
 

INVITATION 
TO BID 

State of Ohio 
Department of Administrative Services 

General Services Division 
Office of Procurement Services 

 

The Original Signed Bid must be submitted to the Office of  
Procurement Services to receive consideration for award. 

BIDDER NAME
 
 

BID NUMBER OPENING DATE  (1:00 p.m.) 
 

RS900816  August 24, 2015  

STREET ADDRESS                 Check if remit address is different and list on separate sheet 
 

 

CITY STATE ZIP 
 
 

General Services Division 
Office of Procurement Services 

COUNTY 
 
 

MBE/EDGE CERTIFICATE NUMBER 
 
 

4200 Surface Road 
Columbus, OH  43228-1395 

TELEPHONE NO. 
 
(            ) 

TOLL FREE NO. 
 
1 - (            ) 

Attn:  Bid Desk CONTACT PERSON
 

FAX NO. 
 
(            ) 

REQ./INDEX NO. 

MAC109 
BID NOTICE DATE 

August 15, 2015 
CONTRACTOR’S E-MAIL ADDRESS
 
 

SELECT YOUR PREFERRED METHOD OF RECEIVING PURCHASE ORDERS AND ENTER THE E-MAIL OR FAX NUMBER INFORMATION (ONLY SELECT ONE METHOD) 
 
   E-Mail                                                                                                                              Fax 

In addition to the standard terms for payment, the payment terms for state agency(ies) will be 2%,10 Days, Net 30 Days unless 
otherwise stated in the following space.  If no discount is offered, bidder should circle “Net 30 Days”. _____%, ____Days, Net 30 Days 

PARTICIPATING AGENCY(IES):  ALL STATE AGENCIES, AND PROPERLY REGISTERED COUNTIES, TOWNSHIPS, MUNICIPAL 
CORPORATIONS, REGIONAL TRANSIT AUTHORITIES, REGIONAL AIRPORT AUTHORITIES, PORT AUTHORITIES, SCHOOL 
DISTRICTS, CONSERVANCY DISTRICTS, TOWNSHIP PARK DISTRICTS AND PARK DISTRICTS, PURSUANT TO SECTION 
125.04(B) OF THE OHIO REVISED CODE, THE COOPERATIVE PURCHASING ACT.  STATE UNIVERSITIES, STATE 
VOCATIONAL SCHOOLS, STATE COMMUNITY COLLEGES OR OTHER INSTITUTIONS OF HIGHER EDUCATION MAY USE 
THESE CONTRACTS.  SUCH USE, HOWEVER, IS BASED UPON EACH ENTITY'S PROCUREMENT AUTHORITY. 

   
 
THE DEPARTMENT OF ADMINISTRATIVE SERVICES, OFFICE OF PROCUREMENT SERVICES, IS SOLICITING BIDS FOR: 
 
ELECTRONIC POLL BOOK SOLUTIONS FROM OHIO SECRETARY OF STATE CERTIFIED VENDORS 
 
TERM OF CONTRACT: This Invitation to Bid is to establish a requirements contract to procure the described supplies or services on 
behalf of the above participating agency(ies).  The agency(ies) may place orders against the Contract beginning 09/01/15 or upon the 
date when DAS signs the Contract, whichever is later in time.  The Contract will expire 06/30/17 unless DAS terminates the Contract 
based upon reasons set forth in Article I-C of the Standard Contract Terms and Conditions.  No agencies may place purchase orders 
against the Contract beyond the expiration date unless DAS renews the Contract by amendment.  The Contractor may begin 
performance under the Contract only upon receipt of a valid order from a participating agency. 
 
INSTRUCTIONS TO BIDDERS AND CONTRACT TERMS AND CONDITIONS, Revised 10/2013, are a part of this Invitation to Bid.  
Copies may be downloaded by clicking the link above.  All prior versions of Instructions to Bidders, Contract Terms and Conditions are 
null and void. 
 
By submitting this Invitation to Bid, the Contractor certifies that Contractor has truthfully disclosed the location(s) where all services are 
to be performed; the location(s) where all applicable State contract data is to be maintained or made available; and the principal 
location of business for the Contractor and all subcontractors. The Contractor further certifies and acknowledges that Contractor will not 
change the country of the location(s) where services are performed and will not change the country of the location(s) where data is 
maintained or made available without prior written consent of the State. 
 
 

  
 

AUTHORIZED SIGNATURE  (ORIGINAL SIGNATURE ONLY) (Please sign in blue ink) 
 
 

DATE 

The ORIGINAL signed Bid must be submitted to the Office of Procurement Services by 4:00 o'clock p.m., on the above listed opening date to receive 
consideration for award.  It is requested that the Bidder NOT sign their bid in BLACK ink.  BIDDER CERTIFIES, by signature affixed to its bid, that the 
information provided by it in its bid including the certified statements, is accurate and complete.  Bidder declares to have read and understood and agrees 
to be bound by all of the instructions, terms, conditions and specifications of this Invitation to Bid and agrees to fulfill the requirements of any awarded 
contract at the prices bid. 
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CERTIFICATION STATEMENTS 
 
I. DOMESTIC AND/OR OHIO PREFERENCE:  Bidders claiming preference for Domestic Source End Products and/or the Ohio 

preference, pursuant to Revised Code Sections 125.09 and 125.11 and Administrative Code Section 123:5-1-06 must complete 
the following information.  Any bidder who intentionally submits false or misleading information in an attempt to receive 
a bid preference will be immediately disqualified and may be subject to legal action up to and including debarment.  
Bidders who qualify as an “Ohio” bidder (offer an Ohio product or who have significant Ohio economic presence) or who qualify 
as a Border State bidder are eligible to receive a five percent (5%) preference over non-Ohio/Border state bidders.  The state 
reserves the right to clarify any information during the evaluation process.  BIDDERS MUST COMPLETE THIS 
CERTIFICATION TO RECEIVE THE PREFERENCE.  

 
A. DOMESTIC PREFERENCE (BUY AMERICAN): [Not applicable to “Excepted Products”] 

 
1. Where is each product/services being offered mined, raised, grown, produced or manufactured? 

 United States:   (State)  Canada  Mexico  (Go to B-1) 
 Other:  (Specify Country)    (Go to A-2)   
 

2. End product is manufactured outside the United States and at least 50% of the cost of its components are produced, 
mined, raised, grown or manufactured within the United States.  The cost of components may include transportation 
costs to the place of manufacture and, in the case of components of foreign origin, duty whether or not a duty free 
entry certificate is issued. 

  Yes   (Go to Section B-1)  No  (Go to Section A-3) 
 

3. The Bidder hereby certifies that each end product, except the products listed below, is a domestic source end product 
as defined in the Buy American Act and that components of unknown origin have been considered to have been 
mined, produced, grown or manufactured outside the United States.   

 
 (Item)  (Country of Origin) 

 
 (Item)  (Country of Origin) 

 
A domestic end source product is deemed to be excessively priced if it exceeds the cost of the foreign product by more 
than 6%. Pursuant to FAR, Part 25, the state of Ohio does not acquire supplies or services that cannot be imported lawfully 
into the United States.  The contractor, their subcontractor(s) and any agent of the contractor or subcontractor must not 
acquire any supplies or services originating from sources within, or that were located in or transported from or through 
Cuba, Iran, Iraq, Libya, North Korea, Sudan Territory of Afghanistan controlled by the Taliban, or Serbia (excluding the 
territory of Kosovo). 
 

B. OHIO PREFERENCE (BUY OHIO):  
 
1. The products/services being offered are raised, grown, produced, mined or manufactured in Ohio. 

  Yes  (Go to II.)        No (Go to B-2) 
 
2. Bidder has significant economic presence within the state of Ohio. 
  Yes (Answer a, b, c, d below)  No (Go to B-3) 

 a) Bidder has paid the required taxes due the state of Ohio   Yes  No  
 b) Bidder is registered with the Ohio Secretary of State  
   Yes (Charter/Registration No.:  )  No 

  Questions regarding registration should be directed to (614) 466-3910 or visit their web site at: 
  http://www.sos.state.oh.us/ 

c) Bidder has ten or more employees based in Ohio or border state. Yes    No (Go to B-2d) 
d) Bidder has seventy-five percent or more employees based in Ohio or border state. 
  Yes      No (Go to B-3) 

 
3. Border state bidder: 
  Yes  (Specify which state then go to B-2c):   KY     MI     NY     PA     IN  No (Go to B-4) 
 
4. Border state bidder: mined products mined in respective border state  Yes  No  Not Applicable  

 
II. E.D.G.E. DESIGNATION:  Is the bidder a certified E.D.G.E. business  Yes  No 

 
For information on E.D.G.E. designation, please visit the DAS Equal Opportunity Division website at:  
http://www.das.ohio.gov/Divisions/EqualOpportunity/tabid/80/Default.aspx 

 
III. INDEPENDENT CONTRACTOR ACKNOWLEDGEMENT:  Contractor certifies that Contractor is a “business entity” as that 

term is defined in O.R.C. Section 145.037.  See SUPPLEMENTAL CONTRACT TERMS AND CONDITIONS, S-21. 
Independent Contractor Acknowledgement. 
 
 Bidder is defined as a business entity   Yes  No 
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SPECIAL CONTRACT TERMS AND CONDITIONS 
 
 
AMENDMENTS TO CONTRACT TERMS AND CONDITIONS: The following Amendments to the Contract Terms and 
Conditions do hereby become a part hereof.  In the event that an amendment conflicts with the Contract Terms and 
Conditions, the Amendment will prevail. 
 
CERTIFIED VENDORS: The only vendors that may Bid and be awarded a Contract are those certified by the Ohio Secretary 
of State as a vendor providing an Electronic Poll Book solution. 
 
MULTIPLE AWARD CONTRACT: This bid is issued to establish a Multiple Award Contract (MAC).  A MAC is a contract made 
with more than one supplier of the same or similar types of supplies or services at varying prices for delivery within the same 
geographic area.  The state’s obligations under a MAC are subject to the Ohio Controlling Board’s continuing authorization to 
use the MAC program authorizing the use of Multiple Award Contracts. 
 
CONTRACT AWARD: The contract will be awarded to all Electronic Poll Book vendors certified by the Ohio Secretary of State 
found to be responsive and responsible. Failure to provide all required items may result in the bidder being deemed non 
responsive.  
 
NEWLY CERTIFIED VENDORS OR PRODUCTS: If the Ohio Secretary of State certifies new vendors and/or products, they 
may be added to the Contract by Contract amendment.   
 
FIXED-PRICE WITH ECONOMIC ADJUSTMENT: The contract prices(s) will remain firm for the first twelve (12) months 
duration of the contract.  Thereafter, the Contractor may submit a request to increase their price(s) to be effective thirty (30) 
calendar days after acceptance by DAS.  No price adjustment will be permitted prior to the effective date of the increase 
received by the Contractor from his suppliers, or on purchase orders that are already being processed, or on purchase orders 
that have been filled and are awaiting shipment.  If the Contractor receives orders requiring quarterly delivery, the increase will 
apply to all deliveries made after the effective date of the price increase.  
 
The price increase must be supported by a general price increase in the cost of the finished supplies, due to increases in the 
cost of raw materials, labor, freight, Workers' Compensation and/or Unemployment Insurance, etc.  Detailed documentation, to 
include a comparison list of the contract items and proposed price increases, must be submitted to support the requested 
increase.  Supportive documentation should include, but is not limited to: copies of the old and the current price lists or similar 
documents which indicate the original base cost of the product to the Contractor and the corresponding increase, and/or 
copies of correspondence sent by the Contractor's supplier on the supplier's letterhead, which contain the above price 
information and explains the source of the increase in such areas as raw materials, freight, fuel or labor, etc. 
 
Should there be a decrease in the cost of the finished product due to a general decline in the market or some other factor, the 
Contractor is responsible to notify DAS immediately.  The price decrease adjustment will be incorporated into the contract and 
will be effective on all purchase orders issued after the effective date of the decrease.  If the price decrease is a temporary 
decrease, such should be noted on the invoice. In the event that the temporary decrease is revoked, the contract pricing will be 
returned to the pricing in effect prior to the temporary decrease.  For quarterly deliveries, any decrease will be applied to 
deliveries made after the effective date of the decrease.  Failure to comply with this provision will be considered as a default 
and will be subject to Provision I.C. “Termination/Suspension” and Provision II. of the “Contract Remedies:” of the “Standard 
Contract Terms and Conditions”.  
 
COOPERATIVE PURCHASING CONTRACT (CO-OP):  This Contract may be relied upon by Ohio institutions of higher 
education and Ohio political subdivisions. Ohio political subdivisions include any county, township, municipal corporation, 
school district, conservancy district, township park district, park district created under Chapter 1545 of the Revised Code, 
regional transit authority, regional airport authority, regional water and sewer district, port authority or any other political 
subdivision as described in the Ohio Revised Code. To qualify to use this Contract the political subdivision must be currently 
enrolled in the State’s Cooperative Purchasing Program. Purchases made from  this Contract by a political  subdivision that is 
not properly registered with the State’s Cooperative Purchasing Program will be a violation of law and may be contrary to the 
political subdivision’s competitive bidding requirements. If a political subdivision or institution of higher education relies upon 
this Contract to issue a purchase order or other ordering document, the political subdivision or institution of higher education 
“steps into the shoes” of the State under this Contract. The political division’s or institution of higher education’s order and this 
Contract are between the Contractor and the political subdivision or institution of higher education. The Contractor must look 
solely to the political subdivision or institution of higher education for performance, including payment. The Contractor agrees 
to hold the State of Ohio harmless with regard to political subdivisions and institution of higher education’s orders and political 
subdivision’s and institution of higher education’s performance. DAS may cancel this Contract and may seek remedies if the 
Contractor fails to honor its obligations under an order from a political subdivision or institution of higher education. 
 
CONTRACTOR QUARTERLY SALES REPORT:  The Contractor must report the quarterly dollar value (in U.S. dollars and 
rounded to the nearest whole dollar) of the sales, to include both state agencies and political subdivisions, under this Contract 
by calendar quarter (e.g. January-March, April-June, July-September and October-December). The dollar value of the sale is 
the price paid by the Contract user for the products and/or services listed on the purchase order or other encumbering 
document, as recorded by the Contractor.  
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SPECIAL CONTRACT TERMS AND CONDITIONS (continued) 
 
The Contractor will receive an email with a User ID and password and must report the quarterly dollar value of sales to the 
Department of Administrative Services (DAS) via the Internet using the web form at the Ohio DAS Contract Management 
Contractor Portal, https://cm.ohio.gov/. If no sales occur, the Contractor must show zero. The report must be submitted thirty 
(30) days following the completion of the reporting period.  The Contractor is responsible for emailing the Analyst listed on 
page one of the contract with any company contact changes. 
 
The Contractor shall also submit a close-out report within one hundred and twenty (120) days after the expiration of this 
Contract. The Contract expires upon the physical completion of the last outstanding task or delivery order of the Contract. The 
close-out report must cover all sales not shown in the final quarterly report and reconcile all errors and credits. If the Contractor 
reported all contract sales and reconciled all errors and credits on the final quarterly report, then the Contractor should show 
zero “0” sales in the close-out report. 
 
The Contractor must forward the Quarterly Sales Report to one of the following addresses, 
 
For same day or overnight deliveries: 
 
Huntington National Bank 
ATTN: L-3686 
7 Easton Oval 
Columbus, OH 43219 
 
All other deliveries may be sent to the following address: 
 
Department of Administrative Services 
L-3686 
Columbus, OH  43260-3686 
 
If the Contractor fails to submit sales reports, falsifies reports or fails to submit sales reports in a timely manner, DAS may 
suspend, terminate or cancel this Contract. 
 
CONTRACTOR REVENUE SHARE: The Contractor must pay the Department of Administrative Services (DAS) a revenue 
share of the sales transacted under this contract.  The Contractor must remit the revenue share in U.S. dollars within thirty (30) 
days after the end of the quarterly sales reporting period.  The revenue share equals 0.75% of the total quarterly sales 
reported.  Contractors must include the revenue share in their prices.  The revenue share is included in the award price(s) and 
reflected in the total amount charged to ordering agencies which includes both state agencies and political subdivisions using 
this Contract.  
 
The contractor must remit any monies due as the result of the close-out report at the time the close-out report is submitted to 
DAS.  The Contractor must pay the revenue share amount due by check.  To ensure the payment is credited properly, the 
Contractor must identify the check as a “Revenue Share” and include the Ohio Contract Management Remittance Report 
 
The Contractor should make the check payable to:  Treasurer, State of Ohio. 
   
Use the following address for same day or overnight deliveries: 
 
Huntington National Bank 
ATTN: L-3686 
7 Easton Oval 
Columbus, OH 43219 
 
All other deliveries may be sent to the following address: 
 
Department of Administrative Services 
L-3686 
Columbus, OH  43260-3686 
 
If the full amount of the revenue share is not paid within thirty (30) calendar days after the end of the applicable reporting 
period, the non-payment constitutes a contract debt to the State.  The State may either initiate withholding or setting off 
payments or employ the remedies available under Ohio law for the non-payment of the revenue share. 
 
If the Contractor fails to pay the revenue share in a timely manner, DAS may suspend, terminate or cancel this Contract. 
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SPECIAL CONTRACT TERMS AND CONDITIONS (continued) 
 

 
 
EQUIPMENT AND SOFTWARE WARRANTEES:  This is the minimum equipment and software warranty that must be 
provided by the Vendor. A Vendor may offer an enhanced warranty period as part of its product pricing. 
 
a. Vendor warrants that for a 1 year period (the “Warranty Period”), it will repair or replace any component of the equipment 

or Vendor provided software which, while under normal use and service: (i) fails to perform in accordance with its 
documentation in all material respects, or (ii) is defective in material or workmanship. The Warranty Period will commence 
upon delivery.  Any repaired or replaced item of equipment or Vendor provided software shall be warranted only for the 
unexpired term of the Warranty Period.  All replaced components of the equipment or Vendor provided software will 
become the property of the Vendor.  Vendor shall not be responsible for the repair or replacement of (i) consumable parts, 
such as batteries or protective coatings that are designed to diminish over time, (ii) cosmetic damage, including, but not 
limited to, screen cracks, scratches, dents and broken plastic or (iii) defects caused by normal wear and tear.  All 
equipment warranty services shall be provided at Vendor’s designated location.  This warranty is effective provided that (i) 
Customer promptly notifies Vendor of the failure of performance or defect and is otherwise in compliance with its 
obligations hereunder, (ii) the equipment or Vendor provided software to be repaired or replaced has not been repaired, 
changed, modified or altered except as authorized or approved by Vendor, (iii) the equipment or Vendor provided software 
to be repaired or replaced is not damaged as a result of accident, theft, vandalism, neglect, abuse, liquid contact or use 
which is not in accordance with instructions or specifications furnished by Vendor or causes beyond the reasonable control 
of Vendor or Customer, including acts of God, fire, riots, acts of war, terrorism or insurrection, labor disputes, 
transportation delays, governmental regulations and utility or communication interruptions, and (iv) Customer has installed 
and is using the most recent update, or the second most recent update, provided to it by Vendor.  This warranty is void for 
any units of equipment which: (i) have not been stored or operated in a temperature range according their specifications, 
(ii) have been severely handled so as to cause mechanical damage to the unit, or (iii) have been operated or handled in a 
manner inconsistent with reasonable treatment of an electronic product.  

 
b.   Vendor warrants that the equipment and Vendor provided software will operate in conjunction with the third party items 

during the Warranty Period, provided that (i) Customer is using third party items which have been approved by Vendor in 
writing for use with the equipment and Vendor provided software, (ii) Customer has installed and is using the most recent 
update, or the second most recent update, provided to it by Vendor, and (iii) the third party items are performing in 
accordance with their own specifications and documentation in all material respects and are not defective in material or 
workmanship.  In the event of a breach of this warranty, Vendor will repair or replace the item of equipment or  Vendor 
provided software that is causing such breach to occur. Customer acknowledges that Vendor has merely purchased the 
third party items for resale or rental to Customer, and that the proprietary and intellectual property rights to the third party 
items are owned by parties other than Vendor (“Third Parties”).  Customer further acknowledges that except for the 
payment to Vendor for the third party items, all of its rights and obligations with respect thereto flow from and to the Third 
Parties.  Vendor shall provide Customer with copies of all documentation and warranties for the third party items which are 
provided to Vendor. 

 
c.  In the event of a breach of subsections (a) or (b), vendor’s obligations, as described in such subsections, are customer’s 

sole and exclusive remedies.  Vendor expressly disclaims all warranties, whether express or implied, which are not 
specifically set forth in this contract, including, but not limited to, any implied warranties of merchantability or fitness for a 
particular purpose.  
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Each Vendor must include its own specific Contract information including pricing on the next couple of pages. 
These pages will become part of the contract. Use the following 4 sections as a template. See the Pricing Pages Framework 
on page 7 for additional details. 
 
Section One (definitions, requirements (hardware and software) and recommendations) 
 
 
 
Section Two (line item pricing for all required and optional hardware, software and services) 
 
 
 
Section Three (services provided to the customer as part of the Contract at no cost) 
 
 
 
Section Four (optional hardware, software and services available to the customer for a fee (priced in section Two)) 
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Pricing Pages Framework 
 
General format for E Poll Book pricing pages of the statewide Contract. 
 
Each vendor on the Contract will have a few pages containing the following sections. 
 
Section 1. 
This section will contain information to assist Contract users in the designing of a county‐wide solution and 
comparison of Vendors.   

Definition of a location / precinct 
Required vs. optional items 

  Site requirements 
  Disaster recovery / backup information 
  Software licensing information 
  Vendor recommendations  
 
Section 2. 
This section will contain individual item pricing of vendor products and services that make up a county wide 
solution. 
 
Section 3. 
This section will contain all included services provided and required by Contract. 
  Site survey analysis 
  Training 
  Warranties 
  Integration services 
  Pre‐election services 
  Election day services 
  Post‐election day services 
 
Section 4. 
This section will contain optional services and components that a customer may acquire as part of this Contract. 
  Extended warranties 
  Optional equipment not listed in Section 2 above 
  Integration services 
 
 


