
 

INVITATION TO BID BY 

REVERSE 

AUCTION 

State of Ohio 
Department of Administrative Services 

General Services Division 
Office of Procurement Services 

QUALIFICATION 

SUMMARY 
The Original Signed Qualification Summary must be submitted 
in a sealed envelope to the Office of Procurement Services to  
receive consideration to participate in the on-line auction. 

BIDDER NAME 
 
 

 
QUALIFICATION SUMMARY QUALIFICATION SUMMARY 
NUMBER DUE DATE  (1:00 P.M.)` 

STREET ADDRESS                     Check if remit address is different and list on separate sheet 

 

OT906310   FEBRUARY 17, 2010  
CITY STATE ZIP 

 
 

General Services Division 
Office of Procurement Services 

4200 Surface Road 

Columbus, OH  43228-1395 
 

Attn:  Bid Desk 

COUNTY 

 
 

MBE/EDGE CERTIFICATE NUMBER 

 
 

TELEPHONE NO. 

 

(                  ) 

TOLL FREE NO. 

 

1 - (            ) 

CONTACT PERSON 
 
 

FAX NO. 
 
(                  ) 

REQ./INDEX NO. 

      
COM003 

QUALIFICATION SUMMARY 
NOTICE DATE 

FEBRUARY 2, 2010 

CONTRACTOR’S E-MAIL ADDRESS 
 

In addition to the standard terms for payment, the payment terms for state agency(ies) will be 2%,10 Days, Net 30 Days unless 

otherwise stated in the following space.  If no discount is offered, bidder should circle “Net 30 Days”. _____%, ____Days, Net 30 Days 

PARTICIPATING AGENCY(IES):  OHIO DEPARTMENT OF COMMERCE, DIVISION OF LIQUOR CONTROL, 6606 TUSSING ROAD, 
REYNOLDSBURG, OH  43068-9005 

MINORITY SET-ASIDE BID IN ACCORDANCE WITH ORC CH. 125.081 
 
THE DEPARTMENT OF ADMINISTRATIVE SERVICES, OFFICE OF PROCUREMENT SERVICES, IS SOLICITING BIDS FOR: 
 

REGIONAL DISTRIBUTION AND TRANSPORTATION SERVICES FOR SPIRITUOUS AND PAPER BAGS FOR CENTRAL AND 

SOUTHEAST OHIO 

 
TERM OF CONTRACT: This Qualification Summary is to establish a requirements contract to procure the described supplies or 
services on behalf of the above participating agency(ies).  The agency(ies) may place orders against the Contract beginning July 1, 
2010 or upon the date when DAS signs the Contract, whichever is later in time.  The Contract will expire May 31, 2015 unless DAS 
terminates the Contract based upon reasons set forth in Article I-C of the Contract Terms and Conditions.  No agencies may place 
purchase orders against the Contract beyond the expiration date unless DAS renews the Contract by amendment.  The contractor 
may begin performance under the Contract only upon receipt of a valid order from a participating state agency.   
 
By submitting this Qualification Summary, the Contractor certifies that Contractor has truthfully disclosed the location(s) where all 
services are to be performed; the location(s) where all applicable State contract data is to be maintained or made available;  and the 
principal location of business for the Contractor and all subcontractors. The Contractor further certifies and acknowledges that 
Contractor will not change the country of the location(s) where services are performed and will not change the country of the 
location(s) where data is maintained or made available without prior written consent of the State. 
 
INSTRUCTIONS TO BIDDERS AND REVERSE AUCTION CONTRACT TERMS AND CONDITIONS,  Revised 10-01-07, are a part of 
this Qualification Summary.  Copies may be downloaded by clicking on this link:  Instructions:  Instructions to Bidders for Reverse 
Auction, Standard Contract Terms and Conditions, and Supplemental Contract Terms and Conditions.  (All prior versions of 
Instructions to Bidder, Contract Terms and Conditions are null and void. 
 
Any questions or clarifications regarding this Qualification Summary should be directed to the Office of Procurement Services through 
the Internet at www.ohio.gov/procure.  All questions should be submitted a minimum of five (5) working days prior to the bid opening 
date. 

PRINTED/TYPED SIGNATURE 
 

 

AUTHORIZED SIGNATURE  (ORIGINAL SIGNATURE ONLY) (Please sign in blue ink) 

 

 

DATE 

The ORIGINAL signed Bid must be received at the Office of Procurement Services by 1:00 p.m. on the above listed due date  to receive consideration to 
participate in the Reverse Auction event. Facsimile or electronic copies are not acceptable.  The Qualification Summary must be submitted in a sealed 
envelope with the Reverse Auction number clearly listed on the exterior of the envelope.  It is requested that the Bidder NOT sign Qualification Summary 
bid in BLACK ink.  BIDDER CERTIFIES, by signature affixed to its Qualification Summary, that the information provided by it in its Qualification 
Summary, including the certified statements, is accurate and complete.  Bidder declares to have read and understood and agrees to be bound by all of 
the instructions, terms, conditions and specifications of this Invitation to Bid by Reverse Auction and agrees to fulfill the requirements of any awarded 
contract at the prices bid.  The sealed Qualification Summary will be publicly opened and certified by a representative of the Auditor of State on the 
above listed due date.  Responses received after the above due date and time will not be considered. 

http://procure.ohio.gov/pdf/iandtra8.pdf
http://procure.ohio.gov/pdf/iandtra8.pdf
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REQUIRED CERTIFICATION FOR BIDDING 
 

Those bidders claiming preference for Domestic Source End Products and/or the Ohio preference, pursuant to Revised Code Sections 
125.09 and 125.11 and Administrative Code Section 123:5-1-06 must complete the following information. Bidders who qualify as an “Ohio” 
bidder (offer an Ohio product or who have significant Ohio economic presence) or who qualify as a Border State bidder are eligible to receive 
a five percent (5%) preference over non-Ohio/Border state bidders.  The state reserves the right to clarify any information during the 

evaluation process.  BIDDERS MUST COMPLETE THIS CERTIFICATION TO RECEIVE THE PREFERENCE.  
 

A. DOMESTIC PREFERENCE (BUY AMERICA): [Not applicable to “Excepted Products”] 
1. Where is each product/services being offered mined, raised, grown, produced or manufactured? 

 United States:   (State)  Canada  Mexico  (Go to B-1) 

 Other:  (Specify Country)    (Go to A-2)   
 

2. End product is manufactured outside the United States and at least 50% of the cost of its components are produced,  mined, 
raised, grown or manufactured within the United States.  The cost of components may include transportation costs to the 
place of manufacture and, in the case of components of foreign origin, duty whether or not a duty free entry certificate is 
issued. 

  Yes   (Go to Section B-1)  No  (Go to Section A-3) 
 

3. The Bidder hereby certifies that each end product, except the products listed below, is a domestic source end product as 
defined in the Buy America Act and that components of unknown origin have been considered to have been mined, produced, 
grown or manufactured outside the United States.   

 

 (Item)  (Country of Origin) 
 

 (Item)  (Country of Origin) 
 

A domestic end source product is deemed to be excessively priced if it exceeds the cost of the foreign product by more than 6%. 
Pursuant to FAR, Part 25, the state of Ohio does not acquire supplies or services that cannot be imported lawfully into the United 
States.  The contractor, their subcontractor(s) and any agent of the contractor or subcontractor must not acquire any supplies or 
services originating from sources within, or that were located in or transported from or through Cuba, Iran, Iraq, Libya, North Korea, 
Sudan Territory of Afghanistan controlled by the Taliban, or Serbia (excluding the territory of Kosovo). 
 

B. OHIO PREFERENCE (BUY OHIO):  
 

1. The products/services being offered are raised, grown, produced, mined or manufactured in Ohio. 

  Yes  (Go to C)        No (Go to B-2) 

2. Bidder has significant economic presence within the state of Ohio.  Yes (Answer a, b, c, d below)  No (Go to B-3) 

 a) Bidder has paid the required taxes due the state of Ohio   Yes  No  

 b) Bidder is registered with the Ohio Secretary of State  

   Yes (Charter/Registration No.:  )  No 

  Questions regarding registration should be directed to (614) 466-3910 or visit their web site at: 
http://www.sos.state.oh.us/ 

c) Bidder has ten or more employees based in Ohio or border state. Yes    No (Go to B-2d) 

d) Bidder has seventy-five percent or more employees based in Ohio or border state.  Yes      No (Go to B-3) 
 

3. Border state bidder:  

  Yes  (Specify which state then go to B-2c):   KY     MI     NY     PA     IN)  No (Go to B-4) 
 

4. Border state bidder: mined products mined in respective border state  Yes  No  Not Applicable  
 

C. E.D.G.E. DESIGNATION 

 Bidder is certified E.D.G.E. business  Yes  No 
 

For information on E.D.G.E. designation, please visit the DAS Equal Opportunity Division website at:  
http://www.das.ohio.gov/Divisions/EqualOpportunity/tabid/80/Default.aspx 

 

D. DECLARATION REGARDING MATERIAL ASSISTANCE/NON-ASSISTANCE TO A TERRORIST ORGANIZATION (DMA)  
The Bidder being awarded this Contract must: 
1. review the Terrorist Exclusion List at http://www.publicsafety.ohio.gov/links/terrorist_exclusion_list.pdf 
2. complete the Declaration Regarding Material Assistance/Non-Assistance to a Terrorist Organization (DMA) form 

http://www.publicsafety.ohio.gov/links/HLS0038.pdf and submit this with your bid response. 
 

Failure to complete the Declaration Regarding Material Assistance/Non-Assistance to a Terrorist Organization (DMA) form  may 
result in the bidder being deemed not responsive and/or may invalidate any Contract award.  If not submitted with the bid response, 
the bidder will have seven (7) calendar days, after notification, to submit the form. 

 

http://procure.ohio.gov/pdf/exprod.pdf
http://www.sos.state.oh.us/
http://www.sos.state.oh.us/
http://www.das.ohio.gov/Divisions/EqualOpportunity/tabid/80/Default.aspx
http://www.publicsafety.ohio.gov/links/terrorist_exclusion_list.pdf
http://www.publicsafety.ohio.gov/links/HLS0038.pdf
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SPECIAL CONTRACT TERMS AND CONDITIONS 

 
 

WHERE APPLICABLE, THE FOLLOWING TERMS AND CONDITIONS SUPERSEDE ANY STANDARD TERMS AND 

CONDITIONS SHOWN IN THIS BID. 

 

NOTICE:  This Qualification Summary will be conducted by Reverse Auction.  Bidders should carefully read Instructions to 
Bidders for Reverse Auction and Contract Terms and Conditions, through the link on page 1 of this Qualification Summary 
prior to proceeding.  The responses received will be for submission of documentation only, to pre-qualify bidders to participate 
in a Reverse Auction. The Reverse Auction will tentatively be held on February 26, 2010.  Time frames will be determined and 
stated in the actual invitation to the reverse auction.  The reverse auction platform will be available for placeholder bids as 
stated in the invitation issued by HedgeHog Inc. to qualified bidders.  Services offered in this Qualification Summary will be 
the same services bid upon during the Reverse Auction and the same services to be supplied, upon award of any ensuing 
contract.  This Qualification Summary does not require submission of pricing at this time. Prospective bidders shall indicate in 
the spaces provided on the Pricing Schedule page (page 14), the Price per case for Warehouse Withdrawals, Transfers, 
Hours for Hourly Work and Price Per case for Warehouse Transfers for years 1 through 4.  
 

REVERSE AUCTION QUALIFICATION SUMMARY SUBMITTALS:  Reverse auction qualification summaries shall be 
submitted in paper form in a sealed envelope with the bid number clearly marked on the exterior. If the bidder uses an 
express mail or courier service, the bid number must be clearly marked on the exterior of the express mail or courier envelope 
or must be enclosed in a sealed envelope inside the express mail or courier service envelope, with the bid number clearly 
marked on the inside envelope.  DAS must receive the qualification summary no later than 1:00 p.m. the day the summaries 
are scheduled for opening.  DAS receives summaries during the hours of 8:00 a.m. through 4:30 p.m., Monday through 
Friday, except state observed holidays. DAS does not accept summaries with insufficient postage, collect on delivery, or 
through electronic means. Summaries must be delivered to the following address:  Department of Administrative Services, 
General Services Division, Office of Procurement Services, ATTN.: Bid Desk, 4200 Surface Road Columbus, OH 43228-
1385. 
 
The ITB Contract award process by Reverse Auction has three (3) distinctive parts: 
 

1.  The submission and evaluation of the Invitation To Bid By Reverse Auction Qualification Summary. 
2.  The submission of pricing by reverse auction for qualified bidders 
3. Contract award evaluation by low lot total award for the Central and Southeast Ohio district to the lowest  

responsive and responsible bidder meeting all bid specifications and requirements listed herein. 
 

DELIVERY AND ACCEPTANCE: Services will be performed as set forth in the Contract and in accordance with paragraphs 
S-8, S-9, and S-10 of the SUPPLEMENTAL CONTRACT TERMS AND CONDITIONS.  The location of performance will be 
noted on the purchase order issued by the participating agency.  Payment for services rendered will occur upon the 
inspection and written confirmation by the ordering agency that the services provided conform to the requirements set forth in 
the Contract.  Unless otherwise provided in the Contract, payment shall be conclusive except as regards to latent defects, 
fraud, or such gross mistakes as amount to fraud. 

 

AMENDMENTS TO CONTRACT TERMS AND CONDITIONS: The following Amendments to the Contract Terms and 
Conditions do hereby become a part hereof.  In the event that an amendment conflicts with the Contract Terms and 
Conditions, the Amendment will prevail.   

 

MANDATORY BID CONFERENCE:  A mandatory bid conference will be held on February 10, 2010 at 10:00 a.m. Office of 
State Procurement, 4200 Surface Road, Columbus, OH  43228-1395  to discuss the requirements of the bid.  The conference 
will commence promptly at 10:00 a.m., barring an unforeseen circumstance that results in a delay of the conference.  
Attendance will be taken.  The state will not be responsible to a bidder for their failure to obtain information discussed during 
the bid conference due to their arriving after the conference has convened.  Bidders who fail to attend the mandatory bid 
conference will be deemed not responsive. 
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CERTIFICATION OF PUCO INTRASTATE AUTHORITY:  Each bidder shall submit with their response a copy of the 
company’s current application for Public Utilities Commission of Ohio (PUCO) certification of permanent permit status to 
operate in the state of Ohio.  The bidder must detail in the application at least twelve (12) months experience in transportation 
operation prior to the submittal of this bid.  Additionally, such letter shall list all PUCO certificates and/or permit numbers, as 
well as the names of the carrier involved.  The State reserves the right to submit such documentation to the PUCO for 
verification.  Any contract which ensues as a result of this bid shall be pursuant to Ohio Revised Code 4905.34.  Failure to 
submit this letter with required information may deem your bid non-responsive and no further consideration for award will be 
given. 
 

CARGO INSURANCE:  Three hundred and twenty-five thousand ($325,000.00) dollars cargo insurance to cover loss or 
damage to merchandise in the possession or control of Contractor, including but not limited to, loss due to theft.  A certificate 
of insurance showing the types of coverage should be submitted with the bid. If not, the bidder must provide the said 
certificate within five (5) business days, after notification, to the Office of State Purchasing.  Furthermore, accompanying the 
certificate of insurance, providing the bidder does not currently carry the amount of coverage specified above, shall be a letter 
from the insurance company stating that the bidder's coverage will be increased to the specified amounts upon award of the 
ensuing contract.  Failure to provide the certificate and coverage increase letter, as applicable, within the stated time period 
will result in the bidder being deemed as non-responsive and the bid response will be immediately disqualified with no further 
consideration given for potential awarding of the contract. 
 

EMPLOYEE BOND:  One hundred thousand ($100,000.00) dollars employees bond covering the risk incidental to any direct 
loss of employers money or other property caused by a Contractor’s employee for which the Contractor is liable.  A certificate 
of insurance showing the types of coverage should be submitted with the bid. If not, the bidder must provide the said 
certificate within five (5) business days, after notification, to the Office of State Purchasing.  Furthermore, accompanying the 
certificate of insurance, providing the bidder does not currently carry the amount of coverage specified above, shall be a letter 
from the insurance company stating that the bidder's coverage will be increased to the specified amounts upon award of the 
ensuing contract.  Failure to provide the certificate and coverage increase letter, as applicable, within the stated time period 
will result in the bidder being deemed as non-responsive and the bid response will be immediately disqualified with no further 
consideration given for potential awarding of the contract. 

      

PERFORMANCE BOND: The Director of Administrative Services may require the bidder to furnish a performance bond in 
the amount of one hundred thousand ($100,000.00) dollars for the Columbus district prior to award of the contract.  The 
performance bond will be used in the evaluation process to determine the lowest responsive and responsible bidder.  The 
bidder will be required to provide said performance bond to the Office of Procurement Services within ten (10) calendar days 
after notification.  Failure to provide the performance bond within the stated time period will result in the bidder being deemed 
not responsive.  
 
The purpose of the bond is to ensure that the bidder/Contractor will faithfully execute the terms of the contract and promptly 
make delivery of the supplies or services purchased by the state of Ohio. A standard bond form from any company 
authorized to do business within the state of Ohio is acceptable.  The bond shall be made payable to the Ohio Treasurer 
Kevin L. Boyce, referencing the applicable bid number.  
 
The bond shall become effective upon issuance of the signed contract by the Director of Administrative Services to the 
lowest responsive and responsible bidder. Unless determined otherwise by the Director of Administrative Services, the bond 
shall remain in effect for one year.  The renewal of the bond beyond one year shall be at the discretion of the Ohio 
Department of Commerce Division of Liquor Control.   
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TEMPORARY FUEL ADJUSTMENT: No request for a temporary fuel adjustment may be requested for the first six (6) 
months duration of the Contract.  Thereafter, should a statewide or national increase in the cost of fuel occur, that is greater 
than 20% of the cost for fuel in place at the time of Contract award, the Contractor may petition DAS to increase the Contract 
price(s).  The Contractor will be required to provide a cost breakdown of each item to indicate the portion of their product cost 
that is attributed to fuel. If approved, the Contractor will be permitted to adjust the price(s) by the exact amount of the fuel 
increase.  The increase will be effective seven (7) calendar days after approval.  Future requests for fuel cost adjustment will 
be considered in six (6) month intervals, for the duration of the Contract, under the above conditions.  Should a statewide or 
national decrease in the cost of fuel occur, that is greater than 20% of the cost of fuel at the time of Contract award or 
approved increase, the Contractor will advise Procurement Services of said decrease and the Contract will be adjusted 
accordingly. Said decrease will become effective seven (7) calendar days after notification.  Failure of the Contractor to notify 
Procurement Services of a decrease will be considered as a default and the Contractor will be responsible to reimburse the 
state for any overpayments.  Said increases or decreases will be effective on all orders placed on or after the approval date of 
the adjustment.        

 

CONTRACT AWARD: The contract will be awarded by low lot total award for the Central and Southeast Ohio district to the  
lowest responsive and responsible bidder meeting all bid specifications and requirements listed herein. 

 

EVALUATION: Bids will be evaluated in accordance with Article I-17 of the “Instructions to Bidders”.  In addition, the state will:  
multiply the estimated annual usage of each item by its corresponding unit price and then add these totals together for all four 
(4) years.  Failure to bid all items within the district may result in the bidder being deemed as non-responsive and no further 
consideration given for potential awarding of the contract. 
 

ANNUAL RENEWAL:  Subject to mutual agreement, the period covered by the ensuing contract under the same prices, 
terms and conditions stated herein can be extended for three(3) additional years in one year increments. 
 

TRANSPORTATION CHARGES:  Any item(s) ordered from a contract awarded pursuant to this bid shall be shipped F.O.B. 
destination, freight prepaid.  Shipment shall be made from designated district warehouse and/or sales outlet to any other 
Division of Liquor Control warehouse and/or sales outlet. 
 

PLACEMENT OF ORDERS:  Purchase orders for any item(s) listed in a contract awarded pursuant to this bid will be placed 
directly with the successful Contractor(s) by the using agency.  No order shall specify delivery to exceed thirty (30) days 
beyond the expiration and/or cancellation date of the contract. 
 

SUBMISSION OF INVOICES:  In addition to the standard terms and conditions of this bid, the Contractor shall accept from 
the Division a TRUCKING COMPANY DELIVERY DETAILS REPORT (report ID AVO13) for each period billing cycle.  The 
Division operates on 1

st
 – 15

th
 and 16

th
 to end of month cycle.  Payment is processed twice monthly. 

 
This report details, by day, the number of cases withdrawn from the warehouse and shipped by the trucking Contractor to 
sales outlets.  This invoicing system calculate the total number of cases and bottles delivered and applies the effective rate(s) 
to cover the services rendered.  Payment is processed and applied without the use of invoices from the Contractor for these 
services. 
 
Services provided in addition to those noted above include transfers of cases and/or bottles between sales outlets, transfers  
of cases and/or bottles between warehouses, and hourly rates for services rendered.  These actions all require that an invoice 
be created and documented by the Contractor and submitted to the Division on the same bi-monthly schedule.  Appropriate 
documentation may include scanned copies of Agency Transfer forms, Agency Invoice forms for warehouse to warehouse 
transfers, and detail for hourly work will be provided, or address for hard copy is:  Ohio Division of Liquor Control, Agency 
Operations, 6606 Tussing Road, P.O. Box 4005 Reynoldsburg, OH  43068-9005. 
 
____________________________________________________________________________________________________ 
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SPECIFICATIONS FOR REGIONAL DISTRIBUTION AND TRANSPORTATION SERVICES 

FOR SPIRITUOUS LIQUOR AND PAPER BAGS 
 

I. SCOPE AND CLASSIFICATION: 
 

The Division of Liquor Control wishes to obtain contractual services for the pickup and delivery of certain items (as 
specified) from designated district warehouse and/or sales outlets. 
 

II. BIDDER RESPONSIBILITIES: 

 
A. No bidder  directly or indirectly, through or by its directors, officers, principal stockholders (minimum of five percent 

ownership),  partners, employees, members, agents, or otherwise shall have any interest in any distillery, rectifier, 
importer, winery, brewery, wholesale distributor, or retailer of beer, wine, mixed beverages, or spirituous liquor.  In 
addition, none of the above named classes of persons shall have, directly or indirectly, any interest in the business 
of any bidder submitting a bid for this contract.  Nor shall any director, officer, principal stockholder (minimum of 
five percent ownership), member, partner, employee, or agent of  a bidder have been convicted of any crime 
which, in the sole discretion of the Superintendent of the Division, is reasonably related to such person’s fitness to 
conduct the business described in this Invitation to Bid.  The bidder agrees to authorize the Division to accomplish 
criminal background checks, as determined to be appropriate by the Superintendent of the Division, on all persons 
referenced herein prior to the award of any contract pursuant to this Invitation to Bid.  The criminal background 
checks must be conducted in accordance with the procedures required by the Division of Liquor Control. 

 
B. The bidder shall furnish at the time of bid submission:  
 

1. Copy of actual types and amounts of insurance that will be kept in force during the life of the contract. 
 
2. Bidders shall submit proof of Workers' Compensation and Employer's Liability, and Contractor's insurance, in 

amounts sufficient to satisfy all claims that might arise from bidder's acts or those of its agents/employees. 
 
3. The bidder shall submit a detailed security plan with the bid. Said plan shall include that the Contractor's 

agents shall carry identification and the Contractor's vehicles shall be clearly marked as belonging to the 
Contractor. The Contractor shall permit the Superintendent of the Division of Liquor Control, or the 
Superintendent’s representative, to inspect its premises and vehicles to determine adequacy of security.  
Delivery vehicles shall be provided with a security barrier to provide physical separation and security of 
cartons. 

 
4. Bidder must submit with the bid a copy of the company's current application for PUCO certification of 

permanent permit status to operate in the state of Ohio.  The bidder must detail in the application at least 
twelve (12) months experience in transportation operation prior to the submittal of this. 

 
Bidder shall list the Division of Liquor Control as a shipper on the contract carrier's permit application, which 
must be approved by the Public Utilities Commission of Ohio or any other applicable state or federal agency 
regulating contract carriers. 
 

5. A letter attesting that the services offered in response to this invitation, meet or exceed the specifications 
covering the service or services herein, must be submitted with each response.  Furthermore, this letter shall 
be on business or corporate letterhead paper and signed by an officer of  the company or someone who can 
bind the company. 

 
C. Failure to submit the above items may cause your bid response to be deemed as non-responsive and the bid 

response may be immediately disqualified with no further consideration given for potential awarding of the 
contract. 
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SPECIFICATIONS (Cont’d) 

 
III. SUBCONTRACTING 
 

A. If any part of the requirements herein are to be subcontracted, the prime Contractor must provide a complete 
description of the subcontract and contractual agreements to the Ohio Department of Administrative Services, 
State Purchasing, with the bid. 

 
B. Contractor shall supply a list of names of subcontractor(s) participating in the contract. 

 
C. During the term of the contract, any changes in subcontractors shall be subject to prior approval by State 

Purchasing and the Division of Liquor Control. 
 
D. Failure to submit subcontracting information may cause your bid response to be deemed as non-responsive and 

the bid response may be immediately disqualified with no further consideration given for potential awarding of  the 
contract. 

 
IV. CONTRACTOR RESPONSIBILITIES: 
 

A. Contractor shall assume absolute and entire liability for any loss of any equipment, carton, case, and/or bundles 
while Contractor has possession of state property.  Said liability shall commence when the shipments have been 
receipted and shall terminate when the shipments have been delivered to the designated destination. 

 
1. Contractor shall be liable for any damage or loss to Division of Liquor Control's merchandise while it is in the 

Contractor's possession or control.  Contractor shall examine and count all packages and containers received 
by it for shipment and delivery by comparing brand codes and quantities as indicated on authorizations.  
Unless damage or discrepancy is noted by the Contractor’s representative on the agency invoice at the time 
of receipt, Contractor shall be responsible for the amounts of merchandise therein as being shipped. 

 
2. Damaged merchandise delivered to sales outlets in cardboard containers or packaging evidencing outwardly 

visible signs of damage shall be the responsibility of the Contractor.  Contractor shall sign acknowledgment of 
such damaged merchandise at time of delivery.  Damaged merchandise delivered to sales outlets which is 
concealed by cardboard containers or packaging which does not evidence outwardly visible signs of damage 
shall be the responsibility of the product vendor. 

 
3. Damage occurring during unloading of trucks at the sales outlets shall be the responsibility of the Contractor if 

such damage is the result of the merchandise being dropped or otherwise mishandled by Contractor's agents 
or employees or is the result of a collision with other merchandise on the sales outlet's conveyor system. 

 
4. All damaged merchandise shall remain at the sales outlet to which it has been delivered and shall not be 

refused or returned to the Contractor, over shipments excepted. 
 
a. The Contractor's entire liability and the state's sole and exclusive remedies for claims related to or arising 

out of this contract for any cause and regardless of the form of action, whether in contract or in tort, shall 
be as set forth in this contract, including all legal and equitable remedies. 

 
b. In the event that the Contractor fails to cure a default as defined in the bids Standard Contract Terms 

and Conditions, revised 10-01-07 Article 1.C, the Contractor agrees to reimburse the state for any actual 
or direct losses incurred and identified by the state.  In the event the direct losses or direct damages are 
uncertain or difficult to ascertain by the state, the Contractor agrees to pay the state liquidated damages 
in the amount of five hundred ($500.00) dollars per day.  Said payments shall accrue from the first day 
of a default, until the day that it is agreed to by the Contractor and the state that the default has been 
remedied, or until one hundred and eighty (180) days from the first day of default, whichever is sooner.  
The Director, Department of Administrative Services may, in writing, waive or delay the accrual of 
liquidated damages.  In addition, the Contractor agrees that the state shall have the right to terminate 
the contract without liability to the state whatsoever. 
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SPECIFICATIONS (Cont’d) 
 
 
c. No remedy herein conferred upon or reserved by the state is intended to be exclusive of any other 

available remedy or right, but each and every such remedy or right shall be in addition to every other 
remedy or right given under the contract. 

 
d. No delay or omission to exercise any right or option accruing to the state upon any default by the 

Contractor shall impair any such right or option or shall be construed to be a waiver thereof, but any such 
right or option may be exercised from time to time and as often as deemed expedient by the state. 

 
e. In no event will the Contractor be liable for any indirect or consequential damages, including, but not 

limited to loss of profits, even if the Contractor has been advised, knew, or should have known of the 
possibility of such damages. 

 
f. Notwithstanding any language to the contrary, the Contractor shall be liable for any personal injury or 

damage to real property or tangible personal property, caused by the fault or negligence of the 
Contractor. 

 
B. Contractor shall be responsible for the payment of Contractor's employees and said employees shall not be 

considered employees of the state of Ohio for any purpose whatsoever. 
 
C. The Contractor must keep in full force and effect during the term of this contract the following: 

 
1. Workers’ Compensation and Employer's Liability insurance as required by the laws of the state in which the 

work is to be performed, covering all persons employed by the Contractor in the performance of the work. 
 
2. General Liability Insurance for Bodily Injury and Property Damage. 
 

a. $1,000,000/$1,000,000 public liability insurance. 
 
b. $500,000 property damage insurance. 
 
c. $325,000 cargo insurance to cover loss or damage to merchandise in the possession or control of 

Contractor, including, but not limited to, loss due to theft. 
 
3. Personal Liability insurance covering the risks of false arrest, false imprisonment, malicious prosecution, 

defamation of character, libel, or slander caused by any acts of the Contractor's employees while acting within 
the scope of their duties. 

 
4. Employees bond covering the risk incidental to any direct loss of employers money or other property caused 

by a Contractor's employee for which the Contractor is liable. 
 
5. Driver qualification: Assigned drivers shall have a valid Ohio Commercial Driver's License of the proper class, 

as required by the Public Utilities Commission, and a current physical examination, as required by Public 
Utilities Commission of Ohio and Interstate Commerce Commission. 

 
D. The awarded Contractor agrees that it shall make available any and all documents, books, accounts, records, 

ledgers, etc. in paper and /or electronic form at all times for inspection by the authorized employees of the state, 
by the officers or employees of the Auditor of State or any other governmental agency. 
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SPECIFICATIONS (Cont’d) 

 
 
E. Transportation equipment to be furnished by the Contractor shall be industry standard, serviceable, weatherproof, 

closed-type truck or trailer which can be securely locked.  Further, services to be performed by the Contractor 
under this contract shall be performed by the Contractor with equipment owned or leased by the bidder, and such 
equipment shall be devoted exclusively to the performance of this contract and shall be dedicated to the exclusive 
use for Division of Liquor Control deliveries. (See Exhibits C and D.) 

 
1. Straight trucks, which meet the above requirements, must be furnished and utilized by the Contractor for 

those sales outlets that can only accommodate these types of vehicles for liquor deliveries. 
 
2. Each trailer must contain an “E-Track Securement System” or a comparable load securement system. 
 

F. All palletized shipments shall be shrink-wrapped by the Contractor prior to shipment. 
 
1. No cases shall be stacked higher than five (5) on any skid.  Noncompliance will result in a penalty of $100.00 

per outlet levied against the contract carrier.  However, if the carrier receives permission from Division of 
Liquor Control on a per case basis and waiver is granted, no penalty will be imposed. 

 
2. Contractor shall  provide  the  following services to all sales outlets that  can accept a palletized delivery:      
                                                                     

a. A pallet jack to place the full skids in the dock area of the sales outlet. 
 
b. Assist the agent in checking-in the delivery by exposing the case label. 
 
c. Contractor is to purchase and utilize a Rotary Arm Tripod Freestanding machine for wrapping pallets of 

spirituous liquor prior to shipping. 
 

G. Contractor shall provide a General Manager with an office or offices within the state of Ohio with the responsibility 
of coordinating all aspects of distribution, including, but not limited to: 

 
1. Supervision of the dispatching of equipment and the maintenance of distribution to sales outlets in compliance  

with the delivery schedule, including increasing staffing and equipment levels to  meet   increased    demands. 
 
2. Investigation and settlement of claims. 
 
3. Tracking of shipments by a GPS system. 
 
4. Submission of all invoices for hourly work and transfers. 
 
5.  Ability for General Manager to communicate directly with all drivers at all times.. 

 
H. Contractor shall provide a representative at the warehouse who shall be responsible for: 

 
1. Receiving, quality assurance, loading, and shrink-wrapping, spirituous liquor and paper bags from the 

warehouses. 
 
2. Checking brand codes and quantities as indicated on agency invoices by scanning. 
 
3. Record keeping for all shipments transported. 
 
4. Dispatching of equipment in order to maintain established distribution schedules. 
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SPECIFICATIONS (Cont’d) 

 
 
5. Supervising the transfers of liquor and paper bags held on Contractor's platform from warehouse to sales 

outlet and from sales outlet to warehouse. 
 
6. Maintaining security of Division of Liquor Control's merchandise located on Contractor's platform at the 

warehouse. 
 
7. Contacting, by telephone or e-mail, each sales point outlet the day before delivery to verify number of cases 

to be delivered and delivery time.  This contact shall be at the Contractor's expense. 
 
8. If Contractor cancels a delivery or is more than one hour late for the set time of delivery, Contractor shall be 

liable for reasonable labor costs of the Division of Liquor Control, or the agent of the Division of Liquor 
Control, as determined by the Division of Liquor Control. 

 
9. Contractor must secure each trailer with a trailer seal before leaving the dock, be resealed after each delivery 

by the agent and resealed upon its return to the terminal. 
 
10. Contractor must provide each driver with a hand held scanning device which has the capabilities of scanning. 
 Division of Liquor Control will provide a file with the most current files of UPC codes, SCC codes and/or 
 multiple UPC codes for a specific state brand code.  In  addition, each device must be able to print a hard 
 copy of all items scanned at each delivery.   
 

I. Contractor shall, at its expense, enter into a lease with the warehouser at each warehouse facility used by the 
 Division of Liquor Control for the use of office, storage, and dock space.  Space will be available at each facility 
 pursuant to Division of Liquor Control’s contract with each warehouser. 

 
The current locations of the Division’s four (4) bailment warehouses are as follows: 
 
Lewis and Michael, Inc. Spartan Warehouse and Distribution Co. 
2940 Highland Ave. 4150 Spartan Drive 
Cincinnati, OH  45212 Oregon, OH  43606 
 
North Coast Logistics Handl-It, Inc. 
1033 Brentnell 20001 Euclid Avenue 
Columbus, OH  43219 Euclid, OH  44117 
 

J. Contractor and Division of Liquor Control shall provide each other with a list of holidays which they recognize for 
 their employees. Emergencies or special deliveries excepted, no deliveries will be made to sales outlets on 
 designated holidays, Saturdays, and Sundays, unless approved by the Division of Liquor Control.  Sales outlets 
 whose normal delivery day falls on one of the designated holidays, shall be scheduled during the holiday week.  
 Except in the case of an emergency or pursuant to mutual agreement of the parties, all deliveries to sales outlets 
 shall be made between the hours of 7:30 a.m. and 6:00 p.m.. 
 
K. Contractor shall provide the delivery services to sales outlets as described below, in accordance with the schedule 

provided in Exhibits. Division of Liquor Control reserves the right to alter the delivery schedule to its sales outlets 
as such changes are deemed necessary by the Division of Liquor Control to serve the sales outlets due to varying 
sales volumes.  In addition, the Division of Liquor Control reserves the right to change, increase, decrease, or 
consolidate any of its warehouse districts, to relocate any warehouse, or to open, relocate, or close any sales 
outlet at any time during the term of this contract.  Exhibits is the delivery schedules at the time of letting this bid. 
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SPECIFICATION (Cont’d) 

 
1. Any deviation from Exhibits must be made with the prior written approval of the Division of Liquor Control. 
 
2. Special Delivery Requirements are as follows: 
 

a. Contractor shall provide special delivery service to all sales outlets in addition to the regular delivery 
services at the request of the Division of Liquor Control when, in the Division of Liquor Control’s sole 
discretion, an unusual demand for services arises. 

 
b. Division of Liquor Control reserves the right to deliver or otherwise arrange sales outlet to sales outlet 

transfers if it determines that use of Contractor’s services under the circumstances are not required or in 
the case of an emergency. 

 
c. The initial delivery to a new sales outlet shall be classified as a special delivery. 

 
3. Normal Delivery Requirements are as follows: 
 

a. Delivery of spirituous liquor in cases and bundles of paper bags to each of the Division of Liquor Control’s 
sales outlets from the designated district warehouse either weekly or bi-weekly as indicated in Exhibits 
and subject to change as described above.  This service shall be performed in accordance with a regular 
schedule to be fixed by the Division.  Each schedule shall specify the day on which an order is to be 
assembled at the warehouse and loaded by the Contractor for delivery the following day.  Contractor shall 
provide for the safe storage of loaded vehicles.  No variance in the delivery schedule may be made 
without prior written approval of the Agency Operations Section of Liquor Control. 

 
b. Transfers between Division of Liquor Control’s sales outlets shall be made by the Contractor when the 
 Division of Liquor Control determines that it is necessary and convenient to have the Contractor do so.  
 When so directed by the Division of Liquor Control, transfer shipments shall be picked up with the 
 scheduled liquor deliveries.  Repaired cartons involved in such a transfer may not be sealed at the sales 
 outlet until the Contractor’s driver has arrived and had the opportunity to verify the contents. 
 
c. Contractor shall transfer the complete stock of a sales outlet from one location to another, where a sales 

outlet is relocated or closed. Such transfer may, at the Division of Liquor Control's discretion, be 
performed by the Division using Division equipment and personnel. 

 
d. When directed by the Division of Liquor Control, Contractor shall deliver return merchandise from the 

Division of Liquor Control's sales outlets to the warehouse from which it was received.  Such shipments 
shall be picked up with the scheduled liquor deliveries and will usually involve repaired cartons. 

 
4. When the Division of Liquor Control requires delivery by Contractor from a warehouse to a sales outlet, from a 

sales outlet to a warehouse, or between sales outlets, Contractor shall comply with the delivery priorities 
established by the Division of Liquor Control as outlined herein: 

 
a. Priority #1, an emergency priority, requires delivery to be made the same day, upon notification by the 

Division of Liquor Control. 
 
b. Priority #2, requires delivery within three (3) working days after notification by the Division of Liquor 

Control. 
 
c. In the event that Contractor cannot meet the time guidelines herein established, the Division of Liquor 

Control may require the Contractor to ship the merchandise via a third party common carrier which has 
the proper authority from the Public Utilities Commission of Ohio as well as an H permit issued by the 
Division of Liquor Control.  In such event, the Division of Liquor Control shall be liable to the Contractor 
for only those charges specified in this contract for such delivery.  Any additional charges incurred as a 
result of the use of a third party common carrier shall be paid by the Contractor. 
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SPECIFICATION (Cont’d) 

 
 
5.     When the Division of Liquor Control requires delivery between warehouses in the allocations of                 

merchandise that is in addition to the regular delivery schedules, the Contractor shall comply with the delivery 
priorities established by the Division of Liquor Control as outlined herein: 

 
a. Priority #2, requires delivery within three (3) working days after notification by the Division of Liquor 

Control. 
 
b. Priority #3, requires delivery to be made within seven (7) working days after notification by the Division of 

Liquor Control. 
 
c. The Division of Liquor Control reserves the right to supplement the services of the bidder by using trucks 

owned, leased, or rented by the Division of Liquor Control or by the delivery service employed by distillers 
in the allocation or reallocation of merchandise to the district warehouse, should the need arise. 

 
 

V. ITEM DESCRIPTIONS, DEFINITIONS, AND WEIGHTS AND MEASURES SPECIFICATIONS 
 

A. The term "case", as used in this bid, means any original package or carton containing the following number and 
capacity of bottles of spirituous liquor: 

 
1. Twenty-four (24) bottles with a capacity of three hundred seventy-five (375) milliliters or less each. 
 
2. Twelve (12) bottles with a capacity of one (1) liter or less each. 
 
3. Six (6) bottles with a capacity of one and three-quarters (1.75) liters or less each. 
 
4. Twelve (12) bottles with a capacity of one (1) sleeve of 10, 50 milliliters or less each. 
 
5.   Twelve (12) to forty-eight (48) bottles with a capacity of 200 milliliters each. 

 
B. On original packages or cartons containing other than the above-listed number and capacities of bottles, the 

Division of Liquor Control reserves the right to determine whether such container shall be considered as a "case" 
for purposes of this contract.  Any case, carton, or package which has been recoopered by the Division of Liquor 
Control or by any warehouser or sales outlet shall be considered a case for the purposes of this contract if it 
contains one or more bottles of any capacity. 

 
C. The average case of liquor, as defined in the specifications submitted, weighs approximately forty (40) pounds. 

The maximum trailer load would be approximately forty-five thousand (45,000) pounds. 
 
D. A "bundle", as used in the context of our paper bags or a box of computer paper, would vary slightly depending on 

the size of the bags in that bundle, but would average a 2' x 3' x 1' package of stacked and wrapped paper bags. 
 
VI. The following mandatory specifications shall be used as definition basis on the cost summary sheet. 
 

A. Rate per case for intra-district shipments, returns, transfers, or paper bags. 
 

1. Warehouse to sales outlet. 
 
2. Sales outlet to warehouse. 
 
3. Sales outlet to sales outlet. 
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SPECIFICATION (Cont’d) 

 
 

B. Hourly rate for moving complete sales outlet stock from one location to another location: for purposes of 
computing time spent, the starting time shall be upon the departure from the terminal and the stopping time shall 
be upon the return to the terminal.  Contractor may not charge for any period of time in which the equipment and 
driver are not involved in the transfer of sales outlet stock.  Vehicles used by Contractor must have a minimum of 
nine hundred fifty (950) cubic feet of cargo area.  Hourly rate for pickup and delivery of empty cartons at times 
other than regular sales outlet deliveries:  When empty cartons are picked up during regular deliveries of liquor, 
there shall be no charge. 

 
C. Rate per case for inter-district shipments, returns transfers, or paper bags or boxes of computer paper. 
  
 Hourly rate for shipments from warehouse on one district to sales outlet in another district. 
 
D. Rate per case for inter-district transfers, or paper bags from warehouse in one district to warehouse in another 

district for more than 600 case per trailer  load. 
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Price Schedule 
 
YOUR BID: 
 
Bidder shall submit prices for each item listed.  Price shall reflect a quantity of one (1) in the unit cost area.  Bids that do not 
contain pricing for each of the listed items shall not be considered a valid bid and no consideration shall be given. 
 

Columbus Warehouse District, Central and Southeast Ohio (See Exhibit B) 
 

 

Item Description and Spec. Reference No. 
2008 Annual Est. No. of 
Cases/ Bundles/Hours 

1
st
 Year Unit 
Price 

2
nd

 Year Unit 
Price 

3
rd

 Year Unit 
Price 

4
th 

Year Unit 
Price 

Warehouse Withdrawals 

 
Warehouse to Sales Outlet per case & 
Paper Bags from Warehouse to Sales 
Outlet per bundle  (cases & bundles to be 

considered the same) 

cases 

 
1,026,250 

 
 
 
 
 
 
 
$         per   
          case    

 
 
 
 
 
 
 
$          per   

          case    

 
 
 
 
 
 
 
$           per   

          case    

 
 
 
 
 
 
 
$          per   

          case    

bundles 

 

     4,450 

total  

 
1,030,700    

Transfers 
 
Sales Outlet to Warehouse per case or 
Sales Outlet to Sales Outlet per case 
(not to exceed 2 times the rate for 

warehouse to Sales Outlet per case cost.) 

 
 
 
 
 
                                

1,500     cases 

 
 
 
 
 
$         per   
          case    

 
 
 
 
 
$          per   

          case    

 
 
 
 
 
$           per   

          case    

 
 
 
 
 
$          per   

          case    

Hourly Work 

 
Transfer of Complete Sales Outlet Stock 
to Another Location, Pickup/Delivery of 
Empty Cartons or Delivery from 
Warehouse in One District to Sales 
Outlet in Another District 

 
 
 
 
 

 
200    hours 

 
                                                                     
 
 

 
$          per          

hour 

 
                                                                     
 
 

 
$           per          

hour 

 
                                                                     
 
 

 
$              per          

hour 

 
                                                                     
 
 

 
$           per          

hour 

Warehouse Transfers 
 
Inter-District Warehouse to Warehouse 
per case, 600 cases and above per 
trailer load and Paper Bags from 
Warehouse to Warehouse per bundle 
(cases & bundles to be considered the same) 

cases 

 

                  6,096 

 
 
 
 
 
 
$         per                             

case 

 
 
 
 
 
 
$          per 

case 

 
 
 
 
 
 
$           per 

case 

 
 
 
 
 
 
$          per 

case 

bundles 

 

                        100 

total  

                   6,196 

Total  $ $ $ $ 

 
 
Cost of Performance Bond:  $                                                                   
 

(The cost of the performance bond will not be used for evaluation purposes.) 
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Bid Automobile Liability Checklist:  
 
Contractor will indicate, by checking the appropriate box(es) below, which mode of transportation will apply to this contract. 
 

 Bidder/Broker (“The Contractor”) or their Sub Contractor will make delivery or be performing services using a vehicle 
that is owned, leased or rented.  Provide Certificate of Insurance documenting automobile liability with a Combined 
Single Limit of $500,000.00.  (This number may be increased as necessary.) 

 

 Goods/Services will be delivered via common carrier. 
 

 No employee or representative of the Contractor will have cause to be on state property to make deliveries or to 
perform services. 

 
____________________________________________________________________________________________________ 
 
 

DISCLOSURE OF SERVICE PROVIDERS (See Standard Contract Terms and Conditions, Section [Roman Numeral] V. 

General Provisions:, Paragraph G.):  

 
Bidders seeking to enter into a service contract shall disclose the following: 

 
a) Principal location of business for the Contractor (Name/City/State/Country) 
               
 
b) Principal location of all subcontractors (Name/City/State/Country) 
               
 
               
 
               
 
c) Location where services will be performed (Name/City/State/Country)  
               
 
               
 
               
 
d) Location where any State data, applicable to the contract, will be maintained or made available (Name/City/State/Country) 
               
 
               
 
               
 
By the signature affixed to Page 1 of this Bid, Bidder hereby certifies that the above information is true and accurate.  The 
Bidder agrees that no changes will be made to this list of subcontractors or locations where work will be performed or data will 
be stored without prior written approval of DAS.  Any attempt by the Bidder/Contractor to change or otherwise alter 
subcontractors, locations where services will be performed or locations where data will be stored, without prior written 
approval of DAS, will be deemed as a default.  If a default should occur, DAS will seek all legal remedies as set forth in the 
Terms and Conditions which may include immediate cancellation of the Contract.  Failure to complete this page may deem 
your bid not responsive.   

 

E.D.G.E Certification:  The Office of Procurement Services has identified those Contractors who were E.D.G.E. certified at 
the time of award of the contract.  It is possible that a Contractor’s certification status may change during the term of the  
contract.  Agencies should refer to the Equal Opportunity Division website at 
http://www.das.ohio.gov/eod/mbesearch/edgeindex.asp to verify E.D.G.E. Certification status of the Contractor. 
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BID SUBMISSION CHECK LIST 
*MANDATORY/REQUIRED WITH THE BID RESPONSE 

 
SUBMITTED REQUIRED 

  
  

 
BID COVER PAGE, SIGNED IN BLUE INK (PAGE 1) 

                  
 YES 

    
   CERTIFICATE FOR DOMESTIC AND OHIO PREFERENCE (PAGE 2)           YES 
  

  
 
 YOUR BID PRICE SCHEDULE (PAGES 14) 

 
         YES 

     
  _______ BID AUTOMOBILE LIABILITY CHECKLIST (PAGE 15)  YES

   
_______  Each bidder shall submit with their response a copy of the company’s current application  
  for Public Utilities Commission of Ohio (PUCO) certification of permanent permit status  
  to operate in the state of Ohio. (PAGE 3)  YES 

   
                      _______ COPY OF SIGNED W-9 WITH THE CORRECT BILLING ADDRESS, SHOULD MATCH      YES                          
      PAGE 1 OF THE BID  http://www.irs.gov/pub/irs-pdf/fw9.pdf 
 
       DMA CERTIFICATE-CLICK LINK ON PAGE 2 TO DOWNLOAD FORM                             YES                                             
   
     _______ AFFIRMATIVE ACTION CERTIFIED-CLICK LINK BELOW AND COMPLETE   YES 
   http://business.ohio.gov/efiling/ 
 
 

**SUBMISSION MATERIALS 

REQUIRED DURING THE EVALUATION PROCESS   
 

____        WORKERS’ COMPENSATION REQUIREMENTS (ARTICLE S-12)                   YES 
 
_______  EMPLOYER’S LIABILITY (STOP GAP) $1,000,000.00 COVERAGE                   YES 

  
                AUTOMOBILE AND GENERAL LIABILITY INSURANCE (ARTICLE S-13)                  YES 

 
 
SUBMIT AN ACCORD CERTIFICATE OR SIMILAR CERTIFICATE FROM YOUR INSURANCE AGENT/CARRIER SHOWING 
COMPLIANCE WITH THE REQUIRED COVERAGE AMOUNTS.  INSURANCE POLICIES ARE NOT ACCEPTABLE.  THE CERTIFICATE 
MUST ALSO (1) DESIGNATE THE STATE OF OHIO AS AN ADDITIONAL INSURED, (2) BE ENDORSED TO INCLUDE A BLANKET 
WAIVER OF SUBROGATION, (3) INDICATE COVERAGE AS PER PROJECT OR PER LOCATION BASIS, 4) STATEMENT THAT THE 
COMMERCIAL GENERAL LIABILITY INSURANCE IS PRIMARY OVER ANY OTHER COVERAGE.  AFTER NOTIFICATION BY THE 
STATE, FAILURE TO PROVIDE THE CERTIFICATE AS REQUIRED WILL CAUSE YOUR BID TO BE DEEMED NON RESPONSIVE. 

 
* Mandatory submissions must be submitted with the bid response.  Refer to Bid Page 16, Mandatory/Required Submissions. 
 
** Required documentation/materials shall be submitted with the bid.  If not required for submittal with the bid, the bidder must 
provide the said documentation/materials within five (5) business days, after notification, to the Office of  Procurement 
Services.  
     
This checklist is provided solely for the bidder's benefit.  Submission of the mandatory/required materials does not guarantee 
that the bidder will be deemed compliant with all of the specifications and requirements as stated in this bid.  Completing this 
checklist does not absolve the bidder’s responsibility to thoroughly review and understand all of the specifications and 
requirements as stated in this bid. 

 

http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://business.ohio.gov/efiling/
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Exhibit A 
 
 
 

Ohio Department of Commerce, Division of Liquor Control 
Outlets and Cities by Warehouse District (See Exhibit B or counties.) 

 

701 Athens T 741 Columbus T 780 Coshocton W 

702 Columbus T 742 Columbus T 781 Mt. Vernon R 

703 Chillicothe R 743 Dublin W 782 Grove City F 

704 Lancaster T 744 Gahanna F 783 Johnstown WB 

705 Marion  R 745 Columbus F 784 Sunbury T 

706 Portsmouth R 746 Dublin M 785 Marietta T 

707 Lakeview R 747 Grove City M 786 Shelby MB 

708 Columbus R 748 Columbus M 787 Canal Winchester R 

709 Columbus M 749 Mt. Gilead RB 788 Westerville F 

710 New Lexington WB 750 Columbus MB 789 Heath F 

711 Pataskala M 751 Gallipolis WB 790 Ironton RB 

712 Mansfield M 752 Columbus F 791 Columbus F 

713 Mansfield M 753 McConnelsville WB 792 Delaware R 

714 Mansfield M 754 Obetz R 793 Whitehall M 

715 Newark F 755 South Point RB 794 Columbus T 

716 Piketon R 756 Pickerington F 795 Whitehall M 

717 Reynoldsburg M 757 Enon TB 796 Zanesville M 

718 Powell RB 758 Granville FB 797 Zanesville M 

719 Gahanna F 759 Columbus F 798 Marysville R 

720 Upper Arlington R 760 Galloway F 809 Bellaire WB 

721 Worthington R 761 Hilliard M 810 Ashland M 

722 Worthington F 762 Columbus F 812 Dover W 

723 Upper Arlington T 763 Hilliard Y 817 Steubenville WB 

724 Columbus T 764 Buckeye Lake F 819 St. Clairsville W 

725 Columbus R 765 Middleport WB 820 Loudonville WB 

727 Columbus F 766 Urbana RB 824 Millersburg WB 

728 Columbus W 767 Lextington MB 827 Steubenville WB 

729 Columbus M 768 Logan WB 832 Cadiz WB 

730 Columbus T 769 New Albany T 835 Uhrichsville WB 

731 Columbus M 770 Danville RB 857 Hopedale WB 

732 Columbus F 771 Nelsonville WB 860 Shadyside WB 

733 Columbus W 772 Columbus F 876 New Philadelphia WB 

734 Columbus T 773 McArthur WB 881 Bolivar WB 

735 Springfield T 774 Jackson WB 885 Malvern W 

736 Springfield T 775 Circleville R 891 Martins Ferry WB 

737 London RB 776 Plain City TB 892 Barnesville WB 

 738 Columbus       F   777 Bellefontaine      R    895 Newcomerstown     WB 

 739 Crooksville     WB   778 Cambridge      M       WB 

 740 Lewis Center       R   779 Kenton     RB       WB 

 

Delivery Day Reference Index:  M = Monday, T = Tuesday, W = Wednesday, R = Thursday, F = 

Friday, B = Bi-Weekly 
 

Total Outlets:  115 
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Exhibit B 
CURRENT WAREHOUSE SERVICE BOUNDARY 

DEPARTMENT OF COMMERCE, DIVISION OF LIQUOR CONTROL 
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Exhibit D 
 
 
 
The trucking company must provide equipment, software, and training to implement an inventory management system and a 
scanning procedure on the dock prior to loading the truck and from the truck to the outlet at time of delivery with the goal 
being zero differences in count between what the outlet ordered (except inventory scratches) and what the contract trucking 
company delivered.  A printed copy of the dock scan is retained by the Contractor. 
 

1. The warehouses and trucking facilities have about 1 ½ days to fill, check and load the orders for delivery.  The cycle 
takes three days:   

a. day one - order is processed by DOLC and turned over to the warehouse; 
b. day two - the order is picked, scanned and corrected, if necessary;  
c. day three  - the order is delivered. 

2. The cycle begins with the Division’s nightly automated polling process where orders are retrieved by the DOLC.  The 
orders are reviewed for appropriateness by DOLC.  By approximately 10:00 a.m. the orders are released for 
processing.  The DOLC system compares the requested cases to the inventory as reported to DOLC by the 
warehouse’s warehouse management system (WMS).  If the product is not within our top 150 selling brands and 
there is a system inventory of zero, a scratch eliminates that item from records communicated back to the 
warehouses’ WMS. 

3. The warehouse contractor will, through its WMS, provide to the trucking contractor a daily copy of file(s) as obtained 
from DOLC.  The copy of the daily order file will be appropriately adjusted to show changes from original order(s) to 
final order(s) as changed by inventory outages, shipment of partial cases and/or any other event that causes a 
modification to DOLC’s original order(s).  The data prepared by warehouse(s) for Trucking Contractors must be able 
to be communicated through a secure electronic connection (internet, VPN, or dedicated connection) with the 
capability of transferring and receiving files via secure API, FTPS, SFTP or HTTPS in a like manner as data is 
communicated between the warehouse(s) WMS and the Division’s systems. 

 The file includes sales outlet identification, Agency Invoice number(s), date, liquor brand codes and quantities, and a 
grand total by case and bottle.  From the file transfer the data is loaded into or made assessable to hand-held 
scanning devices.  After the physical scan of the load, the data is downloaded to the trucking contractor’s inventory 
management system for a comparison and creation of an exception report showing any discrepancies between what 
the warehouse contractor submitted as a complete load and what was scanned.  Load discrepancies will be resolved 
using this method of cross-checking for accuracy prior to delivery to sales outlet and by exchanging cases if wrong 
size or brand, adding cases if short, returning cases if over, etc. 

 Trucking and Warehouse Contractors will provide adequate personnel for immediate resolution to load 
discrepancies. 

4. This data must be stored, archived, retrievable, accessible at all times via software & equipment in use by the 
contractor and supported by at least two (2) highly trained personnel.  The Contractor, at their expense, will modify 
system(s), equipment, or software when instructed, and are required to do so by the DOLC at any time during the life 
of the contract. 

Questions and Answers:  

a. All of the warehouse managers have been instructed to educate their employees who pull the product to 
stack the pallets in such a manner that all cases are stacked so that case code labels face outward.  In the 
instance of the middle stacked cases, the person scanning simply moves the 3 or 4 middle end cases.  If 
there are multiple cases of a single brand, either in the middle stack or an outside stack, the case can be 
scanned once and a quantity key used. 

b. In a timed scan test on the dock with experienced staff members a scan averaged about five minutes per 
pallet with an average case count of 45-50 cases per pallet.   

c. At the time of delivery to outlets the driver can scan the front row and one side row of a pallet before moving 
any cases.  He then puts these scanned cases on the track (or off of the truck in method dictated by 
facility).  Only then does he have to begin to move cases in order to scan them by turning a stack at a time. 

d. A printed copy of the scan at the time of delivery must be provided to the sales outlet.  

 

Scanning Formats and Requirements 


