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SFY 2021 RFP for Residential State Supplement (RSS) Program Database 

 
I. Funding Opportunity & Rationale 

 
The Department of Mental Health & Addiction Services (OhioMHAS) is accepting proposals 
to develop a new database for the Residential State Supplement (RSS) program to ensure 
program operations are implemented according to the Department’s mission and federal 
and state regulations regarding Protected Health Information. 
 
OhioMHAS is committed to helping individuals with mental illness and substance use 
disorders explore options for transitioning to the community. The goal of the RSS program 
is to provide financial assistance to adults with disabilities who wish to live in the 
community.  Individuals enrolled in RSS have increased needs due to a disability that are 
not severe enough to require long-term care in an institution, such as a nursing home or 
hospital.  They use RSS, which supplements their income, to help pay for program-eligible 
living arrangements in the community.   
 
The RSS program has an annual budget of $16 million and currently serves approximately 
2,400 Ohioans statewide. A new database is needed with improved functionality to support 
daily operations for multiple users serving an expanded population, while incorporating 
information from sister agencies and supporting continuous enrollment activities. 
 
All proposals must meet the guidelines and requirements of this RFP. Please read the RFP 
instructions carefully.   

 
A. Eligible Applicants 

Eligible applicants must be able to create a database that fulfills OhioMHAS 
technical requirements, complies with state and federal Protected Health 
Information (PHI) and Personally Identifiable Information (PII) rules and regulations, 
and requires minimal support from the Department’s Office of Information Services. 

 
Each proposal will be reviewed independently for quality. Applicants must 
demonstrate the capacity to implement the project and provide services in a timely 
manner to ensure project completion within the funding period. 

 
B. Funding Period: The funding period is a portion of State Fiscal Year 2021 (State Fiscal 

Year 2021: July 1st, 2020 - June 30, 2021) and the period will be completed by 
September 30, 2020.  Awards are subject to state budget appropriation and fund 
availability.  

 
C. Amount of Funding Available:  The total available award amount is $50,000. 

Funding will be provided by the Community Mental Health Services Block Grant 
received from the United States Department of Health and Human Services, 
Substance Abuse and Mental Health Services Administration (SAMHSA.   
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D. Proposal Guideline 
Proposal page limit is eight, single-spaced pages in 12-point Times New Roman font. 
This page limit does NOT include the budget narrative or budget expenditure form.  
 

II. Scope of Work 
 
Proposals must include a description of services to be provided, including: 

 
A. Developing and creating a new RSS program database that will:  

• Provide data entry capabilities for RSS applications, enrollments and 
disenrollments; 

• Enable multiple users to enter and review data simultaneously with time-
stamp functionality; 

• Permit users to upload RSS enrollee information from encrypted Excel 
documents; 

• Incorporate enrollee information from the current RSS program database; 
• Provide reporting capabilities including, but not limited to, tracking 

enrollments, disenrollments, status changes, and benefit payment history; 
• Follow OhioMHAS development technologies, including: C#, SQL Server 2016, 

Dotnet Core or DotNet Framework 4.5.1, IIS hosting, git source control, cognos 
or SSRS reporting; 

• Be hosted on OhioMHAS servers and supported by OhioMHAS IT staff; 
• Integrate with OhioMHAS’s single-sign-on web portal; 
• Align with state and federal PHI and PII standards and regulations, including 

CFR-42 and HIPAA; and 
• Pass OhioMHAS administered code reviews, quality controls & security 

reviews. 
 

B. Outlining a training plan for OhioMHAS staff regarding functionality of the new RSS 
program database, training existing staff and producing a training manual for 
training of any new staff. 

 
III. Inquiries 

 All inquiries should be submitted a minimum of two (2) working days prior to the 
opening date through the Procurement website, 
https://procure.ohio.gov/proc/index.asp  Click “Bid Opportunities Search” and then 
enter the bid number in Document/Bid Number field. The “Submit Inquiry” button 
is at the bottom of the Opportunity Detail page.  Bidders will not receive a 
personalized e-mail response to their question, nor will they receive notification 
when the question is answered.  Responses may be viewed by clicking the “View Q 
& A” button located beneath the “Submit Inquiry” button. 
 

IV. Proposal Contents   
 
Proposals must include the following: 

https://procure.ohio.gov/proc/index.asp
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A. Proposal Narrative 

1. Strategy and Services 
1.1. The applicant must describe the content and functionality of the program 

database and the staff training plan 
2. Implementation plan and timeline 
3. Demonstrated capacity  

3.1. Documented experience in subject matter area  
3.2. Documented readiness in proposed skills, models, resources, and tools 

4. Plan for database-related documents and producing training manual 
 

B. Budget  
Proposals must include a budget that identifies all costs to complete the tasks 
described in the proposal.  The budget must encompass all aspects of the proposed 
work, including any travel necessary for completing the work.  All travel must be at 
State of Ohio rates.  The budget narrative must outline each resource assigned to a 
task, including the resource’s hourly rate, and the estimated number of hours that 
the resource is expected to expend on the task.   
 
Selected awardee will be required to complete a qualitative report at the end of 
the grant period, September 30, 2020.   

 
C. Proposal Submission 
Electronic bids must be sent to OhioMHASBidOpportunity@mha.ohio.gov.  All 
attachments included in the posting opportunity MUST be submitted with 
proposal. Bids must be received prior to the proposal due date and time.  Bids 
received after the due date and time will not be reviewed. 
 

RFP Issued 7/15/2020 
Question period end 7/27/2020, 5:00 p.m. EST 
Proposals due 7/29/2020, by 2:00 p.m. EST 
Awards announcements expected 8/6/2020 
Projects begin Upon receipt of NOSA 

 
V. Proposal Evaluation 

 
Proposals will be scored using the point values provided below: 
 

Review Criteria Possible Scores 
1) Strategy and Services 

a. The applicant must describe the content and delivery of the 
program database and staff training  

2) Implementation plan and timeline 
3) Demonstrated capacity  

a. Documented experience in subject matter area  
b. Documented readiness in proposed skills, models, resources,  

3 
 
 
3 
 
3 
3 

mailto:OhioMHASBidOpportunity@mha.ohio.gov
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and tools 
4) Plan for database-related documents and producing training manual 

 

 
3 

5) Budget 3 
Total Possible Score 30 

0 Is Not Addressed. Proposal does not comply with the requirement and/or does not address 
expectations for the criterion.  

1 Weak. Proposal does not substantially meet the requirement and/or does not substantially 
meet expectations for the criterion.  

2 Meets. Proposal meets the requirement and meets expectations for the criterion. 
3 Exceeds. Proposal exceeds the requirement and exceeds expectations for the criterion. 

 
Conditions of Award  

A. It is MHAS’s intention to award one or more contract(s) under the scope of this RFP 
and as based on the RFP Calendar of Events schedule, so long as MHAS determines 
that doing so is in the State’s best interests and MHAS has not otherwise changed 
the award date. 

 
B. Any award decision by MHAS under this RFP is final. After MHAS makes its decision 

under this RFP, all Contractors will be notified (in writing or by phone, at MHAS’s 
discretion) of the final evaluation and determination as to their Proposals. 

 
C. MHAS will issue a notice of contract award to the selected Contractor(s), and 

finalized contract terms and conditions will be forwarded for signature. Contract 
will include RFP and attachments and the Contractor’s accepted proposal. Once 
executed copies of the contract are submitted by the Contractor(s), and pending 
any further approvals that may be required (e.g., State Controlling Board), MHAS 
will fully execute the contract. 

 
D. Once the contract is fully executed, MHAS will issue a purchase order (PO). MHAS 

will issue to the Contractor(s) one (1) copy of the signed instrument and one (1) 
copy of the PO for its/their files. 

 
E. Unless otherwise negotiated and included in the executed contract/scope of work, 

the selected contractor(s) shall be bound by all outlined services, policies and 
procedures as contained in the contractor’s submitted and evaluated proposal. 

 
F. Contractor may commence work upon receipt of a state issued purchase order. 
 

G. The selected contractor(s) shall be compensated based on deliverables listed in the RFP. 
The personal services contract issued will further specify the timelines for completion of 
each deliverable and payment structure. 

 

 
Proposals must be submitted by 2:00 p.m. EST on 7/29/2020 
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AGREEMENT 
BETWEEN THE 

OHIO DEPARTMENT OF MENTAL HEALTH AND ADDICTION SERVICES 
AND 

[Name of Contractor] 
 
THIS AGREEMENT is between the Ohio Department of Mental Health and Addiction Services (hereinafter 
the “OhioMHAS”), 30 E. Broad St. Columbus, Ohio 43215, and [Name of Contractor]  (hereinafter 
“Contractor”), [Insert Contractors Address]. 
 
The parties agree as follows: 
 
I. NATURE OF AGREEMENT 

A. Contractor shall be employed as an independent contractor, to fulfill the terms of this Agreement 
and to act as a contractor to OhioMHAS.  It is specifically understood that the nature of the services 
to be rendered under this Agreement are of such a personal nature that OhioMHAS is the sole judge 
of the adequacy of such services. 

B. OhioMHAS enters into this Agreement in reliance upon Contractor’s representations that it has 
the necessary expertise and experience to perform its obligations hereunder, and Contractor warrants 
that it does possess the necessary expertise and experience. 

C. Contractor shall perform the services to be rendered under this Agreement and OhioMHAS shall 
not hire, supervise, or pay any assistants to Contractor in its performance of services under this 
Agreement.   

II. SCOPE OF WORK 

A. Contractor shall perform the services (the “Work”) set forth in Exhibit 1, Scope of Work, attached 
hereto and made a part hereof. 

B. Contractor shall, prior to undertaking any work, complete the following (select all that apply): 

☐ Contractor who will be undertaking work at an OhioMHAS facility, or any personnel employed 
by the contractor who will be undertaking work at an OhioMHAS facility, shall, at the Contractor's 
expense, undergo a background investigation in the same manner as set forth in Ohio 
Administrative Code 5122-7-21(E)(1)(e). If the background investigation reveals a conviction or 
guilty plea that would disqualify an employment candidate according to Ohio Administrative Code 
5122-7-21(D), the Contractor must immediately provide new personnel or OhioMHAS may 
unilaterally terminate this contract. 

☐ Contractor who will be undertaking work at an OhioMHAS facility, or any personnel employed 
by the contractor who will be undertaking work at an OhioMHAS facility, shall provide results of a 
negative tuberculosis test conducted within six months prior to the contractor or employee 
beginning work at the OhioMHAS facility. 
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III. TIME OF PERFORMANCE 

A. The Work shall be commenced on or after the date of an approved purchase order. 

B. The Work shall be concluded on or before September 30, 2020, and this Agreement shall terminate 
on the earlier to occur of: (i) the date on which the Work is completed to the satisfaction of OhioMHAS 
or (ii) the date on which this Agreement is terminated as provided in Article VI, Termination of 
Contractor’s Services. 

C. The State Agency may renew this Agreement for an additional term of 0 months on the same 
terms and conditions by giving written notice prior to expiration. As the current General Assembly 
cannot commit a future General Assembly to expenditure, this Agreement and any renewal shall in 
any event expire no later than June 30, 2021.   

D. It is expressly agreed by the parties that none of the rights, duties, and obligations herein shall be 
binding on either party if award of this Agreement would be contrary to the terms of Ohio Revised 
Code (“R.C.”) 3517.13, 127.16 or Chapter 102. 

IV. COMPENSATION 

A. OhioMHAS shall pay Contractor no more than $50,000 for the Work. 

B. The total amount due shall be computed according to the following cost schedule (lump sum for 
work produced, installment payments on a schedule, hourly pay, etc): 

Lump sum for work produced 
 
C. Travel – (choose one) 

☒ No Travel - Contractor shall not be separately reimbursed for travel, lodging or any other 
expenses incurred in the performance of the Work. 

☐ Travel Reimbursement - Contractor shall be reimbursed for the Contractor’s reasonable, 
actual and necessary travel, lodging, and other travel-related expenses incurred in the 
performance of the Work to the extent that such reimbursement is in the best interest of the 
state. 

1. Only travel expenses which are pre-approved by OhioMHAS will be reimbursed. 

2. Travel expenses shall be reimbursed under the same rules and conditions that apply to 
state employees under Ohio Adm.Code 126-1-02, pursuant to the Ohio Office of Budget 
and Management (“OBM”) Travel Policy, attached as Exhibit 2. 

3. If it is not possible to follow the OBM Travel Policy, with prior approval of 
OhioMHAS, Contractor shall be reimbursed pursuant to the federal rates for reimbursement 
in the Continental United States. 

4. Meals shall not be reimbursed unless overnight travel is both critical and essential. 
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D. Contractor must receive a purchase order from OhioMHAS prior to filling an order or performing 
any of the Work. 
 
E. After Contractor receives a purchase order, Contractor shall submit an invoice for the Work 
performed consistent with this Article IV, Compensation.  Each invoice shall contain an itemization 
of the Work performed, including dates the Work was performed and total hours worked, if required 
by Paragraph B.1., above, the location or address where the Work was performed, and the sum due at 
that time pursuant to this Agreement.  All invoices shall contain Contractor's name and address and 
shall reference OhioMHAS and list the billing address as 30 East Broad St, Attn: 11th Floor Fiscal, 
Columbus, OH 43215.  All invoices must be submitted no later than sixty days after the Work 
performed. After receipt and approval by OhioMHAS of a proper invoice, as defined by Ohio 
Adm.Code 126-3-01(A)(5), payment will be made pursuant to Ohio Adm.Code 126-3-01.  Unless 
otherwise directed by OhioMHAS, invoices should be directed via email to: MHAS-
Invoices@mha.ohio.gov.   

F. In the event that any customer of Contractor negotiates a lower fee structure for the Work or 
comparable services, Contractor shall promptly notify OhioMHAS and shall extend the lower 
negotiated rate to OhioMHAS retroactively to the first date the lower rate was offered to another 
customer.   

V. CERTIFICATION OF FUNDS 

A. It is expressly understood and agreed by the parties that none of the rights, duties, and obligations 
described in this Agreement shall be binding on either party until all relevant statutory provisions of 
the Ohio Revised Code, including, but not limited to, R.C. 126.07, have been complied with, and until 
such time as all necessary funds are available or encumbered and, when required, such expenditure of 
funds is approved by the Controlling Board of the State of Ohio, or in the event that grant funds are 
used, until such time that OhioMHAS gives Contractor written notice that such funds have been made 
available to OhioMHAS by OhioMHAS’s funding source. 

VI. TERMINATION OF CONTRACTOR’S SERVICES 

A. OhioMHAS may, at any time prior to completion of the Work, suspend or terminate this 
Agreement with or without cause by giving written notice to Contractor. 

B. In the event that the Work includes divisible services, OhioMHAS may, at any time prior to 
completion of the Work, by giving written notice to Contractor, suspend or terminate any one or more 
such portions of the Work.   

C. Contractor, upon receipt of notice of suspension or termination, shall cease work on the 
suspended or terminated activities under this Agreement, suspend or terminate all subcontracts relating 
to the suspended or terminated activities, take all necessary or appropriate steps to limit disbursements 
and minimize costs, and, if requested by OhioMHAS, furnish a report, as of the date Contractor 
receives notice of suspension or termination, describing the status of all Work, including, without 
limitation, results, conclusions resulting there from, and any other matters OhioMHAS requires. 

D. Contractor shall be paid for services rendered up to the date Contractor received notice of 
suspension or termination, less any payments previously made, provided Contractor has supported 
such payments with detailed factual data containing Work performed and hours worked.  In the event 
of suspension or termination, any payments made by OhioMHAS for which Contractor has not 
rendered services shall be refunded. 
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E. In the event this Agreement is terminated prior to completion of the Work, Contractor shall deliver 
to OhioMHAS all work products and documents which have been prepared by Contractor in the 
course of performing the Work.  All such materials shall become, and remain the property of, 
OhioMHAS, to be used in such manner and for such purpose as OhioMHAS may choose.   

F. Contractor agrees to waive any right to, and shall make no claim for, additional compensation 
against OhioMHAS by reason of any suspension or termination. 

G. Contractor may terminate this Agreement upon sixty (60) days’ prior written notice to 
OhioMHAS. 

H. If the Contractor fails to perform any of the requirements of this contract, or is in violation of a 
specific provision of this contract, OhioMHAS may provide the Contractor written notice of the 
failure to perform or the violation and may provide a specified period to cure any and all defaults 
under this contract. During the cure period, the Contractor shall incur only those obligations or 
expenditures which are necessary to enable the Contractor to continue its operation and achieve 
compliance as set forth in the notice. Should the Contractor fail to comply within OhioMHAS's cure 
period, the Contractor shall be held in default of this contract and the contract shall terminate at the 
end of the cure period. 

VII. RELATIONSHIP OF PARTIES 

A. Contractor shall be responsible for all of its own business expenses, including, but not limited to, 
computers, email and internet access, software, phone service and office space.  Contractor will also 
be responsible for all licenses, permits, employees’ wages and salaries, insurance of every type and 
description, and all business and personal taxes, including income and Social Security taxes and 
contributions for Workers’ Compensation and Unemployment Compensation coverage, if any. 

B. While Contractor shall be required to render services described hereunder for OhioMHAS during 
the term of this Agreement, nothing herein shall be construed to imply, by reason of Contractor’s 
engagement hereunder as an independent contractor, that OhioMHAS shall have or may exercise any 
right of control over Contractor with regard to the manner or method of Contractor’s performance of 
services hereunder. 

C. Except as expressly provided herein, neither party shall have the right to bind or obligate the other 
party in any manner without the other party’s prior written consent. 

D. It is fully understood and agreed that Contractor is an independent contractor and neither 
Contractor nor its personnel shall at any time, or for any purpose, be considered agents, servants, or 
employees of OhioMHAS.  Unless Contractor is another State of Ohio entity or a participant in the 
Ohio Public Employees Retirement System (OPERS), Contractor and its personnel shall not be 
considered agents, servants, or employees of the State of Ohio, or public employees for the purpose 
of OPERS benefits. 

E. Unless Contractor is a “business entity” as that term is defined in R.C. 145.037 (“an entity with 
five or more employees that is a corporation, association, firm, limited liability company, partnership, 
sole proprietorship, or other entity engaged in business”), Contractor shall have any individual 
performing services under this Agreement complete and submit to OhioMHAS the Independent 
Contractor/Worker Acknowledgement form found at https://www.opers.org/forms-
archive/PEDACKN.pdf.  This paragraph is not applicable to OPERS member employers. 

https://www.opers.org/forms-archive/PEDACKN.pdf
https://www.opers.org/forms-archive/PEDACKN.pdf
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F. Contractor’s failure to complete and submit the Independent Contractor/Worker 
Acknowledgement form linked in Paragraph VII(E) at the time Contractor executes this Agreement 
shall serve as Contractor’s certification that Contractor is a “business entity” as that term is defined in 
R.C. 145.037. 

G. Contractor declares that it has complied with all applicable federal, state, and local laws regarding 
business permits and licenses of any kind, including but not limited to any insurance coverage that is 
required in the normal course of business. 

H. Contractor agrees that it does not have any authority to sign agreements, notes, and/or obligations 
or to make purchases and/or dispose of property for, or on behalf of, the State of Ohio or OhioMHAS. 

I. Contractor agrees that while operating in an OhioMHAS facility, the Contractor and/or any 
employee or subcontractor of the Contractor, shall follow all applicable rules and regulations for that 
facility. 

 

VIII. RECORD KEEPING 

A. The Contractor must keep all financial records in a manner consistent with generally accepted 
accounting principles. Additionally, the Contractor must keep separate business records for this 
project, including records of disbursements and obligations incurred that must be supported by 
contracts, invoices, vouchers and other data as appropriate. 

B. During the period covered by this contract and until the expiration of three (3) years after final 
payment under this contract, the Contractor agrees to provide the State, its duly authorized 
representatives or any person, agency or instrumentality providing financial support to the work 
undertaken hereunder, with access to and the right to examine any books, documents, papers and 
records of the Contractor involving transactions related to this contract. 

C. The Contractor shall, for each subcontract in excess of two thousand five hundred dollars 
($2,500), require its subcontractors to agree to the same provisions. The Contractor may not 
artificially divide contracts with its subcontractors to avoid requiring subcontractors to agree to this 
provision. 

D. The Contractor must provide access to the requested records no later than five (5) business days 
after the request by the State or any party with audit rights. If an audit reveals any material deviation 
from the contract requirements, and misrepresentations or any overcharge to the State or any other 
provider of funds for the contract, the State or other party will be entitled to recover damages, as 
well as the cost of the audit. 

E. If this contract or the combination of all other contracts with the Contractor exceeds ten-
thousand dollars ($10,000) over a twelve (12) month period, the Contractor agrees to allow federal 
government access to the contracts and books, documents, and records needed to verify the 
Contractor's and/or subcontractor's costs. 

F. The Contractor must comply with any direction from OhioMHAS to preserve documents and 
information, in both electronic and paper form, and to suspend any scheduled destruction of such 
documents and information. 

IX. RELATED AGREEMENTS 
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A. All Work is to be performed by Contractor, who may subcontract without OhioMHAS’s approval 
for the purchase of articles, supplies, components, or special mechanical services that do not involve 
the type of work or services described in Exhibit 1, Scope of Work, but which are required for 
satisfactory completion of the Work. 

1. Contractor shall not enter into subcontracts related to the Scope of Work without prior 
written approval by OhioMHAS.  All work subcontracted shall be at Contractor’s expense. 

2. Contractor shall furnish to OhioMHAS a list of all subcontractors; their addresses; tax 
identification numbers; current licensure, certification, or accreditation, incuding any renewal 
or re-issuance thereof; and the dollar amount of each subcontract. 

B. Contractor shall bind its subcontractors to the terms of this Agreement, so far as applicable to the 
work of the subcontractor, and shall not agree to any provision which seeks to bind OhioMHAS to 
terms inconsistent with, or at variance from, this Agreement.   

C. Contractor warrants that it has not entered into, nor shall it enter into, other agreements, without 
prior written approval of OhioMHAS, to perform substantially identical work for the State of Ohio 
such that the Work duplicates the work called for by the other agreements. 

X. RIGHTS IN DATA AND COPYRIGHTS/PUBLIC USE 

A. OhioMHAS shall have unrestricted authority to reproduce, distribute and use (in whole or in part) 
any reports, data or materials prepared by Contractor pursuant to this Agreement.  No such documents 
or other materials produced (in whole or in part) with funds provided to Contractor by OhioMHAS 
shall be subject to copyright by Contractor in the United States or any other country.   

B. Contractor agrees that all original works created under this Agreement shall be made freely 
available to the general public to the extent permitted or required by law until and unless specified 
otherwise by OhioMHAS.  Any requests for distribution received by Contractor shall be promptly 
referred to OhioMHAS. 

XI. CONFIDENTIALITY 

A. Contractor shall not discuss or disclose any information or material obtained pursuant to its 
obligations under this Agreement without the prior written consent of OhioMHAS. 
 
B. If applicable, the Contractor agrees to execute the OhioMHAS business associate and/or 
qualified service organization agreement, or acknowledge receipt of HIPAA/42 CFR Part 2 training 
by executing the OhioMHAS Assurance of Preservation of the Confidentiality and Security of 
Protected Health Information prior to accessing any PHI or PII relating to services rendered under 
this contract. 

C. The Contractor agrees not to use advertising, news releases, sales promotions, or other publicity 
matters relating to any product or service furnished by the Contractor wherein OhioMHAS’s name is 
mentioned, or language used from which a connection with OhioMHAS may be reasonably inferred, 
without the prior, written consent of OhioMHAS. 
 
 

XII. CONTRACT REMEDIES 
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A. The Contractor is liable to OhioMHAS for all actual and direct damages caused by Contractor's 
default. OhioMHAS may buy substitute services from a third party for those that were to be 
provided by the Contractor. OhioMHAS may recover from the Contractor the costs associated with 
acquiring substitute services, less any expenses or costs saved by the Contractor's default. 

B. If actual or direct damages are uncertain or difficult to determine, OhioMHAS may recover 
liquidated damages in the amount of one (1) percent of the value of the deliverable that is the subject 
of the default, for every day that the default is not cured by the Contractor. 

 
XIII. LIABILITY 

A. To the extent permitted by law, Contractor agrees to indemnify and to hold OhioMHAS and the 
State of Ohio harmless and immune from any and all claims for injury or damages arising from this 
Agreement which are attributable to Contractor’s own actions or omissions or those of its trustees, 
officers, employees, subcontractors, suppliers, third party agents or joint venturers while acting under 
this Agreement.  Such claims shall include any claims made under the Fair Labor Standards Act or 
under any other federal or state law involving wages, overtime or employment matters and any claims 
involving patents, copyrights and trademarks. 

B. OhioMHAS's liability for damages, whether in contract or in tort, shall not exceed the total 
amount of compensation payable to the Contractor under this contract. In addition, to the extent 
permitted by law, the Contractor agrees that OhioMHAS and the State of Ohio and any funding 
source for this contract are held harmless and immune from any and all claims for injury or damages 
arising from this contract which are attributable to the Contractor's own actions or omissions or 
those of its trustee, officers, employees, subcontractors, suppliers, and other third parties while acting 
under this contract. Such claims shall include any claims made under the Fair Labor Standards Act or 
under any other federal or state law involving wages, overtime, or employment matters and any 
claims involving patents, copyrights and trademarks. To the extent permitted by law, Contractor 
agrees to bear all costs associated with defending against any such claims or legal actions when 
requested by OhioMHAS or the State to do so. 

C. To the extent permitted by law, Contractor shall bear all costs associated with defending 
OhioMHAS and the State of Ohio against any such claims. 

D. In no event shall either party be liable to the other party for indirect, consequential, incidental, 
special or punitive damages, or lost profits. 

XIV. ANTITRUST ASSIGNMENT 

A. Contractor assigns to OhioMHAS all State and Federal antitrust claims and causes of action that 
relate to all goods and services provided for in this Agreement. Additionally, the State of Ohio will not 
pay excess charges resulting from antitrust violations by Contractor's suppliers and subcontractors.   

XV. CONTRACTOR’S REPRESENTATIONS AND WARRANTIES 

A. COMPLIANCE WITH LAWS.  Contractor, in the execution of its duties and obligations under 
this Agreement, agrees to comply with all applicable federal, state and local laws, rules, regulations and 
ordinances. 

 
B. DRUG FREE WORKPLACE.  Contractor agrees to comply with all applicable federal, state and 
local laws regarding smoke-free and drug-free work places and shall make a good faith effort to ensure 
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that none of its employees or permitted subcontractors engaged in the Work purchase, transfer, use or 
possess illegal drugs or alcohol, or abuse prescription drugs in any way. 

C. DISTRACTED DRIVING. Contractor agrees to refrain from any activities that may result in 
distracted driving, either when operating a state owned vehicle or operating a personally-owned vehicle 
while conducting business pursuant to this agreement. 

D. NONDISCRIMINATION OF EMPLOYMENT.  Pursuant to R.C. 125.111, OhioMHAS policy, 
and applicable Exectuive Orders Contractor agrees that Contractor, any subcontractor, and any person 
acting on behalf of Contractor or a subcontractor, shall not discriminate, by reason of race, color, 
religion, gender, gender identity or expression, sexual orientation, age, disability, military status, national 
origin, or ancestry, status as a parent during pregnancy and immediately after the birth of a child, status 
as a parent of a young child, status as a foster parent, or genetic information against any citizen of this 
state in the employment of any person qualified and available to perform the Work.  Contractor further 
agrees that Contractor, any subcontractor, and any person acting on behalf of Contractor or a 
subcontractor shall not, in any manner, discriminate against, intimidate, or retaliate against any 
employee hired for the performance of the Work on account of race, color, religion, gender, gender 
identity or expression, sexual orientation, age, disability, military status, national origin, or ancestry, 
status as a parent during pregnancy and immediately after the birth of a child, status as a parent of a 
young child, status as a foster parent, or genetic information. 

E. AFFIRMATIVE ACTION PROGRAM.  Contractor represents that it has a written affirmative 
action program for the employment and effective utilization of economically disadvantaged persons 
pursuant to R.C. 125.111(B) and has filed an Affirmative Action Program Verification form with the 
Equal Employment Opportunity and Affirmative Action Unit of the Department of Administrative 
Services. 

 
F. CONFLICTS OF INTEREST. 
   
No personnel of Contractor who exercise any functions or responsibilities in connection with the 
review or approval of this Agreement or carrying out of any of the Work shall, prior to the completion 
of the Work, voluntarily acquire any personal interest, direct or indirect, which is incompatible or in 
conflict with the discharge and fulfillment of his or her functions and responsibilities with respect to 
the carrying out of the Work.  Any such person who acquires an incompatible or conflicting personal 
interest on or after the effective date of this Agreement, or who involuntarily acquires any such 
incompatible or conflicting personal interest, shall immediately disclose his or her interest to 
OhioMHAS in writing.  Thereafter, he or she shall not participate in any action affecting the Work, 
unless OhioMHAS shall determine in its sole discretion that, in light of the personal interest disclosed, 
his or her participation in any such action would not be contrary to the public interest. 

 
G. ETHICS COMPLIANCE.  Contractor represents, warrants and certifies that it and its employees 
engaged in the administration or performance of this Agreement are knowledgeable of and understand 
the Ohio Ethics and Conflict of Interest laws [ORC Chapters 102 and 2921].  Contractor further 
represents, warrants, and certifies that neither Contractor nor any of its employees will do any act that 
is inconsistent with such laws. 

H. QUALIFICATIONS TO DO BUSINESS.  Contractor affirms that it has all of the approvals, 
licenses, or other qualifications needed to conduct business in Ohio and that all are current.  If at any 
time during the term of this Agreement Contractor, for any reason, becomes disqualified from 
conducting business in the State of Ohio, Contractor will immediately notify OhioMHAS in writing 
and will immediately cease performance of the Work. 



  
 
 

9  
Revised February 2020. 

I. CAMPAIGN CONTRIBUTIONS.  Contractor hereby certifies that neither Contractor nor any 
of Contractor’s partners, officers, directors or shareholders, nor the spouse of any such person, has 
made contributions in excess of the limitations specified in R.C. 3517.13. 

J. FINDINGS FOR RECOVERY.  Contractor warrants that it is not subject to an “unresolved” 
finding for recovery under R.C. 9.24. 

K. DEBARMENT.  Contractor represents and warrants that it is not debarred from consideration 
for contract awards by the Director of the Department of Administrative Services, pursuant to either 
R.C. 153.02 or R.C. 125.25. 

L. OFFSHORE SERVICES.  Contractor affirms to have read and understands Executive Order 
2019-12D and shall abide by those requirements in the performance of this Agreement.  
Notwithstanding any other terms of this Agreement, OhioMHAS reserves the right to recover any 
funds paid for services the Contractor performs outside of the United States for which it did not receive 
a waiver.  OhioMHAS does not waive any other rights and remedies provided OhioMHAS in this 
Agreement. The Contractor agrees to complete the attached Exhibit 3, Executive Order 2019-12D 
Affirmation and Disclosure Form, which is incorporated and becomes a part of this Agreement. 

M. REPAYMENT.  If the representations and warranties in Paragraphs I or J of this Article XV are 
found to be false, this Agreement is void ab initio and Contractor shall immediately repay to 
OhioMHAS any funds paid under this Agreement. 

N. BOYCOTTING.  Pursuant to R.C. 9.76(B), Contractor warrants that Contractor is not boycotting 
any jurisdiction with whom the State of Ohio can enjoy open trade, including Israel, and will not do 
so during the term of this  Agreement. 

XVI. MISCELLANEOUS 

A. CONTROLLING LAW.  This Agreement and the rights of the parties hereunder shall be 
governed, construed, and interpreted in accordance with the laws of the State of Ohio, without regard 
to choice of law provisions.   

B. WAIVER.  A waiver by any party of any breach or default by the other party under this Agreement 
shall not constitute a continuing waiver by such party of any subsequent act in breach of or in default 
hereunder. 

C. SURVIVAL.  The provisions of Articles IV, VI, VII(G), VIII, X, XI, XIII, XIV and XV(L) hereof 
shall survive the termination or expiration of this Agreement.   

D. SUCCESSORS AND ASSIGNS.  Neither this Agreement nor any rights, duties or obligations 
hereunder may be assigned or transferred in whole or in part by Contractor, without the prior written 
consent of OhioMHAS. 

E. NOTICES.  Except to the extent expressly provided otherwise herein, all notices, consents and 
communications required hereunder (each, a “Notice”) shall be in writing and shall be deemed to have 
been properly given when: 1) hand delivered with delivery acknowledged in writing; 2) sent by U.S. 
Certified mail, return receipt requested, postage prepaid; 3) sent by overnight delivery service (Fed Ex, 
UPS, etc.) with receipt; or 4) sent by fax or email.  Notices shall be deemed given upon receipt thereof, 
and shall be sent to the addresses first set forth above.  Notwithstanding the foregoing, notices sent by 
fax or email shall be effectively given only upon acknowledgement of receipt by the receiving party.  
Any party may change its address for receipt of Notices upon notice to the other party.  If delivery 
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cannot be made at any address designated for Notices, a Notice shall be deemed given on the date on 
which delivery at such address is attempted.    

F. CONFLICT.  In the event of any conflict between the terms and provisions of the body of this 
Agreement and any exhibit hereto, the terms and provisions of the body of this Agreement shall 
control. 

G. HEADINGS.  The headings in this Agreement have been inserted for convenient reference only 
and shall not be considered in any questions of interpretation or construction of this Agreement. 

H. SEVERABILITY.  The provisions of this Agreement are severable and independent, and if any 
such provision shall be determined to be unenforceable in whole or in part, the remaining provisions 
and any partially enforceable provision shall, to the extent enforceable in any jurisdiction, nevertheless 
be binding and enforceable. 

I. ENTIRE AGREEMENT.  This Agreement contains the entire agreement between the parties 
hereto as to the subject matter herein and shall not be modified, assigned or supplemented, or any 
rights herein waived, unless specifically agreed upon in writing by the parties hereto.  This Agreement 
supersedes any and all previous agreements, whether written or oral, between the parties. 

J. EXECUTION.  This Agreement is not binding upon OhioMHAS unless executed in full, and is 
effective as of date/the last date of signature by OhioMHAS. 

K. COUNTERPARTS.   This Agreement may be executed in any number of counterparts, each of 
which shall be deemed an original, and all of which shall constitute but one and the same instrument. 

L. FACSIMILE SIGNATURES.  Any party hereto may deliver a copy of its counterpart signature 
page to this Agreement via fax or e-mail. Each party hereto shall be entitled to rely upon a facsimile 
signature of any other party delivered in such a manner as if such signature were an original. 

M. CONTRACT CONSTRUCTION: This contract will be construed in accordance with 
the plain meaning of its language and neither for nor against the drafting party. 

N. ACCREDITATION STANDARDS: The services to be performed under this contract 
shall meet standards required by the Joint Commission, Centers for Medicaid & Medicare 
Services or other accrediting or certifying organizations, as appropriate. 

O. PUBLICITY: The Contractor will not advertise that it is doing business with the State or 
use this contract as a marketing or sales tool without prior, written consent of the State. 

P. FORCE MAJEURE: If OhioMHAS or the Contractor is unable to perform any part of 
its obligations under this contract by reason of force majeure, the party will be excused from 
its obligations, to the extent that its performance is prevented by force majeure for the 
duration of the event. The party must remedy with all reasonable dispatch the cause 
preventing it from carrying out its obligations under the contract. The term “force majeure” 
means without limitation: acts of God such as epidemics; lightning; earthquakes; fires; 
storms; hurricanes; tornadoes; floods; washouts; droughts; other severe weather; explosions; 
restraint of government and people; war; strikes; and other like events; or any cause that 
could not be reasonably foreseen in the exercise of ordinary care, and that is beyond the 
reasonable control of the party. 
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Q. STRICT PERFORMANCE: The failure of either party at any time to demand strict 
performance by the other party of any of the terms of this contract will not be construed as 
a waiver of any such term, and either party may at any time demand strict and complete 
performance by the other party. 

R. TAXES: The Contractor affirms that it is not delinquent in the payment of any 
applicable federal, state, and local taxes and agrees to comply with all applicable federal, state 
and local laws in the performance of the work hereunder. 

S. WORKERS' COMPENSATION: The Contractor must maintain workers' 
compensation insurance as required by Ohio law and the laws of any other state where work 
is performed under this contract.  The Contractor must submit proof of workers' 
compensation insurance upon request. 

T. The Contractor accepts full responsibility for payment of all taxes, including and without 
limitation, unemployment compensation, insurance premiums, all income tax deductions, 
social security deductions, and any and all other taxes or payroll deductions required for all 
employees engaged by the Contractor in the performance of the work authorized by this 
Contract. OhioMHAS and the State of Ohio shall not be liable for any taxes under this 
contract. 

 

 

 (remainder of page intentionally left blank)
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by their duly 
authorized representatives. 
 
 

CONTRACTOR 
 
By:       
 
Name:       
 
Title:       
 
Date:       

 

STATE OF OHIO 
Ohio Department of Mental Health and 
Addiction Services 
 
Director/CEO: Lori Criss 
 
Name: Ellie Jazi 
 
Title: Community Transitions Administrator 
 
Date:       
 

 
 PROCUREMENT OFFICER 

 
By:       
 
Name:       
 
Title:       
 

Date:       
  

 
Approval as to form: 
 
By:       
 
Name:       
 
Title:       
 
Date:       

 
 



  
 
 

 

EXHIBIT 1 
Scope of Work 

 
 
 
A. Developing and creating a new RSS program database that will:  
• Provide data entry capabilities for RSS applications, enrollments and 
disenrollments; 
• Enable multiple users to enter and review data simultaneously with time-stamp 
functionality; 
• Permit users to upload RSS enrollee information from encrypted Excel documents; 
• Incorporate enrollee information from the current RSS program database; 
• Provide reporting capabilities including, but not limited to, tracking enrollments, 
disenrollments, status changes, and benefit payment history; 
• Follow OhioMHAS development technologies, including: C#, SQL Server 2016, 
Dotnet Core or DotNet Framework 4.5.1, IIS hosting, git source control, cognos or SSRS 
reporting; 
• Be hosted on OhioMHAS servers and supported by OhioMHAS IT staff; 
• Integrate with OhioMHAS’s single-sign-on web portal; 
• Align with state and federal PHI and PII standards and regulations, including CFR-
42 and HIPAA; and 
• Pass OhioMHAS administered code reviews, quality controls & security reviews. 
 
B. Outlining a training plan for OhioMHAS staff regarding functionality of the new 
RSS program database, training existing staff and producing a training manual for 
training of any new staff.



  
 
 

 

EXHIBIT 2 
Ohio Office of Budget and Management Travel Policy 

 

126-1-02 Rates and requirements for reimbursement 
of travel expenses of state agents. 
(A) Definitions 

(1) "Compensation" means payment for services rendered, whether made on an hourly, per diem, 
salaried, or fee basis but does not include reimbursement of travel expenses. 

(2) "Headquarters" means the office address at which a state agent has his/her primary work 
assignment. 

(3) "Continental U.S. travel" means travel within the Continental United States, including the lower 
forty-eight states, excluding Hawaii and Alaska. 

(4) "International travel" means travel outside of the Continental United States, including Hawaii 
and Alaska. 

(5) "Reimbursable travel expenses" means those expenses which are actually incurred as a 
necessary part of approved travel. In addition to lodging, meals, per diem, and mileage, it includes: 

(a) Miscellaneous transportation expenses such as parking charges, road tolls, and other 
reasonably incurred transportation expenses directly related to authorized travel, provided such 
expenses are listed separately on a state agent's travel expense reimbursement request; 

(b) Commercial transportation expenses paid by the state agent such as taxi cabs, automobile 
rental , airfare, ferries, subways, bus, trains, and other commercial transportation providers; 

(c) Registration fees paid by the state agent for professional events such as conferences, seminars, 
and meetings ; 

(d) Miscellaneous business expenses such as telephone, facsimile, internet, and other similar 
charges paid by the state agent for official state business; 

(e) Miscellaneous living expenses such as laundry, dry cleaning, personal telephone calls, and 
postage . 

(6) "State agency" means every organized body, office, or agency established by the laws of the 
state for the exercise of any function of state government which uses money that has been 
appropriated to it directly, but does not include the general assembly,supreme court, court of 
appeals, court of claims, any agency of these, or any state university or college as defined in 
division (A)(1) of section 3345.12 of the Revised Code . 

(7) "State agent" means any officer, member, or employee of a state agency whose compensation 
is paid, in whole or in part, from state funds but does not include any volunteer serving without 
compensation: 

http://codes.ohio.gov/orc/3345.12


  
 
 

 

(8) "Travel at state expense" means travel expenses which are paid from moneys appropriated 
directly to a state agency by the general assembly, but does not include travel by a state agent 
where expenses are paid pursuant to rule 102-3-08 of the Administrative Code. 

(9) "Receipt" means the original document provided by a service provider or merchant that 
indicates the merchant's name, date of purchase, transaction amount, and line item detail 
identifying the service or goods provided. 

(10) "Supporting documentation" means documents that validate expense claims to include, but 
not limited to the following: 

(a) Conference material provided by the conference organizer. 

(b) Formal meeting agenda provided by the meeting organizer. 

(c) Currency exchange rate as evidenced by a foreign currency exchange receipt, bank or credit 
card statement, or the exchange rate issued by an authoritative source such as "OANDA" 
(http://www.oanda.com/currency/historical-rates/) for the travel period. Expenses shall be 
recorded on the travel expense report in U.S. dollars. Reimbursements authorized by this rule will 
be made in U.S. dollars. The original itemized receipt and the currency exchange rate 
documentation described in this rule is required. 

(d) State agency authorizations. 

(11) "Conference" means a prearranged gathering with a formal agenda, for consultation or 
exchange of information or discussion that benefits the state, such as seminars, meetings, and 
other professional events. 

(12) "Paid travel status" means the designation given to a state agent who is traveling on behalf 
of the state and is in an active pay status. 

(B) Authority for travel and reimbursement 

(1) Authority for travel 

All state agents traveling at state expense or on paid travel status must be authorized prior to 
travel by the head of a state agency or his/her designee. Travel may be authorized only for official 
state business and only if the state agency has the financial resources to reimburse the state agent 
for travel expenses. State agents who are traveling at state expense or who are on paid travel 
status must, at all times, use prudent judgment in the use of state resources, incurring only those 
expenses necessary to carry out the official business of the state. 

(2) Reporting requirements 

(a) A state agent who has traveled at state expense and is requesting reimbursement by a state 
agency of his/her travel expenses shall report his/her travel expenses as prescribed by the office 
of budget and management. A state agent shall submit the travel expense reimbursement request 
within sixty days of the last date of travel. This time frame may be extended by the head of the 
state agency or his/her designee if mitigating circumstances exist, but in no case may this time 
frame exceed one hundred twenty days from the last date of travel. A completed request for travel 
expense reimbursement may be denied by the office of budget and management for reasons 
including, but not limited to, a state agent's failure to submit the request in a timely, accurate, or 
truthful manner. 

http://codes.ohio.gov/oac/102-3-08
http://www.oanda.com/currency/historical-rates/


  
 
 

 

(b) A state agent shall obtain and provide all receipts and supporting documentation required by 
this rule. 

(c) At no time shall a state agent claim or be reimbursed more than is allowable under this rule. 

(3) Approval of travel 

When the head of a state agency or his/her designee approves of a state agent's travel, such 
action constitutes certification of the propriety of the reimbursement of such state agent's travel 
expenses. The head of a state agency or his/her designee may require any reasonable form of 
verification of an expense if he/she determines that additional verification is necessary to his/her 
certification of the propriety of the reimbursement or if required receipts are not available. 

(4) Reimbursement of expenses 

A state agent shall be reimbursed for his/her travel expenses as authorized by this rule upon 
approval by the head of a state agency or his/her designee. Reimbursement for travel expenses 
shall be via electronic funds transfer to the same bank account that a state agent has established 
for receipt of his/her compensation in accordance with section 124.151 of the Revised Code. 

(5) Submission of receipts 

As specified by the office of budget and management, original or a legible electronic copy of 
receipts shall be submitted to the office of budget and management. 

(6) Direct payment to vendor 

Instead of reimbursing a state agent for his/her travel expenses, a state agency may make direct 
payment to a vendor who provides travel services for the state agent. A direct payment shall 
comply with the applicable rates and requirements specified in this rule. 

(C) Transportation expenses 

The head of a state agency or his/her designee shall, subject to the discretion of the office of 
budget and management, determine the appropriate mode or modes of transportation to be 
utilized by a state agent. 

(1) Travel by state-owned automobile 

Travel by state-owned automobile is authorized only for state agents and for other parties who are 
properly designated by a state agency and endorsed onto insurance coverage through the 
department of administrative services. Reimbursement is authorized for incurred service expenses 
necessary to the efficient and safe operation of a state-owned automobile. The names of all persons 
traveling in the same state-owned automobile and names of their respective state agencies shall 
be listed on any travel expense reimbursement request. 

(2) Travel by privately owned automobile 

Travel by privately owned automobile is authorized only if the owner thereof is insured under a 
policy of liability insurance complying with the requirements of section 4509.51 of the Revised 
Code. Reimbursement of mileage expenses incurred on state business is authorized at a rate up 
to the internal revenue service's business standard mileage rate, within the discretion of the 

http://codes.ohio.gov/orc/124.151
http://codes.ohio.gov/orc/4509.51


  
 
 

 

director of the office of budget and management. The reimbursement rate for mileage expenses 
incurred on state business may not fall below forty-five cents per mile, unless the internal revenue 
service's business standard mileage rate falls below forty-five cents per mile, in which case the 
director may lower the reimbursement rate below forty-five cents per mile. The director of the 
office of budget and management will review the appropriate mileage reimbursement rate on a 
quarterly basis. 

A state agent shall not be reimbursed for mileage commuting from his/her residence to his/her 
headquarters nor from his/her headquarters to his/her residence. If a state agent is required to 
report to a location other than his/her headquarters, the state agent will only be reimbursed for 
the distance from his/her residence to the alternate location less the state agent's normal 
commute. For example, if a state agent's normal commute from his/her residence to his/her 
headquarters is ten miles, and a state agent's commute from his/her residence to his/her 
authorized destination is thirty miles, the state agent shall only be reimbursed for twenty miles. 

Travel expense reports shall indicate all intermediate destinations (i.e., specify intermediate towns 
and cities but not stops within a town or city) between the commencement and termination of 
travel as well as all vicinity mileage after arrival at destination. Reimbursement shall be made to 
only one of two or more state agents traveling in the same privately owned automobile, and the 
names of their respective state agencies shall be listed on the travel expense reimbursement 
request. 

(3) Travel by commercial transportation 

(a) Travel by commercial transportation is authorized at the lowest available rate. When any 
segment of travel by commercial transportation exceeds eight hours, the head of the state agency 
may authorize business class travel for the state agent. 

(b) State funds shall not be expended to pay for unused reservations with commercial 
transportation unless the state agency is satisfied that failure to cancel or use the reservation was 
unavoidable. State agency authorization shall be required as supporting documentation. 

(c) Travel within the state of Ohio by common air carrier at the lowest available rate is authorized 
for elected officials, directors, assistant directors, deputy directors, board and commission 
members, and heads of state agencies. State employees not listed in this paragraph are authorized 
to travel within the state of Ohio by common air carrier at the lowest available rate only if flying is 
more economical than other modes of travel. 

(d) Reimbursement is authorized for automobile rental if automobile rental is more economical 
than any other mode of transportation or if the state agent's destination is not easily accessible by 
any other mode of transportation. The state agent must purchase liability insurance and loss 
damage waiver for accidents arising out of the operation or use of the automobile and include that 
cost in determining whether the automobile rental is the most economical mode of transportation. 

(4) Required receipts for transportation expenses 

Except as otherwise provided, receipts are required for all service expenses incurred in connection 
with the operation of state-owned automobiles, all commercial transportation expenses, and all 
miscellaneous transportation expenses exceeding ten dollars. 

(D) Meal, incidental, and miscellaneous expenses within the Continental U.S. 

(1) Restrictions and reimbursement per diem 



  
 
 

 

Meals and incidental per diem for state agents is authorized only when overnight lodging is 
required. State agents may receive per diem for meal and incidental expenses in accordance with 
the per diem rates established by the U.S. general services administration (www.gsa.gov), which 
is based on the lodging location. Per diem is designed to offset the additional cost of travel, not to 
entirely pay for the state agent's meal and incidental expenses. The amount of per diem shall be 
adjusted on departure and return days based upon the time of departure and return. The standard 
meal and incidental expenses allowance is based on a full day of official travel (twenty-four hours) 
within the continental U.S. Where overnight lodging is required and where a state agent is on 
travel status for less than a full day, the meal and incidental expenses rate for the departure and 
return days shall be pro-rated as follows: 

(a) Twenty-five per cent of the standard meal and incidental expenses allowance if the state agent 
is on travel status for less than six hours; 

(b) Fifty per cent of the standard meal and incidental expenses allowance if the state agent is on 
travel status for six hours but less than twelve hours; 

(c) Seventy-five per cent of the standard meal and incidental expenses allowance if the state agent 
is on travel status for twelve hours but less than eighteen hours; 

(d) One hundred per cent of the standard meal and incidental expenses allowance if the state 
agent is on travel status for eighteen hours but less than twenty-four hours. 

(e) Notwithstanding the restrictions provided in paragraph (D)(1) of this rule, where a state agency 
elects to schedule a state agent to travel out of state by air travel and schedules a return flight for 
the same day, meals and incidental per diem is authorized; however, the meal and incidental 
expenses shall be pro-rated as provided in paragraphs (D)(1)(a) to (D)(1)(d) of this rule. 

(2) Incidental expenses included in the per diem allowance are listed as follows and are thus not 
separately reimbursable: 

(a) All gratuities given to porters, baggage carriers, bellhops, hotel maids, flight attendants, ship 
attendants, taxi drivers, wait staff and all other services related to the hospitality industry ; 

(b) Any transportation between places of lodging or business and places where meals are taken, 
if suitable meals cannot be obtained at the temporary lodging or business site; 

(c) Mailing costs associated with filing travel reimbursement requests. 

(3) A receipt shall be required for any single miscellaneous business expenses charge over ten 
dollars. State agents shall first use any free internet or phone services prior to incurring these 
expenses. 

(4) If the state agent is in overnight status in the continental U.S. for more than one week, 
including a weekend, miscellaneous living expenses will be reimbursed when such expense is 
reasonable as determined by the head of the state agency or his/her designee. Receipts shall be 
required for all miscellaneous living expenses. 

(E) Meal, incidental, and miscellaneous expenses outside the continental U.S. (international) 

(1) A state agent traveling outside the continental U.S., assigned to a foreign office, or otherwise 
on approved international travel status, including international conferences, shall be entitled to 
reimbursement of meals and meal gratuities up to twenty per cent of the cost of the meal at actual 

http://www.gsa.gov/


  
 
 

 

cost when such cost is reasonable as determined by the head of the state agency or his/her 
designee. 

(2) If the state agent is in overnight international travel status for more than one week, including 
a weekend, miscellaneous living expenses will be reimbursed when such expense is reasonable as 
determined by the head of the state agency or his/her designee. 

(3) Receipts shall be required for international travel expenses, which include commercial 
transportation, lodging, meal, meal gratuities , and miscellaneous living expenses. Currency 
exchange rates shall be provided as supporting documentation. 

(4) A receipt shall be required for any single miscellaneous business expense charge exceeding 
ten dollars. State agents shall first use any free internet or phone services prior to incurring these 
expenses. Currency exchange rates shall be provided as supporting documentation. 

(F) Lodging 

(1) Continental U.S. 

In accordance with the per diem rates established by the U.S. general services administration, 
reimbursement of expenses incurred while on official travel status within the continental U.S. is 
authorized per state agent per calendar day for lodging in commercial establishments . at actual 
cost up to the maximum allowable lodging rate for that location, plus applicable taxes on the entire 
room. 

(2) Outside the continental U.S. (international) 

Reimbursement for lodging in commercial establishments is authorized per state agent per 
calendar day at actual cost when such cost is reasonable as determined by the head of a state 
agency or his/her designee. The currency exchange rate shall be provided as supporting 
documentation. 

(3) Receipts are required for all lodging expenses. 

(4) Overnight lodging may be reimbursed only when the state agent is traveling on official state 
business and is either: 

(a) At a location greater than forty-five miles from both the state agent's residence and 
headquarters, or; 

(b) At a location greater than thirty miles from both the state agent's residence and headquarters 
for conference purposes. 

(G) Conferences 

Reimbursement is authorized for conference registration fees and conference expenses as follows: 

(1) Registration fees 

Conference registration fees may be reimbursed to the state agent, or conference registration fees 
may be paid directly by a state agency in advance of the event. If the registration fee includes any 
meals, the state agent shall not be reimbursed for those same meals under paragraphs (D) and 



  
 
 

 

(E) of this rule, and any amount reimbursed to the state agent under paragraphs (D) and (E) of 
this rule for meals shall be adjusted accordingly. 

(2) Meal and incidental 

If the event includes or provides a meal, the state agent shall not be reimbursed for that same 
meal under paragraphs (D) and (E) of this rule. State agents shall receive per diem for any meals 
not provided by the event and incidentals at the rate prescribed by the U.S. general services 
administration. 

When meals are included with registration expense, the number and type of meals must be 
identified by the state agent. If a meal is offered as part of the event and the state agent has 
medical restrictions, the state agent should make every effort to have the conference facilitate his 
or her needs. If the event does not honor the request, the state agent is not required to deduct 
the applicable meal allowance from the per diem, but must include documentation explaining the 
situation. 

(3) Lodging 

Lodging at the event site or lodging at a hotel identified in the event registration materials as one 
of the event hotels may be reimbursed at actual cost, provided such cost is reasonable as 
determined by the head of a state agency or his/her designee. 

(4) Required receipts for conference expenses 

Receipts are required for expenses exceeding ten dollars. Any applicable conference materials such 
as agendas, brochures or otherwise shall be required as supporting documentation. 

(5) Direct payment 

Instead of reimbursing a state agent for his/her conference expenses, a state agency may make 
direct payment to a vendor who provides event services for the state agent. 

(H) Agency contractors 

State agencies desiring to reimburse travel, lodging, and meal expenses should negotiate such 
reimbursement with the contractor or vendor when negotiating the cost of the contract, but shall 
not negotiate rates higher than those authorized by this rule. 

(I) Non-reimbursable travel expenses 

"Non-reimbursable travel expense" include, but are not limited to, the following: 

(1) Alcoholic beverages purchased by the state agent; 

(2) Entertainment expenses paid by the state agent; 

(3) Incidental expenses, which include personal expenses incurred during travel that are primarily 
for the benefit of the state agent and not directly related to the official purpose of the travel. 
Examples include, but are not limited to, the purchase of personal hygiene items, magazines or 
books, movie rentals, and other miscellaneous items; 



  
 
 

 

(4) Political expenses paid by the state agent; 

(5) Travel insurance expenses paid by the state agent; for purposes of this paragraph, the use of 
the term "travel insurance expense" does not mean liability coverage and loss damage waiver 
expenses incurred in renting an automobile pursuant to paragraph (C)(3)(d) of this rule. 

(6) The cost of traffic fines and parking tickets. 

(J) Exceptions may be requested by submitting a written request to the director of budget and 
management by the head of a state agency or his/her designee prior to the expense being incurred. 
The director of the office of budget and management may grant exceptions to this rule only for 
travel by law enforcement officials, insurance examiners, state agents on continuous travel status 
for two or more consecutive days, state agents requiring special travel arrangements due to a 
disability, and state agents whose workday is other than eight a.m. to five p.m. or if state agents 
whose in-state travel and lodging arrangements are economically advantageous to the state. Other 
exceptions may be granted upon a written request submitted to the director of budget and 
management by the head of a state agency or his/her designee prior to the expense being incurred 
or, at the director's discretion, after the expense has been incurred. No exception shall remain in 
effect for more than one fiscal year. 

(K) Amendment to this rule 

An amendment to this rule applies to travel on or after the effective date of the amendment. 



  
 
 

 

EXHIBIT 3 
 

STATE OF OHIO 
DEPARTMENT OF ADMINISTRATIVE SERVICES 

 
STANDARD AFFIRMATION AND DISCLOSURE FORM 

EXECUTIVE ORDER 2019-09D 
 

Banning the Expenditure of Public Funds on Offshore Services 
 
CONTRACTOR/SUBCONTRACTOR AFFIRMATION AND DISCLOSURE: 
 
By the signature affixed to this response, the CONTRACTOR/SUBCONTRACTOR affirms, understands and 
will abide by the requirements of Executive Order 2019-09D.  If awarded a contract, the 
CONTRACTOR/SUBCONTRACTOR becomes the Contractor and affirms that both the Contractor and 
any of its subcontractors shall perform no services requested under this Contract outside of the United States.  
 
The CONTRACTOR/SUBCONTRACTOR shall provide all the name(s) and location(s) where services under 
this Contract will be performed in the spaces provided below or by attachment. Failure to provide this 
information as part of the response will deem the CONTRACTOR/SUBCONTRACTOR not responsive the 
contract will not be executed. If the CONTRACTOR/SUBCONTRACTOR will not be using subcontractors, 
indicate “Not Applicable” in the appropriate spaces.   
 
 
1. Principal location of business of Contractor:  
 
 ______________________________________  ________________________________  

(Address)      (City, State, Zip) 
 

Name/Principal location of business of subcontractor(s): 
 
 ______________________________________  ________________________________ 
 (Name)       (Address, City, State, Zip) 
 
 ______________________________________  ________________________________  

(Name)       (Address, City, State, Zip) 
 
 
2. Location where services will be performed by Contractor: 
 
 ______________________________________  ________________________________  

(Address)      (City, State, Zip) 
 

Name/Location where services will be performed by subcontractor(s): 
 
 ______________________________________  ________________________________  

(Name)       (Address, City, State, Zip) 
 
 ______________________________________  ________________________________  

(Name)       (Address, City, State, Zip) 
 
 



  
 
 

 

 
3. Location where state data will be stored, accessed, tested, maintained or backed-up, by Contractor: 
 
 ______________________________________  ________________________________  
 (Address)      (Address, City, State, Zip)  
 
 Name/Location(s) where state data will be stored, accessed, tested, maintained or backed-up by   
             subcontractor(s): 
  
 ______________________________________  ________________________________  
 (Name)       (Address, City, State, Zip) 
 
 ______________________________________  ________________________________  
 (Name)       (Address, City, State, Zip)  
 
 
4. Location where services to be performed will be changed or shifted by Contractor: 
 
 ______________________________________  ________________________________  
 (Address)      (Address, City, State, Zip)  
 

Name/Location(s) where services will be changed or shifted to be performed by subcontractor(s): 
  
 ______________________________________  ________________________________  
 (Name)       (Address, City, State, Zip) 
 
 ______________________________________  ________________________________  
 (Name)       (Address, City, State, Zip)  
 
 ______________________________________  ________________________________ 
 (Name)       (Address, City, State, Zip) 
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