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Ohio Department of Mental Health and Addiction Services 
Northwest Ohio Psychiatric Hospital 

930 S. Detroit Avenue 
Toledo, Ohio 43614-2701 

Invitation to Bid 
MBE Only 

Generator Package Maintenance and Testing 
 

Invitation to Bid Number:   MHA14180 

Invitation to Bid Issued:  April 17, 2014 

Invitation to Bid Due:      April 24, 2014, by 2:00 PM 

 

A. Project Overview 
 
Northwest Ohio Psychiatric Hospital (NOPH) is accepting bids for Preventive Maintenance and 
Annual Load Bank Testing of Two (2) Generator Sets as required by: NFPA 110, 2005 addition, 
Standard for Emergency Standby Power Systems; and Joint Commission Standard EC.02.05.07 of 
two (2) generator sets and all associated automatic transfer switches and parallel gear located 
on hospital grounds at 930 S. Detroit Avenue, Toledo, Ohio. 

Scope of Work 

 
• Anticipated Contract period: FY15 - July 1, 2014 – June 30, 2015. 
• Two (2) hour continuous load bank test for two (2) generator sets under supplemental loads 

of 25% of the nameplate rating for 30 minutes, followed by 50% of the name plate rating for 
30 minutes, followed by 75% of the name plate rating for 60 minutes.  Work to be 
completed in August 2015. 

• Document completion of each generator load bank test including, but not limited to: 
compliance w/ NFPA 110 Table 5.6.5.5 Safety Indications and Shutdowns for Level 1 and 
Level 2; and all calculations and results of the tests; Vendor shall supply report format for 
approval before actual field work is complete.  

• During annual load bank testing of two (2) generator sets the vendor shall perform 
preventive maintenance which is to include: visually inspect each unit; necessary 
adjustments per manufacturers specifications; procure, submit and report on generators oil 
sample; check all belts, hoses, radiators, heat exchangers; check battery, charger, and cable 
condition; check exhaust system; check governor for proper operation ; check all block 
heaters for proper operation; check and record voltage and current readings; test 
functionality of transfer switch,  10 second starting/ on-line capability;  and replacement of 
oil and filters, coolant and filter, air and fuel filters, and clean radiators as needed. 

• The selected Vendor will be notified in writing a minimum of 10 days prior to the anticipated 
start date of load bank testing. 

• Vendor shall provide labor, equipment and materials to complete this work. 
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• NOPH will request and schedule services as needed.  All planned work shall be scheduled 
through the Maintenance Department and performed during regular working hours (7:30 
a.m. to 6:00 pm., Monday through Friday). 

• Vendor shall advise the Facilities Director of any necessary repairs.  Parts and labor to make 
any necessary repairs shall be handled as an additional cost.  A written quote for additional 
work shall be provided, and a purchase order will be assigned before work commences. 

• Pre-bid walkthrough is scheduled for April 22, 2014 at 12 PM to be held in the Power Plant, 
930 S Detroit Avenue, Toledo, Ohio 43614. 
 

B. Vendor Requirements  
• Vendor shall use trained personnel directly employed or supervised by Vendor’s 

Company.  
• The proposed site supervisor shall have a minimum of three (3) years’ experience in 

generator maintenance and repair. 
• Current license in compliance of NFPA for testing and maintaining generator packages. 
• The Vendor shall provide telephone and cell phone or pager numbers of proposed 

Supervisor and Company Principle, so that, NOPH may contact Vendor during the course 
of this project. 

• Maintaining Records/Reporting:  The Vendor shall maintain a complete set of records of 
each scheduled preventive maintenance inspection including, but not limited to 
inspection dates, items checked, repairs, maintenance performed, problems noted and 
a statement of accounts with the following information:  Scheduled inspection charge 
for the current period and the accumulated total to date; and repair charges for the 
current period and the accumulated total to date. 

• Following completion of each scheduled inspection or repair, the contractor shall review 
with the facility contact person (or designee) the details of the work just completed and 
any recommendations for necessary repairs or improvements to the system.  Within 
one (1) week following a scheduled inspection or repair, the contractor shall file a 
written report that lists all repair needs and deficiencies, that provides a copy of the 
inspection log that covers the information specified.  The list of technicians shall be 
included in the report with and certification or licenses listed. 

• Refer to “General Services Agreement” (attached) for requirements prior to executing 
the Agreement. 

 
C. Bid Requirements 

 
• All information requested shall be provided as specified. Failure to comply 

will void the bid. 
• Vendors shall include submit their bid as follows: 

1. Vendor business or corporate letterhead paper including, federal tax 
ID Number,  contact person, phone number, and signature  

2. Item No 1:  Bid to indicate FY15 – Lump Sum costs as described in 
Scope of Work 

3. Hourly Rate (Certified Technician) for repair and maintenance which is 
not covered in “Scope of Work”. 

• Hourly rates must include trip charges, truck charges and 
equipment charges to perform repairs. 

• Vendor shall provide “on call” service within two (2) hours of notification.  
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• Service during regular working hours shall be billed at regular hourly wage rates.  
Service during hours other than 7:00 a.m. to 6:00 p.m. shall be listed clearly to 
describe overtime and holiday rates.  The Contractor must have adequate personnel 
and equipment to respond to emergencies 24 hours per day, 365 days per year.   

• Invoices must be itemized to clearly reflect labor and materials 
separately (if any materials are used).  NOPH reserves the right to 
supply materials. 

• Any work which is not stated in the “Scope of Work must be 
approved and scheduled by the Facilities Director. 

• Request to change or alter an original bid must be received in 
writing, prior to the submittal deadline. 
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Specification Requirements 

 
• A purchase order will be issued for the FY15 fiscal year; payment will be based on percent of 

the work complete. 
• Any repair or maintenance work beyond the scope of work will require the Vendor to obtain 

proper authorization prior to completing the work. 
• List of Generators (attached) 
• Comply with NOPH “Contract Procedures” (attached) 
• Comply with NOPH “Protected Information Agreement” (attached) 

 
D. Evaluation of Proposals and Award of Contract 
  
      Proposals will be scored and point values given to the following criteria. 
 

Technical Criterion Weight Rating  ( 0 – 5 ) Technical 
Score 

    
References 25   
Technician Experience 25   
Lump Sum Rate 25   
Hourly Rate 25   
    
Total Weight 100   

          
 
E. Submission of Proposal  

Electronic bids must be sent to OhioMHASBidOpportunity@mha.ohio.gov. Original bid may be 
sent via U.S. mail to:  Gregory McMullen, Northwest Ohio Psychiatric Hospital, 930 S. Detroit 
Avenue, Toledo, Ohio 43614-2701. The bid number MHA14180 must be clearly marked on the 
sealed envelope and submitted on company letterhead before 2:00 PM on April 24, 2014.  Bids 
must include:  vendor name, address, Federal Tax Identification number, contact person, phone 
number, signature, total cost, all elements specified under Bid Requirements, and 
documentation identifying experience relevant to proposals. 
 
Questions regarding the Request for Proposal must be sent via the State of Ohio Procurement 
Website www.procure.ohio.gov under the Request for Proposal submit inquiry. 

mailto:OhioMHASBidOpportunity@mha.ohio.gov
http://www.procure.ohio.gov/
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