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Ohio Department of Mental Health 
Twin Valley Behavioral Healthcare 

2200 West Broad Street 
Columbus, Ohio 43223 
Invitation to Bid 
HVAC Services 

 
 Invitation to Bid Number:  DMH14108 
 Invitation to Bid Issued:  June 5, 2013 
 Invitation to Bid Due:   June 19, 2013, by 2:00 PM 

 

A. Project Overview 
 
Twin Valley Behavioral Healthcare is accepting bids to provide an hourly rate for licensed HVAC 
services at Twin Valley Behavioral Healthcare.   

B. Scope of Work 
 
• Anticipated Contract periods: FY14 - July 1, 2013 – June 30, 2014 and FY15 - July 1, 2014 – 

June 30, 2015. 
• HVAC Services include, but not limited to:  Refrigeration System; Electronic and Pneumatic 

Controls, Lines and Actuators;  and Duct Work, Dampers, Mixing Boxes, VAV Boxes, Air 
Handlers, and Air Conditioning System . 

• The bid should show hourly rate for above services during normal working hours, weekends 
and holidays and be accompanied by any written certifications.  Invoices must be itemized 
to clearly reflect labor and materials separately (if any materials are used).  Materials may 
be provided by TVBH (prior approval will be required if contractor is to provide any 
materials). 

• TVBH will request and schedule services as needed.  All planned work shall be performed 
during regular working hours (7:30 a.m. to 6:00 pm., Monday through Friday). 

• Vendor shall provide “on call” service within two (2) hours of notification.  
• Service during regular working hours shall be billed at regular hourly wage rates.  Service 

during hours other than 7:00 a.m. to 6:00 p.m. shall be listed clearly to describe overtime 
and holiday rates.  The Contractor must have adequate personnel and equipment to 
respond to emergencies 24 hours per day, 365 days per year.   

• A written quote for work may be requested, and a purchase order will be assigned before 
work commences. 

• All work shall be scheduled through the Maintenance Department and be performed 
Monday through Friday (7:30 am to 5:00 pm) 
 
 
 

C. Vendor Requirements  
• Vendor shall use trained personnel directly employed or supervised by Vendor’s 

Company.  
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• State of Ohio Licensure &/or Certification for Vendor and all Technicians. 
• The Vendor shall have a minimum of three (3) years’ experience in plumbing work. 
• The Vendor shall provide telephone and cell phone or pager numbers of proposed 

Supervisor and Company Principle, so that, TVBH may contact Vendor during the course 
of this project. 

• Refer to “General Services Agreement” (attached) for requirements prior to executing 
the Agreement. 

 
D. Bid Requirements 

 
• All information requested shall be provided as specified. Failure to comply 

will void the bid. 
• Vendors shall include submit their bid as follows: 

1. Vendor business or corporate letterhead paper including, federal tax 
ID Number,  contact person, phone number, and signature  

2. Item No 1: Bid to indicate FY14 – Hourly Rates as follows: Business 
hours 7:00 am to 6:00 pm, Monday through Friday; Non-business 
hours 6:00 pm – 7:00 am, Monday through Friday and all day Saturday 
and Sunday, including Holidays. 

3.  Item No. 2:  Bid to indicate FY15 – Hourly Rates as follows: Business 
hours 7:00 am to 6:00 pm, Monday through Friday; Non-business 
hours 6:00 pm – 7:00 am, Monday through Friday and all day Saturday 
and Sunday, including Holidays. 

• Request to change or alter an original bid must be received in writing, prior 
to the submittal deadline. 

 
E. Specification Requirements 

 
• A purchase order will be issued for the FY14 fiscal year with option of renewal for FY15; 

payment will be based on percent of the work complete. 
• Any plant replacement will require the Vendor to obtain proper authorization prior to 

completing the work. 
• Comply with TVBH “Contract Procedures” (attached) 
• Comply with TVBH “Protected Information Agreement” (attached) 

 
 
 
 
 
 
 
 
 
 
 

F. Evaluation of Proposals and Award of Contract 
  
      Proposals will be scored and point values given to the following criteria. 
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Technical Criterion Weight Rating  ( 0 – 5 ) Technical 
Score 

    
References 25   
Experience 25   
Lump Sum Rate 25   
Certification/Licensure 25   
    
Total Weight 100   

          
 
G. Submission of Proposal  

Electronic bids must be sent to DMHBidOpportunity@mh.ohio.gov. Original bid may be sent via 
U.S. mail to:  Robert Bardelang, Twin Valley Behavioral Healthcare, Lavelle Building, 2200 West 
Broad Street, Columbus, Ohio 43223. The bid number DMH14108 must be clearly marked on 
the sealed envelope and submitted on company letterhead before 2:00 PM on June 19, 2013.  
Bids must include:  vendor name, address, Federal Tax Identification number, contact person, 
phone number, signature, total cost, all elements specified under Bid Requirements, and 
documentation identifying experience relevant to proposals. 
 
Questions regarding the Request for Proposal must be sent via the State of Ohio Procurement 
Website www.ohio.gov under the Request for Proposal submit inquiry. 
 

mailto:DMHBidOpportunity@mh.ohio.gov
http://www.ohio.gov/
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