
INVITATION 
TO BID 

State of Ohio 
Department of Administrative Services 

General Services Division 
Office of Procurement Services 

 

The Original Signed Bid must be submitted to the Office of  
Procurement Services to receive consideration for award. 

BIDDER NAME 
 
 

BID NUMBER OPENING DATE  (1:00 p.m.) 
 

OT903117  08/24/16  

STREET ADDRESS                 Check if remit address is different and list on separate sheet 
 

 

CITY STATE ZIP 

 
 

General Services Division 

Office of Procurement Services 

COUNTY 
 
 

MBE/EDGE CERTIFICATE NUMBER 
 
 

4200 Surface Road 

Columbus, OH  43228-1395 

TELEPHONE NO. 

 
(            ) 

TOLL FREE NO. 

 
1 - (            ) 

Attn:  Bid Desk CONTACT PERSON 
 

FAX NO. 
 
(            ) 

REQ./INDEX NO. 

MAC112 
BID NOTICE DATE 

08/05/16 

CONTRACTOR’S E-MAIL ADDRESS 
 
 

SELECT YOUR PREFERRED METHOD OF RECEIVING PURCHASE ORDERS AND ENTER THE E-MAIL OR FAX NUMBER INFORMATION (ONLY SELECT ONE METHOD) 
 

   E-Mail                                                                                                                              Fax 

In addition to the standard terms for payment, the payment terms for state agency(ies) will be 2%,10 Days, Net 30 Days unless otherwise 
stated in the following space.  If no discount is offered, bidder should circle “Net 30 Days”. _____%, ____Days, Net 30 Days 

PARTICIPATING AGENCY(IES):  Eligible Ohio Schools - Traditional Public Schools, Community Schools or Chartered Non-
Public Schools that are housed in a building constructed before 1990. 

   
 

THE DEPARTMENT OF ADMINISTRATIVE SERVICES, OFFICE OF PROCUREMENT SERVICES, IS SOLICITING BIDS FOR: 
 

Environmental Lab Testing - Drinking Water Assessment  (Schools K-12) 
 

TERM OF CONTRACT: This Invitation to Bid is to establish a requirements contract to procure the described supplies or services on 
behalf of the above participating agency(ies).  The agency(ies) may place orders against the Contract beginning 09/01/2016 or upon the 
date when DAS signs the Contract, whichever is later in time.  The Contract will expire 08/31/2018 unless DAS terminates the Contract 
based upon reasons set forth in Article I-C of the Standard Contract Terms and Conditions.  No agencies may place purchase orders 
against the Contract beyond the expiration date unless DAS renews the Contract by amendment.  The Contractor may begin performance 
under the Contract only upon receipt of a valid order from a participating agency. 
 

INSTRUCTIONS TO BIDDERS AND CONTRACT TERMS AND CONDITIONS, Revised 10/2013, are a part of this Invitation to Bid.  
Copies may be downloaded by clicking the link above.  All prior versions of Instructions to Bidders, Contract Terms and Conditions are 
null and void. 
 

By submitting this Invitation to Bid, the Contractor certifies that Contractor has truthfully disclosed the location(s) where all services are 
to be performed; the location(s) where all applicable State contract data is to be maintained or made available; and the principal location 
of business for the Contractor and all subcontractors. The Contractor further certifies and acknowledges that Contractor will not change 
the country of the location(s) where services are performed and will not change the country of the location(s) where data is maintained 
or made available without prior written consent of the State. 
 

INQUIRIES:  All inquiries should be submitted a minimum of five (5) working days prior to the bid opening date through the Procurement 
website, http://procure.ohio.gov/.  Locate the “Quick Links” menu on the right, select “Bid Opportunities Search”; Step 1, enter the “Bid 
Number; Step 2, click “Search”; Step 3, click the “Document/Bid Number.”  The “Submit Inquiry” button is at the bottom right of the 
Opportunity Detail page.  Bidders will not receive a personalized e-mail response to their question, nor will they receive notification when 
the question is answered.  Responses may be viewed by clicking the “View Q & A” button located beneath the “Submit Inquiry” button. 

  
 

AUTHORIZED SIGNATURE  (ORIGINAL SIGNATURE ONLY) (Please sign in blue ink) 
 
 

DATE 

The ORIGINAL signed Bid must be submitted to the Office of Procurement Services by 1:00 o'clock p.m., on the above listed opening date to receive 
consideration for award.  It is requested that the Bidder NOT sign their bid in BLACK ink.  BIDDER CERTIFIES, by signature affixed to its bid, that the 
information provided by it in its bid including the certified statements, is accurate and complete.  Bidder declares to have read and understood and agrees 
to be bound by all of the instructions, terms, conditions and specifications of this Invitation to Bid and agrees to fulfill the requirements of any awarded 
contract at the prices bid. 
 

http://procure.ohio.gov/pdf/iandt16.pdf
http://procure.ohio.gov/
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CERTIFICATION STATEMENTS 
 

I. DOMESTIC AND/OR OHIO PREFERENCE:  Bidders claiming preference for Domestic Source End Products and/or the Ohio 

preference, pursuant to Revised Code Sections 125.09 and 125.11 and Administrative Code Section 123:5-1-06 must complete 
the following information.  Any bidder who intentionally submits false or misleading information in an attempt to receive 
a bid preference will be immediately disqualified and may be subject to legal action up to and including debarment.  

Bidders who qualify as an “Ohio” bidder (offer an Ohio product or who have significant Ohio economic presence) or who qualify 
as a Border State bidder are eligible to receive a five percent (5%) preference over non-Ohio/Border state bidders.  The state 
reserves the right to clarify any information during the evaluation process.  BIDDERS MUST COMPLETE THIS CERTIFICATION 
TO RECEIVE THE PREFERENCE.  

 
A. DOMESTIC PREFERENCE (BUY AMERICAN): [Not applicable to “Excepted Products”] 

 
1. Where is each product/services being offered mined, raised, grown, produced or manufactured? 

 United States:   (State)  Canada  Mexico  (Go to B-1) 
 Other:  (Specify Country)    (Go to A-2)   
 

2. End product is manufactured outside the United States and at least 50% of the cost of its components are produced, 
mined, raised, grown or manufactured within the United States.  The cost of components may include transportation 
costs to the place of manufacture and, in the case of components of foreign origin, duty whether or not a duty free entry 
certificate is issued. 

  Yes   (Go to Section B-1)  No  (Go to Section A-3) 
 

3. The Bidder hereby certifies that each end product, except the products listed below, is a domestic source end product 
as defined in the Buy American Act and that components of unknown origin have been considered to have been mined, 
produced, grown or manufactured outside the United States.   

 
 (Item)  (Country of Origin) 

 
 (Item)  (Country of Origin) 

 
A domestic end source product is deemed to be excessively priced if it exceeds the cost of the foreign product by more than 
6%. Pursuant to FAR, Part 25, the State of Ohio does not acquire supplies or services that cannot be imported lawfully into 
the United States.  The contractor, their subcontractor(s) and any agent of the contractor or subcontractor must not acquire 
any supplies or services originating from sources within, or that were located in or transported from or through Cuba, Iran, 
Iraq, Libya, North Korea, Sudan Territory of Afghanistan controlled by the Taliban, or Serbia (excluding the territory of 
Kosovo). 
 

B. OHIO PREFERENCE (BUY OHIO):  

 
1. The products/services being offered are raised, grown, produced, mined or manufactured in Ohio. 

  Yes  (Go to II.)        No (Go to B-2) 
 
2. Bidder has significant economic presence within the State of Ohio. 
  Yes (Answer a, b, c, d below)  No (Go to B-3) 

 a) Bidder has paid the required taxes due the State of Ohio   Yes  No  
 b) Bidder is registered with the Ohio Secretary of State  
   Yes (Charter/Registration No.:  )  No 

  Questions regarding registration should be directed to (614) 466-3910 or visit their web site at: 
  http://sos.state.oh.us/ 

c) Bidder has ten or more employees based in Ohio or border state. Yes    No (Go to B-2d) 
d) Bidder has seventy-five percent or more employees based in Ohio or border state. 
  Yes      No (Go to B-3) 

 
3. Border state bidder: 
  Yes  (Specify which state then go to B-2c):   KY     MI     NY     PA     IN  No (Go to B-4) 
 
4. Border state bidder: mined products mined in respective border state  Yes  No  Not Applicable  

 
II. E.D.G.E. DESIGNATION:  Is the bidder a certified E.D.G.E. business  Yes  No 

 
For information on E.D.G.E. designation, please visit the DAS Equal Opportunity Division website 
at:  http://das.ohio.gov/Divisions/EqualOpportunity/tabid/80/Default.aspx 

 
III. INDEPENDENT CONTRACTOR ACKNOWLEDGEMENT:  Contractor certifies that Contractor is a “business entity” as that term 

is defined in O.R.C. Section 145.037.  See SUPPLEMENTAL CONTRACT TERMS AND CONDITIONS, S-21. Independent 
Contractor Acknowledgement. 
 
 Bidder is defined as a business entity   Yes  No 

 

http://procure.ohio.gov/pdf/exprod.pdf
http://www.sos.state.oh.us/
http://das.ohio.gov/Divisions/EqualOpportunity/tabid/80/Default.aspx
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SPECIAL CONTRACT TERMS AND CONDITIONS 
 

AMENDMENTS TO CONTRACT TERMS AND CONDITIONS: The following Amendments to the Contract Terms and 

Conditions do hereby become a part hereof.  In the event that an amendment conflicts with the Contract Terms and Conditions, 
the Amendment will prevail.   
 
DUPLICATE COPIES: In addition to the original bid response, each bidder shall submit one (1) duplicate copy(ies) of their bid.  

The duplicate copy(ies) must be sealed, properly identified with the appropriate bid number and submitted as part of the original 
bid response.  Copies submitted by electronic media (e.g. disk, CD’s) are acceptable; however, a separate disk or CD must be 
submitted for each duplicate copy and must be contained in a sealed envelope with the proper bid number listed on the exterior.  
Failure to furnish the additional copies shall deem the bidder not responsive.    
 
MULTIPLE AWARD CONTRACT: This bid is issued to establish a Multiple Award Contract (MAC).  A MAC is a contract made 

with more than one supplier of the same or similar types of supplies or services at varying prices for delivery within the same 
geographic area.  The state’s obligations under a MAC are subject to the Ohio Controlling Board’s continuing authorization to 
use the MAC program authorizing the use of Multiple Award Contracts.  By the signature affixed to Page 1, of this Bid, the Bidder 
certifies that it is currently in compliance and will continue to adhere to the requirements of the Ohio Ethics Law, Ohio Revised 
Code Section 102.04.  The Bidder affirms that, as applicable to the Bidder, no party listed in Ohio Revised Code Section 3517.13 
(I) or (J) or spouse of such party has made, as an individual, within the two previous calendar years, one or more contributions 
totaling in excess of $1,000.00 to the Governor or to his campaign committees.  
 
DESCRIPTIVE LITERATURE: The Bidder may be required to submit descriptive literature of the supplies or services being 

offered.  If requested, the literature will be used in the evaluation process to determine the lowest responsive and responsible 
bidder.  If not provided as part of the bid response, the Bidder must provide said literature within ten (10) calendar days after 
request/notification by the Office of Procurement Services to do so.  Any references, that may appear in the descriptive literature, 
that may alter the terms and conditions and specifications of the bid (e.g. F.O.B. Shipping Point or Prices Subject to Change), 
will not be part of any contract and will be disregarded by the state of Ohio.  Failure of the bidder to furnish descriptive literature 
either as part of their bid response or within the time specified herein will deem the bidder not responsive.  
 
CONTRACT AWARD: A Contract will be awarded to all responsive and responsible bidders.  
 
FIRM FIXED-PRICE CONTRACT: The contract is a Firm Fixed-Price Contract.  The Contractor(s) is required to provide to the 

using agency supplies or services at the listed price(s) for the duration of the contract, and any extensions thereto. 
 
CONTRACTOR QUARTERLY SALES REPORT.  The Contractor must report the quarterly dollar value (in U.S. dollars and 

rounded to the nearest whole dollar) of the sales, to include both state agencies and political subdivisions, under this Contract 
by calendar quarter (e.g. January-March, April-June, July-September and October-December). The dollar value of the sale is 
the price paid by the Contract user for the products and/or services listed on the purchase order or other encumbering document, 
as recorded by the Contractor.  
 
The Contractor will receive an email with a User ID and password and must report the quarterly dollar value of sales to the 
Department of Administrative Services (DAS) via the Internet using the web form at the Ohio DAS Contract Management 
Contractor Portal, https://cm.ohio.gov/. If no sales occur, the Contractor must show zero. The report must be submitted thirty 
(30) days following the completion of the reporting period.  The Contractor is responsible for emailing the Analyst listed on page 
one of the contract with any company contact changes. 
 
The Contractor shall also submit a close-out report within one hundred and twenty (120) days after the expiration of this Contract. 
The Contract expires upon the physical completion of the last outstanding task or delivery order of the Contract. The close-out 
report must cover all sales not shown in the final quarterly report and reconcile all errors and credits. If the Contractor reported 
all contract sales and reconciled all errors and credits on the final quarterly report, then the Contractor should show zero “0” 
sales in the close-out report. 
 
The Contractor must forward the Quarterly Sales Report to one of the following addresses, 
 
For same day or overnight deliveries: 
 
Huntington National Bank 
ATTN: L-3686 
7 Easton Oval 
Columbus, OH 43219 
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CONTRACTOR QUARTERLY SALES REPORT. (contd.) 

 
All other deliveries may be sent to the following address: 
 
Department of Administrative Services 
L-3686 
Columbus, OH  43260-3686 
 
If the Contractor fails to submit sales reports, falsifies reports or fails to submit sales reports in a timely manner, DAS may 
suspend, terminate or cancel this Contract. 
 
Bid Automobile Liability Checklist:  

 
Contractor will indicate, by checking the appropriate box(es) below, which mode of transportation will apply to this contract. 
 

 Bidder/Broker (“The Contractor”) or their Sub Contractor will make delivery or be performing services using a vehicle 

that is owned, leased or rented.  Provide Certificate of Insurance documenting automobile liability with a Combined 
Single Limit of $500,000.00.  

 
 Goods/Services will be delivered via common carrier. 

 
 No employee or representative of the contractor will have cause to be on state property to make deliveries or to perform 

services. 
 
DISCLOSURE OF SERVICE PROVIDERS (See Standard Contract Terms and Conditions, Section [Roman Numeral] V. 
General Provisions:, Paragraph G.): [For Services Contracts] 

Bidders seeking to enter into a service contract shall disclose the following: 
 

a) Principal location of business for the contractor (Name/City/State/Country) 
 
               
 
 
b) Principal location of all subcontractors (Name/City/State/Country) 
 
               
 
               
 
               
 
 
c) Location where services will be performed (Name/City/State/Country)  
 
               
 
               
 
               
 
 
d) Location where any State data, applicable to the Contract, will be maintained or made available (Name/City/State/Country) 
 
               
 
               
 
               
 
By the signature affixed to Page 1 of this Bid, Bidder hereby certifies that the above information is true and accurate.  The Bidder 
agrees that no changes will be made to this list of subcontractors or locations where work will be performed or data will be stored 
without prior written approval of DAS.  Any attempt by the Bidder/Contractor to change or otherwise alter subcontractors, 
locations where services will be performed or locations where data will be stored, without prior written approval of DAS, wil l be 
deemed as a default.  If a default should occur, DAS will seek all legal remedies as set forth in the Terms and Conditions which 
may include immediate cancellation of the Contract.  Failure to complete this page may deem your bid not responsive.   
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STATEMENT OF WORK  
 
The State of Ohio Lead Plumbing Fixture Replacement Assistance Grant Program establishes funding for eligible school types 
built before 1990 as listed below to and analyze sample drinking water for lead from certain fixtures, and to replace problem 
fixtures. The Ohio Department of Administrative Services, Office of Procurement Services in conjunction with the Ohio 
Environmental Protection Agency and Ohio Facilities Construction Commission will contract with Environmental Water 
Laboratories certified for lead (water) analyses to facilitate the sampling and analyses for the Lead Plumbing Fixture 
Replacement Assistance Grant Program in Ohio schools (K-12).   

 
School Eligibility  An eligible school is a traditional public school, community school or charter non-public school that is housed 
in a building constructed before 1990. 
 

1. Eligible school types are: 
 

a.  City 
b.  Exempted Village 
c.  Local 
d.  Joint Vocational 
e.  Community School 
f.  Non-public schools (private, parochial, chartered) 

 
2. A building constructed before 1990 means a physical structure, owned or leased by the school, in which all  original 

construction was completed before January 1, 1990. 
 
During the term of the Contract, the Contractor(s), in coordination with the schools, will provide supplies, analytical services, 
reports, and technical assistance to the school personnel or its contractors for the chemical characterization of water. The 
Contractor(s) or its subcontractors must provide the services listed in the Price Schedule. 
 
A. General Services 
 

1. The Contractor(s) and its subcontractors agree to the following: 
 
a. Provide sampling and shipping supplies as follows: 

i. 250 ml sample containers and labels; 
ii. Preservatives; 
iii. Coolers and custody seals; 
iv. Chain-of-Custody (COC) forms; 
v. Account numbers and forms for commercial carriers. 
 

b. Provide for sample receipt Monday through Friday from 9:00 am to 6:00 pm Eastern Standard Time (EST). 
  
c. Maintain chain-of-custody procedures and documentation to ensure traceability of all personnel handling or 

transferring samples to the Contractor or its subcontractor(s) including monitoring of sample custody within the 
Contractor’s and subcontractor(s) facilities; (i.e. internal chain-of-custody procedures). 

 
d. Provide for analysis of samples using the tests listed in the Price Schedule. 

 
e. Provide analytical reports within requested turn-around-time (TAT). 

 
The standard TAT requested by the State is thirty (30) calendar days. All TATs begin the day samples are received 
at the Contractor or subcontractor’s laboratory 

 
f. Provide an analytical report for all routine analyses directly to the school.  The costs associated with providing a 

report are to be included in the unit price per analysis listed in the Price Schedule.  
   
 Analytical reports will include the following:  
 

 School name, description of fixture/tap sampled, name of sample collector, field sample numbers 
cross-referenced to associated laboratory sample numbers; 

 Project narrative (a.k.a. case narrative) describing tests used by the Contractor or subcontractor(s); 

 Sample results with units, method detection limits (MDL), reporting limits (RL), dates (i.e.  
               receipt, preparation, and analysis), surrogates, and quality control (QC) limits;  

 QC narrative discussing QC outliers and corrective actions taken by the Contractor or 
subcontractor(s); 

 Copy of the completed chain-of-custody form; 

 Copy of cooler receipt form; 

 Signed statement by either the Laboratory Manager, Quality Assurance Manager, or Project 
Manager attesting to the validity of the analytical results 
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B. Special Services 
 

1. The Contractor and its subcontractors agree to the following special services upon request by the Agency. 
 

a. Provide access to their laboratories for the purpose of conducting system audits to determine compliance with the 
contract. 

b. Sample pick-up by commercial carrier with shipping FOB Destination 
 

C. Invoices 
 
1. The Contractor will send all invoices to the school.  The Contractor is responsible for invoicing for all services provided 

under the Contract and assumes all responsibility for ensuring payment to its subcontractors.  
 
Each invoice will include, at a minimum, the following: 
 
a. School name; 
b. Number of samples by method, and unit price; 
c. Unit price or surcharge for any additional supplies or services provided for the project; 
d. Total invoice amount; 
e. Analytical report number and report date; 
f. Invoice number and date; 
g. Contractor’s name, address, Vendor Identification Number, and address to which payment should be sent, and; 
h. Purchase Order Number. 
 

D. General Compensation 
 

The State will compensate the schools based on the unit prices or surcharges listed in the Price Schedule. The unit price 
for each method will include all costs associated with providing the sample analyses, analytical reports, sample containers 
and supplies.  The transportation of test kits to the schools and the return of the samples to the laboratory will be billed to 
school  (FOB Destination, Freight Prepaid & Add). Additionally, site visits fees to the school for any requested sampling will 
be quoted by the laboratory and must be accepted by the school prior to the visit and noted on the invoice. 
 

E. Certification Requirements: 
 

For the purpose of participating in sampling and analysis for the Lead Plumbing Fixture Replacement Assistance Grant 
Program, the contractor shall be a laboratory located in the state of Ohio and holding a valid and unexpired laboratory 
certification under this chapter, and by an individual conducting lead analyses as designated on the laboratory certificate. 

 
F. Procedure Manuals 
 

The Contractor and its subcontractors must maintain during the term of the Contract standard operating procedures and a 
quality assurance plan that provide detailed information regarding procedures to perform the testing and services provided 
in this Contract, as well as, quality assurance and quality control practices that ensure that only scientifically and legally 
defensible analytical results are provided to the schools. 

 
G. Approved Methods 
 

Analyses for lead shall be performed using analytical methods as specified in rule 3745-81-27 of the Administrative Code 
and shall only be conducted by laboratories and analysts certified by the director and that meet all requirements specified 
in rule 3745-89-03 of the Administrative Code.  Approved methods for lead are "Standard Methods" section 3113 B 
(eighteenth, nineteenth, twenty-first, twenty-second) or "Standard Methods Online" section 3113 B-10 or EMSL94 method 
200.8 Rev. 5.4 (1994) or 200.9 Rev. 2.2 (1994) or EPA method 200.5 Rev. 4.2 (2003). 

 
1. Laboratories performing these analyses shall:  

 
a. Provide and ship the sample analysis test kits (FOB Destination Freight Prepaid & Add) 
b. Achieve the method detection limit (MDL) for lead of 0.001 milligrams per liter according to the procedures 
 in rule 3745-89- 03 of the Administrative Code.  
c. Use the reporting limit for lead of 5.0 micrograms per liter. 
d. Report all lead levels measured between the reporting limit and MDL as the measured value. 
e. Report any samples below the MDL for lead as non-detect. 
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H. Subcontracting: 

 
A laboratory or a facility that subcontracts, as defined in rule 3745-89-01 of the Administrative Code, is responsible for 
meeting the requirements in this contract. A laboratory or facility may arrange with a subcontracted laboratory to perform 
this reporting; however, the laboratory or facility retains the ultimate responsibility for these reporting requirements. 

 
J. Additional Information  
 

1.  Lead Plumbing Fixture Replacement Assistance Grant Program Guidelines      (insert link) 
 

2. Ohio EPA Lead Plumbing Fixture Replacement Assistance Grant Program Sampling and Testing Protocol  (insert 
link) 

 
_______________________________________________________________________________________ 

The remainder of this page is intentionally left blank. 
 

 
  
 
 
 
 
.   
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PRICE SCHEDULE 

 
 

TITLE:                 Environmental Lab Testing – Drinking Water Assessment (Schools K-12) 
 
CONTRACT NUMBER:  OT903117 
 
UNSPSC CATEGORY:  70171602  
 
BIDDER:  __________________________________________________________________________________________ 
 
 
Analyses for lead shall be performed using analytical methods as specified in rule 3745-81-27 of the Administrative Code and 
shall only be conducted by laboratories and analysts certified by the director and that meet all requirements specified in rule 
3745-89-03 of the Administrative Code.  Approved methods for lead are "Standard Methods" section 3113 B (eighteenth, 
nineteenth, twenty-first, twenty-second) or "Standard Methods Online" section 3113 B-10 or EMSL94 method 200.8 Rev. 5.4 
(1994) or 200.9 Rev. 2.2 (1994) or EPA method 200.5 Rev. 4.2 (2003). 
 
 

 
No. 

 
Description 

 
Per Unit 

 
1. 

 
Drinking Water Analysis    $ 

 
 

 Shipping cost – The transportation of test kits and supplies to the schools and the return of the water samples to the 
laboratory will be invoiced to the school (FOB Destination, Freight Prepaid & Add). 

 

 Site visits fees for school requested sampling service shall be quoted by the laboratory and must be accepted by the 
school prior to the visit. 

 
 

 
 

 


