multiple divisions,
or affiliaies operating undey the same Faderal Tax identification Number, ars
prohibited from submitting multiple proposals for the same service centract,
Only one proposal per contracting entity for each service contrast will be
accapisd for roview,



8.

Instructions for Submitting Proposals
Page 2

All proposals for services shall be provided in accordance with the Service
Specifications and Proposal Response Form.

10.AH proposals are firm and conbractors shall deliver al the rate and terms

11

quoted. Such quotes shall remain valid for a period of sixdy (60 calendar
days after the proposal opening date.

.The provisions of the Ohio Department of Developmental Disabilities

Personal Service Contract will become part of the final agreement between
the successful offeror and the Center. Therefore, the evaluation process
resulting in the final award of a contract rests with the Center and the Chio
Department of Developmental Disabilites. The Center and the Ohio
Department of Developmental Disabilities reserve the right to determine that
the award of a contract would not be in the best interest of the Center, the
Chio Department of Developmental Disabilities, or the State of Ohio.

The Center and the Ohio Department of Developmental Disabilities reserve
the right to accept or reject any and all offers, in whole or in part, and may
determine that any irregularities or deviations from the specifications do not
result in the offeror being non-responsive, provided this does not affect the
amount of the offer or resuit in a competitive advantage to the offeror.

12.By submitting a signed proposal for this service, the vendor affirms that, as

applicable to the vendor, no party listed in Division {1} and {J} of Section
3517.13 of the Revised Code or spouse of such party has made, as an
individual, within the two previous calendar years, one or more contributions
totaling in excess of $1,000.00 to the Govermnor or to his campaign
commitieas.



Columbus Developmental Center
Proposal Response Form
for

Frinted Name of Contractor or Business  Federal Tax ID or 88N

()
Street Address, City, State, Zip Code Telephone number

I/We are interested in providing services to Columbus
Developmental Center in accordance with the specifications set
forth in the Request for Proposals.

Cost for Specified Services: § /per hour  per unit 1/1/2014
t0 8/30/2014

Cost for Specified Services: $ /per hour  perunit 7/1/2014
to 6/30/2015

Response for the fiscal year must be completed, or a fee schedule attached
if rates vary for evening, weekends, holidays, or contract years.

Contractors Authorized Signature Date

I/We are not interested in providing services to Columbus
Developmental Center:

Not able to meet requirements of specifications.
Not able to meet minimum gualifications.

Other {please speacify)

Please retain my name for future proposal
opportunities.

ortractrs Authorized Signaturs Date

Pape 1 of 3



Proposal Response Form

if submitting a proposal, you must complete the foliowing
questions:

1. Name, address, and telephone number of location where services will be
provided, if not at Columbus Developmental Center:

(.

2. if currently under contract with Columbus Developmental Center, provide
the date when services were first delivered to the facility

3. Provide the following employee information:
Nationwide Ohio Offices

Total number of employees:

Percent women:

Parcent Minorities:

4. What percent of work will be done by subcontractors?
{If more than 50%, provide the same information requested in #86 for each
subcontractor).

5. If you currently have a contract, or have had a contract(s) with any State

of Ohic Agency during the past 2 years (since July 1, 2011) please list the
agency, service, and contract information.

a. Total number of contracts
State Agency
Service(s) provided
Contract Period Total Contract Amount
Contract Hate {hr/unity % of contract compieted

State Agency
Service(s) provided
Contract Period Total Contract Amount
Confract Hate (hrjunity % of contract compisted

b TG 1



Proposal Response Form

State Agency

Service(s) provided

Contract Period Total Contract Amount
Contract Rate thriunit) % of contract complete
State Agency

Service(s) provided

Contract Period Total Contract Amount
Contract Rate {hriunity % of contract compieted

A complete and acceptable bid will inciude:

1. An accurate and completed Proposal Response Form

2. Current copies of all licenses, certifications, registrations and
resumes as requested in the provisions and specifications.

3. A completed DMA (Declaration of Material Assistance) Form

4. A signed Executive Order 2011-12K Form

Please return response to: Andrew Chapella
Operations Office
Columbus Developmental Center
1601 West Broad Street
Columbus, Ohio 43222

MARK EXTERIOR OF ENVELOPE

"OCCUPATIONAL THERAPY SERVICES PROPOSAL”



Request for Taxpayer

Give Form to the
requester. Do not

identification Number and Certification sond to the 1S,

Brity or fype

Sea Specific Instructions o page 2.

L B0

Taxpayer Identification Number {TIN)

our TIRE In the appropriate box. The TIN provided must reatch the nams gives on the

) avoid backup withholding, For individials your soCkal securily number (S5SNI Hoy
resident alien, sole propristor, or Sieregardad entity, ‘sse the Part } mglrugtions on page 1 For other
arities, iz your employsy identification number EINL ¥ vou do not have a number, see How o Fe

S | B

TiN on page 3.
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